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CAMPUS LOCATIONS 
 

 
Every Brookline College campus meets Americans with Disabilities Act (ADA) standards. 

 
The most current copy of the Brookline College catalog is available online at www.brooklinecollege.edu   

 
The policies included in this catalog and most recently dated supplement supersede any handbook or policy statements, 
whether written or oral. The most recent versions of all policies are available here; however, the catalog is not complete 

without the most recently dated supplement. Any subsequent revisions will substitute and replace prior policy or procedure 
statements and become a part of this catalog. Brookline College reserves the right to change the policies herein as needed in 

the course of business. The College will provide as much notice as possible of any changes in these policies.  
 

For more information about our graduation rates, the median debt of students who completed the program, and other 
ŎƻƴǎǳƳŜǊ ƛƳǇƻǊǘŀƴǘ ƛƴŦƻǊƳŀǘƛƻƴΣ ǇƭŜŀǎŜ Ǿƛǎƛǘ ǘƘŜ άwŜǇƻǊǘƛƴƎ ŀƴŘ 5ƛǎŎƭƻǎǳǊŜέ ƭƛƴƪ ƻn our website at www.brooklinecollege.edu 
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CAMPUS PHYSICAL RESOURCES 
 
ALBUQUERQUE CAMPUS PHYSICAL RESOURCES 
The Albuquerque campus is located in the Atrisco Shopping Center at 4201 Central Ave NM, Suite J, Albuquerque, New Mexico 
87105. The building is located 2.3 miles south of I-пл ό¢ƘŜ /ƛǘȅΩǎ ƳŀƧƻǊ 9ŀǎǘ-West Route) and 3.5 miles west of I-нр ό¢ƘŜ /ƛǘȅΩǎ 
major North-South Route). There is ample parking and ample handicap designated parking. The closest bus stop is located on 
the corner of the Shopping Center making it convenient for those students who take public transportation. Entry to the main 
lobby of the campus is made through well-marked doors facing east toward Atrisco Avenue.  The 34,581 square feet 
Albuquerque Campus is designed to meet the educational and professional needs of students, faculty and staff includes: 
 

Hands-on laboratories include resources intended to maximize student subject matter expertise, critical thinking and problem 
solving skills. A major emphasis is placed on interactive and performance based instruction. Resources and equipment are 
chosen to facilitate these strategies (e.g., Internet access to accommodate research, computerized simulations to allow 
alignment of practice experiences with learned content, professional quality medical laboratory and examination tables to best 
replicate an actual medical office for students, and an array of program specific equipment and print materials) to assure that 
each student is provided a breadth and depth of experience in each program of study. 
 

PHOENIX CAMPUS PHYSICAL RESOURCES 
The Phoenix campus is located in an office complex on the corner of 2445 W. Dunlap Avenue, Suite 100, Phoenix, Arizona 
85021. The building is .25 miles east of I-мт όǘƘŜ ±ŀƭƭŜȅΩǎ ƳŀƧƻǊ ƴƻǊǘƘ ǘƻ ǎƻǳǘƘ ƛƴǘŜǊǎǘŀǘŜ) and 7 miles north of I-мл όǘƘŜ ±ŀƭƭŜȅΩǎ 
major east to west interstate). There is ample parking and ample handicap designated parking. The closest bus stop is located 
on the same corner as the school making it convenient for those students who take public transportation. Entry to the main 
lobby of the campus is made through well-marked doors facing north toward Dunlap Avenue.  The 48,402 square feet Phoenix 
Campus is designed to meet the educational and professional needs of students, faculty and staff includes. 
 

Hands-on laboratories include resources intended to maximize student subject matter expertise, critical thinking and problem 
solving skills. A major emphasis is placed on interactive and performance based instruction. Resources and equipment are 
chosen to facilitate these strategies (e.g., Internet access to accommodate research, computerized simulations to allow 
alignment of practice experiences with learned content, professional quality medical laboratory and examination tables to best 
replicate an actual medical office for students, and an array of program specific equipment and print materials) to assure that 
each student is provided a breadth and depth of experience in each program of study. 
 

TEMPE CAMPUS PHYSICAL RESOURCES 
The Tempe campus is located in a beautifully landscaped office complex at 1140-1150 South Priest Drive, Tempe, Arizona 
85281. The building is conveniently located 1.5 miles from Loop 202, 4.7 miles from Loop 101, 2.0 miles from Route 60, and 1 
mile from Interstate 10; with such close proximity to major thoroughfares, the Tempe campus is a prime locale for students 
commuting from Tempe, Mesa, Scottsdale, Chandler, Maricopa, and surrounding areas. The campus provides ample parking, 
handicap designated parking, and easy access to public transportation for students, faculty and staff. Entry to the main lobby of 
the campus is made through well-marked doors facing west.  The 31,389 square feet Tempe Campus is designed to meet the 
educational and professional needs of students, faculty and staff includes. 
 

Hands-on laboratories include resources intended to maximize student subject matter expertise, critical thinking and problem 
solving skills. A major emphasis is placed on interactive and performance based instruction. Resources and equipment are 
chosen to facilitate these strategies (e.g., Internet access to accommodate research, computerized simulations to allow 
alignment of practice experiences with learned content, professional quality medical laboratory and examination tables to best 
replicate an actual medical office for students, and an array of program specific equipment and print materials) to assure that 
each student is provided a breadth and depth of experience in each program of study. 
 

TUCSON CAMPUS PHYSICAL RESOURCES 
The Tucson campus is located in an office complex on the corner of 22nd Street and Craycroft at 5441 E. 22nd Street, Suite 125, 
Tucson, Arizona 85711. There is ample parking and ample handicap designated parking. The closest bus stop is located on the 
same corner as the school making it convenient for those students who take public transportation. Entry to the main lobby of 
the campus is made through well-marked doors facing south of 22nd Street.  The 46,480 square feet Phoenix Campus is 
designed to meet the educational and professional needs of students, faculty and staff. 
 

Hands-on laboratories include resources intended to maximize student subject matter expertise, critical thinking and problem 
solving skills. A major emphasis is placed on interactive and performance based instruction. Resources and equipment are 
chosen to facilitate these strategies (e.g., Internet access to accommodate research, computerized simulations to allow 
alignment of practice experiences with learned content, professional quality medical laboratory and examination tables to best 
replicate an actual medical office for students, and an array of program specific equipment and print materials) to assure that 
each student is provided a breadth and depth of experience in each program of study. 
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Message from the Campus Directors 
 

Welcome to Brookline College! Congratulations on your decision to continue your education. We understand 
that the decision to attend college is a big one, and we applaud you for taking this important step.  

 
At Brookline College, we strive to provide you with a high-quality educational experience. Whether you will 
be attending one of our ground campuses or online, you have chosen a college that is dedicated to your 
success.  Our faculty and staff are committed to doing everything they can to provide you with the 
opportunity to learn the knowledge and skills required for entry-level employment. Our team will support 
you every step of the way in your journey.   

 
You should be proud of your decision to accept the challenge of earning postsecondary educational 
credentials. If you have any questions or need assistance, please do not hesitate to let us know.  

 
We truly believe that your success starts here.  
 
Once again, welcome! 
 
Sincerely, 

 
The Campus Directors of Brookline College 
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MISSION, OBJECTIVES AND HISTORY 

 
Mission 
Brookline College is an independent, accredited institution dedicated to meeting the educational needs of a developing 
multicultural society. The institution is committed to preparing students academically and professionally to meet the 
constantly changing employment requirements of business, industry, public service organizations, and medical support 
agencies functioning in a highly advanced and expanding technological community. 

 

Objectives 
1. To provide comprehensive, concentrated, qualitative educational programs, which will guide the student 

through the development of the competencies needed to meet the employment requirements in a highly 
technological environment. 

2. To provide services that will support a diverse student body in their pursuit of postsecondary education on a 
variety of levels and eliminate the barriers to the completion of their educational objectives. 

3. To provide innovative approaches and methodologies in a non-traditional educational environment 
emphasizing a multiplicity of skills. 

4. ¢ƻ ǊŜŎƻƎƴƛȊŜ ŀƴŘ ƛƴǘŜƎǊŀǘŜ ƭƛŦŜƭƻƴƎ ƭŜŀǊƴƛƴƎ ŀƴŘ ŀŎŀŘŜƳƛŎ ŜȄǇŜǊƛŜƴŎŜǎ ŀǎ ǘƘŜȅ ǿƻǳƭŘ ŀǇǇƭȅ ǘƻ ŜŀŎƘ ǎǘǳŘŜƴǘΩǎ 
program of study. 

5. To provide students with access to faculty members whose academic qualifications and practical experience 
will provide the valuable leadership necessary to prepare students for successful integration into the work 
place. 

6. To provide learners with the academic, cognitive, and professional skills necessary for career advancement. 
7. To provide all students with a hands on working knowledge of information technology procedures and 

applications. 

 
History 
Brookline College was originally incorporated and licensed in Arizona on October 18, 1979 as Arizona Institute of 
Business and Technology (AIBT), a non-profit business and technical school. The institution was accredited in 1982 by the 
Association of Independent Colleges and Schools (now the Accrediting Council for Independent Colleges and Schools, 
ACICS). In 1999, ACICS awarded AIBT Junior College status and granted approval for the institution to offer the Associate 
degrees at all campus locations. 
 
In 2001, AIBT was awarded Senior College status by ACICS and received approval to offer Bachelor of Arts degrees via 
online delivery. In 2002, Arizona Institute of Business and Technology became International Institute of Americas (IIA) 
and opened a campus in New Mexico. 
 
In July 2007, the Hamilton White Group IIA, LLC (now Brookline College, LLC) purchased the assets of IIA, and changed 
the school's name to IIA College in March 2008. In June 2009, the institution was renamed Brookline College. 
 
In June 2010, Brookline College received approval to offer baccalaureate degrees via residential and online delivery. In 
June 2011, Brookline College received approval to offer master degrees via residential and online delivery. 

 

Institutional Control 
Brookline College is owned by Noble Educational Holdings, LLC, a Delaware LLC. The governance and control of the 
institution are invested in the Noble Educational Holdings, LLC Board of Directors, which consists of leading educators 
and experienced public servants. The Board of Directors is the ultimate policy making body of the institution. 
 
A designee appointed and employed by the Board of Directors has the overall responsibility for the administration of all 
aspects of the institution. The designee reports directly to the Board of Directors. The designee and a team of executive 
administrators are jointly responsible for the overall operations of the ƛƴǎǘƛǘǳǘƛƻƴΩǎ ŎŀƳǇǳǎŜǎ. A Campus Director at each 
campus provides day-to-day oversight of campus operations. 
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BOARD OF DIRECTORS AND EXECUTIVE ADMINISTRATION 

 

Board of Directors 
 
Manager   Manager 

C. Cathleen Raffaeli  Oksana Malysheva 

 

Manager   Manager       

Vinod Paniker   Pamela Bell 

 

    

Executive Administration 

Tamara Rozhon ς Chief Executive Officer 

Gerald Collins ς Vice President of Operations/Campus Director, Phoenix Campus 

Matthew Egan ς Chief Compliance Officer 

Shannyn Stern ς Chief Financial Officer 

Janet Melton ς Vice President of Education/Director of Education, Phoenix Campus 

Dr. Diane Breckenridge, PhD, MSN, RN, ANEF ς Vice President of Nursing 

 

 

Campus administration, staff and faculty listings are all included in the Catalog Supplement. 
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ACCREDITATION AND LICENSING 

 
Brookline College is accredited by the Accrediting Council for Independent Colleges and Schools (ACICS) to award 
ŎŜǊǘƛŦƛŎŀǘŜǎΣ ŘƛǇƭƻƳŀǎΣ ŀǎǎƻŎƛŀǘŜΩǎ ŘŜƎǊŜŜǎΣ ōŀŎƘŜƭƻǊΩǎ ŘŜƎǊŜŜǎΣ ŀƴŘ ƳŀǎǘŜǊΩǎ ŘŜƎǊŜŜǎΦ !/L/{ ƛǎ ƭƻŎŀǘŜŘ ŀt: 

750 First Street, NE, Suite 980 
Washington, DC 20002-4241 
Telephone: 202-336-6780 
Website: www.acics.org 

 

The Brookline College Phoenix, Tempe, and Tucson campuses are licensed in Arizona by the Arizona State Board for 
Private Postsecondary Education.  The Brookline College Albuquerque campus is licensed in New Mexico by the New 
Mexico Higher Education Department. 
 

The Associate of Science ς Physical Therapist Assistant Degree at Brookline College- Phoenix Campus is accredited by the 
Commission on Accreditation in Physical Therapy Education (CAPTE).   

1111 North Fairfax Street  
Alexandria, Virginia 22314  
Telephone: 703-706-3245  
Email: accreditation@apta.org  
Website: http:// www.capteonline.org  

 

The Brookline College ς Phoenix Baccalaureate nursing programs have been granted accreditation by the Accreditation 
Commission for Education in Nursing (ACEN), Formerly National League for Nursing Accrediting Commission (NLNAC): 

3343 Peachtree Road NE, Suite 850 
Atlanta, GA 30326 
Telephone: 404-975-5000 
Website: www.acenursing.org         

 

The Brookline College ς Tempe Campus has programmatic accreditation for its Surgical Technology program by the 
Accrediting Bureau of Health Education Schools (ABHES). 

7777 Leesburg Pike, Suite 314North 
Falls Church, Virginia 22043 
Telephone 703-917-9503 
Facsimile 709-917-4109 
Website: www.abhes.org  

 

The Brookline College ς Phoenix Campus Medical Laboratory Technician program has been granted accreditation by the 
National Accrediting Agency for Clinical Laboratory Sciences (NAACLS).  The Brookline College ς  Phoenix Campus Medical 
Laboratory Science program has received Serious Applicant Status by the National Accrediting Agency for Clinical 
Laboratory Sciences (NAACLS): 

5600 N. River Road, Suite 720 
Rosemont, IL 60018 
Telephone: 773-714-8880 
Website: www.naacls.org 

 

The Brookline College ς Albuquerque Baccalaureate nursing programs have been granted accreditation by the 
Accreditation Commission for Education in Nursing (ACEN), Formerly National League for Nursing Accrediting 
Commission (NLNAC): 

3343 Peachtree Road NE, Suite 850 
Atlanta, GA 30326 
Telephone: 404-975-5000 
Website: www.acenursing.org         

 
The Baccalaureate and MŀǎǘŜǊΩǎ ŘŜƎǊŜŜ ƛƴ bǳǊǎƛƴƎ programs at Brookline College are accredited by the Commission on 
Collegiate Nursing Education): 
           One DuPont Circle, NW, Suite 530,  
           Washington, DC 20036 
           Telephone: (202) 887-6791 

http://www.acenursing.org/
http://www.abhes.org/
http://www.acenursing.org/
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In order to obtain or review documents describing accreditation, approval, or licensing of Brookline College or any of its 
programs, you can make a request from the Campus Director at any one of our campus locations or you can make a 
request by email to the Chief Compliance Officer at professionalethics@brooklinecollege.edu. Once the request is 
received, a response will be generated as quickly as possible, but within 5 business days of the request. 
 
 
 
 
 
 
 
 
 
  

mailto:professionalethics@brooklinecollege.edu
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ACADEMIC CALENDAR 

 
Semester and Term Start and End Dates 
Refer to the tables below for the start and end dates of each semester or term for each program. 
 
 

Semester Based Programs- 
Semester Start and End 

Dates  

Degree and Diploma 
Programs- Class Start and 

End Dates  
Certificate Programs- 

Class Start and End Dates 

BSN, BDG, MLS and MLT 
Programs  

Other Degree and 
Diploma Programs  

Nursing Assistant 
Program 

Start Dates End Dates  Start Dates End Dates  Start Dates End Dates 

1/2/2017 4/16/2017  1/16/2017 2/19/2017  1/16/2017 2/19/2017 

5/1/2017 8/13/2017  2/20/2017 3/26/2017  2/20/2017 3/26/2017 

8/28/2017 12/10/2017  3/27/2017 4/30/2017  3/27/2017 4/30/2017 

1/1/2018 4/15/2018  5/1/2017 6/4/2017  5/1/2017 6/4/2017 

4/30/2018 8/12/2018  6/5/2017 7/9/2017  6/5/2017 7/9/2017 

8/27/2018 12/9/2018  7/10/2017 8/14/2017  7/10/2017 8/14/2017 

12/31/2018 4/14/2019  9/18/2017 10/22/2017  9/18/2017 10/22/2017 

   10/23/2017 11/26/2017  10/23/2017 11/26/2017 

PTA Program  11/27/2017 1/14/2018  11/27/2017 1/14/2018 

Start Dates End Dates  1/15/2018 2/18/2018  1/15/2018 2/18/2018 

1/2/2017 4/16/2017  2/19/2018 3/25/2018  2/19/2018 3/25/2018 

4/24/2017 8/6/2017  3/26/2018 4/29/2018  3/26/2018 4/29/2018 

8/21/2017 12/3/2017  4/30/2018 6/3/2018  4/30/2018 6/3/2018 

1/1/2018 4/15/2018  6/4/2018 7/8/2018  6/4/2018 7/8/2018 

   7/9/2018 8/12/2018  7/9/2018 8/12/2018 

MSN/ RNBSN Programs  8/13/2018 9/16/2018  8/13/2018 9/16/2018 

Start Dates End Dates  9/17/2018 10/21/2018  9/17/2018 10/21/2018 

1/2/2017 2/26/2017  10/22/2018 11/25/2018  10/22/2018 11/25/2018 

2/27/2017 4/23/2017  11/26/2018 1/13/2019  11/26/2018 1/13/2019 

5/1/2017 6/25/2017       

6/26/2017 8/20/2017       

8/28/2017 10/22/2017       

10/23/2017 12/17/2017       

1/1/2018 2/25/2018       

2/26/2018 4/22/2018       
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HOLIDAY CALENDAR 

Holidays and Scheduled Academic Interruption 
Expected graduation dates may be influenced by a two-week annual winter break or similar scheduled academic 
interruptions, which may include a leave of absence, a repeated course(s), intentional breaks between consecutive 
terms/semesters, ƻǊ ŀ ŎƘŀƴƎŜ ƻŦ ǇǊƻƎǊŀƳΦ .ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜ ǘȅǇƛŎŀƭƭȅ ƻōǎŜǊǾŜǎ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ƘƻƭƛŘŀȅǎΥ bŜǿ ¸ŜŀǊΩǎ 
5ŀȅΣ aŀǊǘƛƴ [ǳǘƘŜǊ YƛƴƎ 5ŀȅΣ tǊŜǎƛŘŜƴǘǎΩ 5ŀȅΣ aŜƳƻǊƛŀƭ 5ŀȅΣ LƴŘŜǇŜƴŘŜƴŎŜ 5ŀȅΣ [ŀbor Day, Columbus Day, 
±ŜǘŜǊŀƴΩǎ 5ŀȅΣ Thanksgiving Day and the day after, Christmas Eve, and Christmas Day. During weeks that contain 
holidays, make-up hours will be scheduled to be completed before the term/semester or module ends. 

 
Holiday Calendar: 2017 
Holidays observed: 
 

Holiday Day of Week Date 

bŜǿ ¸ŜŀǊǎΩ 5ŀȅ Monday 1/2/2017 

Martin Luther King Jr. Day Monday 1/16/2017 

tǊŜǎƛŘŜƴǘǎΩ 5ŀȅ Monday 2/20/2017 

Memorial Day Monday 5/29/2017 

Independence Day Tuesday 7/4/2017 

Labor Day Monday 9/4/2017 

Columbus Day Monday 10/9/2017 

±ŜǘŜǊŀƴΩǎ 5ŀȅ Friday 11/10/2017 

Thanksgiving Day Thursday 11/23/2017 

Day After Thanksgiving Day Friday 11/24/2017 

Christmas Eve Friday 12/22/2017 

Christmas Day Monday 12/25/2017 

 
Winter Break: 
 
Classes are not in session during the winter break from December 18th through December 31st, 2017.  The Campus 
LRC and other resources will be available during this time. 
 

During weeks that contain holidays, make-up hours will be scheduled to be completed before the term or module ends. 
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COLLEGE OPERATIONS 

 

Weekly Schedule 
Brookline College generally offers day, afternoon and evening educational services Monday through Saturday. 
Under certain circumstances, educational services may be offered on Sunday, as well.  Online classes are offered 
Monday through Sunday. 
 

Instructional Delivery Modes 
Residential 
Residential courses meet on campus in a traditional classroom and/or laboratory setting. 
 
Online 
Online courses are offered through an online learning management system. Students have access to their online 
courses 24 hours a day; 7 days a week (see Online Education for program offerings). 
 
Hybrid or Blended 
In hybrid or blended programs students meet with faculty face-to-face onsite each week while enrolled in campus-
based courses. Other courses required in the program, such as general education courses, are delivered online and 
supported by both the online instructor and campus-based tutors as needed. 
 
Classroom Size 
Brookline College strives to maintain small class sizes to foster a better learning environment for students.  Class 
sizes, though small, still allow for a collegiate collaboration among students and faculty within the classroom.  The 
class sizes meet both state and accreditation standards. 
 

Policy Disclaimer Statement 
Listed within the Brookline College catalog are general institutional policies and procedures that apply to all 
programs. Certain programs may require policies that go beyond those of the college and are more stringent than 
the policies contained in the College Catalog. Those policies will be described in detail in program-specific 
documents and made available to prospective and current students. 
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FEDERAL POLICIES  

 

Title IX Sex Discrimination and Sexual Misconduct Policy and Procedures  
Brookline College is committed to fostering an environment in which students, faculty, and staff learn and work in an 
atmosphere free of unlawful sex discrimination, which includes instances of sexual or gender-based harassment or 
sexual violence.  The College does not discriminate on the basis of sex or gender in any of its education or employment 
ǇǊƻƎǊŀƳǎ ŀƴŘ ŀŎǘƛǾƛǘƛŜǎΦ  ¢ƘŜ ǇƻƭƛŎȅ ŀƴŘ ǇǊƻŎŜŘǳǊŜǎ ŘŜǎŎǊƛōŜŘ ōŜƭƻǿ όŀƴŘ ƘŜǊŜŀŦǘŜǊ ǊŜŦŜǊǊŜŘ ǘƻ ŀǎ ǘƘŜ άǇƻƭƛŎȅέύ ǇǊƻƘƛōƛǘ 
specific forms of behavior that violate Title IX ƻŦ ǘƘŜ 9ŘǳŎŀǘƛƻƴ !ƳŜƴŘƳŜƴǘǎ ƻŦ мфтн όά¢ƛǘƭŜ L·έύΦ   
 
The College recognizes its continuing obligation to take immediate and appropriate action to address sex discrimination, 
sexual and gender-based harassment and sexual violence, prevent its recurrence, eliminate any hostile environment and 
remedy its effects on any student, employee, third party or the broader College community, as appropriate, in all of its 
education programs and activities.  The College regards sex discrimination, sexual or gender-based harassment, sexual 
violence, including sexual assault, domestic violence, dating violence, and stalking as serious offenses as a violation of 
this policy; these offenses may result in suspension, expulsion, or termination of employment.  The College will address 
all incidents of sex discrimination or sexual or gender-based harassment for which is has notice (knows or should know 
about) even when a complaint or report is not filed.  As necessary and appropriate under this policy, the College will 
discipline individuals who engage in behavior that violates this policy.  
 
Neither the College nor any officer, faculty member, staff member, or agent of the College shall retaliate, intimidate, 
threaten, coerce, or otherwise discriminate against any individual for exercising their rights or responsibilities under Title 
IX. The College will take strong responsive action against any retaliation. 
 

I. Jurisdiction  
 

This policy applies to all students, faculty, and staff, regardless of sexual orientation or gender identity, as well as to third 
parties.   
 
¢Ƙƛǎ ǇƻƭƛŎȅ ŀǇǇƭƛŜǎ ǘƻ ŎƻƴŘǳŎǘ ƛƴ ŀƭƭ ƻŦ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŜŘǳŎŀǘƛƻƴ ǇǊƻƎǊŀƳǎ ŀƴŘ ŀŎǘƛǾƛǘƛŜǎΦ  ¢ƘŜ ǇƻƭƛŎȅ ŀǇǇƭƛŜǎ ǘƻ ƻŦŦ-campus 
conduct if the conduct occurs in the context of an education program or setting, or had a continuing effect on campus or 
in an off-campus education program or activity.   
 
If the Title IX Coordinator determines that there is no jurisdiction, the Title IX Coordinator will offer to assist the 
complainant and, as appropriate, the respondent, in finding appropriate campus and off-campus resources for 
addressing the issue of concern. 
 

II. Definitions  
 

ά!ŘǾƛǎƻǊέ ƳŜŀƴǎ ŀƴȅ ƛƴŘƛǾƛŘǳŀƭ ǿƘƻ ǇǊƻǾƛŘŜǎ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘ ƻǊ ǘƘŜ ǊŜǎǇƻƴŘŜƴǘ ǿƛǘƘ ǎǳǇǇƻǊǘΣ ƎǳƛŘŀƴŎŜΣ ƻǊ ŀŘǾƛŎŜΦ 
 
ά/ƻƳǇƭŀƛƴǘέ ƛǎ ŀƴ ŀƭƭŜƎŀǘƛƻƴ ƻŦ ǎŜȄ ŘƛǎŎǊƛƳƛƴŀǘƛon, including but not limited to sexual harassment, gender-based 
harassment, sexual violence, exploitation, intimidation, domestic violence, and dating violence, made under this policy. 
 
ά/ƻƳǇƭŀƛƴŀƴǘέ ǊŜŦŜǊǎ ǘƻ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭ ǿƘƻ ŀƭƭŜƎŜǎ ǘƘŀǘ ǎƘŜκƘŜ Ƙŀǎ ōŜen the subject of misconduct under this policy, and 
can be a College student, employee (including all full-time and part-time faculty and staff), or visitor. Under this policy, 
ǘƘŜ ŀƭƭŜƎŜŘ ƛƴŎƛŘŜƴǘόǎύ Ƴŀȅ ƘŀǾŜ ōŜŜƴ ōǊƻǳƎƘǘ ǘƻ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŀǘǘŜƴǘƛƻƴ ōȅ ǎƻƳeone other than the complainant. 

 
ά/ƻƴǎŜƴǘέ ƛǎ ƛƴŦƻǊƳŜŘΣ ŦǊŜŜƭȅ ƎƛǾŜƴΣ ŀƴŘ Ƴǳǘǳŀƭƭȅ ǳƴŘŜǊǎǘƻƻŘΦ  /ƻƴǎŜƴǘ ǊŜǉǳƛǊŜǎ ŀƴ ŀŦŦƛǊƳŀǘƛǾŜ ŀŎǘ ƻǊ ǎǘŀǘŜƳŜƴǘ ōȅ ŜŀŎƘ 
participant.  Silence or failure to resist does not, in and of itself, demonstrate consent.  Consent can be withdrawn at any 
time. Past consent to sexual activity between individuals does not constitute consent to subsequent sexual activity 
between those individuals, and consent to one form of sexual activity does not necessarily imply consent to other forms 
of sexual activity.  If coercion, intimidation, threats and/or physical force are used, there is no consent.  If a person is 
under the legal age of consent, or mentally or physically incapacitated or impaired so that the person cannot understand 
the fact, nature or extent of the sexual situation, there is no consent; this includes conditions due to alcohol or drug 
consumption or being asleep or unconscious.  Whether one has taken advantage of a position of influence over another 
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may be a factor in determƛƴƛƴƎ ŎƻƴǎŜƴǘΦ  ¢ƘŜ ŘŜŦƛƴƛǘƛƻƴ ƻŦ ŎƻƴǎŜƴǘ ŘƻŜǎ ƴƻǘ ǾŀǊȅ ōŀǎŜŘ ǳǇƻƴ ŀ ǇŀǊǘƛŎƛǇŀƴǘΩǎ ǎŜȄΣ ǎŜȄǳŀƭ 
orientation, gender identity or gender expression.  
 
 ά5ŀǘƛƴƎ ±ƛƻƭŜƴŎŜέ ƳŜŀƴǎ ŀ ŦŜƭƻƴȅ ƻǊ ƳƛǎŘŜƳŜŀƴƻǊ ŎǊƛƳŜ ƻŦ ǾƛƻƭŜƴŎŜ ŎƻƳƳƛǘǘŜŘτ 
 

i. By a current or former spouse or intimate partner of the victim; 
 

ii. By a person with whom the victim shares a child in common; 
 

iii. By a person who is cohabitating with, or has cohabitated with, the victim as a spouse or intimate partner; 
 

iv. By a person similarly situated to a spouse of the victim under the domestic or family violence laws of the 
jurisdiction in which the crime of violence occurred, or 
 

v. .ȅ ŀƴȅ ƻǘƘŜǊ ǇŜǊǎƻƴ ŀƎŀƛƴǎǘ ŀƴ ŀŘǳƭǘ ƻǊ ȅƻǳǘƘ ǾƛŎǘƛƳ ǿƘƻ ƛǎ ǇǊƻǘŜŎǘŜŘ ŦǊƻƳ ǘƘŀǘ ǇŜǊǎƻƴΩǎ ŀŎǘǎ ǳƴŘŜǊ ǘƘŜ 
domestic or family violence laws of the jurisdiction in which the crime of violence occurred. 

 
ά5ƻƳŜǎǘƛŎ ±ƛƻƭŜƴŎŜέ ƛƴŎƭǳŘŜǎ ŀǎǎŜǊǘŜŘ ǾƛƻƭŜƴǘ ƳƛǎŘŜƳŜŀƴƻǊ ŀƴŘ ŦŜƭƻƴȅ ƻŦŦŜƴǎŜǎ ŎƻƳƳƛǘǘŜŘ ōȅ ǘƘŜ ǾƛŎǘƛƳΩǎ ŎǳǊǊŜƴǘ ƻǊ 
former spouse, current or former cohabitant, person with whom the victim shares a child in common, person similarly 
situated to a spouse of the victim under domestic or family violence law, or anyone else against whom an adult or youth 
victim is protected under domestic or family violence law. 
 
άCƻƴŘƭƛƴƎέ ƳŜŀƴǎ ǘƘŜ ǘƻǳŎƘƛƴƎ ƻŦ ǘƘŜ ǇǊƛǾŀǘŜ body parts of another person for the purpose of sexual gratification, 
without the consent of the victim, including instances where the victim is incapable of giving consent because of his/her 
age or because of his/her temporary or permanent mental incapacity. 
 
άDŜƴŘŜǊ-ōŀǎŜŘ ƘŀǊŀǎǎƳŜƴǘέ ƛǎ ǳƴǿŜƭŎƻƳŜ ŎƻƴŘǳŎǘ ƻŦ ŀ ƴƻƴǎŜȄǳŀƭ ƴŀǘǳǊŜ ōŀǎŜŘ ƻƴ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ŀŎǘǳŀƭ ƻǊ ǇŜǊŎŜƛǾŜŘ 
sex, including conduct based on gender identity, gender expression, and nonconformity with gender stereotypes.  An 
example of gender-based harassment would be mocking or disparagement of a person based on a perceived lack of 
stereotypical masculinity or femininity. 
 
άIƻǎǘƛƭŜ ŜƴǾƛǊƻƴƳŜƴǘέ ƛǎ ŀƴ ŜƴǾƛǊƻƴƳŜƴǘ ǿƘƛŎƘ ƛǎ ŎǊŜŀǘŜŘ ǿƘŜƴ ŀ ǇŜǊǎƻƴ ŜȄǇŜǊƛŜƴŎŜǎ ǳƴǿŜƭŎƻƳŜ ŎƻƴŘǳŎǘ ǊŜƭŀǘŜŘ ǘƻ 
ǘƘŀǘ ǇŜǊǎƻƴΩǎ ǎŜȄ ƻǊ ƎŜƴŘŜǊ ǘƘŀǘ ƛǎ ǎǳŦŦƛŎƛŜƴǘƭȅ ǎŜǊƛƻǳǎ ǘƘŀǘ ƛǘ ƛƴǘŜǊŦŜǊŜǎ ǿƛǘƘ ƻǊ ƭƛƳƛǘǎ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ŀōƛƭƛǘȅ ǘƻ ǇŀǊǘƛŎƛǇŀǘŜ 
ƻǊ ōŜƴŜŦƛǘ ŦǊƻƳ ŀƴ ŜŘǳŎŀǘƛƻƴŀƭ ǇǊƻƎǊŀƳ ƻǊ ǿƘŜƴ ǎǳŎƘ ŎƻƴŘǳŎǘ ǳƴǊŜŀǎƻƴŀōƭȅ ƛƴǘŜǊŦŜǊŜǎ ǿƛǘƘ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ŜƳǇƭƻȅƳŜƴǘΦ  
A hostile environment can be created by anyone involved in a College program or activity (e.g., administrators, faculty 
members, students, and even guests).  Mere offensiveness is not enough to create a hostile environment.  Although 
repeated incidents increase the likelihood that harassment has created a hostile environment, a serious incident can be 
sufficient.  A single instance of sexual assault is sufficiently severe to create a sexually hostile environment.   In 
determining whether harassment has created a hostile environment, consideration will be made not only as to whether 
the conduct was unwelcome to the person who feels harassed, but also whether a reasonable person in a similar 
situation would have perceived the conduct as objectively offensive.  Also, the following factors will be considered: 1) 
ǘƘŜ ŘŜƎǊŜŜ ǘƻ ǿƘƛŎƘ ǘƘŜ ŎƻƴŘǳŎǘ ŀŦŦŜŎǘŜŘ ƻƴŜ ƻǊ ƳƻǊŜ ǎǘǳŘŜƴǘǎΩ ŜŘǳŎŀǘƛƻƴ ƻǊ ƛƴŘƛǾƛŘǳŀƭΩǎ ŜƳǇƭƻȅƳŜƴǘΤ нύ ǘƘŜ ƴŀǘǳǊŜΣ 
scope, frequency, duration, and location of incident or incidents; and 3) the identity, number, and relationships of 
persons involved. 
 
άLƴŎŀǇŀŎƛǘŀǘƛƻƴέ ƳŜŀƴǎ ŀƴȅ ǇƘȅǎƛŎŀƭ ǎǘŀǘŜ ǿƘŜƴ ŀ ǇŜǊǎƻƴ ƭŀŎƪǎ ŎŀǇŀŎƛǘȅ ǘƻ ƎƛǾŜ ŎƻƴǎŜƴǘ όŜΦƎΦΣ ǿƘŜƴ ŀ ǇŜǊǎƻƴ ƛǎ ŀǎƭŜŜǇ ƻǊ 
unconscious, when a person lacks capacity to give consent due to the use of drugs or alcohol, or when an intellectual or 
other disability prevents the person from having the capacity to give consent).  
 
άLƴŎŜǎǘέ ƳŜŀƴǎ ǎŜȄǳŀƭ ƛƴǘŜǊŎƻǳǊǎŜ ōŜǘǿŜŜƴ ǇŜǊǎƻƴǎ ǿƘƻ ŀǊŜ ǊŜƭŀǘŜŘ ǘƻ ŜŀŎƘ ƻǘƘŜǊ ǿƛǘƘƛƴ ǘƘŜ ŘŜƎǊŜŜǎ ǿƘŜǊŜƛƴ ƳŀǊǊƛŀƎŜ 
is prohibited by law. 
 
άLƴǘƛƳƛŘŀǘƛƻƴέ ƳŜŀƴǎ ǘo coerce by threat or to make timid or fearful.  
 
άbƻǘƛŎŜέ ǊŜŦŜǊǎ ǘƻ ǿƘŜƴ ǘƘŜ /ƻƭƭŜƎŜ ƪƴƻǿǎ ƻǊ ǊŜŀǎƻƴŀōƭȅ ǎƘƻǳƭŘ ƪƴƻǿ ƻŦ ǇƻǎǎƛōƭŜ Ǿƛƻƭŀǘƛƻƴǎ ƻŦ ǘƘŜ ǇƻƭƛŎȅΣ ƛƴŎƭǳŘƛƴƎ 
sexual harassment, gender-based harassment and sexual violence.  
 



10 
 
 

άwŀǇŜέ ƳŜŀƴǎ ǘƘŜ ǇŜƴŜǘǊŀtion, no matter how slight, of the vagina or anus with any body part or object, or oral 
penetration by a sex organ of another person, without the consent of the victim. 
 
άwŜǎǇƻƴŘŜƴǘέ ǊŜŦŜǊǎ ǘƻ ǘƘŜ ƛƴŘƛǾƛŘǳŀƭ ǿƘƻ ƛǎ ŀƭƭŜƎŜŘ ǘƻ ƘŀǾŜ ŎƻƳƳƛǘǘŜŘ ǎŜȄ ŘƛǎŎǊƛƳƛƴŀǘion, sexual harassment, gender-
based harassment or sexual violence against a College student, employee, or visitor.  
 
άwŜǇƻǊǘέ ǊŜŦŜǊǎ ǘƻ ƛƴŦƻǊƳŀǘƛƻƴ ǇǊƻǾƛŘŜŘ ōȅ ǎƻƳŜƻƴŜ ƻǘƘŜǊ ǘƘŀƴ ŀ ŎƻƳǇƭŀƛƴŀƴǘ ǊŜǇƻǊǘƛƴƎ ƳƛǎŎƻƴŘǳŎǘ ǘƘŀǘ ǾƛƻƭŀǘŜǎ ǘƘƛǎ 
policy by someone.   
 
άwŜǎǇƻƴǎƛōƭŜ ŜƳǇƭƻȅŜŜέ ǊŜŦŜǊǎ ǘƻ ŀƴȅ ŜƳǇƭƻȅŜŜ ǿƘƻ Ƙŀǎ ǘƘŜ ŀǳǘƘƻǊƛǘȅ ǘƻ ǘŀƪŜ ŀŎǘƛƻƴ ǘƻ ǊŜŘǊŜǎǎ ƳƛǎŎƻƴŘǳŎǘ ǳƴŘŜǊ ǘƘƛǎ 
policy; who has been given the duty of reporting incidents of misconduct to the Title IX coordinator; or whom a student 
could reasonably believe has this authority or duty. 
 
άwŜǘŀƭƛŀǘƛƻƴέ ƛǎ ŀŘǾŜǊǎŜ ǘǊŜŀǘƳŜƴǘ ƻŦ ŀƴ ƛƴŘƛǾƛŘǳŀƭ ǿƘƻ ŎƻƳǇƭŀƛƴǘǎ ƻǊ ǊŜǇƻǊǘǎ ŀ ǇƻǎǎƛōƭŜ Ǿƛƻƭŀǘƛƻƴ ƻŦ ǘƘŜ ǇƻƭƛŎȅΣ ƻǊ ŀǎǎƛǎǘǎ 
someone with a complaint or report of a violation of the policy, or participating in any manner in an investigation or 
resolution of a complaint or report.  Adverse treatment includes threats, intimidation, coercion or discrimination 
(including harassment) and reprisals by either a complainant or respondent or by others such as friends or relatives of 
either a complainant or respondent. 
 
ά{ŜȄǳŀƭ ŀǎǎŀǳƭǘέ ƛǎ ŀƴȅ ŦƻǊƳ ƻŦ ǎŜȄǳŀƭ ŎƻƴǘŀŎǘ όƛΦŜΦΣ ŀƴȅ ǘƻǳŎƘƛƴƎ ƻŦ ǘƘŜ ǎŜȄǳŀƭ ƻǊ ƻǘƘŜǊ ƛƴǘƛƳŀǘŜ ǇŀǊǘǎ ƻŦ ŀ ǇŜǊǎƻƴ ŦƻǊ ǘƘŜ 
purpose of gratifying sexual desire of either party) that occurs without consent and/or through the use of force, threat of 
force, intimidation, or coercion.  Any conduct that meets the definition of rape, fondling, incest or statutory rape 
constitutes a sexual assault. 
 
ά{ŜȄ ŘƛǎŎǊƛƳƛƴŀǘƛƻƴέ ƛǎ ŎƻƴŘǳŎǘ ǘƘŀǘ ƛǎ ōŀǎŜŘ ǳǇƻƴ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ǎŜȄΣ ƳŀǊƛǘal or family status, pregnancy, gender 
identity, gender expression, nonconformity with gender stereotypes, or sexual orientation that excludes an individual 
from participation, denies the individual the benefits of, treats the individual differently or otherwise adversely affects a 
ǘŜǊƳ ƻǊ ŎƻƴŘƛǘƛƻƴ ƻŦ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ŜƳǇƭƻȅƳŜƴǘΣ ŜŘǳŎŀǘƛƻƴΣ ƭƛǾƛƴƎ ŜƴǾƛǊƻƴƳŜƴǘ ƻǊ ǇŀǊǘƛŎƛǇŀǘƛƻƴ ƛƴ ŀ /ƻƭƭŜƎŜ ǇǊƻƎǊŀƳ ƻǊ 
activity.   
 
ά{ŜȄǳŀƭ ŜȄǇƭƻƛǘŀǘƛƻƴέ ƳŜŀƴǎ ŀƴȅ ŀŎǘǳŀƭ ƻǊ ŀǘǘŜƳǇǘŜŘ ŀōǳǎŜ ƻŦ ŀ Ǉƻǎƛǘƛƻƴ ƻŦ ǾǳƭƴŜǊŀōƛƭƛǘȅΣ ŘƛŦŦŜǊential power, or trust, for 
sexual purposes, including, but not limited to, profiting monetarily, socially or politically from the sexual exploitation of 
another. 
 
 ά{ŜȄǳŀƭ ƘŀǊŀǎǎƳŜƴǘέ ƛǎ ǳƴǿŜƭŎƻƳŜ ŎƻƴŘǳŎǘ ƻŦ ŀ ǎŜȄǳŀƭ ƴŀǘǳǊŜΣ ƛƴŎƭǳŘƛƴƎ ōǳǘ ƴƻǘ ƭƛƳƛǘŜŘ ǘƻ ǳnwelcome sexual advances, 
requests for sexual favors, and other verbal, nonverbal, graphic and electronic communications or physical conduct of a 
sexual nature.  Harassing conduct may take various forms, including, name-calling, graphic or written statements 
(including the use of cell phones or the Internet), or other conduct that may be physically threatening, harmful, or 
humiliating.  Harassment does not have to include intent to harm, be directed at a specific target, or involve repeated 
incidents.   
 
ά{ŜȄǳŀƭ ǾƛƻƭŜƴŎŜέ ƛǎ ŀƴ ǳƳōǊŜƭƭŀ ǘŜǊƳ ǘƘŀǘ ƛƴŎƭǳŘŜǎΥ ǎŜȄǳŀƭ ŀǎǎŀǳƭǘΣ ŘŀǘƛƴƎ ǾƛƻƭŜƴŎŜΣ ŀƴŘ ŘƻƳŜǎǘƛŎ ǇŀǊǘƴŜǊ ǾƛƻƭŜƴŎŜΦ 
Stalking, while not necessarily sexual in nature, can be a form of sexual violence depending upon the circumstances.  

 
ά{ǘŀƭƪƛƴƎέ ƳŜŀƴǎ ŜƴƎŀƎing in a course of conduct directed at a specific person that would cause a reasonable person 
toτ 

 
i. CŜŀǊ ŦƻǊ ǘƘŜ ǇŜǊǎƻƴΩǎ ǎŀŦŜǘȅ ƻǊ ǘƘŜ ǎŀŦŜǘȅ ƻŦ ƻǘƘŜǊǎΤ ƻǊ 
 

ii. Suffer substantial emotional distress. 
 

For purposes of this definition, a course of conduct means two or more acts of stalking behavior. Stalking 
behavior includes, but is not limited to: following a person; threatening a person; appearing uninvited at a 
ǇŜǊǎƻƴΩǎ ƘƻƳŜΣ ǿƻǊƪΣ ƻǊ ǎŎƘƻƻƭΤ ƳŀƪƛƴƎ ǳƴǿŀƴǘŜŘ ǇƘƻƴŜ ŎŀƭƭǎΤ ǎŜƴŘƛƴƎ ǳƴǿŀƴǘŜŘ ŜƳŀƛƭǎ ƻǊ ǘŜȄǘ ƳŜǎǎŀƎes; 
ƭŜŀǾƛƴƎ ƻōƧŜŎǘǎ ŦƻǊ ŀ ǇŜǊǎƻƴΤ ǾŀƴŘŀƭƛȊƛƴƎ ŀ ǇŜǊǎƻƴΩǎ ǇǊƻǇŜǊǘȅΤ ƛƴƧǳǊƛƴƎ ŀ ǇŜǊǎƻƴΩǎ ǇŜǘΤ ŀƴŘ ƳƻƴƛǘƻǊƛƴƎ ƻǊ ǇƭŀŎƛƴƎ ŀ 
person under surveillance. Stalking behavior may be conducted directly or indirectly, through a third party, and 
may be conducted by any action, method, or device. 
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ά{ǘŀǘǳǘƻǊȅ wŀǇŜέ ƳŜŀƴǎ ǎŜȄǳŀƭ ƛƴǘŜǊŎƻǳǊǎŜ ǿƛǘƘ ŀ ǇŜǊǎƻƴ ǿƘƻ ƛǎ ǳƴŘŜǊ ǘƘŜ ǎǘŀǘǳǘƻǊȅ ŀƎŜ ƻŦ ŎƻƴǎŜƴǘΦ 
 
 ά¦ƴǿŜƭŎƻƳŜ /ƻƴŘǳŎǘέ ƛǎ ŎƻƴŘǳŎǘ ǘƘŀǘ ŀƴ ƛƴŘƛǾƛŘǳŀƭ ŘƛŘ ƴƻǘ ǊŜǉǳŜǎǘ ƻǊ ƛƴǾƛǘŜ ŀƴŘ ŎƻƴǎƛŘŜǊǎ ǘƘŜ ŎƻƴŘǳŎǘ ǘƻ ōŜ 
undesirable or offensive. Whether conduct is unwelcome is determined based on the totality of the circumstances, 
including various objective and subjective factors. The following types of information may be helpful in making that 
determination: statements by any witnesses to the alleged incident; information about the relative credibility of the 
ǇŀǊǘƛŜǎ ŀƴŘ ǿƛǘƴŜǎǎŜǎΤ ǘƘŜ ŘŜǘŀƛƭ ŀƴŘ ŎƻƴǎƛǎǘŜƴŎȅ ƻŦ ŜŀŎƘ ǇŜǊǎƻƴΩǎ ŀŎŎƻǳƴǘΤ ǘƘŜ ŀōǎŜƴŎŜ ƻŦ ŎƻǊǊƻōƻǊŀǘƛƴƎ ƛƴŦƻǊƳŀǘƛƻƴ 
where it should logically exist; information that the respondent has been found to have harassed others; information 
ǘƘŀǘ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘ Ƙŀǎ ōŜŜƴ ŦƻǳƴŘ ǘƻ ƘŀǾŜ ƳŀŘŜ ŦŀƭǎŜ ŀƭƭŜƎŀǘƛƻƴǎ ŀƎŀƛƴǎǘ ƻǘƘŜǊǎΤ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘΩǎ 
reaction or behavior after the alleged incident; and information about any actions the parties took immediately following 
the incident, including reporting the matter to others. 
 
ά±ƛǎƛǘƻǊέ ƛǎ ŀƴ ƛƴŘƛǾƛŘǳŀƭ ǿƘƻ ƛǎ ǇǊŜǎŜƴǘ ŀǘ ŀ /ƻƭƭŜƎŜ ŎŀƳǇǳǎ ƻǊ ǳƴƛǘ ōǳǘ ƛǎ ƴƻǘ ŀ ǎǘǳŘŜƴǘ ƻǊ ŀƴ ŜƳǇƭƻȅŜŜΦ  

 
III.  Prohibited Conduct  
 

This policy prohibits sex discrimination and sexual or gender-based harassment that creates a hostile environment 
against any College student, employee or visitor.  In determining whether alleged conduct violates this policy, the 
College will consider the totality of the facts and circumstances involved in the incident, including the nature of the 
alleged conduct and the context in which it occurred. Any of the prohibited conduct defined in this policy can be 
committed by individuals of any gender, and it can occur between individuals of the same gender or different genders. It 
can occur between strangers or acquaintances, as well as people involved in intimate or sexual relationships. 

 
IV. Title IX Coordinator 

 
A. Duties 

 
¢ƘŜ /ƻƭƭŜƎŜΩǎ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊ Ƙŀǎ ǇǊƛƳŀǊȅ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ŎƻƻǊŘƛƴŀǘƛƴƎ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŜŦŦƻǊǘǎ ǘƻ ŎƻƳǇƭȅ ǿƛǘƘ ŀƴŘ 
carry out its responsibilities under Title IX, which prohibits sex discrimination and sexual harassment and gender-based 
harassment in all the operations of this College, as well as retaliation.  The Title IX Coordinator will not have any other 
Ƨƻō ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ ǘƘŀǘ ŎǊŜŀǘŜ ŀ ŎƻƴŦƭƛŎǘ ƻŦ ƛƴǘŜǊŜǎǘ ǿƛǘƘ ǊŜƎŀǊŘ ǘƻ ǘƘŜ /ƻƻǊŘƛƴŀǘƻǊΩǎ ŘǳǘƛŜǎ ŀƴŘ ǊŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ ǳƴŘŜǊ 
Title IX.  
 
¢ƘŜ /ƻƭƭŜƎŜΩǎ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊ Ƙŀǎ ŜȄǇŜǊǘ ƪƴƻǿƭŜŘƎŜ ƻŦ ǘƘŜ /ƻƭƭŜƎŜΩǎ ¢ƛǘƭŜ L· Ǉƻƭicy. The Title IX Coordinator oversees 
ŀƭƭ ¢ƛǘƭŜ L· ǊŜǇƻǊǘǎ ǊŜŎŜƛǾŜŘ ōȅ ǘƘŜ /ƻƭƭŜƎŜΣ ƛƴŎƭǳŘƛƴƎ ǘƘŜ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊΩǎ ƻŦŦƛŎŜ ŀƴŘ ŀƭƭ ƻǘƘŜǊ ŘŜǇŀǊǘƳŜƴǘǎΣ ƻŦŦƛŎŜǎΣ 
and individuals identified as responsible employees or delegated the responsibility for receiving and/or investigating 
reports of misconduct under this policy.  The Title IX Coordinator  will address any patterns or systematic problems that 
arise during the review of such reports and assess overall efficacy of coordination and overall response by the College to 
sexual harassment and sexual violence, including the implementation and efficacy of interim measures, steps taken to 
stop sex discrimination/harassment found to have occurred and prevent its recurrence, eliminate any hostile 
environment that has been created for students, and steps taken to remedy any discriminatory effects on the 
complainant and others, as appropriate.   
 
The Title IX Coordinator has ultimate responsibility for: the prompt investigation of reports alleging sex discrimination, 
sexual harassment and sexual violence; determination of whether sex discrimination,  sexual harassment or sexual 
violence has occurred in individual cases; the identification and provision of remedies (including interim measures) 
necessary to address sex, discrimination, sexual harassment or sexual violence, eliminate any hostile environment and 
prevent its recurrence; and consultation, as necessary, on any matter where it has been determined that sex 
discrimination, sexual harassment or sexual violence Ƙŀǎ ƻŎŎǳǊǊŜŘ ǘƻ ŜƴǎǳǊŜ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŎƻƳǇƭƛŀƴŎŜ ǿƛǘƘ ¢ƛǘƭŜ L·Φ   
 
The Title IX Coordinators is responsible for providing information to students and employees regarding their Title IX 
rights and responsibilities, including information about the resources available on and off College property, the formal 
and informal resolution processes, the availability of interim measures, and the ability to file a complaint with local law 
enforcement and the College simultaneously.  
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The Title IX Coordinator will provide or oversee the provision of initial and ongoing training to individuals from any 
College department or office delegated the responsibility for receiving and/or investigating reports of sex discrimination, 
including sexual harassment and sexual violence. The training content will include the substantive requirements of Title 
IX and how to investigate reports under Title IX that allege sex discrimination, including sexual harassment and sexual 
violence.  The Title IX Coordinator is also responsible for the development, coordination, and implementation of periodic 
Title IX training for the College community (i.e., staff, faculty, students, etc.). The training will emphasize that all College 
employees must, within 24 hours of receiving the information, report information they have about possible violations of 
this policy, including sex discrimination, sexual harassment, and sexual violence, to the Title IX Coordinator.   
 
The Title IX Coordinators is responsible for coordinating communications with local law enforcement regarding the 
/ƻƭƭŜƎŜΩǎ ƻōƭƛƎŀǘƛƻƴǎ ǳƴŘŜǊ ¢ƛǘƭŜ L·Φ     
 
¢ƘŜ ŎƻƴǘŀŎǘ ƛƴŦƻǊƳŀǘƛƻƴ ŦƻǊ ǘƘŜ /ƻƭƭŜƎŜΩǎ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊ ƛǎ ōŜƭƻǿΥ  
 

Matthew Egan 
Chief Compliance Officer  
E-mail address: Matthew.Egan@brooklinecollege.edu 
Mailing address: Brookline College 
2141 East Highland Avenue, Suite # 200 
Phoenix, AZ 85016-4738 
t: 602.644.7099 | f: 602.644.7001 
 

B. Responsibility to Address and Respond  
 

The Title IX Coordinator will address and respond to all reports and complaints of violations of this policy even absent the 
filing of a formal complaint, or if complaint has been withdrawn. The Title IX Coordinator will ensure that the 
complainant receives a written explanation of all available resources and options. The Title IX Coordinator may need to 
proceed with an investigation even if a complainant specifically requests that the matter not be pursued or requests 
confidentiality regarding the complaint. The Title IX Coordinator will take requests seriously, while at the same time 
ŎƻƴǎƛŘŜǊƛƴƎ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǊŜsponsibility to provide a safe and nondiscriminatory environment for all students, including 
the student who reported the sexual violence.   
 
Proceedings under this policy may be carried out prior to, simultaneously with, or following civil or criminal proceedings 
off campus. Neither a decision by law enforcement regarding prosecution nor the outcome of any criminal proceeding 
will be considered determinative of whether a violation of this policy has occurred. Complainants have a right to proceed 
simultaneously with a criminal investigation and a Title IX investigation, and the College may defer its investigation for a 
limited time for fact gathering but then will promptly resume its investigation.  
 

C. Anonymous and Third Party Reporting 
 

The Title IX Coordinator accepts anonymous and third-party reports of conduct alleged to violate this policy and will 
follow up on such reports.  The individual making the report is encouraged to provide as much detailed information as 
possible to allow the Title IX Coordinator to investigate and respond as appropriate.  However, the Title IX Coordinator 
may be limited in the ability to investigate an anonymous report. 
 

V. Grievance Procedures 
 

The College will take prompt and appropriate action to address and respond to all complaints, reports or other notice 
that the College receives of alleged or possible violations of this policy.   
 
The following procedures should be followed whenever a person believes that they have witnessed or been the subject 
of discrimination or harassment on the basis of sex or gender. These procedures also apply to students and employees at 
our campus as well as in our online environment. 
 
The College encourages members of the campus community to identify potential violations of this policy so we may 
create the welcoming atmosphere necessary for you to work and learn.  If an individual feels they have been 
discriminated against or harassed, the individual should immediately contact the Title IX Coordinator to report the 
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offending incident or conduct.  TimŜƭȅ ǊŜǇƻǊǘƛƴƎ ƛǎ Ǿƛǘŀƭ ǘƻ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŀōƛƭƛǘȅ ǘƻ ƛƴǾŜǎǘƛƎŀǘŜ ŎƻƳǇƭŀƛƴǘǎ ŀƴŘ ǊŜǇƻǊǘǎ ŀƴŘ 
take prompt and appropriate action. Students and employees are encouraged to report misconduct even if similar 
conduct was not reported in the past.  
 
College employees must, within 24 hours of receiving the information, report information they have about possible 
violations of this policy, including sex discrimination, sexual harassment, and sexual violence, to the Title IX Coordinator.   
 
A person wishing to file a complaint should submit a written statement to the Title IX Coordinator or make an 
appointment to make a complaint in person to the Title IX Coordinator.  The complaint should specify: 1) the name of the 
individual(s) against whom the complaint is made; 2) the nature of the alleged offense; 3) the specifics of the offending 
incident(s) with precise details (what happened, who was present, when, where, any reasons why they believe the action 
was taken); 4) the names of any witnesses to the events; and 5) the date and signature of the person making the 
complaint.  It is recommended that as much information as possible be provided regarding the offending incident or 
conduct.  The Title IX Coordinate will prepare a written complaint based on information provided in person.  
 
The College encourages individuals who have experienced sexual harassment, gender-based harassment or sexual 
violence to report the incident(s) to campus authorities, even if they have reported the incident to outside law 
enforcement, and regardless of whether the incident took place on or off-campus. Such reporting will enable 
complainants to get the support they need, and provide the College with the information it needs to take appropriate 
action. Individuals should be aware that there are employees at their College whom they can speak with on a strictly 
confidential basis before determining whether to make a report to College authorities.  All information in connection 
with the complaint, including the identities of the complainant and the respondent, will be kept as confidential as 
possible and will only be shared with those who have a legitimate need for the information. 

 
A. Law Enforcement  

 
Complainants have a right to proceed simultaneously with a criminal investigation and a Title IX investigation, and will be 
so informed by the Title IX Coordinator. 
 
¢ƘŜ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊǎ ǿƛƭƭ ŎƻƻǊŘƛƴŀǘŜ ǿƛǘƘ ƭƻŎŀƭ ƭŀǿ ŜƴŦƻǊŎŜƳŜƴǘ ǊŜƎŀǊŘƛƴƎ ǘƘŜ /ƻƭƭŜƎŜΩǎ ƻōƭƛƎŀǘƛƻƴǎ ǳƴŘŜǊ ¢ƛǘƭŜ L·Φ  
The Title IX Coordinator will contact any law enforcement agency that is conducting its own investigation to inform that 
agency that a College investigation is also in progress; to ascertain the status of the criminal investigation; and to 
determine the extent to which any evidence collected by law enforcement may be available to the College in its 
investigation. At the request of law enforcement, the College may delay its investigation temporarily while an external 
law enforcement agency is gathering evidence. Although cooperation with law enforcement may require the College to 
temporarily suspend the fact-finding aspect of a Title IX investigation, the College will promptly resume its Title IX 
investigation as soon as it is notified by the law enforcement agency that the agency has completed the evidence 
gathering process. The College will not, however, wait for the conclusion of a criminal proceeding to begin its own 
investigation and, if needed, will take immediate steps to provide interim measures for the Complainant. 
 

B. Conflicts  
 

If there is a complaint about the Title IX Coordinator or any staff member that is part of the Title IX Coordinator Office, or 
if the Title IX Coordinator or Title IX Coordinator staff has a complaint, that complaint should be filed with the CEO of the 
College. If the CEO agrees, the CEO will appoint another trained individual to take the place of the Title IX Coordinator for 
purposes of the complaint. If the CEO is the respondent, the investigation will be handled by the College Title IX 
Coordinator or designee.  

 
VI. Investigative Process -- Initial Assessment of Complaints and Reports of Policy Violations 
 

The College will thoroughly, promptly, reliably and impartially investigate and respond to all complaints, reports or other 
notice of alleged or possible violations of this policy.  Upon receipt of a complaint, report or other notice, the Title IX 
Coordinator will initiate the investigative process.  
 
The Title IX Coordinator will conduct an initial assessment to determine the appropriate action.  Following the initial 
assessment, the Title IX Coordinator may take any of the following actions: 
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ω If the Title IX Coordinator determines that there is no jurisdiction (the misconduct at issue is outside the scope 
of the policy), the Title IX Coordinator will dismiss the complaint and, for reports and other notice, 
administratively close the matter.  The Coordinator will offer to assist the complainant and, as appropriate, the 
respondent, in finding appropriate campus and off-campus resources for addressing the issue of concern. The 
Title IX Coordinator may directly refer the complaint or report to another office for review. 
 

ω If the Title IX Coordinator determines that the misconduct at issue, even if substantiated, would not rise to the 
level of a policy violation, the Title IX Coordinator may dismiss the complaint or, for reports and other notice, 
administratively close the matter.  

 
ω If the Title IX Coordinator determines that the misconduct at issue would, if substantiated, constitute a 

violation or this policy, the Title IX Coordinator will initiate an investigation and determine and provide 
appropriate interim measures.   

 
VII. Investigative Process:  Informal and Formal Resolution  

 
There are two avenues for resolution of an alleged policy violation: 1) informal resolution and 2) formal resolution.  
Formal resolution involves an investigation, appeal option, and sanction (if applicable).  In cases involving allegations of 
sexual assault or sexual exploitation, informal resolution is not appropriate and will not be used.  In other cases, the 
complainant has the option to proceed informally, when permissible.     
 

A. Informal Resolution 
 
If the complainant, the respondent, and the Title IX Coordinator all agree that an informal resolution should be pursued, 
the Title IX Coordinator (or designee) shall attempt to facilitate a resolution of the conflict that is agreeable to all parties.  
Under the informal process, the Title IX Coordinator shall be required only to conduct such fact-finding as is useful to 
resolve the conflict and as is necessary to protect the interests of the parties, the College and the community.   
 
Typically, an informal investigation will be completed within twenty (20) days of receipt of the complaint.  If it becomes 
necessary to extend the process, both parties will be notified in writing of a revised expected resolution timeframe.  
 
A complainant or respondent always has the option to request a formal investigation. The Title IX Coordinator also 
always has the discretion to initiate a formal investigation. If at any point during the informal process, the complainant, 
the respondent, or the Title IX Coordinator wishes to cease the informal process and to proceed through formal 
grievance procedures, the formal process outlined below will be invoked. 
 
 

B. Formal Resolution  
 

i. Investigation and Adjudication 
 

The Title IX Coordinator will designate one or more investigators to conduct a prompt, thorough, fair, and impartial 
investigation.  All investigators will receive annual training as noted above in Section XX.  The investigation will be 
conducted by the Title IX Coordinator or designee.   
 

a. Notice:  The College will notify the complainant and the respondent in writing of 
the commencement of an investigation.  Such notice will (1) identify the 
complainant and the respondent; (2) specify the date, time (if known), location, and 
nature of the alleged prohibited conduct; (3) identify potential policy violation(s); 
(4) identify the investigator; (5) explain the prohibition against retaliation; (7) 
instruct the parties to preserve any potentially relevant evidence in any format; (8) 
inform the parties how to challenge participation by the Investigator on the basis of 
bias or a conflict of interest; and (9) provide a copy of this policy. 

 
b. Investigative Process:  The investigator will notify and seek to meet separately with 

the complainant, the respondent, and third-party witnesses, and will gather other 
relevant and available evidence and information. The investigator may visit relevant 
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sites or locations and record observations through written, photographic, or other 
means. The investigator will prepare a case file of all interview summaries, witness 
statements, and other documents. 

 
c. Evidentiary Standard: The evidentiary standard that will be used to determine 

whether there is a violation of this policy is whether there is a preponderance of 
the evidence (i.e., more likely than not) to believe that an individual engaged in a 
violation of this policy.   

 
d. Participation:  During the investigation, the parties will have an equal opportunity 

to be heard, to submit information and evidence, and to identify witnesses who 
may have relevant information.  However, neither party is required to participate in 
the investigation nor any form of resolution under this policy, and the investigator 
will not draw any adverse inference from a decision by either of the parties not to 
participate.  The investigator will provide a copy of the case file, redacted of 
personally identifiable information as necessary, to the complainant and the 
respondent. The investigator will specifically offer both parties an opportunity to 
respond in writing to the information in the case file.  The complainant and 
respondent will be provided the same amount of time to submit a response.  

 
e. Advisors:  Throughout the process (including the investigation, appeal, and sanction 

determination, if applicable), each party has the right to choose and consult with an 
advisor. The advisor may be any person, including an attorney, who is not 
otherwise a party or witness involved in the investigation. The parties may be 
accompanied by their respective advisors at any meeting or proceeding related to 
the investigation and adjudication of a report under this policy.   While the advisors 
may provide support and advice to the parties at any meeting and/or proceeding, 
they may not speak on behalf of the parties or otherwise participate in, or in any 
manner disrupt, such meetings and/or proceedings. 

 
f. Prior Sexual History:  The sexual history of the complainant and/or the respondent 

will generally not be used in determining whether a violation of this policy has 
occurred.  

 
g. Investigative Report:  At the conclusion of the investigation, the investigator will 

prepare an investigation report summarizing the information gathered and 
including a recommendation as to whether there is sufficient evidence, using the 
preponderance of the evidence standard, to support a finding of responsibility for a 
violation of the policy.  The investigator will typically deliver the report to the Title 
IX Coordinator within 45 business days of the receipt of the complaint.   

 
h. Determination:  The Title IX Coordinator will review the investigative report and 

determine whether to concur or disagree with the recommended finding.  If the 
Title IX Coordinator concurs with the recommended finding, the Coordinator will 
determine the appropriate sanction(s) for the prohibited conduct.   

 
i. Timeframe for Completion of Investigation:  Typically, the period from 

commencement of an investigation through resolution (finding and sanction, if any) 
will not exceed sixty (60) calendar days. This timeframe may be extended for good 
cause. The investigator will notify the parties in writing of any extension of this 
timeframe and the reason for such extension. 

 
j. Written Notice of Outcome and Sanctions.  The Title IX Coordinator will provide 

written notice to the complainant and the respondent about the outcome of the 
investigation.  The notice to the respondent will include information about any 
sanctions imposed for a violation of the policy.  As permitted, the notice to the 
complainant will include information about the sanction imposed on the 
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respondent (i.e., when the sanction directly relates to the harassed student).  The 
written notice will be conveyed to the parties at the same time and will include 
information about the partƛŜǎΩ ŀǇǇŜŀƭ ǊƛƎƘǘǎΦ 

 
VIII. Sanctions 

 
If a student is found responsible for violating this policy, the Title IX Coordinator will determine the appropriate sanction 
ōŀǎŜŘ ƻƴ ǘƘŜ ǎŜǊƛƻǳǎƴŜǎǎ ƻŦ ǘƘŜ ƳƛǎŎƻƴŘǳŎǘ ŀƴŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇǊŜǾƛƻǳǎ ŘƛǎŎƛǇƭƛƴŀǊȅ ƘƛǎǘƻǊȅ όƛŦ ŀƴȅ).  
 

A. Penalties Applicable to Students 
 

1. For violations of this policy by students, in general the penalties, in ascending order of severity, are: 
 

a. ²ŀǊƴƛƴƎΥ ! ŦƻǊƳŀƭ ŀŘƳƻƴƛǘƛƻƴ ǘƘŀǘ ŘƻŜǎ ƴƻǘ ōŜŎƻƳŜ ǇŀǊǘ ƻŦ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ǇŜǊƳŀƴŜƴǘ ǊŜŎƻǊŘΣ 
but that may be taken into account in judging the seriousness of any future violation. 

 
b. Disciplinary Probation: A more serious admonition assigned for a definite amount of time. It 

implies that any future violation, of whatever kind, during that time, may be grounds for 
suspension, suspension with conditions, or in especially serious cases, expulsion from the 
College. Disciplinary probation will be taken into account in judging the seriousness of any 
subsequent infraction even if the probationary period has expired.  Disciplinary probation 
ŀǇǇŜŀǊǎ ƻƴ ŀƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ǇŜǊƳŀƴŜƴǘ ǊŜŎƻǊŘ ŀǘ ǘƘŜ /ƻƭƭŜƎŜ όōǳǘ ƴƻǘ ƻƴ ǘƘŜ ǘǊŀƴǎŎǊƛǇǘύ ŀƴŘ Ƴŀȅ 
be disclosed by the College in response to requests for which the student has given permission 
or as otherwise legally required. 

 
c. Withholding of Degree: In cases involving students in their final semester, the College may 
ǿƛǘƘƘƻƭŘ ŀ ǎǘǳŘŜƴǘΩǎ ŘŜƎǊŜŜ ŦƻǊ ŀ ǎǇŜŎƛŦƛŜŘ ǇŜǊƛƻŘ ƻŦ ǘƛƳŜΦ ¢Ƙƛǎ ǇŜƴŀƭǘȅ ƛǎ ƛƳǇƻǎŜŘ ƛƴǎǘŜŀŘ ƻŦ 
suspension at the end of the final year of study when all other degree requirements have been 
ƳŜǘΦ ! ǿƛǘƘƘŜƭŘ ŘŜƎǊŜŜ ƛǎ ǊŜŎƻǊŘŜŘ ƻƴ ŀ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘΦ wŜƭŜǾŀƴǘ ƛƴŦƻǊƳŀǘƛƻƴ ǊŜƳŀƛƴǎ ƻƴ 
ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŜǊƳŀƴŜƴǘ ǊŜŎƻǊŘ ŀǘ ǘƘŜ /ƻƭƭŜƎŜ ŀƴŘ Ƴŀȅ ōŜ ŘƛǎŎƭƻǎŜŘ ōȅ ǘƘŜ /ƻƭƭŜƎŜ ƛƴ ǊŜǎǇƻƴǎŜ 
to requests for which the student has given permission or as otherwise legally required. 

 
d. Suspension: Removal from membership in the College for a specified period of time. A 
ǎǳǎǇŜƴǎƛƻƴ ƛǎ ǊŜŎƻǊŘŜŘ ƻƴ ŀ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘΦ wŜƭŜǾŀƴǘ ƛƴŦƻǊƳŀǘƛƻƴ ǊŜƳŀƛƴǎ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
permanent record at the College and may be disclosed by the College in response to requests 
for which the student has given permission or as otherwise legally required. 

 
e. Suspension with Conditions: Removal from membership in the College for at least the period of 

time specified by the suspension, with the suspension to continue until certain conditions, 
stipulated by the appropriate body applying this penalty, have been fulfilled. These conditions 
may include, but are not limited to, restitution of damages, formal apology, or counseling. A 
suspensioƴ ǿƛǘƘ ŎƻƴŘƛǘƛƻƴǎ ƛǎ ǊŜŎƻǊŘŜŘ ƻƴ ŀ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘΦ wŜƭŜǾŀƴǘ ƛƴŦƻǊƳŀǘƛƻƴ ǊŜƳŀƛƴǎ 
ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŜǊƳŀƴŜƴǘ ǊŜŎƻǊŘ ŀǘ ǘƘŜ /ƻƭƭŜƎŜ ŀƴŘ Ƴŀȅ ōŜ ŘƛǎŎƭƻǎŜŘ ōȅ ǘƘŜ /ƻƭƭŜƎŜ ƛƴ 
response to requests for which the student has given permission or as otherwise legally 
required. 

 
f. Expulsion: Permanent removal from membership in the College, without any opportunity for 
ǊŜŀŘƳƛǎǎƛƻƴ ǘƻ ǘƘŜ ŎƻƳƳǳƴƛǘȅΦ 9ȄǇǳƭǎƛƻƴ ƛǎ ǊŜŎƻǊŘŜŘ ƻƴ ŀ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘΦ wŜƭŜǾŀƴǘ 
ƛƴŦƻǊƳŀǘƛƻƴ ǊŜƳŀƛƴǎ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŜǊƳŀƴŜƴǘ ǊŜŎƻǊŘ ŀǘ ǘƘŜ /ollege and may be disclosed by 
the College in response to requests for which the student has given permission or as otherwise 
legally required. 

 
g. Censure: College censure can be added to any of the penalties listed above, except warning. 

Censure indicates tƘŜ /ƻƭƭŜƎŜΩǎ ŘŜǎƛǊŜ ǘƻ ǳƴŘŜǊǎŎƻǊŜ ǘƘŜ ǎŜǊƛƻǳǎƴŜǎǎ ƻŦ ǘƘŜ Ǿƛƻƭŀǘƛƻƴ ŀƴŘ ǘƘŜ 
absence of mitigating circumstances and to convey that seriousness in response to future 
ŀǳǘƘƻǊƛȊŜŘ ƛƴǉǳƛǊƛŜǎ ŀōƻǳǘ ǘƘŜ ƎƛǾŜƴ ƛƴŘƛǾƛŘǳŀƭΩǎ ŎƻƴŘǳŎǘΦ 
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The following may accompany the preceding penalties, as appropriate: 
 

1. Restriction of Access to Space, Resources, and Activities: When appropriate in cases 
involving behavioral misconduct between members of the community, restrictions may be 
placed on access to space and/or resources or on participation in activities so as to limit 
opportunities for contact among the parties. 

 
2. Educational Refresher Programs: In addition to any of the penalties listed above, a student 

may be required to participate in educational refresher programs appropriate to the 
infraction. 

 
2. For violations of this policy by faculty or staff members, disciplinary penalties may include (in 

accordance with the employment policies governing the employee in question) counseling or training, 
written warning, financial penalty, unpaid leave of absence, suspension, demotion or termination in 
accordance with the employment policies governing the specific employee. 
 

3. Action against Visitors:  In cases where the person accused of sex discrimination, sexual harassment, 
gender-based harassment or sexual violence is neither a College student nor a College employee, the 
/ƻƭƭŜƎŜΩǎ ŀōƛƭƛǘȅ ǘƻ ǘŀƪŜ ŀŎǘƛƻƴ ŀƎŀƛƴǎǘ ǘƘŜ ŀŎŎǳǎŜŘ ƛǎ ƭƛƳƛǘŜŘΦ IƻǿŜǾŜǊΣ ǘƘŜ /ƻƭƭŜƎŜ ǎƘŀƭƭ ǘŀƪŜ ŀƭƭ 
appropriate actions within its control, such as restricting the visitƻǊΩǎ ŀŎŎŜǎǎ ǘƻ ŎŀƳǇǳǎΦ Lƴ ŀŘŘƛǘƛƻƴΣ 
the matter shall be referred to local law enforcement for legal action where appropriate. 

 
IX.  Appeals 
 

Both parties, the complainant and the respondent, may appeal the Title IX Coordinator determination and, as applicable, 
sanction in the formal resolution process to the College CEO.   The CEO will have training regarding Title IX and 
prohibited conduct defined under this policy.  If the CEO y cannot maintain impartiality, or is involved in the complaint, 
that person shall be recused from the matter and the Title IX Coordinator shall appoint an appropriately trained 
replacement. 
 
A complainant or respondent may file a written appeal on the grounds that: (1) there is substantial relevant information 
that was not presented, and reasonably could not have been presented during the investigation; (2) the imposed penalty 
does not fall within the range of penalties imposed for similar misconduct, or (3) there was procedural unfairness during 
the disciplinary process. 
 
The purpose of an appeal is not to initiate a review of substantive issues of fact or a new determination of whether a 
violation of College rules has occurred. The CEO may decide to uphold the original decision of the Title IX Coordinator; to 
alter the imposed penalty; or to return the case to the panel for additional proceedings or other action.  

 
The deadline for filing an appeal is one week from the date the parties are notified of the decision. If either party files an 
appeal, the College will notify the other party in writing, provide that party with the appeal, and permit that party three 
(3) days to file a response. The College will also provide to the appealing party a copy of any response.   The College will 
notify both parties will be notified simultaneously, and in writing, of the outcome of the appeal.  Although the timing for 
final determinations on appeals may vary, it is expected that a decision on a typical appeal should take thirty (30) days 
from the date the CEO receives the response to the appeal (or the time for filing such response has lapsed). 
 

X. Interim Protective Measures 
 

Upon receipt of a complaint, report or other notice of an alleged or possible violation of this policy, the College will 
provide reasonable and appropriate interim/protective measureǎ ŘŜǎƛƎƴŜŘ ǘƻ ǇǊŜǎŜǊǾŜ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘΩǎ ŜŘǳŎŀǘƛƻƴŀƭ 
experience, the safety of all parties and the broader College community, maintain the integrity of the investigative 
and/or resolution process, and deter retaliation. The College may provide interim/protective measures regardless of 
whether the complainant seeks formal disciplinary action. Interim/protective measures may include: 
 
ω Access to counseling services and assistance in arranging an initial appointment; 

 
ω Rescheduling of exams and assignments; 
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ω Change in class schedule, including the ability to transfer course sections or withdraw from a course; 

 
ω Change in work schedule or job assignment; 

 
ω Providing medical services; 

 
ω Imposition of an on-ŎŀƳǇǳǎ άƴƻ ŎƻƴǘŀŎǘ ƻǊŘŜǊΣέ ŀƴ ŀŘƳƛƴƛǎǘǊŀǘƛǾŜ ǊŜƳŜŘȅ ŘŜǎƛƎƴŜŘ ǘo curtail contact and 

communications between two or more individuals;  
 
ω Barring individuals from coming on campus for a period to time; and/or 

 
ω Any other remedy that can be used to achieve the goals of this policy. 

 
Any interim measures will not disproportionately impact the complainant. Requests for interim measures may be made 
by or on behalf of the complainant to any College official, including the Title IX Coordinator. The Title IX Coordinator is 
responsible for ensuring the implementation of interim meŀǎǳǊŜǎ ŀƴŘ ŎƻƻǊŘƛƴŀǘƛƴƎ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǊŜǎǇƻƴǎŜ ŀƴŘ ǇǊƻǾƛǎƛƻƴ 
of the interim measures with the appropriate offices on campus.  Concerns regarding the appropriateness and/or 
implementation of the interim measures should be directed to the Title IX Coordinator.  
 

XI.  College Obligations under this Policy  
 

A. Confidential Employees  
 

Students at the College who wish to speak to someone who will keep all of the communications strictly confidential 
should speak to one of the following: 1) counselor or other staff member at their College counseling center; 2) pastoral 
ŎƻǳƴǎŜƭƻǊ όƛΦŜΦΣ ŎƻǳƴǎŜƭƻǊ ǿƘƻ ƛǎ ŀƭǎƻ ŀ ǊŜƭƛƎƛƻǳǎ ƭŜŀŘŜǊύ ƛŦ ƻƴŜ ƛǎ ŀǾŀƛƭŀōƭŜΤ ƻǊ оύ ǎǘŀŦŦ ƳŜƳōŜǊ ƛƴ ŀ ǿƻƳŜƴΩǎ ƻǊ ƳŜƴΩǎ 
center.  
 
The above individuals will not report any information about an incident to ǘƘŜ /ƻƭƭŜƎŜΩǎ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊ ƻǊ ƻǘƘŜǊ 
/ƻƭƭŜƎŜ ŜƳǇƭƻȅŜŜǎ ǿƛǘƘƻǳǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŜǊƳƛǎǎƛƻƴΦ ¢ƘŜ ƻƴƭȅ ŜȄŎŜǇǘƛƻƴ ƛǎ ƛƴ ǘƘŜ ŎŀǎŜ ǿƘŜǊŜ ǘƘŜǊŜ ƛǎ ŀƴ ƛƳƳƛƴŜƴǘ ǘƘǊŜŀǘ 
ǘƻ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘ ƻǊ ŀƴȅ ƻǘƘŜǊ ǇŜǊǎƻƴΦ ! ǎǘǳŘŜƴǘ ǿƘƻ ǎǇŜŀƪǎ ǎƻƭŜƭȅ ǘƻ ŀ άŎƻƴŦƛŘŜƴǘƛŀƭέ ŜƳǇloyee must be advised by 
that employee that, if the student wants to maintain confidentiality, the College may be unable to conduct an 
investigation into the particular incident or pursue disciplinary action against the alleged perpetrator. However, these 
professionals will assist the student in receiving support.  A student who first requests confidentiality may later decide to 
file a complaint with the College or report the incident to local law enforcement and thus have the incident investigated. 
 

B. άwŜǎǇƻƴǎƛōƭŜέ 9ƳǇƭƻȅŜŜǎ  
 

άwŜǎǇƻƴǎƛōƭŜέ ŜƳǇƭƻȅŜŜǎ ƘŀǾŜ ŀ Řǳǘȅ ǘƻ ǊŜǇƻǊǘ ƛƴŎƛŘŜƴǘǎ ƻŦ ǎŜȄ ŘƛǎŎǊƛƳƛƴŀǘƛƻƴΣ ǎŜȄǳŀƭ ƘŀǊŀǎǎƳŜƴǘΣ ƎŜƴŘŜǊ-based 
harassment or sexual violence, including all relevant details, to the Title IX Coordinator. Such employees are not 
permittŜŘ ǳƴŘŜǊ ŀƴȅ ŎƛǊŎǳƳǎǘŀƴŎŜǎ ǘƻ Ƴŀƛƴǘŀƛƴ ŀ ŎƻƳǇƭŀƛƴŀƴǘΩǎ ŎƻƴŦƛŘŜƴǘƛŀƭƛǘȅΦ ¢ƻ ǘƘŜ ŜȄǘŜƴǘ ǇƻǎǎƛōƭŜΣ ƛƴŦƻǊƳŀǘƛƻƴ 
ǊŜǇƻǊǘŜŘ ǘƻ ǊŜǎǇƻƴǎƛōƭŜ ŜƳǇƭƻȅŜŜǎ ǿƛƭƭ ōŜ ǎƘŀǊŜŘ ƻƴƭȅ ǿƛǘƘ ǘƘŜ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊΣ ǘƘŜ άǊŜǎǇƻƴǎƛōƭŜέ ŜƳǇƭƻȅŜŜΩǎ 
supervisor, and other people respoƴǎƛōƭŜ ŦƻǊ ƘŀƴŘƭƛƴƎ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǊŜǎǇƻƴǎŜ ǘƻ ǘƘŜ ǊŜǇƻǊǘΦ .ŜŦƻǊŜ ŀ ŎƻƳǇƭŀƛƴŀƴǘ ǊŜǾŜŀƭǎ 
ŀƴȅ ƛƴŦƻǊƳŀǘƛƻƴ ǘƻ ŀ ǊŜǎǇƻƴǎƛōƭŜ ŜƳǇƭƻȅŜŜΣ ǘƘŜ ŜƳǇƭƻȅŜŜ ǎƘŀƭƭ ŀŘǾƛǎŜ ǘƘŜ ŎƻƳǇƭŀƛƴŀƴǘ ƻŦ ǘƘŜ ŜƳǇƭƻȅŜŜΩǎ ǊŜǇƻǊǘƛƴƎ 
obligationsτand if the complainant wants to maintain confidentiality, direct the complainant to confidential resources.  
 
¢ƘŜ /ƻƭƭŜƎŜ Ƙŀǎ ŘŜǎƛƎƴŀǘŜŘ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ƛƴŘƛǾƛŘǳŀƭǎ ŀǎ άǊŜǎǇƻƴǎƛōƭŜέ ŜƳǇƭƻȅŜŜǎΥ ώόƛύ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊ ŀƴŘ ǎǘŀŦŦ 
ƳŜƳōŜǊǎ ƛƴ ǘƘŜ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊΩǎ hŦŦƛŎŜ όƛƛύ /9hΣ όƛƛƛύΦ ±ƛŎŜ tǊŜǎƛŘent of Human Resources.  Once a responsible 
employee (that is not the Title IX Coordinator or her/his staff) receives such information, that employee will inform the 
Title IX Coordinator of the report. 
 

XII.  Confidentiality, Requests Not to Conduct Investigations, or Not to Report to Outside Law Enforcement  
 

After a complaint or report of an alleged incident of sex discrimination, sexual harassment, gender-based harassment, or 
sexual violence has been made to the Title IX Coordinator, a complainant or reporter may request that the matter be 
investigated without her/his identity or any details regarding the incident being divulged further. Alternatively, a 
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complainant may request that no investigation into a particular incident be conducted or that an incident not be 
reported to outside law enforcement. The Title IX Coordinator will take requests seriously, while at the same time 
ŎƻƴǎƛŘŜǊƛƴƎ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ǇǊƻǾƛŘŜ ŀ ǎŀŦŜ ŀƴŘ ƴƻƴŘƛǎŎǊƛƳƛƴŀǘƻǊȅ ŜƴǾƛǊƻƴƳŜƴǘ ŦƻǊ ŀƭƭ ǎǘǳŘŜƴǘǎΣ ƛƴŎƭǳŘƛƴƎ 
the student who reported the sexual violence.   
 
If the Title IX Coordinator determines that she/he will maintain confidentiality as requested by the complainant, the 
College will take all reasonable steps to investigate the incident consistent with the request for confidentiality. However, 
ŀ /ƻƭƭŜƎŜΩǎ ŀōƛƭƛǘȅ ǘƻ ƳŜŀƴƛƴƎŦǳƭƭȅ ƛƴǾŜǎǘƛƎŀǘŜ ǘƘŜ ƛƴŎƛŘŜƴǘ ŀƴŘ ǇǳǊǎǳŜ ŘƛǎŎƛǇƭƛƴŀǊȅ ŀŎǘƛƻƴ Ƴŀȅ ōŜ ƭƛƳƛǘŜŘ ōȅ ǎǳŎƘ ŀ 
request. In any event, the College is required to abide by any laws mandating disclosure.  If the Title IX Coordinator 
determines that the College must report the incident to outside law enforcement, the College will cooperate with any 
criminal investigation, which may include providing the outside law enforcement agency with any evidence in its 
possession relating to the incident. 
 
An individual who speaks to a College employee about sexual discrimination, sexual harassment harassment, gender-
ōŀǎŜŘ ƘŀǊŀǎǎƳŜƴǘΣ ƻǊ ǎŜȄǳŀƭ ǾƛƻƭŜƴŎŜ ǎƘƻǳƭŘ ōŜ ŀǿŀǊŜ ǘƘŀǘ ŜƳǇƭƻȅŜŜǎ Ŧŀƭƭ ƛƴǘƻ ǘƘǊŜŜ ŎŀǘŜƎƻǊƛŜǎΥ όмύ άŎƻƴŦƛŘŜƴǘƛŀƭέ 
employees, who ƘŀǾŜ ŀƴ ƻōƭƛƎŀǘƛƻƴ ǘƻ Ƴŀƛƴǘŀƛƴ ŀ ŎƻƳǇƭŀƛƴŀƴǘΩǎ ŎƻƴŦƛŘŜƴǘƛŀƭƛǘȅ ǊŜƎŀǊŘƛƴƎ ǘƘŜ ƛƴŎƛŘŜƴǘόǎύΤ όнύ 
άǊŜǎǇƻƴǎƛōƭŜέ ŜƳǇƭƻȅŜŜǎΣ ǿƘƻ ŀǊŜ ǊŜǉǳƛǊŜŘ ǘƻ ǊŜǇƻǊǘ ǘƘŜ ƛƴŎƛŘŜƴǘόǎύ ǘƻ ǘƘŜ ¢ƛǘƭŜ L· /ƻƻǊŘƛƴŀǘƻǊΤ ŀƴŘ όоύ ŀƭƭ ƻǘƘŜǊ 
employees, who are strongly encouraged but not required to report the incident(s). 
 
The Title IX Coordinator will keep confidential the complaint, report, witness statements, and any other information 
provided by the complainant, respondent, or witnesses and will disclose this information only to the complainant, 
respondent, or witnesses, as necessary to give fair notice of the allegations and to conduct the investigation; to law 
enforcement consistent with state and federal law; to other College officials as necessary for coordinating interim 
measures ƻǊ ŦƻǊ ƘŜŀƭǘƘΣ ǿŜƭŦŀǊŜΣ ŀƴŘ ǎŀŦŜǘȅ ǊŜŀǎƻƴǎΣ ŀƴŘ ǘƻ ƎƻǾŜǊƴƳŜƴǘ ŀƎŜƴŎƛŜǎ ǿƘƻ ǊŜǾƛŜǿ ǘƘŜ /ƻƭƭŜƎŜΩǎ ŎƻƳǇƭƛŀƴŎŜ 
with federal law.  Information about complaints and reports, absent personally identifiable information, may be reported 
to College officials, and external entities for statistical and analysis purposes pursuant to federal and state law and 
College policy. 
 

XII. Retaliation 
 
This policy prohibits retaliation against an individual who complaints or reports a possible violation of the policy, or 
assists someone with a complaint or report of a violation of the policy, or participating in any manner in an investigation 
or resolution of a complaint or report.  Adverse treatment includes threats, intimidation, coercion or discrimination 
(including harassment) and reprisals by either a complainant or respondent or by others such as friends or relatives of 
either a complainant or respondent. Any allegations of retaliation for making a report under this policy should be 
reported to the Title IX Coordinator or the CEO if the Title IX Coordinator is alleged to have engaged in the retaliation.  
Reports of retaliation will be investigated using the processes and standards outlined in this policy.  
 
 

Nondiscrimination and ADA Policy 
Brookline College adheres to the following federal regulations to ensure nondiscrimination: American Disabilities 
Act of 1990, Section 504 of the Rehabilitation Act of 1973, Title IX of the Education Amendments of 1972, and 
Titles VI and VII of the Civil Rights Act of 1964. Brookline College affirms that it will not discriminate on the basis of 
gender, race, color, national origin, ethnicity, religion, age, disability, sexual orientation, veteran status, or marital 
status in any of its policies, practices or procedures in accordance with applicable federal, state and local laws, nor 
will it condone any acts of illegal discrimination by its employees. This provision includes, but is not limited to, 
employment, admissions, testing, financial aid and educational services. Brookline College confirms that the above 
provisions by its reference to applicable federal, state and local laws prohibits and condemns any retaliation of any 
kind against any employee or student engaging in the exercise of free speech or in activities protected by federal, 
state and local laws. If any student or faculty member has a concern about compliance with these federal 
regulations, please contact your Campus Director (for residential students) or Vice President of Education (for 
online students). 
 
Campus Disability Compliance Coordinators will be the single point of contact at the campus for students requesting 
reasonable accommodations. The Campus Disability Compliance Coordinators are listed below with their contact 
information. This information may be updated via an addendum to this Catalog or via campus-wide communication. 



20 
 
 

Phoenix Campus Tempe Campus 

Gerald Collins 
2445 W. Dunlap Ave., Ste 100 
Phoenix, AZ 85021 
602.589.1310 
Gerald.Collins@brooklinecollege.edu 
 

Antonio Thompson 
1140-1150 S. Priest Dr. 
Tempe, AZ 85281 
480.507.4101 
Antonio.Thompson@brooklinecollege.edu  

Tucson Campus Albuquerque Campus 

Gilbert Polanco 
5441 E 22nd St., Ste. 125 
Tucson, AZ 85711 
520.584.5201 
Gilbert.Polanco@brooklinecollege.edu  

Heidi Chavez 
4201 Central Ave. N.W., Ste. J 
Albuquerque, NM 87105 
505.836.9932 
Heidi.Chavez@brooklinecollege.edu  

 

When a student is referred to the Campus Disability Compliance Coordinator, the Coordinator will schedule a time 
to speak with the student to explain this policy. If the student asks for a reasonable accommodation, he or she will 
be directed to complete the Disability Accommodation Request Form. Once the Campus Disability Compliance 
Coordinator receives the completed form, it will be reviewed and a decision will be determined. The student may be 
required to provide additional information, including information from a licensed medical provider substantiating 
the disability and the requested accommodation. The Campus Disability Compliance Coordinator will coordinate the 
interactive process with the student to determine what reasonable accommodation is necessary to allow the student 
to fully participate. 
 

If any student or faculty member has a concern about compliance with these federal regulations or would like 
Information about facilities and services available to students with disabilities, including students with intellectual 
disabilities, please contact your Campus Director (for residential students), Vice President of Education (for online 
students) or the Vice President of Human Resources. 
 
If a student disagrees with or is not satisfied with the proposed reasonable accommodation, the student may appeal 
the decision. Students may find the Formal Grievance Procedure under the Resolution of Student Concerns in the 
College Catalog. The student may submit grievance request for review to the Professional Ethics Department, if the 
student is not satisfied with the outcome.   All facts of the grievance must be submitted in writing within five (5) 
business days of the student received notice.  The following is the contact information: 

 
Professional Ethics Department 
2141 East Highland Avenue, Suite 200 
Phoenix, AZ 85016-4738 
Professionalethics@brooklinecollege.edu 

 

A response to the grievance will be made within ten (10) business days of the receipt of the written grievance.  A 
grievance committee, if formed, will be comprised of the appropriate number of individuals from the appropriate 
areas to ensure a fair and unbiased evaluation. 
 

Family Educational Rights and Privacy Act of 1974 (FERPA) 
The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that 
protects the privacy of student education records. The law applies to all schools that receive funds under an 
applicable ǇǊƻƎǊŀƳ ƻŦ ǘƘŜ ¦Φ{Φ 5ŜǇŀǊǘƳŜƴǘ ƻŦ 9ŘǳŎŀǘƛƻƴΦ  C9wt! ǇǊƻǾƛŘŜǎ ƎǳƛŘŜƭƛƴŜǎ ŀǊƻǳƴŘ ŀ ǇŀǊŜƴǘΩǎ ŀƴŘκƻǊ 
ŜƭƛƎƛōƭŜ ǎǘǳŘŜƴǘΩǎ ǊƛƎƘǘ ǘƻ ŀŎŎŜǎǎ ƛƴŦƻǊƳŀǘƛƻƴ ŎƻƴǘŀƛƴŜŘ ǿƛǘƘƛƴ ǘƘŜ ǎǘǳŘŜƴǘ ŀŎŀŘŜƳƛŎ ǊŜŎƻǊŘ ŀǎ ǿŜƭƭ ŀǎ ǘƘŜ /ƻƭƭŜƎŜΩǎ 
responsibility to protect the confidentiality of student information. These rights transfer to the student when he or 
she reaches the age of 18 or attends a school beyond the high school level. Students to whom the rights have 
ǘǊŀƴǎŦŜǊǊŜŘ ŀǊŜ άŜƭƛƎƛōƭŜ ǎǘǳŘŜƴǘǎΦέ 
 

mailto:Gerald.Collins@brooklinecollege.edu
mailto:Antonio.Thompson@brooklinecollege.edu
mailto:Gilbert.Polanco@brooklinecollege.edu
mailto:Heidi.Chavez@brooklinecollege.edu
mailto:Professionalethics@brooklinecollege.edu
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Misrepresentation 
Brookline College has procedures in place to ensure that it does not misrepresent the nature of its educational 
programs including but not limited to false, erroneous, or misleading statements concerning the particular type, 
specific source, nature and extent of its institutional, programmatic, or specialized accreditation. 
 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŜƴǎǳǊŜ ǘƘŀǘ ƛǘ ǿƛƭƭ ƴƻǘ ƳƛǎǊŜǇǊŜǎŜƴǘ ǿƘŜǘƘŜǊ ŀ ǎǘǳŘŜƴǘ Ƴŀȅ ǘǊŀƴǎŦŜǊ ŎǊŜŘƛǘǎ ŜŀǊƴŜŘ 
at the institution to any other institution or the conditions under which it will accept transfer credits earned at 
another institution. 
 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŜƴǎǳǊŜ ǘƘŀǘ ƛǘ ǿƛƭƭ ƴƻǘ ƳƛǎǊŜǇǊŜǎŜƴǘ ǿƘŜǘƘŜǊ ǎǳŎŎŜǎǎŦǳƭ ŎƻƳǇƭŜǘƛƻƴ ƻŦ ŀ ŎƻǳǊǎŜ ƻŦ 
instruction qualifies a student for acceptance to a labor union or similar organization or to receive, to apply to take 
or to take the examination required to receive, a local, State, or Federal license, or a nongovernmental certification 
required as a precondition for employment, or to perform certain functions in the States in which the educational 
program is offered, or to meet additional conditions that the institution knows or reasonably should know are 
generally needed to secure employment in a recognized occupation for which the program is represented to 
prepare students. 
 
Brookline CollegŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŜƴǎǳǊŜ ǘƘŀǘ ƛǘ ǿƛƭƭ ƴƻǘ ƳƛǎǊŜǇǊŜǎŜƴǘ ǘƘŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ŦƻǊ ǎǳŎŎŜǎǎŦǳƭƭȅ ŎƻƳǇƭŜǘƛƴƎ 
the course of study or program and the circumstances that would constitute grounds for terminating the student's 
enrollment. 
 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ Ŝƴsure that it will not misrepresent whether its courses are recommended or have 
been the subject of unsolicited testimonials or endorsements by vocational counselors, high schools, colleges, 
educational organizations, employment agencies, members of a particular industry, students, former students, or 
others; or governmental officials for governmental employment. 
 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŜƴǎǳǊŜ ǘƘŀǘ ƛǘ ǿƛƭƭ ƴƻǘ ƳƛǎǊŜǇǊŜǎŜƴǘ Lǘǎ ǎƛȊŜΣ ƭƻŎŀǘƛƻƴΣ ŦŀŎƛƭƛǘƛŜǎΣ ƻǊ ŜǉǳƛǇƳŜƴǘΤ ǘƘŜ 
availability, frequency, and appropriateness of its courses and programs to the employment objectives that it 
states its programs are designed to meet; the nature, age, and availability of its training devices or equipment and 
their appropriateness to the employment objectives that it states its programs and courses are designed to meet; 
or the number, availability, and qualifications, including the training and experience, of its faculty and other 
personnel. 
 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŜƴǎǳǊŜ ǘƘŀǘ ƛǘ ǿƛƭƭ ƴƻǘ ƳƛǎǊŜǇǊŜǎŜƴǘ ǘƘŜ ŀǾŀilability of part-time employment or 
other forms of financial assistance; the nature and availability of any tutorial or specialized instruction, guidance 
and counseling, or other supplementary assistance it will provide its students before, during or after the 
completion of a course; or the nature or extent of any prerequisites established for enrollment in any course. 
 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŜƴǎǳǊŜ ǘƘŀǘ ƛǘ ǿƛƭƭ ƴƻǘ ƳƛǎǊŜǇǊŜǎŜƴǘ ǘƘŜ ǎǳōƧŜŎǘ ƳŀǘǘŜǊΣ ŎƻƴǘŜƴǘ ƻŦ ǘƘŜ ŎƻǳǊǎŜ ƻŦ 
study, or any other fact related to the degree, diploma, certificate of completion, or any similar document that the 
student is to be, or is, awarded upon completion of the course of study; whether the academic, professional, or 
occupational degree that the institution will confer upon completion of the course of study has been authorized by 
the appropriate State educational agency. This type of misrepresentation includes, in the case of a degree that has 
not been authorized by the appropriate State educational agency or that requires specialized accreditation, any 
failure by an eligible institution to disclose these facts in any advertising or promotional materials that reference 
such degree; or any matters required to be disclosed to prospective students under §§ 668.42 and 668.43 of this 
part. 
 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŜƴǎǳǊŜ ǘƘŀǘ ƛǘ ǿƛƭƭ ƴƻǘ ƳƛǎǊŜǇǊŜǎŜƴǘ ǘƘŜ ƴŀǘǳǊŜ ƻŦ ƛǘǎ ŦƛƴŀƴŎƛŀƭ ŎƘŀǊƎŜǎ ƛƴŎƭǳŘƛƴƎ ōǳǘ 
not limited to false, erroneous, or misleading statements concerning offers of scholarships to pay all or part of a 
course charge; or whether a particular charge is the customary charge at the institution for a course. 
 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŜƴǎǳǊŜ ǘƘŀǘ ƛǘ ǿƛƭƭ ƴƻǘ ƳƛǎǊŜǇǊŜǎŜƴǘ ǘƘŜ Ŏƻǎǘ ƻŦ ǘƘŜ ǇǊƻƎǊŀƳ ŀƴŘ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴϥǎ 
refund policy if the student does not complete the program; the availability or nature of any financial assistance 
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offered to students, including a student's responsibility to repay any loans, regardless of whether the student is 
successful in completing the program and obtaining employment; or the student's right to reject any particular 
type of financial aid or other assistance, or whether the student must apply for a particular type of financial aid, 
such as financing offered by the institution. 
 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŜƴǎǳǊŜ ǘƘŀǘ ƛǘ ǿƛƭƭ not misrepresent the employability of its graduates including but 
not limited to false, erroneous, or misleading statements concerning the institution's relationship with any 
organization, employment agency, or other agency providing authorized training leading directly to employment; 
the institution's plans to maintain a placement service for graduates or otherwise assist its graduates to obtain 
employment; or the institution's knowledge about the current or likely future conditions, compensation, or 
employment opportunities in the industry or occupation for which the students are being prepared. 
 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŜƴǎǳǊŜ ǘƘŀǘ ƛǘ ǿƛƭƭ ƴƻǘ ƳƛǎǊŜǇǊŜǎŜƴǘ ²ƘŜǘƘŜǊ ŜƳǇƭƻȅƳŜƴǘ ƛǎ ōŜƛƴƎ ƻŦŦŜǊŜŘ ōȅ ǘƘŜ 
institution or that a talent hunt or contest is being conducted, including, but not limited to, through the use of 
ǇƘǊŀǎŜǎ ǎǳŎƘ ŀǎ άaŜƴκǿƻƳŜƴ ǿŀƴǘŜŘ ǘƻ ǘǊŀƛƴ ŦƻǊ ϝ ϝ ϝΣέ άIŜƭǇ ²ŀƴǘŜŘΣέ ά9ƳǇƭƻȅƳŜƴǘΣέ ƻǊ ά.ǳǎƛƴŜǎǎ 
hǇǇƻǊǘǳƴƛǘƛŜǎέΤ ƎƻǾŜǊƴƳŜƴǘ Ƨƻō ƳŀǊƪŜǘ ǎǘŀǘƛǎǘƛŎǎ ƛƴ ǊŜƭŀǘƛƻƴ ǘƻ ǘƘŜ ǇƻǘŜƴǘƛŀƭ ǇƭŀŎŜƳŜƴǘ ƻŦ ƛǘǎ graduates; or other 
requirements that are generally needed to be employed in the fields for which the training is provided, such as 
requirements related to commercial driving licenses or permits to carry firearms, and failing to disclose factors that 
would prevent an applicant from qualifying for such requirements, such as prior criminal records or preexisting 
medical conditions. 
 

Directory Information 
Directory Information is information on a student that the College may release to third parties without the consent 
of the student.  Brookline has defined directory information as the stǳŘŜƴǘΩǎ ƴŀƳŜΣ Ŝ-mail address, image or 
likeness, program undertaking, dates of attendance, honors and awards, and credential awarded.  If a student does 
not want some or all of his or her directory information to be released to third parties without the studentΩs 
consent, the student must present such a request in writing to the Campus Director.  
 

Leave of Absence (LOA) 
Leaves of Absence (LOAs) are granted for jury duty, military reasons, medical reasons, significant non-academic 
issues or other extenuating circumstances as defined and approved by the Campus Director, Director of Education 
and Chief Compliance Officer.  The guidelines for LOAs are as follows: 
 

1. A student must be enrolled at least 30 calendar days to be eligible to request an LOA.  
2. The request must be made in writing with appropriate supporting documentation provided to the College 

and must be submitted before the student exceeds any attendance policy.  The written request must 
include the reason for the request, as well as the dates being requested. 

3. A student on LOA will be scheduled to return at the beginning of the next requested term and must return 
and post attendance by the end of the add/drop period for that term.  

4. If a student takes an LOA during a course, the student must repeat the entire course, unless a final grade 
can be given. 

5. If a student fails to return from an approved LOA and post attendance prior to the end of the add/drop 
period, the student is considered to have withdrawn from the College and their last date of attendance 
(LDA) will be their actual last date of recorded attendance.  

6. CŀƛƭǳǊŜ ǘƻ ǊŜǘǳǊƴ ŦǊƻƳ ŀƴ [h! Ƴŀȅ ŀŦŦŜŎǘ ¢ƛǘƭŜ L± ǊŜŎƛǇƛŜƴǘΩǎ ƭƻŀƴ ǊŜǇŀȅƳŜƴǘ ǘƛƳŜǎ ŀƴŘ ŜȄƘŀǳǎǘƛƻƴ ƻŦ ǎƻƳŜ 
or all of a ǎǘǳŘŜƴǘΩǎ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ƎǊŀŎŜ ǇŜǊƛƻŘΦ 

7. Under no circumstances will an LOA be permitted to exceed 180 days during any 12-month period.  The 
12-ƳƻƴǘƘ ǇŜǊƛƻŘ ōŜƎƛƴǎ ƻƴ ǘƘŜ ŦƛǊǎǘ Řŀȅ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ [h! ŀƴŘ ƛǎ ŎƻǳƴǘŜŘ ǳǎƛƴƎ ŎŀƭŜƴŘŀǊ ŘŀȅǎΦ  

8. The student will be expected to return within the specified time frame. 
 

Student Records Retention 

As required by Federal Regulation (34 CFR 668.24) Brookline College maintains all student records for a minimum 
of five years from the last award year that aid was disbursed after the student is no longer enrolled.  Transcripts 
and applicable financial aid documents are maintained indefinitely as noted in the Federal Regulation (34 CFR 
668.24).   
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Health Insurance Portability and Accountability Act (HIPAA) 
The Health Insurance Portability and Accountability Act of 1996 (HIPAA) Privacy Rule creates national standards to 
protect individuals' medical records and other personal health information. Health plans, health care 
clearinghouses, and health care providers who perform certain financial and administrative transactions 
electronically must follow the Health Insurance Portability and Accountability Act of 1996 (HIPAA) Privacy Rule. 
 

Campus Security 
Weapons are not permitted on campus.  Students with weapons will not be allowed to attend class or participate 
in scheduled school activities. All students and employees are encouraged to report any violation of the above 
regulation to the Campus Director.  All other criminal activity will also be reported to the Campus Director.  The 
institution and its campuses strive to provide a safe, secure learning environment.  However, Brookline College 
cannot be held responsible for the loss of books or personal property brought onto the campus or in the parking 
lots.  Please secure your possessions at all times. 
 

Drug-Free Environment 
The Drug-Free Schools and Communities Act Amendments of 1989 (Public Law 101-226) requires Brookline College 
to adopt and implement a program to prevent the illicit use of drugs and the abuse of alcohol by students and 
ŜƳǇƭƻȅŜŜǎΦ .ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǎǘŀƴŘŀǊŘǎ ƻŦ ŎƻƴŘǳŎǘ ŎƭŜŀǊƭȅ ǇǊƻƘƛōƛǘ ǘƘŜ ǳƴƭŀǿŦǳƭ ǇƻǎǎŜǎǎƛƻƴΣ ǳǎŜΣ ƻǊ ŘƛǎǘǊƛōǳǘƛƻƴ 
ƻŦ ŘǊǳƎǎ ŀƴŘ ŀƭŎƻƘƻƭ ōȅ ǎǘǳŘŜƴǘǎ ƻƴ .ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ǇǊƻǇŜǊǘȅ ƻǊ ŘǳǊƛƴƎ ŀƴȅ .ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜ ŀŎǘƛǾƛǘȅ ƻƴ ƻǊ ƻŦŦ 
campus. In addition tƻ ǘƘƛǎΣ ŎŜǊǘŀƛƴ ǇǊŜǎŎǊƛǇǘƛƻƴ ƳŜŘƛŎŀǘƛƻƴǎ ǘƘŀǘ Ŏŀƴ ŀƭǘŜǊ ƻƴŜΩǎ ŀōƛƭƛǘȅ ǘƻ ƳŀƪŜ ŎǊƛǘƛŎŀƭ ǘƘƛƴƪƛƴƎ 
decisions are therefore prohibited.  Questions on these medications can be directed to the Program Director for 
further clarification.  If any student is suspected of drug or alcohol use or abuse, Brookline College reserves the 
right to request drug/alcohol testing and/or counseling. In addition, actions up to and including termination of 
enrollment may ensue.    
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INSTITUTIONAL POLICIES  

 

Satisfactory Academic Progress (SAP) 
Satisfactory academic progress is necessary in order to maintain eligibility for financial aid programs and VA education 
benefits. Satisfactory Academic Progress is measured at the end of each payment period for all programs.  ! ǎǘǳŘŜƴǘΩǎ 
failure to meet these standards will result in the student being placed on financial aid/academic warning, financial 
aid/academic probation, and/or academic dismissal from the College or dismissal of participation in the financial aid 
programs. 
  
The following applies to all students enrolled at Brookline College: 
 
1. The qualitative and quantitative standards of satisfactory academic progress will be evaluated at the end of each 

academic term (also referred to as a "payment period"). The length of an academic term can vary depending on the 
academic credential to be earned and/or session attending: 

 
Academic Credential/Session     Length of Academic Term 
Degree (MS programs and RN to BSN program)   16 weeks 
Degree (AS, BSN, BS except for RN to BSN)   15 weeks 
Diploma (Surgical Technology)     15 weeks 
Diploma (day and evening session)    20/19 weeks 
 

2. Students must be progressing at a pace of completion in their educational program consistent with the maximum 
timeframe permitted for his or her program of study. The maximum time frame is a period of time that is no longer 
than 1.5 times the published length of the program and is measured in credit hours. For example, a program 
requiring 120 credit hours for graduation would allow the student a maximum of 180 credit hour attempts (120 x 
1.5 = 180) to complete the program of study. 
 

3. Students must successfully complete a cumulative minimum of 67% of attempted credits and earn at least a 
cumulative grade point average (CGPA) of 2.0 at each evaluation point to be considered in good academic standing. 
Students enrolled at the Graduate-level must maintain a cumulative GPA of 3.0 or higher. See the grading scale 
sections of this catalog for the impact of each grade SAP calculations. 
 

4. Students (including transfer students) enrolled in a Bachelor Degree program are required to have a CGPA of 2.0 by 
the end of the second academic year of study. 
 

5. ¢ǊŀƴǎŦŜǊ ŎǊŜŘƛǘ ƘƻǳǊǎ ǘƘŀǘ ŀǊŜ ŀŎŎŜǇǘŜŘ ǘƻǿŀǊŘ ŀ ǎǘǳŘŜƴǘΩǎ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅ ŀƴŘ ¢Ŝǎǘ hǳǘ ŎǊŜŘƛǘǎ ŀǊŜ ŎƻǳƴǘŜŘ ŀǎ 
both credit hours attempted and credit hours earned in the pace of completion. 
 

6. Incomplete grades (I), Withdrawals (W), and course repetitions (R), are counted as credits hours attempted but not 
credits hours earned in pace of completion. Incomplete grades (I), Withdrawals (W), course repetitions (R), no pass 
όbtύΣ Ǉŀǎǎ όtύ ŀƴŘ ƴƻǘ ŀǘǘŜƳǇǘŜŘ όb!ύ ŀǊŜ ƴƻǘ ŎƻǳƴǘŜŘ ǘƻǿŀǊŘǎ ŀ ǎǘǳŘŜƴǘΩǎ /Dt!Φ      
 

7. No pass (NP) counts towards credits attempted, but not credits earned.  Pass (P) is counted as credit hours 
attempted and earned. 
 

8. Brookline CƻƭƭŜƎŜ ŘƻŜǎ ƻŦŦŜǊ ǊŜƳŜŘƛŀƭ ŎƻǳǊǎŜǎΦ  ¢ƘŜǎŜ ŀǊŜ ƴƻǘ ŎŀƭŎǳƭŀǘŜŘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ Dt! ƻǊ ǇŀŎŜ ƻŦ ŎƻƳǇƭŜǘƛƻƴ 
as they do not count towards a program of study. 
 

9. All periods of enrollment, regardless if a student is receiving Title IV funds or VA education benefits, are counted 
towards Satisfactory Academic Progress (SAP). 
 

10. LŦ ƛǘ ƛǎ ŘŜǘŜǊƳƛƴŜŘ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘ Ŏŀƴ ƴƻ ƭƻƴƎŜǊ ƎǊŀŘǳŀǘŜ ǿƛǘƘƛƴ ŀ ŘŜŦƛƴŜŘ ƳŀȄƛƳǳƳ ǘƛƳŜŦǊŀƳŜΣ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ¢ƛǘƭŜ 
IV eligibility will be discontinued. 
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Cumulative Grade Point Average (CGPA) - Qualitative Standard 
hƴŜ ŀǎǇŜŎǘ ƻŦ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎǳƳǳƭŀǘƛǾŜ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜ ό/Dt!ύΦ {ǘǳŘŜƴǘǎ Ƴǳǎǘ ōŜ ŀŘǾŀƴŎƛƴƎ 
toward or maintaining a 2.0 or above CGPA for all Brookline College coursework to maintain good academic standing and 
to meet the requirements for graduation. Students enrolled at the Graduate-level must maintain a cumulative grade 
point average of 3.0 or higher. 
 
Effect of Grades on SAP - All Programs 

Grade Grade Point Value 
Included in 

CGPA 
Credit Attempted 

A 4.0 Yes Yes 

B 3.0 Yes Yes 

C  ̂ 2.0 Yes Yes 

C 2.0 Yes Yes 

D 1.0 Yes Yes 

D* 0.0 Yes Yes 

F 0.0 Yes Yes 

NP None No Yes 

P None No Yes 

R None No Yes 

W None No Yes 

TC None No Yes 

CR None No Yes 

I None No Yes 

NA None No No 

WF 0.0 Yes Yes 

     *Grade of D is not applicable in Graduate Programs.   
     **Grade of C^ is only applicable to the Bachelor of Science in Nursing (BSN) programs. 

 
Changing/Additional Programs 
If a student changes programs, only those courses that apply toward the new program will be counted in calculating 
CGPA and the number of credits attempted. If a graduate of Brookline College enrolls in a new program at the College, 
only those courses that apply toward the new program will be counted in calculating the CGPA and number of credits 
attempted.  See the Transfer of Credit within Brookline College Policy for specifics. 
 

Pace of Completion - Quantitative Standard 
To ensure all students are progressing towards graduation, an additional measurement is utilized to calculate 
satisfactory progressΦ ¢ƘŜ ŀŘŘƛǘƛƻƴŀƭ ƳŜŀǎǳǊŜƳŜƴǘΣ ŎŀƭƭŜŘ ǇŀŎŜ ƻŦ ŎƻƳǇƭŜǘƛƻƴΣ ŎŀƭŎǳƭŀǘŜǎ ŀ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎ 
by the percentage of credit hours earned compared to the total credit hours attempted in their program of study. All 
students at Brookline College must complete their program without exceeding 150% of the published length of their 
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program measured in credit hours. Students must maintain a minimum cumulative 67% pace of completion at any 
evaluation point to be considered in good standing. 
 

Financial Aid/Academic Warning 
Students who fall below either the required minimum at any evaluation point will be placed on financial aid/academic 
warning during which time their CGPA must be brought to the required minimum of 2.0 (3.0 or higher for Graduate-level 
students) and cumulative pace of completion to a minimum of 67%. Students may continue to receive financial aid 
during this warning period assuming all other requirements are met. If a student does not meet the minimum standards 
at their evaluation point at the end of the warning period, the student will ōŜ ŀŎŀŘŜƳƛŎŀƭƭȅ ǘŜǊƳƛƴŀǘŜŘ ŀƴŘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ 
financial aid discontinued. A student may appeal to the college for academic reinstatement and to regain eligibility to 
receive financial aid by following the written appeal process, including all deadlines, for reinstatement within the 
add/drop period of the new semester. A student placed on financial aid/academic warning who fails to meet the 
minimum standards at the end of their warning period will be notified in writing by the Director of Education or 
designee.  The Financial Aid/Academic Warning status is not appealable.  
 

Financial Aid/Academic SAP Appeal Process 
The Appeals Committee acts upon requests for exceptions to existing academic policies and requirements that are 
brought forth due to extenuating or mitigating circumstances. Mitigating circumstances can include, but are not limited 
to, death in the family, court obligations, military duties and responsibilities, and medical issues.  The committee works 
to find equitable and reasonable solutions supported by evidence, 
 
1. For a Formal Appeal, the student must complete and submit a student appeals form. A student must complete an 
appeal form which can be obtained from the Registrar and submit it along with a letter to the Director of Education 
within seven (7) calendar days from when the situation the student wishes to appeal has occurred. The letter must 
describe, in detail, the circumstances which the student feels an egregious violation of policy or error has occurred. 
 
2. The Appeals Committee, composed of a member from each of the following departments: Financial Aid, Nursing (as 
appropriate if the student is in a Nursing program), Faculty, Career Services, and a Program Director will convene to 
review the studenǘΩǎ ŀǇǇŜŀƭΦ  
 
3. The Committee will evaluate the appeal based on the following  

a. The Committee will review the appeal and supportive documentation  
b. Review student academic performance  
c. Evaluate the impact of significant non-academic issues  
d. Interview the student, if she/he desires to present her/his case to the committee  
e. Review documentation provided by the student  
f. A written response will be given to the student within 10 calendar days from date of receipt of their appeal 
letter. While a ǎǘǳŘŜƴǘΩǎ ŀǇǇŜŀƭ ƛǎ ōŜƛƴƎ ŎƻƴǎƛŘŜǊŜŘΣ ǘƘŜǊŜ ǿƛƭƭ ōŜ ƴƻ ŎƘŀƴƎŜ ƛƴ ǘƘŜ ǎǘŀǘǳǎ ǳƴŘŜǊ ǘƘŜ ŀǇǇŜŀƭΦ 
{ǘǳŘŜƴǘǎ ǿƘƻǎŜ ŀǇǇŜŀƭǎ ŀǊŜ ƎǊŀƴǘŜŘ Ƴǳǎǘ ŀōƛŘŜ ōȅ ŀƴȅ ǘŜǊƳǎ ŀƴŘ ŎƻƴŘƛǘƛƻƴǎ ǎŜǘ ƻǳǘ ƛƴ ǘƘŜ ŎƻƳƳƛǘǘŜŜΩǎ ƭŜǘǘŜǊ 
granting the appeal. 

 
4. A member of the appeals committee will be appointed to keep a log of the discussion that take place regarding each 
individual student appeal and document the reasoning behind any decision made. This person will also file all supporting 
documentation in the appeals file. 
 
5. If the student disagrees with the decision of the Appeals Committee, she/he may request a review by the Chief 
Compliance Officer.  A written response will be given to the student within 10 calendar days from the date of receipt of 
their appeal letter by the Chief CoƳǇƭƛŀƴŎŜ hŦŦƛŎŜΦ  ²ƘƛƭŜ ŀ ǎǘǳŘŜƴǘΩǎ ŀǇǇŜŀƭ ƛǎ ōŜƛƴƎ ŎƻƴǎƛŘŜǊŜŘΣ ǘƘŜǊŜ ǿƛƭƭ ōŜ ƴƻ ŎƘŀƴƎŜ 
in the status under the appeal. 
 

There may be times that students are unable to meet the requirements of the program due to issues beyond their 
control such as jury duty, military reasons, medical reasons or other extenuating circumstances. If a student appeals due 
to extenuating circumstances and the appeal is granted, the school is suspending the academic progress standards for 
that student for a one probationary period of enrollment. The school is not eliminating or disregarding grades or hours 
ŀǘǘŜƳǇǘŜŘ ƛƴ ǘƘŜ {!t ŎŀƭŎǳƭŀǘƛƻƴ ƴƻǊ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŜǊƳŀƴŜƴǘ ŀŎŀŘŜƳƛŎ ǊŜŎƻǊŘ ōŜƛƴƎ ƳƻŘƛŦƛŜŘΦ ²ƘŜƴ ǘƘŜ ŀǇǇŜŀƭ ƛǎ 
granted, the school acknowledges that because of the documented extenuating circumstances, the student continues to 
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ōŜ ŜƭƛƎƛōƭŜ ŦƻǊ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ŜǾŜƴ ǘƘƻǳƎƘ ǘƘŜ ǎǘǳŘŜƴǘ Ƙŀǎ ŦŀƭƭŜƴ ōŜƭƻǿ ǘƘŜ ǎŎƘƻƻƭΩǎ satisfactory academic progress 
standards. When the period is over the student must again be meeting the satisfactory academic progress standards. 
 

Financial Aid/Academic Probation 
Financial aid/academic probation is a status assigned to a student who fails to meet satisfactory academic progress 
standards and whose appeal has been approved.  Written notification will be sent to all students being placed on 
probation. Students must raise their CGPA to at least 2.0 (3.0 or higher for graduate-level students) and raise their pace 
of completion to a minimum of 67% by the end of the probation period and meet the academic recovery plan. This 
ǇǊƻōŀǘƛƻƴŀǊȅ ǇŜǊƛƻŘ ǿƛƭƭ ƴƻǘ ƛƴǘŜǊǊǳǇǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŜƴǊƻƭƭƳŜƴǘ ƻǊ ǘƘŜ ǊŜŎŜƛǇǘ ƻŦ ŀƴȅ ŦƛƴŀƴŎƛŀƭ ŀƛŘΦ ¢ƘŜ ǎǘǳŘŜƴǘ ǊŜƳŀƛƴǎ 
eligible for financial aid for one payment period. If the student has not successfully satisfied the requirements by the 
next evaluation point, the student will be academically terminated and his or her participation in the financial aid 
programs discontinued. The student will be notified in writing by the Director of Education. 
 

Any undergraduate student that does not have a cumulative 2.0 grade point average by the end of his/her second 
academic year is ineligible for financial aid until such time a 2.0 is achieved. A student on warning who does not meet the 
terms of his/her academic recovery plan by the stated time frame will be ineligible for financial aid. A student who has 
successfully appealed and is placed on probation who does not meet the terms of his/her academic recovery plan by the 
end of the stated timeframe will be ineligible for financial aid. 
 

Financial Aid and Academic Reinstatement 
A student who is academically dismissed and not reinstated will automatically be ineligible for future financial aid until 
such time that he/she is reinstated to the college by successfully appealing SAP ineligibility.  A student that has been 
reinstated and placed on Financial Aid and Academic probation must achieve the minimum cumulative grade point 
average (2.0 or 3.0 for Graduate-level students) and successfully completing 67% of attempted hours to keep pace with 
program completion or complete the terms of an academic recovery plan. 
 

Extended Enrollment 
A student not making satisfactory progress may file an appeal to be placed in extended enrollment status. A student 
placed in extended enrollment status is not eligible for financial aid. All credits attempted while in the extended 
enrollment status count toward the 150 percent of the normal program length. Grades earned during the extended 
enrollment status may replace failing grades. A student with an approved appeal who exceeds one and one-half times 
the standard time frame of their program of study as a regular student or in an extended enrollment status may receive 
the original credential for which he or she enrolled. 
 

Concurrent/Dual Enrollment 
Brookline College does not allow concurrent or dual enrollment. 
 

Resolution of Student Concerns 
A grievance is a claim by a student that there has been a violation, a misinterpretation or an inequitable application of an 
existing policy, rule or regulation of the College. An appeal and/or a formal grievance are two ways that students can 
request a formal change to an official decision of the Institution.  Whenever possible the submission of an appeal or 
grievance will be dealt with confidentially.  In addition, all investigations will be undertaken impartially with no reprisals 
of any kind being undertaken by any member of the School for the submission of an appeal or grievance.  Appeal and/or 
ƎǊƛŜǾŀƴŎŜ ǇǊƻŎŜŜŘƛƴƎǎ ǿƛƭƭ ōŜ ǘǊŜŀǘŜŘ ƛƴ ŀŎŎƻǊŘ ǿƛǘƘ ǘƘŜ /ƻƭƭŜƎŜΩǎ C9wt! ǇƻƭƛŎȅ which can be found on page 19 of this 
catalog. 
 
The steps involved with resolving a student concern are: An informal appeal, a formal appeal, and formal grievance. It is 
a requirement of the College that a student exhaust the appeal process in its entirety prior to submitting a grievance in 
order to allow for an appropriate resolution to be reached. Further, if an appeal or grievance is not submitted within ten 
(10) business days the initial decision of the school will stand.  
 

Appeal Process for All Students  
Step 1: Informal Appeal 
The Informal Appeal process allows students to identify a concern and have it addressed expeditiously without the 
need for the issue to go to the Appeal Committee.  

1. Students will meet with the instructor, if appropriate  
2. If there is no resolution, the student may file an Informal Appeal  
3. For an Informal Appeal, the student must complete and submit a student issues/concern form  
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4. The student will meet with the Director of Education, Dean of Nursing or other designee to 
discuss the Informal Appeal  

5. If there is still no resolution, the student may file a Formal Appeal  
 
Step 2: Formal Appeal Procedure  
The Appeals Committee acts upon requests for exceptions to existing academic policies and requirements. The 
committee works to find equitable and reasonable solutions supported by evidence. 

 
1. For a Formal Appeal, the student must complete and submit a student issues/concern form  
2. The Appeals Committee, composed of faculty and Director of Education, Dean or other designee, 

will convene to review the studentΩǎ ŀǇǇŜŀƭ  
3. The Committee will evaluate the appeal based on the following  

a. The Committee will review the appeal and supportive documentation  
b. Review student academic performance  
c. Evaluate the impact of significant non-academic issues  
d. Interview the student, if she/he desires to present her/his case to the committee  
e. Review documentation provided by the student  

4. If the student feels that due process was not followed by the Appeals Committee, she/he may request a review 
by following the formal grievance procedure 
 

Step 3: Formal Grievance Procedure  
Students may wish to formally file a complaint with the College. In instances where all other attempts at resolution 
ƘŀǾŜ ŦŀƛƭŜŘΣ ŀ ǎǘǳŘŜƴǘΩǎ ŎƻƴŎŜǊƴǎ Ŏŀƴ ōŜ ǊŜǎƻƭǾŜŘ ǘƘǊƻǳƎƘ ǘƘŜ ǳǎŜ ƻŦ ǘƘŜ DǊƛŜǾŀƴŎŜ tǊƻŎŜŘǳǊŜΥ  
 

1. Within five (5) business days of the alleged action(s), the student must present in writing, all facts 
of the grievance as below:  

 
E-mail address: Professionalethics@brooklinecollege.edu  
Mailing address: Brookline College  
Attn: Professional Ethics Department  
2141 East Highland Avenue, Suite # 200  
Phoenix, AZ 85016-4738  
 

2. A response to the grievance will be made within ten (10) business days of the receipt of the 
written complaint. A grievance committee, if formed, will be comprised of the appropriate 
number of individuals from the appropriate areas to ensure a fair and unbiased evaluation.  

3. After the initial decision has been rendered, the student may request that the Chief Compliance 
Officer, review the process and outcomes of the grievance.  

4. After a decision has been rendered by the Chief Compliance Officer, the student may request 
that the Chief Executive Officer review the process and outcomes of the grievance.  

5. If the student continues to feel that due process has failed after exhausting the above 
procedures, the student may contact their local state board of education, program specific 
accreditor or the Board of Nursing. 

 

 
AZ SARA- Council for State Authorization Reciprocity Agreement 
 
Complaint Procedures: 
Distance Education students, who have completed the internal institutional grievance process and the applicable state 
grievance process, may appeal non-instructional complaints to the AZ SARA Council. For additional information on the 
complaint process, please visit the AZ SARA Complaint page at: http://azsara.arizona.edu/complaint-process 

 

http://azsara.arizona.edu/complaint-process
http://azsara.arizona.edu/complaint-process
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LŦ ŀ ǎǘǳŘŜƴǘ ŎƻƳǇƭŀƛƴǘ Ŏŀƴƴƻǘ ōŜ ǊŜǎƻƭǾŜŘ ŀŦǘŜǊ ŜȄƘŀǳǎǘƛƴƎ ǘƘŜ LƴǎǘƛǘǳǘƛƻƴΩǎ ƎǊƛŜǾŀƴŎŜ ǇǊƻcedure, the student may 
file a complaint with the Arizona State Board for Private Post-Secondary Education.  The student must Contact the 
State Board for further details.  The State Board address is: 
 
1400 W Washington, Room 260 
Phoenix, AZ 85007 
Phone: 602/542-5709 
Website: www.azppse.gov  
 
NMHED/PPSD 
 
For complaints, please contact the NMHED/PPSD 
2044 Galisteo St, Suite 4 
Santa Fe, NM 87505-2100 
Phone: 505-476-8442 or 505-476-8416 
Website: http://www.hed.state.nm.us/institutions/complaints.aspx 

 

Student Code of Conduct 
As a student, you are an active and vital part of the Brookline College educational community; a community dedicated to 
protecting the freedom of individuals to inquire, study, evaluate, question and gain new levels of knowledge and 
understanding.  As with other communities, Brookline College has put specific policies and expectations in place that 
define acceptable behavior necessary to both protect individual freedoms and ensure responsible citizenship.  As a 
member of the Brookline College community, it is your responsibility to understand and adhere to the codes and policies 
that govern acceptable student behavior.   
 

Students who engage in unacceptable conduct are subject to various sanctions up to and including dismissal from school 
and/or prosecution.  Unacceptable conduct includes, but is not limited to: 
 

1. Dishonesty including knowingly furnishing false information to the institution, forgery, alteration or use of 
institutional documents or identification with intent to defraud. 

2. Disruption or obstruction of classes, administration, public meetings and programs, or other school activities. 
3. Harassment, verbal abuse and/or actual or threatened physical injury to any person (including self) on Brookline 

College premises, or at activities sponsored or supervised by the college; including the online classroom. 
4. Failure to comply with the directions of college officials acting in the performance of their duties. 
5. Theft of or damage to the property of a Brookline College employee or student. 
6. Any graffiti or other misuse, vandalism, malicious or unwarranted damage, defacing, disfiguring or 

unauthorized use of property belonging to Brookline College including, but not limited to, fire alarms, fire 
equipment, elevators, telephones, institution keys, library material, computers, walls, floors, doors and/or 
ceilings. 

7. Violation of the campus premises in a way that affects the college community's pursuit of its educational 
objectives. This includes, but is not limited to, use of alcoholic beverages and/or controlled or dangerous 
substances on school premises, and possession of weapons on school premises. 

8. Any unprofessional conduct or behavior that would not be considered generally acceptable by an employer of 
one of their employees, or behavior that is deemed to otherwise be disruptive on school property or at any 
school sponsored event (e.g., externship/practicum, clinical, field trip). 

9. Failure of a required drug screen or health screen. 
10. Use of social media to harass, bully, demean or otherwise oppress Brookline College, college employees or 

other students. 

 
Disciplinary Action 
A student may be withdrawn from school or placed on a disciplinary probation period through administrative action for the 
following: 
 

1. Excessive absences. 
2. Conduct detrimental to the faculty, staff, or other members of the student ōƻŘȅΩǎ ŎƭŀǎǎΦ 
3. Actions that bring discredit upon Brookline College. 
4. Drug or alcohol abuse. 
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5. Sexual harassment of faculty, staff, students, visitors, and/or vendors. 
6. Unsatisfactory academic progress. 
7. Any breach of BǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ Code of Conduct. 
8. Failure to pass a retake course or module.  

 

Dress Code 
Non Allied Health Dress Code 
Brookline College students need to begin building a wardrobe for the working environment. Students enrolled are 
required to dress appropriately according to the requirements of the workplace for which they are being trained. Attire 
not appropriate in a standard business environment should be considered unacceptable on campus.  The following is 
considered inappropriate and unacceptable attire: tank tops, short shorts, and miniskirts, halter tops, midriff tops, t-
shirts, visual display of undergarments, caps όŜȄŎŜǇǘ ŀǎ ǊŜǉǳƛǊŜŘ ōȅ ŀ ǎǘǳŘŜƴǘΩǎ ǊŜƭƛƎƛƻǳǎ ōŜƭƛŜŦύ, and clothing, piercings 
and body art that may be offensive, etc. Each program of study may have additional specific requirements published in 
separate in course syllabi or in program handbooks. A neat and clean appearance for all scheduled courses, 
externships/clinical and field trips must be maintained including positive personal hygiene. 
 

Allied Health Dress Code 
The following guidelines have been established to meet the dress requirements for Brookline College Allied Health 
Programs: 
 

¶ Two sets of Brookline College scrubs are issued to each student. Students are required to wear the college 
uniform in all lab and clinical settings unless the clinical setting   requires other clinical attire. Instructors may 
waive portions of the uniform requirement for lecture periods. 

¶  If any part of the uniform needs to be replaced it will be done so at the cost to the student. Additional 
uniforms may be purchased online through approved vendors- available to students upon request or on the 
website. If a student is not wearing the entire college issued/approved uniform, they will be asked to leave 
campus or clinical setting. This will result in an absence. If the uniform cannot be worn due to physical 
limitations or religious beliefs, the Program Director should be consulted regarding acceptable alternatives.  

¶ The student uniform must be clean and neat.  

¶ Do not wear colored undergarments that are visible through the uniform. White or beige undergarments work 
best in the scrub uniform. 

¶ Hair must be clean, worn off the collar and pulled back from face while in uniform, (especially while working in 
the lab).  It is recommended that students avoid non-traditional hair colors for externship/practica/clinicals. 

¶ No jewelry is to be worn with the uniform except wedding rings, engagement rings, and a watch. No neck 
chains, ornamental pins, or bracelets are to be worn with the uniform. 

¶ No hats, caps, headbands, or bandanas of any kind may be worn in the classroom or the clinical areas.  The only 
exception is in the event of a religious belief. 

¶ It is recommended that students cover up their tattoos. 

¶ One pair of small plain post earrings may be worn in pierced ears. NO dangling earrings should be worn.  It is 
recommended that students cover up their body piercing.  Clear spacers may replace body piercing while in class 
or at clinical sites. If removal is not an option, the reason should be discussed with the Program Director prior to 
the first clinical day. If the reason is justified, the jewelry will need to be covered. This protects students and 
patients as it eliminates potential sources of infection and/or injury as well as preventing distractions to patients 
who are in the care of students. Clinical facility may have additional regulations or guidelines. 

¶ Makeup should be minimal and subtle. Neatly trimmed beards and mustaches are permitted. 

¶ Students will maintain personal hygiene. Students will bathe daily and use deodorant. No offensive body odor or 
cigarette smell. 

¶ Cologne, after-shave, or perfumes are not permitted in the classroom or clinical facility. 

¶ Picture ID badge is worn in a visible area at all times both in school and clinical facilities. 

¶ Socks or neutral nylons must be worn with uniforms. 

¶ Uniform style shoes or white sneakers, non-porous and closed-toed. Laces must be tied, be clean and white. 
Shoes must have closed toes, low heels, and a strap over the heel. 

¶ Fingernails must be clean and short.  Light pastel or neutral color polish is acceptable.  No artificial nails, wraps 
or extenders of any length. 

 

Students must follow safety policies and procedures as described by student handbooks and instructors. Failure to 
adhere to such policies may result in the inability to participate in laboratory procedures, or removal from the class.  
Personal corrective glasses or goggles may be used. Students improperly dressed for lab will not be allowed to initiate 



31 
 
 

any procedures and may be expelled from the lab during procedures at the discretion of the instructor until they are 
dressed in accordance with regulations. 
 

Rules Governing Classrooms/Labs 
Children are not to accompany students to classrooms or labs. In addition, children may not be left unattended on the 
campus or the campus grounds. When students are in class or in a lab setting, cellular telephones, pagers, beepers, video 
recorders, cameras, or electronic entertainment devices may not be used at any time. These devices must be turned off 
or put on silent or vibration mode, as applicable. Text messaging is not permitted in class or in a lab setting at any time.  
 
 

Academic Freedom 
Brookline College, as an institution of higher learning, upholds a policy of academic freedom. Instructors are free to 
explore whatever research topics are of interest to them, including controversial and unpopular ideas, as directed by 
their scholarship, research, and objectivity, without regard to the opinions of the staff, administrators, institutional 
benefactors, community leaders, politicians, or churchmen. The academic leadership at Brookline College likewise 
asserts the view that academic freedom fosters creativity and excitement in the learning process, attracting excellent 
faculty who ardently want to teach, and serious students who want to learn.  The academic leadership at Brookline 
College reserves the right to set minimum standards for curricular content, the use of learning outcomes measurements, 
and course work performance requirements. 
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FINANCIAL AID POLICIES  

 
Many students need assistance in covering the cost of their education. Brookline College has a full-time, trained financial 

aid staff that is available to help students with matters dealing with financial aid. It is the responsibility of the financial 

aid office to assist those who qualify in obtaining Federal Financial Assistance. 

Financial Aid Administrators are available to assist you at each of our campus locations from 8 a.m. until 6 p.m. You can 

also request assistance by sending an email to financialaid@brooklinecollege.edu and we will respond promptly. The 

Campus Director or anyone in the Financial Aid Office are also available to assist prospective or enrolled students in the 

retrieval of any institutional information. You can also request such information from the Chief Compliance Officer by 

emailing professionalethics@brooklinecollege.edu. 

Financial Aid Programs 
Brookline College participates in the Federal Financial Aid (Title IV) program, many of which are based on financial need. 
The Federal Financial Aid (Title IV) program includes the Federal Pell Grant, Federal Supplemental Educational 
Opportunity Grant (FSEOG), the Federal Work Study (FWS), and the Direct Loan Program. The Direct Loan Program 
includes Federal Subsidized, Unsubsidized, and Federal Parent Loan for Undergraduate Students (PLUS) loans. 
 

.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ŘŜŦƛƴƛǘƛƻƴ ƻŦ ŀƴ ŀŎŀŘŜƳƛŎ ȅŜŀǊ ƛǎ ŀǘ ƭŜŀǎǘ нп ǎŜƳŜǎǘŜǊ ŎǊŜŘƛǘǎ ŀƴŘ ŀǘ ƭŜŀǎǘ ол ǿŜŜƪǎ ƻŦ ƛƴǎǘǊǳŎǘƛƻƴΦ 
 

Eligibility 
Students accepted for admission may apply for financial assistance. To be eligible for Financial Aid, a student must meet 
the following requirements: 
 

1. Be a U.S. citizen or an eligible non-citizen. 
2. Have a valid Social Security Number.  
3. Have registered with Selective Service if a male over the age of 18.  
4. Have financial need (except for some loan programs). 
5. Not be in default or owe an overpayment, or have borrowed in excess of the annual or aggregate loan limits for 

the Title IV financial aid programs. 
6. Maintain Satisfactory Academic Progress. 
7. Have a high school diploma, evidence of a home schooling program, a GED, or meet the Ability-to-Benefit (ATB) 

requirements. *  
 

Application Procedures 
Students may schedule an appointment to meet with a Financial Aid Administrator. During the financial aid appointment, 
appropriate documents such as the Free Application for Student Aid are completed to determine eligibility. Eligibility is 
determined based upon results of the Institutional Student Information Record (ISIR) and the information on the student 
ōǳŘƎŜǘ ǿƻǊƪǎƘŜŜǘ ǿƘƛŎƘ ƛǎ ǳǎŜŘ ǘƻ ŘŜǘŜǊƳƛƴŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ total cost of attendance. Once eligibility has been 
determined students will receive an Estimated Award Letter and at this time will be given the opportunity to either 
accept or decline the award letter. It is the responsibility of the student to keep Brookline College informed of any name, 
or address, or other changes that may affect their financial aid. Title IV Federal Financial Aid Funds can only be used for 
educational purposes. 
 

Note: Financial aid awards are subject to change due to verification, or changes in student financial, and/or enrollment 
status. 
 

Verification 
A student may be selected for verification by either the Department of Education or Brookline College. The verification 
process compares information from your Student Aid Report (SAR) with financial information and other application 
documents submitted by you or your family (student and spouse or dependent student and parent). If there are 
differences between the information on your SAR and your supporting documents, you or Brookline College may need to 
make corrections electronically or by using your Student Aid Report (SAR) before Brookline College can process your 
request for federal student aid. The College will notify the student in writing or via e-mail, of what documentation is 
required to complete Verification. Verification must be completed within 14 days of the initial request. Failure to 

mailto:financialaid@brooklinecollege.edu
mailto:professionalethics@brooklinecollege.edu
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complete verification within this time frame may result in funding delays or loss of eligibility. Students who have a 
change in their financial aid due to completing verification or whose verification could not be processed will be notified 
by the Financial Aid Office in writing. Students whose verification is completed will have their financial aid processed. 
 

Disbursement 
Financial Aid funds arŜ ŘƛǎōǳǊǎŜŘ ŀǘ ǘƘŜ ōŜƎƛƴƴƛƴƎ ƻŦ ŜŀŎƘ ǎŜƳŜǎǘŜǊ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ȅŜŀǊΦ CǳƴŘǎ ŀǊŜ ŘƛǎōǳǊǎŜŘ 
directly to the student account in order to cover any charges accrued for the applicable semester. 
 

Credit Balances 
It is the policy of Brookline College to resolve all eligible student account credit balances as quickly as possible while 
following all applicable regulations. A credit balance is created when available funding exceeds the tuition and fee 
charges associated with the applicable term. Student credit balances are reviewed and disbursed on a weekly basis. All 
requested credit balances are resolved within 14 days of the request and no credit balance is maintained beyond the 
applicable loan period. 
 

Dependency Override 
In accordance with Federal guidelines, it is sometimes appropriate for a student to request a dependency override 
because of mitigating circumstances regarding their dependency situation. These situations will be reviewed on a case by 
case basis by a financial aid administrator following federal guidelines set forth regarding dependency overrides. 
Additional documentation may be requested in order to facilitate this request. 
 

Professional Judgement 
²ƘŜƴ ŀ ǎǘǳŘŜƴǘΩǎ ǎƛǘǳŀǘƛƻƴ ƛǎ ƴƻǘ ŜƴǘƛǊŜƭȅ ǊŜŦƭŜŎǘŜŘ ƻƴ ǘƘŜƛǊ {ǘǳŘŜƴǘ !ƛŘ wŜǇƻǊǘ ƛǘ ƛǎ ǎƻƳŜǘƛmes appropriate for a student 
to request a professional judgement because of mitigating circumstances regarding their situation. These situations will 
be reviewed on a case by case basis by a financial aid administrator following federal guidelines set forth regarding 
professional judgements. Additional documentation may be requested in order to facilitate this request. 
 

Types of Student Aid 
The following student assistance programs are available to those who qualify: 
 

Federal Pell Grants  
A Federal Pell Grant, unlike a loan, usually does not have to be repaid as long as the student remains in school for their 
estimated enrollment status and continues to make satisfactory progress. Pell Grants are awarded to eligible 
undergraduate students with an establisheŘ ƴŜŜŘ ǿƘƻ ƘŀǾŜ ƴƻǘ ŜŀǊƴŜŘ ŀ ōŀŎƘŜƭƻǊΩǎ ƻǊ ǇǊƻŦŜǎǎƛƻƴŀƭ ŘŜƎǊŜŜΦ  The 
maximum Federal Pell Grant for 2016ς17 (July 1, 2016, through June 30, 2017) is $5,815. The amount an individual 
student may receive depends on a number of factors including Estimated Family Contribution and the percentage of 
lifetime Pell eligibility that a person has left. 
 

Federal Supplemental Educational Opportunity Grant (FSEOG) 
Available on a limited basis, FSEOG is awarded to students with an exceptional financial need and 0 EFC.  Award amounts 
are determined not to exceed the program maximum. The awards are as follows: 
Nursing                       $500 
Diploma                      $200 
Degree                        $100 
These awards are disbursed equally in 2 per payments per award year.  Eligible students will be selected for the award 
based on fund availability. 
 

Federal Work Study (FWS) 
The FWS program provides jobs for undergraduate students with a financial need, allowing them to earn money to help 
pay educational expenses. Eligibility for the Federal Work Study Program is based on remaining financial need. Some 
FWS students will be allowed to participate in community service and in the America Reads program. To apply for the 
Federal Work Study Program, you can see a campus based Financial Aid Administrator or email 
financialaid@brooklinecollege.edu. 
 

Subsidized Stafford Loan 

mailto:financialaid@brooklinecollege.edu
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A student may borrow money for educational expenses from the Federal Government with the Direct Loan Program. 
Subsidized loans are awarded on the basis of financial need. The interest is paid by the Federal Government until 
repayment begins and during approved deferment periods. Repayment of principal plus interest begins six months after 
graduation or withdrawal from school, or dropping below half-time status, whichever comes first. Funds are transmitted 
ŜƭŜŎǘǊƻƴƛŎŀƭƭȅ ŀƴŘ ŎǊŜŘƛǘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǳƛǘƛƻƴ ŀŎŎƻǳƴǘΦ  All loans borrowed through Brookline College will be 
submitted to NSLDS and accessible by authorized agencies, lenders and institutions. 
 

Unsubsidized Stafford Loan 
Federal Direct Unsubsidized Stafford Loans are available to all qualified undergraduate students as a supplement to the 
Subsidized Stafford Student Loan programs. Repayment of principal plus interest begins six months after graduation or 
withdrawal from school, or dropping below half-time status, whichever comes first. Funds are transmitted electronically 
ŀƴŘ ŎǊŜŘƛǘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǳƛǘƛƻƴ ŀŎŎƻǳƴǘΦ  All loans borrowed through Brookline College will be submitted to NSLDS 
and accessible by authorized agencies, lenders and institutions. 

 
Federal Parent Loan for Undergraduate Students (PLUS) 
Federal PLUS Loans are available to qualified parents with good credit histories of dependent students to help pay for 
ǘƘŜƛǊ ŎƘƛƭŘǊŜƴΩǎ ŜŘǳŎŀǘƛƻƴΦ PLUS, Loans can be obtained through the Direct Loan Program.  Borrowers must begin 
repayment of the principal and interest 60 days after the loan is fully disbursed.  All loans borrowed through Brookline 
College will be submitted to NSLDS and accessible by authorized agencies, lenders and institutions. 
 

Private Lenders 
For those students who demonstrate additional financial needs private educational loans are available to those who 
qualify. These programs require students to complete a separate loan application. Approval and/or interest rate are 
ŘŜǇŜƴŘŜƴǘ ǳǇƻƴ ŀƴ ŀǇǇƭƛŎŀƴǘΩǎ ŀƴŘκƻǊ Ŏƻ-ŀǇǇƭƛŎŀƴǘΩǎ ŎǊŜŘƛǘ ǿƻǊǘƘƛƴŜǎǎΦ CƻǊ ŦǳǊǘƘŜǊ ŘŜǘŀƛƭǎ ƻƴ ǘƘŜ ǇǊƛǾŀǘŜ ƭƻŀƴ ǇǊƻƎǊŀƳ 
including interest rates, students should see the Campus Financial Aid Office or contact the lender directly. 
 
Brookline College Installment Loans 
Institutional Financing is available through Brookline College. Students may be able to make payments towards their 
tuition costs on an institutional financing plan with Brookline College. Interest will accrue on the total principal balance 
at a rate of 0.00% while enrolled in school and increasing to 8.0% 30 days after separation from school. Loans made 
through Brookline College may be subject to sale and/or servicing by a third party.  
 

State Aid Programs 
Types of State Aid programs vary and are contingent on available funding. Please see your Financial Aid Administrator at 
your respective campus for further details. 
 

Institutional Matching Grant 
Brookline College participates with various federal, state, local and non-profit agencies as well as private industry to offer 
assistance to those students approved for funding through a variety of external sources. For those students accepted for 
sponsorship by certain agency programs, Brookline College makes available an institutional matching grant. Institutional 
ƳŀǘŎƘƛƴƎ ƎǊŀƴǘǎ ŀǊŜ ŀǾŀƛƭŀōƭŜ ǘƻ ǘƘƻǎŜ ǎǘǳŘŜƴǘǎ ǿƘƻ ƳŜŜǘ .ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ ŀŘƳƛǎǎƛƻƴǎ ŀƴŘ ŀŎŀŘŜƳƛŎ ǊŜǉǳƛǊŜƳŜƴǘǎ 
and who are sponsored by governmental and non-profit organizations dedicated to the promotion of education and 
training. Students receiving institutional matching grants will be notified of the award prior to the start of classes. The 
institutional matching grant is paid to a stuŘŜƴǘΩǎ ŀŎŎƻǳƴǘ ŜŀŎƘ ǇŀȅƳŜƴǘ ǇŜǊƛƻŘΦ ¢ƘŜ ƎǊŀƴǘ ƛǎ ŀǇǇƭƛŜŘ ǘƻ ŀ ǎǘǳŘŜƴǘΩǎ 
account at the time tuition is billed. If a student does not complete a period of enrollment for which the grant was 
awarded, the College will prorate the amount of the institutional mŀǘŎƘ ōŀǎŜŘ ƻƴ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ǊŜŦǳƴŘ ǇƻƭƛŎȅΦ ¢ƘŜ 
assistance offered may vary by the agency requirements. Grant amounts may vary among the Brookline College campus 
locations, depending on outside agency sponsorship and the availability of agency budgeted funds. Information 
regarding available funding should be obtained directly from the agency from which you are seeking assistance or the 
Financial Aid Office at the Brookline College campus. 
 

Department of Veterans Affairs (VA) Education Benefits 
Brookline College is approved for Department of Veterans Affairs (VA) education benefits. Please see your Financial Aid 
Administrator as eligibility varies by campus and program. 
 
The following Brookline College programs are approved for Department of Veterans Affairs (VA) benefits*: 

¶ Master of Science in Nursing 
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¶ Master of Science in Nursing ς Health Systems Administration  

¶ Bachelor of Science ς Medical Laboratory Science  

¶ Bachelors of Science - Criminal Justice 

¶ Bachelor of Science ς Management 

¶ Bachelor of Science ς Nursing 

¶ Bachelor of Science - Nursing for Baccalaureate Degree Graduates 

¶ Bachelor of Science ς RN to BSN 

¶ Associate of Science ς Accounting 

¶ Associate of Science ς Business 

¶ Associate of Science - Criminal Justice 

¶ Associate of Science - Medical Laboratory Technician 

¶ Associate of Science - Paralegal Studies 

¶ Associate of Science - Physical Therapist Assistant 

¶ Diploma ς Dental Assistant  

¶ Diploma ς Dialysis Technician 

¶ Diploma ς Medical Assistant  

¶ Diploma ς Medical Insurance Billing & Coding  

¶ Diploma ς Patient Care Technician  

¶ Diploma ς Pharmacy Technician  

¶ Diploma - Phlebotomy Technician 

¶ Diploma ς Surgical Technician  
 
*Applicants should check with Admissions and/or Financial Aid for program approval at specific campuses. 
 
This list includes residential and online programs. 
 

Scholarships 
Scholarships may be available to qualified students throughout the year from outside organizations. It is the 
responsibility of the student to seek and complete any required information for obtaining a scholarship. The Financial Aid 
Office at your campus will assist students in gathering required information or completing forms necessary to submit an 
ŀǇǇƭƛŎŀǘƛƻƴΦ Lǘ ƛǎ ŀƭǎƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ƴƻǘƛŦȅ ǘƘŜ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ƻŦŦƛŎŜ ƛŦ ŀ ǎŎƘƻƭŀǊǎƘƛǇ ƛǎ ŀǿŀǊŘŜŘΦ {ŜŜ ȅƻǳǊ 
Financial Aid Administrator for more details. 
 
 

William D. Ford Federal Direct Loan Program Direct Subsidized Loan and Direct Unsubsidized 
[ƻŀƴ .ƻǊǊƻǿŜǊΩǎ wƛƎƘǘǎ ŀƴŘ wŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ {ǘŀǘŜƳŜƴǘ  

 Important Notice: ¢Ƙƛǎ .ƻǊǊƻǿŜǊΩǎ wƛƎƘǘǎ ŀƴŘ wŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ {ǘŀǘŜƳŜƴǘ provides additional information about the 
terms and conditions of the loans you receive under the accompanying Master Promissory Note (MPN) for Federal 
Direct Stafford/Ford Loans (Direct Subsidized Loans) and Federal Direct Unsubsidized Stafford/Ford Loans (Direct 
Unsubsidized Loans). tƭŜŀǎŜ ƪŜŜǇ ǘƘƛǎ .ƻǊǊƻǿŜǊΩǎ wƛƎƘǘǎ ŀƴŘ wŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ {ǘŀǘŜƳŜƴǘ ŦƻǊ ȅƻǳǊ ǊŜŎƻǊŘǎΦ You may 
request another copy of this Borrower's Rights and Responsibilities Statement at any time by contacting the Direct 
Loan Servicing Center.  

¢ƘǊƻǳƎƘƻǳǘ ǘƘƛǎ .ƻǊǊƻǿŜǊΩǎ wƛƎƘǘǎ ŀƴŘ wŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ {ǘŀǘŜƳŜƴǘΣ ǘƘŜ ǿƻǊŘǎ άǿŜΣέ άǳǎΣέ ŀƴŘ άƻǳǊέ ǊŜŦŜǊ ǘƻ ǘƘŜ ¦Φ{Φ 
5ŜǇŀǊǘƳŜƴǘ ƻŦ 9ŘǳŎŀǘƛƻƴΦ ¢ƘŜ ǿƻǊŘ άƭƻŀƴέ ǊŜŦŜǊǎ ǘƻ ƻƴŜ ƻǊ ƳƻǊŜ ƭƻŀƴǎ ƳŀŘŜ ǳƴŘŜǊ ǘƘŜ ŀŎŎƻƳǇŀƴȅƛƴƎ atbΦ  

 

1. The William D. Ford Federal Direct Loan Program. The William D. Ford Federal Direct Loan (Direct Loan) 
tǊƻƎǊŀƳ ƛƴŎƭǳŘŜǎ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǘȅǇŜǎ ƻŦ ƭƻŀƴǎΣ ƪƴƻǿƴ ŎƻƭƭŜŎǘƛǾŜƭȅ ŀǎ ά5ƛǊŜŎǘ [ƻŀƴǎέΥ  

ω CŜŘŜǊŀƭ 5ƛǊŜŎǘ {ǘŀŦŦƻǊŘκCƻǊŘ [ƻŀƴǎ ό5ƛǊŜŎǘ {ǳōǎƛŘƛȊŜŘ [ƻŀƴǎύ  
ω CŜŘŜǊŀƭ 5ƛǊŜŎǘ ¦ƴǎǳōǎƛŘƛȊŜŘ Stafford/Ford Loans (Direct Unsubsidized Loans)  
ω CŜŘŜǊŀƭ 5ƛǊŜŎǘ t[¦{ [ƻŀƴǎ ό5ƛǊŜŎǘ t[¦{ [ƻŀƴǎύ  
ω CŜŘŜǊŀƭ 5ƛǊŜŎǘ /ƻƴǎƻƭƛŘŀǘƛƻƴ [ƻŀƴǎ ό5ƛǊŜŎǘ /ƻƴǎƻƭƛŘŀǘƛƻƴ [ƻŀƴǎύ  

 
The Direct Loan Program is authorized by Title IV, Part D, of the Higher Education Act of 1965, as amended.  
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You must complete a Free Application for Federal Student Aid (FAFSA) before you receive a Direct Subsidized Loan 
or Direct Unsubsidized Loan.  

Direct Loans are made by the U.S. Department of Education. Our Direct Loan Servicing Center services, answers 
questions about, and processes payments on Direct Loans. We will provide you with the address and telephone 
number of the Direct Loan Servicing Center after the school notifies us that the first disbursement of your loan has 
been made.  

 

2. Laws that apply to this MPN. The terms and conditions of loans made under this MPN are determined by the 
Higher Education Act of 1965, as amended (20 U.S.C. 1070 et seq.) and other applicable federal laws and 
regulations. These laws and regulations are reŦŜǊǊŜŘ ǘƻ ŀǎ άǘƘŜ !Ŏǘέ ǘƘǊƻǳƎƘƻǳǘ ǘƘƛǎ .ƻǊǊƻǿŜǊΩǎ wƛƎƘǘǎ ŀƴŘ 
Responsibilities Statement. State law, unless it is preempted by federal law, may provide you with certain rights, 
ǊŜƳŜŘƛŜǎΣ ŀƴŘ ŘŜŦŜƴǎŜǎ ƛƴ ŀŘŘƛǘƛƻƴ ǘƻ ǘƘƻǎŜ ǎǘŀǘŜŘ ƛƴ ǘƘŜ atb ŀƴŘ ǘƘƛǎ .ƻǊǊƻǿŜǊΩs Rights and Responsibilities 
Statement.  

NOTE: Any change to the Act applies to loans in accordance with the effective date of the change.  

 

3. Direct Subsidized Loans and Direct Unsubsidized Loans. Direct Subsidized Loans and Direct Unsubsidized Loans 
are made to students to help pay for the cost of education beyond high school. To receive a Direct Subsidized 
Loan, you must have financial need. We do not charge interest on Direct Subsidized Loans while you are in school 
and during certain other periods. Direct Unsubsidized Loans are not based on financial need. We charge interest 
on Direct Unsubsidized Loans during all periods. For more information on interest charges, see item #9 of this 
.ƻǊǊƻǿŜǊΩǎ wƛƎƘǘǎ ŀƴŘ wŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ {ǘŀǘŜƳŜƴǘ όάtŀȅƳŜƴǘ ƻŦ ƛƴǘŜǊŜǎǘέύΦ  

 

4. About the MPN. You may receive more than one loan under this MPN over a period of up to 10 years to pay for 
your educational costs, as long as the school you are attending is authorized to use the multi-year feature of the 
MPN and chooses to do so.  

If your school is not authorized to use the multi-year feature of the MPN or chooses not to do so, or if you do not 
want to receive more than one loan under this MPN, you must sign a new MPN for each loan that you receive. If 
you do not want to receive more than one loan under this MPN, you must notify your school or the Direct Loan 
Servicing Center in writing.  

 

5. Use of your loan money. You may use the loan money you receive only to pay for your authorized educational 
expenses for attendance at the school that determined you were eligible to receive the loan. Authorized expenses 
include the following:  

ω ¢ǳƛǘƛƻƴ  
ω wƻƻƳ  
ω .ƻŀǊŘ  
ω Lƴǎǘƛǘǳǘƛƻƴŀƭ ŦŜŜǎ  
ω .ƻƻƪǎ  
ω {ǳǇǇƭƛŜǎ  
ω 9ǉǳƛǇƳŜƴǘ  
ω 5ŜǇŜƴŘŜƴǘ ŎƘƛƭŘ ŎŀǊŜ ŜȄǇŜƴǎŜǎ  
ω ¢ǊŀƴǎǇƻǊǘŀǘƛƻƴ  
ω /ƻƳƳǳǘƛƴƎ ŜȄǇenses  
ω wŜƴǘŀƭ ƻǊ ǇǳǊŎƘŀǎŜ ƻŦ ŀ ǇŜǊǎƻƴŀƭ ŎƻƳǇǳǘŜǊ  
ω [ƻŀƴ ŦŜŜǎ  
ω hǘƘŜǊ ŘƻŎǳƳŜƴǘŜŘΣ ŀǳǘƘƻǊƛȊŜŘ Ŏƻǎǘǎ  

 
6. Information you must report to us after you receive your loan. You must notify the Direct Loan Servicing 
Center and/or the financial aid office at your school about certain changes.  

¦ƴǘƛƭ ȅƻǳ ƎǊŀŘǳŀǘŜ ƻǊ ƻǘƘŜǊǿƛǎŜ ƭŜŀǾŜ ǎŎƘƻƻƭΣ ȅƻǳ Ƴǳǎǘ ƴƻǘƛŦȅ ȅƻǳǊ ǎŎƘƻƻƭΩǎ ŦƛƴŀƴŎƛŀƭ ŀƛŘ ƻŦŦƛŎŜ ƛŦ ȅƻǳΥ  
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ω /ƘŀƴƎŜ ȅƻǳǊ ŀŘŘǊŜǎǎ ƻǊ ǘŜƭŜǇƘƻƴŜ ƴǳƳōŜǊΤ  
ω /ƘŀƴƎŜ ȅƻǳǊ ƴŀƳŜ όŦƻǊ ŜȄŀƳǇƭŜΣ ƳŀƛŘŜƴ ƴŀƳŜ ǘƻ ƳŀǊǊƛŜŘ ƴŀƳŜύΤ  
ω 5ƻ ƴƻǘ enroll at least half-time for the loan period certified by the school  
ω 5ƻ ƴƻǘ ŜƴǊƻƭƭ ŀǘ ǘƘŜ ǎŎƘƻƻƭ ǘƘŀǘ ŘŜǘŜǊƳƛƴŜŘ ȅƻǳ ǿŜǊŜ ŜƭƛƎƛōƭŜ ǘƻ ǊŜŎŜƛǾŜ ǘƘŜ ƭƻŀƴΤ  
ω {ǘƻǇ ŀǘǘŜƴŘƛƴƎ ǎŎƘƻƻƭ ƻǊ ŘǊƻǇ ōŜƭƻǿ ƘŀƭŦ-time enrollment;  
ω ¢ǊŀƴǎŦŜǊ ŦǊƻƳ ƻƴŜ ǎŎƘƻƻƭ ǘƻ ŀƴƻǘƘŜǊ school; or  
ω DǊŀŘǳŀǘŜΦ  

 
You must also notify the Direct Loan Servicing Center if any of the above events occur at any time after you receive 
your loan. In addition, you must notify the Direct Loan Servicing Center if you:  

ω /ƘŀƴƎŜ ȅƻǳǊ ŜƳǇƭƻȅŜǊΣ ƻǊ ȅƻǳǊ ŜƳǇƭƻȅŜǊΩǎ ŀŘŘǊŜǎǎ ƻǊ ǘŜƭŜǇƘƻƴŜ ƴǳƳōŜǊ ŎƘŀƴƎŜǎΤ ƻǊ  
ω IŀǾŜ ŀƴȅ ƻǘƘŜǊ ŎƘŀƴƎŜ ƛƴ ǎǘŀǘǳǎ ǘƘŀǘ ǿƻǳƭŘ ŀŦŦŜŎǘ ȅƻǳǊ ƭƻŀƴ όŦƻǊ ŜȄŀƳǇƭŜΣ ƛŦ ȅƻǳ ǊŜŎŜƛǾŜŘ ŀ ŘŜŦŜǊƳŜƴǘ ǿƘƛƭŜ ȅƻǳ 

were unemployed, but you have found a job and therefore no longer meet the eligibility requirements for the 
deferment).  

 
7. Amount you may borrow. The charts that follow show the maximum amounts of Direct Subsidized Loans and 
Direct Unsubsidized Loans that you may borrow for a single academic year (annual loan limits), and the maximum 
amounts that you may borrow in total for undergraduate and graduate study (aggregate loan limits). The annual 
and aggregate loan limits for independent undergraduates also apply to dependent undergraduates whose parents 
are unable to borrow under the PLUS program. If you are enrolled in certain health professions programs, you may 
qualify for higher annual and aggregate limits on Direct Unsubsidized Loans.  

The actual loan amount you receive will be determined by your school, based on your academic level, dependency 
status, and other factors such as:  

ω ¢ƘŜ ƭŜƴƎǘƘ ƻŦ ǘƘŜ ǇǊƻƎǊŀƳ ƻǊ ǘƘŜ ǊŜƳŀƛƴƛƴƎ ǇƻǊǘƛƻƴ ƻŦ ǘƘŜ ǇǊƻƎǊŀƳ ƛƴ ǿƘƛŎƘ ȅƻǳ ŀǊŜ ŜƴǊƻƭƭŜŘΣ ƛŦ ƛǘ ƛǎ ƭŜǎǎ ǘƘŀƴ ŀ 
full academic year;  

ω ¸ƻǳǊ Ŏƻǎǘ ƻŦ ŀǘǘŜƴŘŀƴŎŜΤ  
ω ¸ƻǳǊ 9ȄǇŜŎǘŜŘ CŀƳƛƭȅ /ƻƴǘǊƛōǳǘƛƻƴΤ  
ω hǘƘŜǊ Ŧƛƴŀƴcial aid you receive; and  
ω ¸ƻǳǊ ǊŜƳŀƛƴƛƴƎ ŜƭƛƎƛōƛƭƛǘȅ ǳƴŘŜǊ ǘƘŜ ŀƴƴǳŀƭ ƻǊ ŀƎƎǊŜƎŀǘŜ ƭƻŀƴ ƭƛƳƛǘǎΦ  

 
The actual amount you receive for an academic year may be less than the maximum annual amounts shown in the 
charts.  

If you are an undergraduate student, your school must determine your eligibility for a Federal Pell Grant before 
you may receive a Direct Subsidized Loan or Direct Unsubsidized Loan. Your school is also required to determine 
your eligibility for a Direct Subsidized Loan before determining your eligibility for a Direct Unsubsidized Loan.  

If you have received student loans from another federal student loan program, you are responsible for informing 
your school and your lender of your other student loans. In some cases, you may not be eligible for loans for which 
you have applied.  
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Annual Loan Limits for Direct Subsidized Loans and 
Direct Unsubsidized Loans:  

Dependent Undergraduate Students (except 
students whose parents cannot borrow PLUS 
loans)  

  

First Year Total  $5,500  

(maximum $3,500 subsidized)    

Second Year Total  $6,500  

(maximum $4,500 subsidized)    

Third Year and Beyond (each year)  $7,500  

(maximum $5,500 subsidized)    

Independent Undergraduate Students (and 
dependent students whose parents cannot 
borrow PLUS loans)  

  

First Year Total  $9,500  

(maximum $3,500 subsidized)    

Second Year  $10,500  

(maximum $4,500 subsidized)    

Third Year and Beyond (each year)  $12,500  

(maximum $5,500 subsidized)    

Graduate and Professional Students    

Total Amount (each year)  $20,500  

(maximum $8,500 subsidized)    

 

Annual Loan Limits for Direct Subsidized and Direct Unsubsidized 
Loans:  

Dependent Undergraduate Students (except students 
whose parents cannot borrow PLUS loans)  

  

Total Amount Cumulative $31,000  

(maximum $23,000 subsidized)   

Independent Undergraduate Students (and dependent 
students whose parents cannot borrow PLUS loans)  

  

Total Amount Cumulative $57,500  

(maximum $23,000 subsidized)   

Graduate and Professional Students    

Total Amount Cumulative $138,500  

(maximum $65,500 subsidized; includes Stafford Loans 
received for undergraduate study) 
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 8. Interest rate. The interest rate on Direct Subsidized Loans and Direct Unsubsidized Loans is a fixed rate.  

Different fixed interest rates may apply to separate loans made under this MPN depending on whether the loan is 
subsidized or unsubsidized, when the loan is first disbursed, and whether you are a graduate or undergraduate 
student. You will be notified of the actual interest rate for each loan you receive in a disclosure statement that we 
send to you.  

 

9. Payment of interest. We do not charge interest on a Direct Subsidized Loan while you are enrolled in school at 
least half time, during your grace period, during deferment periods, and during certain periods of repayment 
under the Income-Based Repayment Plan. We charge interest on a Direct Subsidized Loan during all other periods 
(starting on the day after your grace period ends), including forbearance periods.  

We charge interest on a Direct Unsubsidized Loan during all periods (starting on the day your loan is paid out). This 
includes periods while you are enrolled in school at least half time, during your grace period, and during deferment 
and forbearance periods. Therefore, you will pay more interest on a Direct Unsubsidized Loan than on a Direct 
Subsidized Loan.  

If you do not pay the interest as it is charged on either type of loan, we will add it to the unpaid principal amount 
ƻŦ ȅƻǳǊ ƭƻŀƴΦ ¢Ƙƛǎ ƛǎ ŎŀƭƭŜŘ άŎŀǇƛǘŀƭƛȊŀǘƛƻƴΦέ /ŀǇƛǘŀƭƛȊŀǘƛƻƴ ƛƴŎǊŜŀǎŜǎ ǘhe unpaid principal balance of your loan, and 
we will then charge interest on the increased principal amount.  

The chart below shows the difference in the total amount you would repay on a $15,000 Direct Unsubsidized Loan 
if you pay the interest as it is charged during a 12-month deferment or forbearance period, compared to the 
amount you would repay if you do not pay the interest and it is capitalized. 

 

  
If you pay the interest 
ŀǎ ƛǘ ƛǎ ŎƘŀǊƎŜŘΧ  

If you do not pay the 
interest and it is 
ŎŀǇƛǘŀƭƛȊŜŘΧ  

Loan Amount  $15,000  $15,000  

Interest for 12 months 
(at an interest rate of 
6.8%)  

$1,020  $1,020  

(paid as accrued)  
(unpaid and 
capitalized)  

Principal to be Repaid  $15,000  $16,020  

Monthly Payment 
(Standard Repayment 
Plan)  

$173  $184  

Number of Payments  120 120 

Total Amount Repaid  $21,734  $22,123  

 

In this example, you would pay $11 less per month and $389 less altogether if you pay the interest as it is charged 
during a 12-month deferment or forbearance period.  

You may be able to claim a federal income tax deduction for interest payments you make on Direct Loans. For 
further information, refer to IRS Publication 970, which is available at http://www.irs.ustreas.gov.  

 

10. Loan fee. We charge a loan fee of up to 4 percent of the principal amount of each loan you receive. This fee 
will be subtracted proportionally from each disbursement of your loan. The loan fee will be shown on a disclosure 
statement that we send to you.  

 

11. Repayment incentive programs. A repayment incentive is a benefit that we offer to encourage you to repay 
your loan on time. Under a repayment incentive program, the interest rate we charge on your loan may be 
reduced. Some repayment incentive programs require you to make a certain number of payments on time to keep 
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the reduced interest rate. The two repayment incentive programs described below may be available to you. The 
Direct Loan Servicing Center can provide you with more information on other repayment incentive programs that 
may be available.  

(1) Interest Rate Reduction for Electronic Debit Account Repayment  

Under the Electronic Debit Account (EDA) repayment option, your bank automatically deducts your monthly loan 
payment from your checking or savings account and sends it to us. EDA helps to ensure that your payments are 
made on time. In addition, you receive a 0.25 percent interest rate reduction while you repay under the EDA 
option. We will include information about the EDA option in your first bill. You can also get the information on the 
Direct Loan Servicing CŜƴǘŜǊΩǎ ǿŜō ǎƛǘŜΣ ƻǊ ōȅ ŎŀƭƭƛƴƎ ǘƘŜ 5ƛǊŜŎǘ [ƻŀƴ {ŜǊǾƛŎƛƴƎ /ŜƴǘŜǊΦ ¢ƘŜ 5ƛǊŜŎǘ [ƻŀƴ {ŜǊǾƛŎƛƴƎ 
/ŜƴǘŜǊΩǎ ǿŜō ǎƛǘŜ ŀŘŘǊŜǎǎ ŀƴŘ ǘƻƭƭ-free telephone number are provided on all correspondence that the Direct Loan 
Servicing Center sends you.  

(2) Up-Front Interest Rebate  

You may receive an up-front interest rebate on your loan. The rebate is equal to a percentage of the loan amount 
that you borrow. This is the same amount that would result if the interest rate on your loan were lowered by a 
specific percentage, but you receive the rebate up front. The correspondence that you receive about your loan will 
tell you if you received an up-front interest rebate.  

To keep an up-front interest rebate that you receive on your loan, you must make all of your first 12 required 
ƳƻƴǘƘƭȅ ǇŀȅƳŜƴǘǎ ƻƴ ǘƛƳŜ ǿƘŜƴ ȅƻǳǊ ƭƻŀƴ ŜƴǘŜǊǎ ǊŜǇŀȅƳŜƴǘΦ άhƴ ǘƛƳŜέ ƳŜŀƴǎ ǘƘŀǘ ǿŜ Ƴǳǎǘ ǊŜŎŜƛǾŜ ŜŀŎƘ 
payment no later than 6 days after the due date.  

You will lose the rebate if you do not make all of your first 12 required monthly payments on time. If you lose the 
rebate, we will add the rebate amount back to the principal balance on your loan account. This will increase the 
amount that you must repay.  

 

12. Disbursement (how your loan money will be paid out). Generally, your school will disburse (pay out) your loan 
money in more than one installment, usually at the beginning of each academic term (for example, at the 
beginning of each semester or quarter). If your school does not use academic terms, it will generally disburse your 
loan in at least two installments, one at the beginning of the period of study for which you are receiving the loan, 
and one at the midpoint of that period of study.  

In most cases, if the Direct Subsidized Loan or Direct Unsubsidized Loan that you are receiving is your first student 
loan under either the Direct Loan Program or the Federal Family Education Loan (FFEL) Program, you must 
complete entrance counseling before your school can make the first disbursement of your loan.  

Your school may disburse your loan money by crediting it to your account at the school, or may give some or all of 
it to you directly by check or other means. The Direct Loan Servicing Center will notify you in writing each time 
your school disburses part of your loan money.  

If your school credits your loan money to your account and the amount credited is more than the amount of your 
tuition and fees, room and board, and other authorized charges, the excess amount is called a credit balance. 
Unless you authorize your school to hold the credit balance for you, your school must pay you the credit balance 
within the following timeframes:  

ω LŦ ǘƘŜ ŎǊŜŘƛǘ ōŀƭŀƴŎŜ ƻŎŎǳǊǎ ŀŦǘŜǊ ǘƘŜ ŦƛǊǎǘ Řŀȅ ƻŦ Ŏƭŀǎǎ ƻŦ ŀ ǇŀȅƳŜƴǘ ǇŜǊƛƻŘ όȅƻǳǊ ǎŎƘƻƻƭ Ŏŀƴ ǘŜƭƭ ȅƻǳ ǘƘƛǎ ŘŀǘŜύΣ 
your school must pay you the credit balance no later than 14 days after the date the balance occurs.  

ω LŦ ǘƘŜ ŎǊŜŘƛǘ ōŀƭŀƴŎŜ ƻŎŎǳǊǎ ƻƴ ƻǊ ōŜŦƻǊŜ ǘƘŜ ŦƛǊǎǘ Řŀȅ ƻŦ Ŏƭŀǎǎ ƻŦ ŀ ǇŀȅƳŜƴǘ ǇŜǊƛƻŘΣ ȅƻǳǊ ǎŎƘƻƻƭ Ƴǳǎǘ Ǉŀȅ ȅƻǳ ǘƘŜ 
credit balance no later than 14 days after the first day of class of the payment period.  

 
13. Canceling your loan. Before your loan money is disbursed, you may cancel all or part of your loan at any time 
by notifying your school. After your loan money is disbursed, there are two ways to cancel all or part of your loan:  

ω LŦ ȅƻǳǊ ǎŎƘƻƻƭ ƻōǘŀƛƴǎ ȅƻur written confirmation of the types and amounts of Title IV loans that you want to 
receive for an award year before crediting loan money to your account at the school, you may tell the school 
that you want to cancel all or part of that loan within 14 days after the date the school notifies you of your 
ǊƛƎƘǘ ǘƻ ŎŀƴŎŜƭ ŀƭƭ ƻǊ ǇŀǊǘ ƻŦ ǘƘŜ ƭƻŀƴΣ ƻǊ ōȅ ǘƘŜ ŦƛǊǎǘ Řŀȅ ƻŦ ȅƻǳǊ ǎŎƘƻƻƭΩǎ ǇŀȅƳŜƴǘ ǇŜǊƛƻŘΣ ǿƘƛŎƘŜǾŜǊ ƛǎ ƭŀǘŜǊ 
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(your school can tell you the first day of the payment period). If the school does not obtain your written 
confirmation of the types and amounts of loans you want to receive before crediting the loan money to your 
account, you may cancel all or part of that loan by informing the school within 30 days of the date the school 
notifies you of your right to cancel all or part of the loan. In either case, your school will return the cancelled 
loan amount to us. You do not have to pay interest or the loan fee on the part of your loan that you tell your 
school to cancel within these timeframes. If you received an up-front interest rebate on your loan, the rebate 
does not apply to the part of your loan that you tell your school to cancel. Your loan will be adjusted to 
eliminate any interest, loan fee, and rebate amount that applies to the amount of the loan that was cancelled.  

If you ask your school to cancel all or part of your loan outside the timeframes described above, your school 
may process your cancellation request, but it is not required to do so.  

ω ²ƛǘƘƛƴ мнл Řŀȅǎ ƻŦ ǘƘŜ ŘŀǘŜ ȅƻǳǊ ǎŎƘƻƻƭ ŘƛǎōǳǊǎŜŘ ȅƻur loan money (by crediting the loan money to your account 
at the school, by paying it directly to you, or both), you may return all or part of your loan to us. Contact the 
Direct Loan Servicing Center for guidance on how and where to return your loan money. You do not have to 
pay interest or the loan fee on the part of your loan that you return within 120 days of the date that part of 
your loan is disbursed. If you received an up-front interest rebate on your loan, the rebate does not apply to 
the part of your loan that you return. Your loan will be adjusted to eliminate any interest, loan fee, and rebate 
amount that applies to the amount of the loan that you return.  

 
14. Grace period. You will receive a six-month grace period on repayment of each Direct Subsidized Loan and 
Direct Unsubsidized Loan that you receive. Your six-month grace period begins the day after you stop attending 
school or drop below half-time enrollment. You do not have to begin making payments on your loan until after 
your grace period ends.  

If you are called or ordered to active duty for more than 30 days from a reserve component of the U.S. Armed 
Forces, the period of your active duty service and the time necessary for you to re-enroll in school after your active 
duty ends are not counted as part of your grace period. However, the total period that is excluded from your grace 
period may not exceed three years. If the call or order to active duty occurs while you are in school and requires 
you to drop below half-time enrollment, the start of your  excluded period. If the call or order to active duty occurs 
during your grace period, you will receive a full six-month grace period at the end of the excluded period.  
 

15. Repaying your loan. The repayment period for each Direct Subsidized Loan and Direct Unsubsidized Loan that 
you receive begins on the day after your grace period ends. The Direct Loan Servicing Center will notify you of the 
date your first payment is due.  

You must make payments on your loan even if you do not receive a bill or repayment notice. Billing information is 
sent to you as a convenience, and you are obligated to make payments even if you do not receive a notice or bill.  

You may choose one of the following repayment plans to repay your loan:  

ω Standard Repayment Plan ς Under this plan, you will make fixed monthly payments and repay your loan in full 
within 10 years (not including periods of deferment or forbearance) from the date the loan entered 
repayment. Your payments must be at least $50 a month and will be more, if necessary, to repay the loan 
within the required time period.  

ω Graduated Repayment Plan ς Under this plan, you will usually make lower payments at first, and your payments 
will gradually increase over time. You will repay your loan in full within 10 years (not including periods of 
deferment or forbearance) from the date the loan entered repayment. No single payment will be more than 
three times greater than any other payment.  

ω Extended Repayment Plan ς Under this plan, you will repay your loan in full over a period not to exceed 25 years 
(not including periods of deferment or forbearance) from the date the loan entered repayment. You may 
choose to make fixed monthly payments or graduated monthly payments that start out lower and gradually 
increase over time. If you make fixed monthly payments, your payments must be at least $50 a month and will 
be more, if necessary, to repay the loan within the required time period. You are eligible for this repayment 
plan only if (1) you have an outstanding balance on Direct Loan Program loans that exceeds $30,000, and (2) 
you had no outstanding balance on a Direct Loan Program loan as of October 7, 1998 or on the date you 
obtained a Direct Loan Program loan after October 7, 1998.  
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ω Income Contingent Repayment Plan ς Under this plan, your monthly payment amount will be based on your 
annual income (and that of your spouse if you are married), your family size, and the total amount of your 
Direct Loans. Until we obtain the information needed to calculate your monthly payment amount, your 
payment will equal the amount of interest that has accrued on your loan unless you request a forbearance. As 
your income changes, your payments may change. If you do not repay your loan after 25 years under this plan, 
the unpaid portion will be forgiven. You may have to pay income tax on any amount forgiven.  

ω Income-Based Repayment Plan (effective July 1, 2009) ς Under this plan, your required monthly payment 
amount will be based on your income during any period when you have a partial financial hardship. Your 
monthly payment amount may be adjusted annually. The maximum repayment period under this plan may 
exceed 10 years. If you meet certain requirements over a specified period of time, you may qualify for 
cancellation of any outstanding balance on your loans.  

 
If you can show to our satisfaction that the terms and conditions of the above repayment plans are not adequate 
to meet your exceptional circumstances, we may provide you with an alternative repayment plan.  

If you do not choose a repayment plan, we will place you on the Standard Repayment Plan.  

¢ƘŜ ŎƘŀǊǘ ŀǘ ǘƘŜ ŜƴŘ ƻŦ ǘƘƛǎ .ƻǊǊƻǿŜǊΩǎ wƛƎƘǘǎ ŀƴŘ wŜǎǇƻƴǎƛōƛƭƛǘƛŜǎ {ǘŀǘŜƳŜƴǘ όάwŜǇŀȅƛƴƎ ¸ƻǳǊ [ƻŀƴǎέύ ŀƭƭƻǿǎ ȅƻǳ 
to estimate the monthly and total amounts you would repay under the Standard, Graduated, Extended, and 
Income Contingent repayment plans based on various initial loan amounts.  

You may change repayment plans at any time after you have begun repaying your loan. There is no penalty if you 
make loan payments before they are due, or pay more than the amount due each month.  

Except as provided by the Act for payments made under the Income-Based Repayment Plan, we apply your 
payments and prepayments in the following order: (1) late charges and collection costs first, (2) outstanding 
interest second, and (3) outstanding principal last.  

When you have repaid a loan in full, the Direct Loan Servicing Center will send you a notice telling you that you 
have paid off your loan. You should keep this notice in a safe place.  

 

16. Late charges and collection costs. If you do not make any part of a payment within 30 days after it is due, we 
may require you to pay a late charge. This charge will not be more than six cents for each dollar of each late 
payment. If you do not make payments as scheduled, we may also require you to pay other charges and fees 
involved in collecting your loan.  

 

17. Demand for immediate repayment. The entire unpaid amount of your loan becomes due and payable (on your 
atb ǘƘƛǎ ƛǎ ŎŀƭƭŜŘ άŀŎŎŜƭŜǊŀǘƛƻƴέύ ƛŦ ȅƻǳΥ  

ω wŜŎŜƛǾŜ loan money, but do not enroll at least half-time at the school that determined you were eligible to 
receive the loan;  

ω ¦ǎŜ ȅƻǳǊ ƭƻŀƴ ƳƻƴŜȅ ǘƻ Ǉŀȅ ŦƻǊ ŀƴȅǘƘƛƴƎ ƻǘƘŜǊ ǘƘŀƴ ŜȄǇŜƴǎŜǎ ǊŜƭŀǘŜŘ ǘƻ ȅƻǳǊ ŜŘǳŎŀǘƛƻƴ ŀǘ ǘƘŜ ǎŎƘƻƻƭ ǘƘŀǘ 
determined you were eligible to receive the loan;  

ω aŀƪŜ ŀ ŦŀƭǎŜ ǎǘŀǘŜƳŜƴǘ ǘƘŀǘ ŎŀǳǎŜǎ ȅƻǳ ǘƻ ǊŜŎŜƛǾŜ ŀ ƭƻŀƴ ǘƘŀǘ ȅƻǳ ŀǊŜ ƴƻǘ ŜƭƛƎƛōƭŜ ǘƻ ǊŜŎŜƛǾŜΤ ƻǊ  
ω 5ŜŦŀǳƭǘ ƻƴ ȅƻǳǊ ƭƻŀƴΦ  

 
18. Defaulting on your loan. Default (failing to repay your loan) is defined in detail in the Terms and Conditions 
section of your MPN. If you default:  

ω ²Ŝ ǿƛƭƭ ǊŜǉǳƛǊŜ ȅƻǳ ǘƻ ƛƳƳŜŘƛŀǘŜƭȅ ǊŜǇŀȅ ǘƘŜ ŜƴǘƛǊŜ ǳƴǇŀƛŘ ŀƳƻǳƴǘ ƻŦ ȅƻǳǊ ƭƻŀƴΦ  
ω ²Ŝ Ƴŀȅ ǎǳŜ ȅƻǳΣ ǘŀƪŜ ŀƭƭ ƻǊ ǇŀǊǘ ƻŦ ȅƻǳǊ ŦŜŘŜǊŀƭ ŀƴŘ ǎǘŀǘŜ ǘŀȄ ǊŜŦǳƴŘǎ ŀƴŘ ƻǘƘŜǊ ŦŜŘŜǊŀƭ ƻǊ ǎǘŀǘŜ ǇŀȅƳŜƴǘǎΣ 

and/or garnish your wages so that your employer is required to send us part of your salary to pay off your 
loan.  

ω ²Ŝ ǿƛƭƭ ǊŜǉǳƛǊŜ ȅƻǳ ǘƻ Ǉŀȅ ǊŜŀǎƻƴŀōƭŜ ŎƻƭƭŜŎǘƛƻƴ ŦŜŜǎ ŀƴŘ ŎƻǎǘǎΣ Ǉƭǳǎ ŎƻǳǊǘ Ŏƻǎǘǎ ŀƴŘ ŀǘǘƻǊƴŜȅ ŦŜŜǎΦ  
ω ¸ƻǳ Ƴŀȅ ōŜ ŘŜƴƛŜŘ ŀ ǇǊƻŦŜǎǎƛƻƴŀƭ ƭƛŎŜƴǎŜΦ  
ω ¸ƻǳ ǿƛƭƭ lose eligibility for other federal student aid and assistance under most federal benefit programs.  
ω ¸ƻǳ ǿƛƭƭ ƭƻǎŜ ŜƭƛƎƛōƛƭƛǘȅ ŦƻǊ ƭƻŀƴ ŘŜŦŜǊƳŜƴǘǎΦ  
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ω ²Ŝ ǿƛƭƭ ǊŜǇƻǊǘ ȅƻǳǊ ŘŜŦŀǳƭǘ ǘƻ ƴŀǘƛƻƴŀƭ ŎǊŜŘƛǘ ōǳǊŜŀǳǎ όǎŜŜ ІмфΣ ά/ǊŜŘƛǘ ōǳǊŜŀǳ ƴƻǘƛŦƛŎŀǘƛƻƴέύΦ  

 
19. Credit bureau notification. We will report information about your loan to one or more national credit bureaus. 
This information will include the disbursement dates, amount, and repayment status of your loan (for example, 
whether you are current or delinquent in making payments).  

If you default on a loan, we will also report this to national credit bureaus. We will notify you at least 30 days in 
advance that we plan to report default information to a credit bureau unless you resume making payments on the 
loan within 30 days. You will be given a chance to ask for a review of the debt before we report it.  

If a credit bureau contacts us regarding objections you have raised about the accuracy or completeness of any 
information we have reported, we are required to provide the credit bureau with a prompt response.  

 

20. Deferment and forbearance (postponing payments)  

If you meet certain requirements, you may receive a deferment that allows you to temporarily stop making 
payments on your loan. If you cannot make your scheduled loan payments, but do not qualify for a deferment, we 
may give you a forbearance. A forbearance allows you to temporarily stop making payments on your loan, 
temporarily make smaller payments, or extend the time for making payments.  

Deferment  

You may receive a deferment while you are:  

ω 9ƴǊƻƭƭŜŘ ŀǘ ƭŜŀǎǘ ƘŀƭŦ-time at an eligible school;  
ω Lƴ ŀ Ŧǳƭƭ-time course of study in a graduate fellowship program;  
ω Lƴ ŀƴ ŀǇǇǊƻǾŜŘ Ŧǳƭƭ-time rehabilitation program for individuals with disabilities;  
ω ¦ƴemployed (for a maximum of three years; you must be diligently seeking, but unable to find, full-time 

employment); or  
ω 9ȄǇŜǊƛŜƴŎƛƴƎ ŀƴ ŜŎƻƴƻƳƛŎ ƘŀǊŘǎƘƛǇ όƛƴŎƭǳŘƛƴƎ tŜŀŎŜ /ƻǊǇǎ ǎŜǊǾƛŎŜύΣ ŀǎ ŘŜǘŜǊƳƛƴŜŘ ǳƴŘŜǊ ǘƘŜ !Ŏǘ όŦƻǊ ŀ ƳŀȄƛƳǳƳ 

of three years).  
ω {ŜǊǾƛng on active duty during a war or other military operation or national emergency or performing qualifying 

National Guard duty during a war or other military operation or national emergency and, if you were serving 
on or after October 1, 2007, for the 180-day period following the demobilization date for your qualifying 
service.  

 
Effective October 1, 2007, if you are a member of the National Guard or other reserve component of the U.S. 
Armed forces (current or retired) and you are called or ordered to active duty while you are enrolled at an eligible 
school or within 6 months of having been enrolled, you are also eligible for a deferment during the 13 months 
following the conclusion of your active duty service, or until you return to enrolled student status, whichever is 
earlier.  

You may be eligible to receive additional deferments if, at the time you received your first Direct Loan, you had an 
outstanding balance on a loan made under the Federal Family Education Loan (FFEL) Program before July 1, 1993. 
If you meet this requirement, you may receive a deferment while you are:  

ω ¢ŜƳǇƻǊŀǊƛƭȅ ǘƻǘŀƭƭȅ ŘƛǎŀōƭŜŘΣ ƻǊ ǳƴŀōƭŜ ǘƻ ǿƻǊƪ ōŜŎŀǳǎŜ ȅƻǳ ŀǊŜ ǊŜǉǳƛǊŜŘ ǘƻ ŎŀǊŜ ŦƻǊ ŀ ǎǇƻǳǎŜ ƻǊ ŘŜǇŜƴŘŜƴǘ ǿƘƻ 
is disabled (for a maximum of three years);  

ω hƴ ŀŎǘƛǾŜ Řǳǘȅ ƛƴ ǘƘŜ ¦Φ{Φ Armed Forces, on active duty in the National Oceanic and Atmospheric Administration 
(NOAA), or serving full-time as an officer in the Commissioned Corps of the Public Health Service (for a 
combined maximum of three years);  

ω {ŜǊǾƛƴƎ ƛƴ ǘƘŜ tŜŀŎŜ /ƻǊǇǎ όŦƻr a maximum of three years);  
ω ! Ŧǳƭƭ-time paid volunteer for a tax-exempt organization or an ACTION program (for a maximum of three years);  
ω Lƴ ŀ ƳŜŘƛŎŀƭ ƛƴǘŜǊƴǎƘƛǇ ƻǊ ǊŜǎƛŘŜƴŎȅ  
ω ¢ŜŀŎƘƛƴƎ ƛƴ ŀ ŘŜǎƛƎƴŀǘŜŘ ǘŜŀŎƘŜǊ ǎƘƻǊǘŀƎŜ ŀǊŜŀ όŦƻǊ ŀ ƳŀȄƛƳǳƳ ƻŦ ǘƘǊŜŜ years);  
ω hƴ ǇŀǊŜƴǘŀƭ ƭŜŀǾŜ όŦƻǊ ŀ ƳŀȄƛƳǳƳ ƻŦ ǎƛȄ ƳƻƴǘƘǎύΤ ƻǊ  
ω ! ǿƻǊƪƛƴƎ ƳƻǘƘŜǊ ŜƴǘŜǊƛƴƎ ƻǊ ǊŜ-entering the workforce (for a maximum of one year).  



44 
 
 

You may receive a deferment based on your enrollment in school on at least a half-time basis if (1) you submit a 
deferment request form to the Direct Loan Servicing Center along with documentation of your eligibility for the 
deferment, or (2) the Direct Loan Servicing Center receives information from the school you are attending that 
indicates you are enrolled at least half-time. If the Direct Loan Servicing Center processes a deferment based on 
information received from your school, you will be notified of the deferment and will have the option of canceling 
the deferment and continuing to make payments on your loan.  

For all other deferments, you (or, for a deferment based on active duty military service or qualifying National 
Guard duty during a war or other military operation or national emergency, a representative acting on your behalf) 
must submit a deferment request form to the Direct Loan Servicing Center, along with documentation of your 
eligibility for the deferment. In certain circumstances, you may not be required to provide documentation of your 
eligibility if the Direct Loan Servicing Center confirms that you have been granted the same deferment for the 
same period of time on a FFEL Program loan. The Direct Loan Servicing Center can provide you with a deferment 
request form that explains the eligibility and documentation requirements for the type of deferment you are 
requesting. You may also obtain deferment request forms and information on deferment eligibility requirements 
ŦǊƻƳ ǘƘŜ 5ƛǊŜŎǘ [ƻŀƴ {ŜǊǾƛŎƛƴƎ /ŜƴǘŜǊΩǎ ǿŜō ǎƛǘŜΦ  

If you are in default on your loan, you are not eligible for a deferment.  

You are not responsible for paying the interest on a Direct Subsidized Loan during a period of deferment. However, 
you are responsible for paying the interest on a Direct Unsubsidized Loan during a period of deferment.  

Forbearance  

We may give you a forbearance if you are temporarily unable to make your scheduled loan payments for reasons 
including, but not limited to, financial hardship and illness.  

We will give you a forbearance if:  

ω ¸ƻǳ ŀǊŜ ǎŜǊǾƛƴƎ ƛƴ ŀ ƳŜŘƛŎŀƭ ƻǊ ŘŜƴǘŀƭ ƛƴǘŜǊƴǎƘƛǇ ƻǊ ǊŜǎƛŘŜƴŎȅ ǇǊƻƎǊŀƳ, and you meet specific requirements;  
ω ¢ƘŜ ǘƻǘŀƭ ŀƳƻǳƴǘ ȅƻǳ ƻǿŜ ŜŀŎƘ ƳƻƴǘƘ ŦƻǊ ŀƭƭ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘ ƭƻŀƴǎ ȅƻǳ ǊŜŎŜƛǾŜŘ ǳƴŘŜǊ ¢ƛǘƭŜ L± ƻŦ ǘƘŜ !Ŏǘ ƛǎ нл 

percent or more of your total monthly gross income (for a maximum of three years);  
ω ¸ƻǳ ŀǊŜ ǎŜǊǾƛƴƎ ƛƴ a national service position for which you receive a national service award under the National 

and Community Service Trust Act of 1993. In some cases, the interest that accrues on a qualified loan during 
the service period will be paid by the Corporation for National and Community Service;  

ω ¸ƻǳ ŀǊŜ ǇŜǊŦƻǊƳƛƴƎ ǎŜǊǾƛŎŜ ǘƘŀǘ ǿƻǳƭŘ ǉǳŀƭƛŦȅ ȅƻǳ ŦƻǊ ƭƻŀƴ ŦƻǊƎƛǾŜƴŜǎǎ ǳƴŘŜǊ ǘƘŜ ǘŜŀŎƘŜǊ ƭƻŀƴ ŦƻǊƎƛǾŜƴŜǎǎ 
program that is available to certain Direct Loan and FFEL program borrowers;  

ω ¸ƻǳ ǉǳŀƭƛŦȅ ŦƻǊ ǇŀǊǘƛŀƭ ǊŜǇŀȅƳŜƴǘ of your loans under the Student Loan Repayment Program, as administered by 
the Department of Defense; or  

ω ¸ƻǳ ŀǊŜ ŎŀƭƭŜŘ ǘƻ ŀŎǘƛǾŜ Řǳǘȅ ƛƴ ǘƘŜ ¦Φ{Φ !ǊƳŜŘ CƻǊŎŜǎΦ  

 
To request a forbearance, contact the Direct Loan Servicing Center. The Direct Loan Servicing Center can provide 
you with a forbearance request form that explains the eligibility and documentation requirements for the type of 
forbearance you are requesting. You may also obtain forbearance request forms and information on forbearance 
eligibilitȅ ǊŜǉǳƛǊŜƳŜƴǘǎ ŦǊƻƳ ǘƘŜ 5ƛǊŜŎǘ [ƻŀƴ {ŜǊǾƛŎƛƴƎ /ŜƴǘŜǊΩǎ ǿŜō ǎƛǘŜΦ  

Under certain circumstances, we may also give you a forbearance without requiring you to submit a request or 
documentation. These circumstances include, but are not limited to, the following:  

ω tŜǊƛƻŘǎ ƴŜŎŜǎǎŀǊȅ ŦƻǊ ǳǎ ǘƻ ŘŜǘŜǊƳƛƴŜ ȅƻǳǊ ŜƭƛƎƛōƛƭƛǘȅ ŦƻǊ ŀ ƭƻŀƴ ŘƛǎŎƘŀǊƎŜΤ  
ω ! ǇŜǊƛƻŘ ƻŦ ǳǇ ǘƻ сл Řŀȅǎ ƛƴ ƻǊŘŜǊ ŦƻǊ ǳǎ ǘƻ ŎƻƭƭŜŎǘ ŀƴŘ ǇǊƻŎŜǎǎ ŘƻŎǳƳŜƴǘŀǘƛƻƴ ǊŜƭŀǘŜŘ ǘƻ ȅƻǳǊ ǊŜǉǳŜǎǘ ŦƻǊ ŀ 

deferment, forbearance, change in repayment plan, or consolidation loan (we do not capitalize the interest 
that is charged during this period); or  

ω tŜǊƛƻŘǎ ǿƘŜƴ ȅƻǳ ŀǊŜ ƛƴǾƻƭǾŜŘ ƛƴ ŀ ƳƛƭƛǘŀǊȅ ƳƻōƛƭƛȊŀǘƛƻƴΣ ƻǊ ŀ ƭƻŎŀƭ ƻǊ ƴŀǘƛƻƴŀƭ ŜƳŜǊƎŜƴŎȅΦ  

 
You are responsible for paying the interest on both Direct Subsidized Loans and Direct Unsubsidized Loans during a 
period of forbearance.  

 

21. Discharge (having your loan forgiven). We will discharge (forgive) your loan if:  
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ω ¸ƻǳ ŘƛŜΦ ¢ƘŜ 5ƛǊŜŎǘ [ƻŀƴ {ŜǊǾƛŎƛƴƎ /ŜƴǘŜǊ Ƴǳǎǘ ǊŜŎŜƛǾŜ ŀŎŎŜǇǘŀōƭŜ ŘƻŎǳƳŜƴǘŀǘƛƻƴ ƻŦ ȅƻǳǊ ŘŜŀǘƘΣ ŀǎ ŘŜŦƛned in 
the Act.  

ω ¸ƻǳǊ ƭƻŀƴ ƛǎ ŘƛǎŎƘŀǊƎŜŘ ƛƴ ōŀƴƪǊǳǇǘŎȅΦ IƻǿŜǾŜǊΣ ŦŜŘŜǊŀƭ ǎǘǳŘŜƴǘ ƭƻŀƴǎ ŀǊŜ ƴƻǘ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ŘƛǎŎƘŀǊƎŜŘ ƛŦ ȅƻǳ ŦƛƭŜ 
for bankruptcy. In order to have your loan discharged in bankruptcy, you must prove to the bankruptcy court 
that repaying the loan would cause undue hardship.  

ω ²Ŝ ŘŜǘŜǊƳƛƴŜ ǘƘŀǘ ȅƻǳ ŀǊŜ ǘƻǘŀƭƭȅ ŀƴŘ ǇŜǊƳŀƴŜƴǘƭȅ ŘƛǎŀōƭŜŘ όŀǎ ŘŜŦƛƴŜŘ ƛƴ ǘƘŜ !ŎǘύΣ ōŀǎŜŘ ƻƴ ŀ ǇƘȅǎƛŎƛŀƴΩǎ 
certification, and you meet additional requirements during a 3-year conditional discharge period. During that 
period, your earnings from work must not exceed the poverty line amount for a family of two, and you must 
not receive any additional loans under the Direct Loan, FFEL, or Federal Perkins Loan programs. You may not 
receive a discharge due to total and permanent disability based on a condition that existed before your loan 
was made, unless a doctor certifies that the condition substantially deteriorated after the loan was made.  

 
In certain cases, we may also discharge all or a portion of your loan if:  

ω ¸ƻu could not complete a program of study because the school closed;  
ω ¸ƻǳǊ ƭƻŀƴ ŜƭƛƎƛōƛƭƛǘȅ ǿŀǎ ŦŀƭǎŜƭȅ ŎŜǊǘƛŦƛŜŘ ōȅ ǘƘŜ ǎŎƘƻƻƭΤ  
ω ! ƭƻŀƴ ƛƴ ȅƻǳǊ ƴŀƳŜ ǿŀǎ ŦŀƭǎŜƭȅ ŎŜǊǘƛŦƛŜŘ ŀǎ ŀ ǊŜǎǳƭǘ ƻŦ ŀ ŎǊƛƳŜ ƻŦ ƛŘŜƴǘƛǘȅ ǘƘŜŦǘΤ ƻǊ  
ω ¢ƘŜ ǎŎƘƻƻƭ ŘƛŘ ƴƻǘ Ǉŀȅ ŀ ǊŜŦǳƴŘ ƻŦ your loan money that it was required to pay under federal regulations.  

 
We may forgive a portion of any student loans you received under the Direct Loan or FFEL program after October 
1, 1998 if you teach full time for five consecutive years in certain low-income elementary and/or secondary schools 
and meet certain other qualifications, and if you did not owe a Direct Loan or FFEL program loan as of October 1, 
1998, or as of the date you obtain a loan after October 1, 1998.  

A public service loan forgiveness program is also available Under this program, the remaining balance due on your 
eligible Direct Loan Program loans may be cancelled after you have made 120 payments on those loans (after 
October 2, 2007) under certain repayment plans while you are employed in certain public service jobs.  

To request a loan discharge based on one of the conditions described above (except for discharges due to death or 
bankruptcy), you must complete a loan discharge application that you may obtain from the Direct Loan Servicing 
Center.  

In some cases, you may assert, as a defense against collection of your loan, that the school did something wrong or 
failed to do something that it should have done. You can make such a defense against repayment only if the 
ǎŎƘƻƻƭΩǎ ŀŎǘ ƻǊ ƻƳission directly relates to your loan or to the educational services that the loan was intended to 
pay for, and if what the school did or did not do would give rise to a legal cause of action against the school under 
applicable state law. If you believe that you have a defense against repayment of your loan, contact the Direct 
Loan Servicing Center.  

We do not guarantee the quality of the academic programs provided by schools that participate in federal student 
financial aid programs. You must repay your loan even if you do not complete the education paid for with the loan, 
are unable to obtain employment in the field of study for which your school provided training, or are dissatisfied 
with, or do not receive, the education you paid for with the loan.  

 

22. Loan consolidation. A Direct Consolidation Loan Program is available that allows you to consolidate (combine) 
one or more of your eligible federal education loans into one loan. Consolidation allows you to extend the period 
of time that you have to repay your loans, and to combine several loan debts into a single monthly payment. This 
may make it easier for you to repay your loans. However, you will pay more interest if you extend your repayment 
period through consolidation, since you will be making payments for a longer period of time. Contact the Direct 
Loan Servicing Center for more information about loan consolidation.  

 

23. Department of Defense and other federal agency loan repayment. Under certain circumstances, military 
personnel may have their federal education loans repaid by the Secretary of Defense. This benefit is offered as part 
of a recruitment program that does not apply to individuals based on their previous military service or to those 
who are not eligible for enlistment in the U.S. Armed Forces. For more information, contact your local military 
service recruitment office.  
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Other agencies of the federal government may also offer student loan repayment programs as an incentive to 
ǊŜŎǊǳƛǘ ŀƴŘ ǊŜǘŀƛƴ ŜƳǇƭƻȅŜŜǎΦ /ƻƴǘŀŎǘ ǘƘŜ ŀƎŜƴŎȅΩǎ ƘǳƳŀƴ ǊŜǎƻǳǊŎes department for more information.  

 
24. AmeriCorps program education awards. Under the National and Community Service Act of 1990, you may 

receive an education award that can be used to repay a Direct Subsidized Loan or Direct Unsubsidized Loan if 
you successfully complete a term of service in an AmeriCorps program. For more information, contact an 
official of your program. 

 
Repaying Your Loans(1) 

 

 
 
1 
The estimated payments were calculated using a fixed interest rate of 6.80%.  

2 
This repayment plan is available only to borrowers who have an outstanding balance on Direct Loan Program 

loans that exceeds $30,000, and who had no outstanding balance on a Direct Loan Program loan as of October 7, 
1998 or on the date they obtained a Direct Loan Program loan on or after October 7, 1998.  
3 
These amounts are fixed, rounded to the nearest dollar, and calculated based on a 25-year repayment term.  

4 
This is your beginning payment, which may increase during your 10-year repayment term.  

5 
Assumes a 5% annual income growth (Census Bureau).  

6 
The estimated payments were calculated using the formula requirements in effect during 2006.  

7 
HOH is Head of Household; assumes a family size of two. 
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PAYMENT AND REFUND POLICIES 

 

Payment 
Tuition will be paid at the time of registration unless the student is eligible for financial aid and clearance has been given 
by the Financial Aid Office or other financial arrangements have been made with the Business Office. Students are 
responsible for any financial obligation incurred while attending Brookline College regardless of any anticipated financial 
aid. Student may be terminated at the discretion of the College for non-payment or any payment due to the College. 
 

Federal Return of Title IV Funds Refund Policy 
The Federal Return of Title IV Funds Refund Policy specifies the differences between earned and unearned portion of 
Title IV aid, in relation to the length of the term and the length of time the student was enrolled for that term.  Students 
who are enrolled beyond 60% of the term are considered to have earned 100% of the Title IV aid awarded for that term. 
 

A student who withdraws prior to completing more than 60% of the term will earn a percentage of the Title IV aid 
awarded based on the number of calendar days from the start of the term to the last date of attendance in the term.  
¢ƘŜ ǎǘǳŘŜƴǘΩǎ ǿƛǘƘŘǊŀǿŀƭ ŘŀǘŜ ƛǎ ǘƘŜ ŘŀǘŜ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴ ŘŜǘŜǊƳƛƴŜŘ ǘƘŜ ǎǘǳŘŜƴǘ ǿŀǎ ƴƻ ƭƻƴƎŜǊ ŀǘǘŜƴŘƛƴƎΦ  tƭŜŀǎŜ ǎŜŜ 
the Institutional Refund Policy. 
 
The formula for calculating the percentage of Title IV earned is as follows: 
 
In a credit hour program - The number of days from the start date to the last date of attendance in the term divided by 
the total days in the term equals the percentage of aid earned. 
   
 
The percentage of aid earned is then multiplied by the total Title IV Aid disbursed or could have been disbursed to equal 
the amount of aid the student actually earned.   
 
All unearned portions of federal aid are returned to the appropriate programs in the following order: 
 

1. Federal Unsubsidized Stafford Loans 
2. Federal Subsidized Stafford Loans 
3. Federal Parent Loan for Undergraduate Students (PLUS Loan) 
4. Federal Pell Grant 
5. Federal Supplemental Educational Opportunity Grant 

  
Post-withdrawal disbursements 
If an eligible student receives less Federal Student Aid than the amount earned, the school will calculate the amount of 
aid that was not received. The school will post, based on Federal guidelines, any available grant funds before available 
loan funds. Available grant or loan funds refer to Title IV program assistance that could have been disbursed to the 
ǎǘǳŘŜƴǘ ōǳǘ ǿŀǎ ƴƻǘ ŘƛǎōǳǊǎŜŘ ŀǎ ƻŦ ǘƘŜ ŘŀǘŜ ƻŦ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴΩǎ ŘŜǘŜǊƳƛƴŀǘƛƻƴ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘ ǿƛǘƘŘǊŜǿΦ Lƴ ŀŎŎƻǊŘŀƴŎŜ 
with Federal Regulations, the school must obtain written confirmation from a student, or parent for a parent PLUS 
loan, before making any disbursement of loan funds from a Post-withdrawal disbursement.  
 
If applicable, refunds to Title IV programs will be made within 45 days of the date the student is determined to have 
withdrawn.  Notification will be sent to the students of all refunds made.  Upon request, the institution will make readily 
available to enrolled and prospective students copies of this Federal Return of Title IV Refund Policy. 

 
Institutional Refund Policy 
If an application for enrollment is rejected by Brookline College, all monies paid to Brookline College will be refunded.   
 

An applicant who provides written notice of cancellation within five days (excluding Saturday, Sunday and federal and 
state holidays) of signing an enrollment agreement, making their initial payment or first visiting the institution, 
whichever is the latest act to occur, is entitled to a refund of all monies paid. No later than 30 days of receiving the 
notice of cancellation, the school shall provide the 100% refund. 
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Students shall have the option to withdraw from the school at any time by giving notice of their intent to terminate 
enrollment preferably in writing. In the absence of the student giving written notification, the student is dismissed after 
14 consecutive calendar days from the last date of attendance, or upon the failure to return from an approved Leave of 
Absence.   
 
The Technology Fee and Retake Fee are non-refundable. The institutional refund policy generally allows the institution to 
earn 100% of the institutional charges from students who complete 67҈ ƻǊ ƳƻǊŜ ƻŦ ǘƘŜ ǘŜǊƳΦ ¢ƘŜ ǎǘǳŘŜƴǘΩǎ ǿƛǘƘŘǊŀǿŀƭ 
date is the date the institution determined the student was no longer attending. The institution may take up to 14 days 
from the last date of attendance to make the determination that the student was no longer attending.  
 
If applicable, refunds to agencies, private loans, scholarships, and to the student will be made within 45 days of the date 
the student is determined to have withdrawn. Notification will be sent to the students of all refunds made. 
 

Last date of attendance as % of the payment period 
for which the student was obligated 

Portion of tuition and fees obligated and charged 
that are eligible to be retained by the institution 

1st week of class (if submitted in writing) 0% 

After 1st day but still within 10% (if written 
withdrawal not submitted within 1st week of class) 

10% 

After 10% but still within 25% 50% 

After 25% but still within 50% 75% 

After 50%  100% 

                      
Although the staff cannot advise students on when to withdraw from their program the students are encouraged to 
become familiar with the refund policies, make their own decisions and take the appropriate actions.  
 
Upon request, the institution will make readily available to enrolled and prospective students copies of this Institutional 
Refund Policy. 
 

Maryland Residents Refund Policy: 
The minimum refund that Brookline College will pay to a Maryland resident who withdraws or is terminated after 
completing only a portion of a term/payment period is as follows: 
 

Portion of Term Completed as of Date of Withdrawal 
or Termination 

Tuition Refund 

Less than 10% 90% refund 

10% up to but not including 20% 80% refund 

20% up to but not including 30% 60% refund 

30% up to but not including 40% 40% refund 

40% up to but not including 60% 20% refund 

More than 60% No refund 

In cases where the refund policy of a state differs from the Institutional Refund Policy, students receive the more 
favorable refund. 
 
New Mexico Residents Cooling Off Period: 
Students who have signed an enrollment agreement and/or made an initial deposit are entitled to a cooling off period of 
at least three work days from the date of signature and/or deposit to withdraw and all payments shall be refunded.  
Pursuant to 5.100.2.20 (A) NMAC. 
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ONLINE EDUCATION 

Distance Education Consortium Agreement 
Brookline College allows students enrolled in a program of study to complete coursework at Brookline College Campus 
and/or through distance education under the Distance Education Consortium Agreement.  Students enrolling in 
ŎƻǳǊǎŜǿƻǊƪ ǳƴŘŜǊ ǘƘƛǎ ŀƎǊŜŜƳŜƴǘ Ƴǳǎǘ ŎƻƳǇƭŜǘŜ ŀǘ ƭŜŀǎǘ рм҈ ƻŦ ǘƘŜƛǊ ŎƻǳǊǎŜǿƻǊƪ ŀǘ ǘƘŜƛǊ άIƻƳŜέ ƛƴǎǘƛǘǳǘƛƻƴΦ  ¢ƘŜ 
άIƻƳŜέ ƛƴǎǘƛǘǳǘƛƻƴ ƛǎ ŘŜŦƛƴŜŘ ŀǎ ǘƘŜ ƛƴǎǘƛǘǳǘƛƻƴ ǘƘŀǘ ŀwards the academic degree.  The coursework completed at the 
άIƻǎǘέ ƛƴǎǘƛǘǳǘƛƻƴ ǿƛƭƭ ōŜ ƛƴŎƭǳŘŜŘ ƛƴ ǘƘŜ ǇǊƻƎǊŀƳ ŎƻǳǊǎŜǿƻǊƪ ǳǎŜŘ ǘƻ ŀǿŀǊŘ ǘƘŜ ŘŜƎǊŜŜ ŦǊƻƳ ǘƘŜ άIƻƳŜέ ƛƴǎǘƛǘǳǘƛƻƴΦ  
For more information on this agreement, please see the Director of Education at your institution. 
 

Online Program Offerings 
Business 

¶ Bachelor of Science - Management  

¶ Associate of Science ς Business 
Health Care 

¶ Master of Science ς Nursing  

¶ Master of Science ς Nursing, Health Systems Administration  

¶ Bachelors of Science - Nursing (RN to BSN) 

¶ Bachelor of Science ς Health Care Administration  

¶ Associate of Science ς Allied Health 

¶ Diploma - Medical Insurance Billing and Coding  

¶ Diploma ς Pharmacy Technician 
Legal Studies 

¶ Associate of Science ς Paralegal Studies 
 

General Information 
All online students are welcome to use campus services and resources.  Services, resources and policies specific to online 
education are listed below. 
 

Admission Criteria 
Online program applicants must meet all applicable criteria listed in the Admissions section of this catalog.   In addition, 
all online program applicants must meet the online computer requirements listed below and complete the online New 
Student Orientation Tutorial course in the learning management system, before beginning any credit earning courses. 
 

Online Computer Requirements 

Students must have regular daily access to a computer that meets the following minimum requirements: 
- A functioning e-mail account 
- Access to Microsoft 2010 or Microsoft Office 365 
- Intel I3 Processor or higher 
- A monitor capable of displaying 1024x768 at 16bit color 
- Minimum 4 GB of RAM 
- High-speed Internet access on LAN connection (DSL or faster) 

o While dial-up may work, it may not be suitable for many applications 
- A supported web browser 

o Mozilla Firefox, version 37 or greater 
o Internet Explorer, version 10 or greater 
o Safari, version 6 or greater 

- Sound card and computer speakers to listen to audio presentations 
- Adobe Flash, version 17 or greater 
- Adobe Reader, version DC 
- Java, version 8 or greater 

 
Note: Best practice is to allow application software (QuickTime, Adobe Reader, etc.) to update as new versions are 
released. 
 

Operating Systems for PC Users:  

- - Windows 7 - 32 or 64 bit  
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- - Windows 8 - 32 or 64 bit  
- - Windows 10 - 32 or 64 bit  

Operating Systems for Mac Users: 
- OS X 10 - version 10.8x or newer 
- Apple QuickTime 

Additional requirements for the Medical Insurance Billing and Coding program: 
- 6 GB free hard disk space 

Additional requirements for tablet users: 
- Windows PC or access to Windows PC in order to attach and upload documents** 

 
Library/Learning Resource Center 

¢ƘŜ [ƛōǊŀǊȅκ[ŜŀǊƴƛƴƎ wŜǎƻǳǊŎŜ /ŜƴǘŜǊΩǎ ŜƭŜŎǘǊƻƴƛŎ ǊŜǎƻǳǊŎŜǎ Ƴŀȅ ōŜ ŀŎŎŜǎǎŜŘ ƻƴƭƛƴŜΦ  LƴǎǘǊǳŎǘƛƻƴǎ ŀƴŘ ǇŀǎǎǿƻǊŘǎ ŦƻǊ ŀŎŎŜǎǎ 
to these resources are changed regularly, with students being updated accordingly.  These resources are available and 
required for completing research assignments online. 
 

Technical Assistance 

Technical assistance for online students is available through the learning management system at 
http://o nline.brooklinecollege.edu/.  Students can call 888-998-6025, utilize the Support Portal or the Chat feature for 
assistance.  
 

Online Attendance Policy 
Online students are encouraged to participate often in each course in which they are enrolled. In order to be marked present 
for the day, a student must submit a gradable item.  A gradable item is defined as a threaded discussion (excluding the 
Student Lounge and Instructor Virtual Office), assignment, lab, test or quiz.  
 

Online Completion Policy 
A student who does not complete at least 75҈ ƻŦ ǘƘŜ ƎǊŀŘŀōƭŜ ŀǎǎƛƎƴƳŜƴǘǎ ƛƴ ŀ ŎƻǳǊǎŜ ǿƛƭƭ ōŜ ŀǿŀǊŘŜŘ ŀ ƎǊŀŘŜ ƻŦ ŀƴ άCέΦ  

Online Excessive Absences 

After fourteen consecutive days of absence in all of the classes a student is in enrolled in, the student may be withdrawn 
from the College. If a student is enrolled in multiple courses and meets attendance in one course but fails to attend the 
other, they may be withdrawn from the course for which excessive absences are noted (i.e., after fourteen consecutive 
days) in acŎƻǊŘ ǿƛǘƘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŦƻǊ ŎƻǳǊǎŜ ǿƛǘƘŘǊŀǿŀƭΦ ¢Ƙƛǎ ǇƻƭƛŎȅ ŀǇǇƭƛŜǎ ǘƻ ŀƭƭ ŎƻƴǘƛƴǳƛƴƎ ǎǘǳŘŜƴǘǎ ŀƴŘ 
initiates at the point at which they meet attendance requirements at the start of each term. This policy applies to new 
students at the point at which they have posted attendance in both Week 1 (i.e., the add/drop period) and Week 2. Any 
action taken due to excessive absences may affect financial aid and graduation dates. A student who does not complete 
at least 75% of the gradable assignments in a cƻǳǊǎŜ ǿƛƭƭ ōŜ ŀǿŀǊŘŜŘ ŀ ƎǊŀŘŜ ƻŦ ŀƴ άCέΦ 
 

Online Student Identity Authentication and Privacy 

The Brookline College Learning Management System (LMS) for online students is a restricted access and password 
protected electronic environment.  Prior to entering ǘƘŜ [a{Σ ŀƴ ƻƴƭƛƴŜ ǎǘǳŘŜƴǘΩǎ ƛŘŜƴǘƛǘȅ Ƴǳǎǘ ōŜ ǾŜǊƛŦƛŜŘ ōȅ ǿŀȅ ƻŦ ŀƴ 
assigned unique login and password that is provided to each student upon enrollment and class registration.  Verification 
of student information is provided at no extra cost to the student.  Student identity will be maintained in a private format 
by the College in accord with established institutional privacy and confidentiality policies with access provided only to 
agents of the College who require immediate and necessary use of the information in order to fulfill the various academic 
ŀŎǘƛǾƛǘƛŜǎ ƻŦ ǘƘŜ /ƻƭƭŜƎŜΦ  Lǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ǎǘǊƛŎǘƭȅ ǇǊŜǎŜǊǾŜ ǘƘŜ ǇǊƛǾŀŎȅ ƻŦ ǘƘŜƛǊ ƭƻƎƛƴ ŀƴŘ ǇŀǎǎǿƻǊŘ 
information.  Students are prohibited from sharing login and password information.  Any such intentional compromise of 
ǘƘŜ ƛƴǘŜƎǊƛǘȅ ƻŦ ǘƘŜ ǇǊƛǾŀŎȅ ƻŦ ŀ ǎǘǳŘŜƴǘΩǎ ƭƻƎƛƴ ŀƴŘκƻǊ ǇŀǎǎǿƻǊŘ όƛΦŜΦΣ ǎƘŀǊƛƴƎ ƻŦ ǘƘƛǎ ƛƴŦƻǊƳŀǘƛƻƴύ ǿƛƭƭ ǊŜǎǳƭǘ ƛƴ ǘƘŜ ǎǘǳŘent 
being subject to immediate termination from Brookline College.  In the event a student believes the privacy associated 
with their login and password information has been compromised, they are required to contact school officials for an 
immediate reset of their information.  This is also done at no extra cost to the student. 
 
 
 

http://online.brooklinecollege.edu/
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STUDENT SERVICES  

 

Student Services 
 

Library/Learning Resource Center 
Each Brookline College campus has a Library/Learning Resource Center (LRC), which supports the educational and 
professional needs of the students.  Hours of operation are posted at each facility.  The LRC provides a place where 
students can study, research information, and work on projects for their classes.   
 

LRCs provide a wide range of core reference materials such as online databases and search engines, instructional and 
resource CDs, books, and pertinent trade, professional and academic periodicals.  In addition, LRCs are equipped with 
computers featuring a variety of software and a high speed Internet connection, giving students access to a multitude of 
tools and information to assist them in all aspects of their education. 
 
Each LRC is staffed with a professionally trained librarian who not only maintains the LRC inventory, but also assists 
students and conducts orientations designed to train them to effectively find, retrieve and integrate the information 
they need to solidify their learning. 
 
If desired, students may check out books from the LRC (with the exception of reference books), with the understanding 
that they are financially responsible for any books borrowed.  If books are not returned, the cost will be charged to the 
student's account. 
 
The ultimate goal of faculty and staff at Brookline College is to help students successfully complete their academic 
program and support the students in whatever way possible to achieve that goal.  Here are some of the services 
Brookline College provides as well as other student information. 

 
There are many things that can impact a student's success while in school.  At Brookline College, we strive to offer whatever 
support we can to assist students.  This may include tutoring, referring students to community agencies, and bus passes at 
discounted prices, depending on the campus location.  Students are strongly encouraged to meet with the Student Services 
Coordinator, Director of Education, Program Chair, Program Director/Dean, and/or Extern Coordinator if they are 
encountering difficulties. 
 

Student Lounge 
Each campus has a student lounge, which is conveniently located to provide a comfortable environment for students 
wishing to relax during breaks from academic activities.  Each lounge provides vending machines for student 
convenience. 
 

Smoking Areas 
All Brookline College campuses are non-smoking.  Students wishing to smoke may do so in the designated outdoor areas. 
 

Parking 
Free parking is available at each campus within walking distance of all classrooms.  Some campuses also encourage 
participation in carpooling programs. 
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CAREER SERVICES  

 

Career Services 
Brookline College wants all of its graduates to obtain the very best career opportunity available and its Career Advisors are 
committed to assisting graduates with their job search, Brookline College cannot, and does not, guarantee employment or 
wages at any time.  Brookline College Career Services is a post-graduate assistance program. 
 
To assist its students in their job search, Brookline College provides training in the following areas: 
ω   Resume preparation ω    Wƻō ǎŜŀǊŎƘ ǘŜŎƘƴƛǉǳŜǎ  ω    5ǊŜǎǎƛƴƎ ŦƻǊ ǎǳŎŎŜǎǎ 
ω   Interviewing skills  ω    bŜǘǿƻǊƪƛƴƎ 
 
Career Services Advisors will work with graduates to determine areas of interest and job opportunities.  Campuses also 
hold career fairs in which companies from around the community participate to acquaint students with their respective 
businesses.  This gives graduates first-hand information about potential jobs and careers and allows employers and 
graduates to partner together.  It should be understood that obtaining employment requires a combined effort by the 
graduate and Brookline College.   
 
The graduate must work closely with the Career Advisor in conducting the job search; this includes providing a resume, 
attending interviews, completing required assignments, and maintaining regular contact with the Career Advisor.  In 
addition, many employers require a physical, psychological and /or drug testing or screening, and criminal background 
check as a conditions of employment.  While Brookline College may assist in coordinating these tests, the college 
ŀǎǎǳƳŜǎ ƴƻ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ŦƻǊ ǘƘŜ ƎǊŀŘǳŀǘŜΩǎ ŀōƛƭƛǘȅ ǘƻ Ǉŀǎǎ ŀƴȅ ƻŦ ǘƘŜǎŜ ǘŜǎǘǎ ƻǊ ǘƘŜ ŦŜŜǎ ŀǎǎociated with them. 
 
All students must acknowledge that any negative activity that may appear on any background check completed on a 
student may prevent them from working in their field of study or sitting for any certification examinations that may be 
available or a requirement of their field of study. 
 
Graduates should be aware that while Brookline College will do everything possible to assist with their job search, 
seeking employment requires a significant commitment of time and effort on the ƎǊŀŘǳŀǘŜΩǎ part.  Graduates should be 
aware that an unwillingness or inability to relocate may limit their job opportunities.  They should also understand that 
due to demand levels, economic changes, personal issues, or other factors Brookline College cannot guarantee 
employment within a specified timeframe. 
 
CƻǊ ƳƻǊŜ ƛƴŦƻǊƳŀǘƛƻƴ ŀōƻǳǘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ƎǊŀŘǳŀǘƛƻƴ ǊŀǘŜǎΣ ǘƘŜ ƳŜŘƛŀƴ ŘŜōǘ ƻŦ ǎǘǳŘŜƴǘǎ ǿƘƻ ŎƻƳǇƭŜǘŜŘ ǘƘŜƛǊ ǇǊƻƎǊŀƳΣ 
ǎǇŜŎƛŦƛŎ ŘŀǘŜǎ ǊŜǇƻǊǘŜŘ ǳǇƻƴ ŀƴŘ ƻǘƘŜǊ ƛƳǇƻǊǘŀƴǘ ŎƻƴǎǳƳŜǊ ƛƴŦƻǊƳŀǘƛƻƴΣ ǇƭŜŀǎŜ Ǿƛǎƛǘ ǘƘŜ άwŜǇƻǊǘƛƴƎ 5ƛǎŎƭƻǎǳǊŜέ ƭƛƴƪ 
located at www.brooklinecollege.edu 
 
 
ACICS calculates placement rates as follows: 
 
(Place by job title + Placed by skills + Placed by benefit of training) 
__________________________________________________________ 
 
((Completers + Graduates) ς (Exemptions*)) 
 
* Exemptions are: pregnancy, death or other health-related issues, continuing education, military service, visa 
restrictions, enrollment in English as a Second Language (ESL) program, and incarceration. 
 
 
Students enrolling at Brookline College into a diploma program must meet the minimum job requirements in their field 
of study.  Some fields of study require an individual to perform specific functions for employment. They may include: 
 

1) vision acuity to distinguish color or fine detail 
2) hearing acuity to distinguish various sounds and tones 
3) steady and stable fine motor skills 

http://www.brooklinecollege.edu/
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4) ability to work several hours without break 
5) ability to stand or sit for long periods of time 
6) ability to lift up to 50 pounds 
6) ability to tolerate noise 
7) ability to tolerate fumes 

 
Questions regarding minimum job requirements should be directed to the Program Director and/or the Career Services 
Department.  Also, some employers may have specific requirements for employment.  
 
 
Students enrolling at Brookline College into an Associate or Bachelor degree program must meet the minimum job 
requirements in their field of study.  Some fields of study require an individual to perform specific functions for 
employment. They may include: 
 

1) vision acuity to distinguish color or fine detail 
2) hearing acuity to distinguish various sounds and tones 
3) steady and stable fine motor skills 
4) ability to work several hours without break 
5) ability to stand or sit for long periods of time 
6) ability to lift up to 50 pounds 
6) ability to tolerate noise 
7) ability to tolerate fumes 

 
Questions regarding minimum job requirements should be directed to the Program Director and/or the Career Services 
Department.  Also, some employers may have specific requirements for employment.  
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UNDERGRADUATE PROGRAMS ADMISSIONS PROCEDURES POLICIES AND 
REQUIREMENTS  

 
Brookline College does not discriminate on the basis of sex, ethnicity, religion, age, disability, or national origin in 
admission, access, treatment, or employment in any of its activities or programs. A student may be enrolled in only one 
Brookline College program at a time. 
 

Brookline College reserves the right to deny admission or re-entry to any applicant or student the College, at its 
discretion, determines is either:  a) unlikely to benefit from its programs, b) discloses or is found to possess an adverse 
background that disqualifies them from (a) participation in clinical/practicum or externship experiences required in a 
program or (b) employment opportunities in the field for which the program is intended to prepare them, or c) whose 
presence on campus or in the online academic environment is considered by the administration to be disruptive and/or 
potentially harmful to Brookline College students, faculty and/or staff.  For certain programs, students may be eligible to 
gain clearance from program-specific oversight boards/agencies as it relates to adverse background issues. In the event a 
student is cleared by an authorized board/agency, they must provide evidence of clearance from program-specific 
boards prior to admission into the program of study.  Regardless, all students admitted to Brookline College must adhere 
to the Student Code of Conduct, which prohibits conduct that significantly impairs the welfare or the educational 
opportunities of others within the college community. 
 

Admissions Procedures 
Brookline College requires all applicants to complete the following process prior to admission. 

1. All applicants are required to attend a live, or virtual, planning session which includes both career and academic 

goals with an authorized Admissions Representative. Admissions Representatives ensure that applicants meet 

the following criteria before recommending for enrollment: 

¶ Applicant career goals are in line with the programs available. 

¶ Motivation and capacity to successfully meet the academic and career expectation in the field. 

¶ The ability to attend class regularly and succeed academically. 

¶ Strong desire to seek employment and progress in their chosen field. 

2. Take and pass any required program testing requirements. All pre-enrollment testing requirements are located 

in the Catalog under Undergraduate Admissions Procedures Policies and Requirements. 

3. Complete an Application for Admissions. 

4. Complete a financial aid interview to develop a financial plan. 

5. Complete the Enrollment Agreement with an Admissions Representative to include collecting all necessary 

documentation. 

6. Meet with Director of Education, or an appropriate Department Director to discuss any unusual enrollment 

circumstances or accommodations needed to successfully complete the program. 

Once all requirements have been completed, the Director of Admissions, Director of Education, and Campus Director 
reviews the application for approval. Applicants are notified of their acceptance promptly. 
 
Brookline College reserves the right to deny admission previously accepted if any of the items listed above are not 
successfully completed or found to be falsely represented. 
 
All prospective students are highly encouraged to review the College Catalog prior to signing an Enrollment Agreement. 
Prospective students are also encouraged to review any performance documentation which is provided prior to signing 
an enrollment agreement. 
 

Admittance Requirements 
In order to apply to Brookline College, a prospective student must be a citizen of the United States or an eligible non-
citizen as classified by the Department of Homeland Security; however, students who qualify based on state or federal 
qualifications, but do not meet the aforementioned qualifications, must pay in adherence with their Tuition Options 
contract.  International student applicants may apply to Brookline College. 
 

Applicants must be at least 18 years of age at the time of admissions and possess a high school diploma or GED (or 
equivalent).  If a prospective student is less than 18 years of age, they may be permitted to enroll if they obtain a parent 
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or legal guardian signature of approval or demonstrate that they are otherwise covered under state emancipation 
statutes. 
 

Applicants that graduated from a foreign high school or secondary school must provide proof.  A certified copy of 
credentials or official transcripts translated (if applicable) and evaluated by a member of the National Association of 
Credential Evaluation Services (NACES) or the Association of International Credentials Evaluators, Inc. (AICE) must be 
submitted prior to enrollment.  Evaluation or translation must show equivalency to a U.S. high school.   
 
Nursing Assistant Program 
Consideration for admission into the Nursing Assistant program requires the applicant to complete the Wonderlic 
{ŎƘƻƭŀǎǘƛŎ [ŜǾŜƭ 9ȄŀƳϰ όŀŘƳƛƴƛǎǘŜǊŜŘ ōȅ .ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜύΦ !ƭƭ ŀǇǇƭƛŎŀƴǘǎ must have a high school diploma or GED. Test 
scores are valid for 12 months from the test date. 
 

Diploma Programs 
Applicants must provide proof of the attainment of a high school diploma, completion of a home schooling program, or a 
General Education Development (GED) certificate or an equivalent.  Proof of this attainment must be provided to the 
institution before the applicant can be admitted/enrolled into the program.  Acceptable documents include high school 
transcripts (official or unofficial), GED transcripts, or copy of the high school diploma or GED certificate.  Applicants that 
have graduated from another institution recognized by the US Department of Education may submit unofficial 
transcripts from that institution.  The credential awarded must be an Associate degree or a higher level of education in 
order to be considered in lieu of the high school diploma or GED transcripts/copies. 
 
Surgical Technology 
Consideration for admission into the Surgical Technology program requires the applicant to complete the Wonderlic 
{ŎƘƻƭŀǎǘƛŎ [ŜǾŜƭ 9ȄŀƳϰ όŀdministered by Brookline College). All applicants must have a high school diploma or GED and 
must score a minimum of 17 on the Wonderlic test. Retesting requires use of alternate form of test with a minimum 24-
hour break between tests.  The minimum score remains a 17.  Applicants are permitted no more than three attempts per 
start date. Test scores are valid for 12 months from the test date. 
 
Associate and Bachelor Degree Programs 
Applicants must provide proof of the attainment of a high school diploma, completion of a home schooling program, or a 

General Education Development (GED) certificate or an equivalent.  Proof of this attainment must be provided to the 

institution before the applicant can be admitted/enrolled into the program.  Acceptable documents include high school 

transcripts (official or unofficial), GED transcripts, or copy of the high school diploma or GED certificate.  Applicants that 

have graduated from another institution recognized by the US Department of Education may submit unofficial 

transcripts from that institution.  The credential awarded must be an Associate degree or a higher level of education in 

order to be considered in lieu of the high school diploma or GED transcripts/copies. 

Criminal Justice 
Employment opportunities for students younger than 21 years of age are limited in the areas of law enforcement and 
the juvenile justice system. However, private sector security agencies may hire applicants at 18 years of age. In some 
cases, applicants may not be able to secure potential employment opportunities unless they have the following: 
 

1. ! ǾŀƭƛŘ ŘǊƛǾŜǊΩǎ ƭƛŎŜƴǎŜ 
2. A birth certificate 
3. A willingness to relocate or do shift work 
4. Fingerprint clearance and/or background check 

 

Associate of Science in Medical Laboratory Technician 
In addition to General College Admission Requirements, students interested in entering the Medical Laboratory 

Technician (MLT) program must: 

1. Provide evidence of high school biology, algebra and chemistry or equivalent. To determine possible 
equivalence, students must meet with either the MLT or MLS program director.  

2. /ƻƳǇƭŜǘŜ ǘƘŜ ¢9!{ ± 9ȄŀƳϰΦ 
3. Complete an interview with the MLT program director or designee. 

 
Associate of Science in Physical Therapist Assistant 
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Consideration for admission into the Physical Therapist Assistant program now requires the applicant to complete the 
¢9!{ ± 9ȄŀƳϰ όŀŘƳƛƴƛǎǘŜǊŜŘ ōȅ .ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜύΦ ¢ƘŜ ¢9!{ ± 9ȄŀƳϰ ǿƛƭƭ ƴƻǿ ōŜ ǇǊŜǇƭŀŎƛƴƎ ǘƘŜ ²ƻƴŘŜǊƭƛŎ {ŎƘƻƭŀǎǘƛŎ 
Level Exam and Hobet V test. All applicants must have a high school diploma or GED and must complete the TEAS V 
9ȄŀƳϰΦ wŜǘŜǎǘƛƴƎ ǊŜǉǳƛǊŜǎ ǳǎŜ ƻŦ ŀƭǘŜǊƴŀǘŜ ŦƻǊƳ ƻŦ ǘŜǎǘ ǿƛǘƘ ŀ ƳƛƴƛƳǳƳ нп-hour break between tests.  Applicants are 
permitted no more than three attempts per start date. Test scores are valid for 12 months from the test date. 

 
Bachelor Degree Programs 
Additionally, applicants may be considered for enrollment into a Bachelor degree program to complete the 3rd and 4th 
academic years, if they meet the following criteria: 

1. ¢ƘŜ ŀǇǇƭƛŎŀƴǘ Ƴǳǎǘ ƘŀǾŜ ŎƻƳǇƭŜǘŜŘ ŀƴ !ǎǎƻŎƛŀǘŜΩǎ ŘŜƎǊŜŜ ǿƛǘƘ a minimum of 60 semester credits or 90 quarter 
credits from a nationally or regionally accredited school recognized by the U.S. Department of Education or the 
Council for Higher Education Administration, 

2. Coursework completed must have earned a minimum of a ά/έ ƎǊŀŘŜΣ  
3. The applicant must have earned at least a 2.0 grade point average (GPA) on a 4.0 scale,  
4. If the conferred degree is not in a related field of study, the student may be required to take additional courses 

to satisfy program requirements.  The number of courses and their discipline is dependent upon a thorough 
ǊŜǾƛŜǿ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǘǊŀƴǎŎǊƛǇǘǎΦ 

5. If the conferred degree does not contain a minimum of 15 semester credits or 22.5 quarter credits in general 
education courses, the student will be required to take general education courses to satisfy the General 
Education requirement. 

 

Bachelor of Science in Medical Laboratory Science 
The Medical Laboratory Science (MLS) Program is designed to be completed following successful completion of the 
Brookline College Medical Laboratory Technician (MLT) Associate Degree program. Students who successfully meet all 
requirements of the MLT program will, upon interview with the program director be considered for direct admission into 
the MLS program. Successful graduates from other MLT Associate Degree programs will be required to: 
 

1. Provide official transcripts demonstrating successful completion of all requirements from the MLT program 
within 5 (five) years. 

2. Complete an interview with the MLS program director or designee. 
3. Have completed equivalent professional and general education coursework. Students who do not have 

evidence of course equivalence may be required to take additional courses to satisfy program pre-requisites.  
 
Students interested in entering the Medical Laboratory Science program directly will be required to meet all General 

College admission requirements and must: 

1. Provide evidence of high school biology, algebra and chemistry or equivalent. To determine possible 
equivalence, students must meet with either the MLT or MLS program director.  

2. /ƻƳǇƭŜǘŜ ǘƘŜ ¢9!{ ± 9ȄŀƳϰΦ 
3. Complete an interview with the MLS program director or designee. 

 
Bachelor of Science in Nursing Program 
To be considered for admission to the Bachelor of Science in Nursing program, applicants must: 

1. Educational Attainment 
a. Bachelor of Science in Nursing applicants must have a high school diploma, evidence of completion of 

a home schooling program, or a General Education Development (GED) certificate presented to the 
admissions representative. Bachelor of Science in Nursing for Baccalaureate Degree Graduates (BDG) 
applicants must have Official transcripts from all college or universities attended documenting 
conferral of a baccalaureate degree and completion of specific pre-requisite courses. Official 
Transcript Documentation must be presented prior to the end of the add/drop period. Until this time, 
unofficial transcripts can be used to determine the program of study.  Students must meet the criteria 
ƻǳǘƭƛƴŜŘ ǳƴŘŜǊ ά¢ǊŀƴǎŦŜǊ /ǊŜŘƛǘǎ ŦǊƻƳ hǘƘŜǊ Lƴǎǘƛǘǳǘƛƻƴǎέ ŦƻǊ ǇǊŜ-requisite credit. Documentation 
Ƴǳǎǘ ǎƘƻǿ ǘƘŀǘ ǘƘŜ ǎǘǳŘŜƴǘ ŜŀǊƴŜŘ ŀǘ ƭŜŀǎǘ ŀ ƎǊŀŘŜ ƻŦ ά/έ ƻǊ ōŜǘǘŜǊύ ƛƴ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǇǊŜ-requisite 
nursing support courses prior to entering nursing concentration clinical courses.  All general education 
courses must be completed within ten (10) years.  The pre-requisite and co-requisite courses listed 
below must be completed within five (5) years to be eligible for transfer credit:   
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Bachelor of Science in Nursing 

Courses that fall under the 5 year timeline for transfer 
credit 

Courses that fall under the 10 year timeline for transfer 
credit 

i. Anatomy and Physiology I v. Statistics 

ii. Anatomy and Physiology II vi. Developmental or Lifespan Psychology 

iii. Pathophysiology vii. Nutrition 

iv. Microbiology viii. Medication Math 

 
 

b. Transfer credits for NUR pre-fix nursing courses are generally not accepted.  Acceptance of NUR pre-
fix nursing courses will only be considered in mitigating circumstances and will require transcripts and 
syllabi of the NUR courses completed at other institutions.  Final acceptance of NUR pre-fix nursing 
courses are at the discretion of the Dean of Nursing. 

 
2. Testing- HESI A2 

a. Tier 1- A minimum composite score of 80% on the HESIA2; and a minimum score of 80% on the math 
and 80% on the vocabulary parts.  Tier 1 applicants will receive priority placement into the BSN 
program track. 

b. Tier 2- A minimum composite score of 75% on the HESI A2; and a minimum score of 70% on the math 
and 74% on the vocabulary parts.  

c. Tier 2- Applicants, when accepted, will be enrolled (required) into the Promoting Achievement and 
Student Success (PASS) program.  Students will also be required to successfully complete and pass 
remedial math and/or English (EN074, MH070) prior to completing introductory level math and 
English courses. These remedial courses are offered at no cost to the students.  Only two (2) attempts 
at each remedial course will be allowed.  Success workshops will be available to all students in the tier 
2 program. 

3. HESI exams need to be scheduled at Brookline College.  HESI exams will be accepted within 5 years of applying 
to Brookline College.  Proof of a passing score on the HESI exam must be a secured copy directly from the HESI 
Evolve System. Acceptable exam scores need to be on file prior to an enrollment agreement being completed 
and signed by the student. 

4. Applicants are limited to two (2) attempts to achieve the required passing score on the HESI exam for each start 
date- not to exceed more than six (6) attempts per calendar year. 

5. For International students or students who speak English as a Second Language, a TOEFL test is required with a 
minimum score of 84 and a minimum speaking score of 26 on the internet-based test.  Testing facilities will be 
recommended. 

6. Completion of a criminal background check with clear results prior to acceptance*  
7. Personal interview with a representative of Brookline College 

 
If accepted, all nursing students will need the following at least one month before beginning clinical experiences: 
 

¶ MMR (Measles/rubeola, mumps, rubella) 
o Required to have two-step MMR with at least one being titers 

¶ Varicella 
o Required to have two step Varicella with at least one being titer 

¶ Tetanus/Diphtheria/Pertussis (Tdap) 
o A one-time adult dose of Tdap (age 19 or older) followed by a Td booster every 10 years. 

¶ Tuberculosis (TB) ς 2 step 
o Must be 1-3 weeks following the initial.  !ƴȅ ǇƻǎƛǘƛǾŜ ǊŜǉǳƛǊŜǎ ŀ /·w ǎƘƻǿƛƴƎ ΨŎƭŜŀǊΩ ǿƛǘƘ ŀ ƴƻǘŜ ŦǊƻƳ 

the physician stating you are free of active TB disease symptoms. 

¶ Hepatitis B 
o Proof of completion of three (3) Hepatitis B injections or HbsAB antibody titer  

¶ Influenza Vaccine (10/1 ς 3/31) 

¶ CPR-BLS (Basic Life Support) with American Heart Association Guidelines 

¶ Fingerprint Clearance Card ς Level 1 
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¶ Negative Drug Screen ς Pick up the authorization form from the front desk of the nursing department. 
 
It is the responsibility of each nursing student to obtain these required immunizations one month prior to the first 
clinical experience.  Failure to obtain such immunizations may result in a student not having clinical placement and 
therefore unable to complete a clinical course.  All students are encouraged to begin now getting immunizations 
completed so when the time comes they have all of their documentation to turn in to the clinical coordinator. 
 
SCREENING APPLICANTS WITH A HISTORY OF PREVIOUS NURSING PROGRAM DISMISSAL 
 
In addition to HESI scores, applicants will be asked to complete a form used to identify reasons for dismissal.  Four 
categories will be used (1) course grades, (2) work life/family issues, (3) professional conduct, and (4) other ς applicant to 
ǇǊƻǾƛŘŜ ŀ ǿǊƛǘǘŜƴ ŜȄǇƭŀƴŀǘƛƻƴ ŦƻǊ ŘƛǎƳƛǎǎŀƭ ǊŜƭŀǘŜŘ ǘƻ άƻǘƘŜǊέΦ 5ƛǎŎƭƻǎǳǊŜ ƻŦ ŘƛǎƳƛǎǎŀƭ ǊŜŀǎƻƴ ŘƻŜǎ ƴƻǘ ƎǳŀǊŀƴǘŜŜ 
admission or denial to the nursing program. Admission to the program will be determinŜŘ ōŀǎŜŘ ƻƴ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ 
reason for dismissal and the personal interview with the Dean of Nursing or Dean designee. If the applicant is granted 
admission to the nursing program the applicant will also meet with the Promoting Achievement and Student Success 
(PASS) Coordinator to complete an academic success plan which will include at minimum mandatory entrance into the 
PASS program. A HESI A2 Exam is required and if at the Tier 2 level the same policy will apply with Success Workshops 
including Tutoring. 
 
ESSENTIAL FUNCTIONS 

All nursing students must meet the following MINIMUM mental and physical qualifications throughout the onsite BSN 

nursing program: 

¶ Frequently work in a standing position and do frequent walking. 

¶ Lift and transfer patients up to 6 inches from a stooped position, then push or pull the weight up to 3 feet. 

¶ Lift and transfer patients from a stooped to an upright position to accomplish bed-to-chair and chair-to-bed 
transfers. 

¶ Physically apply up to 10 pounds of pressure to bleeding sites, or in performing CPR. 

¶ Respond and react immediately to auditory instructions/requests/monitor equipment, and perform auditory 
auscultation without auditory impediments. 

¶ Physically perform up to a twelve hour clinical laboratory experience. 

¶ Perform close and distance visual activities involving objects, persons, and paperwork, as well as discriminate 
depth and color perception. 

¶ Discriminate between sharp/dull and hot/cold when using hands. 

¶ Perform mathematical calculations for medication preparation and administration. 

¶ Communicate effectively, both orally and in writing, using appropriate English grammar, vocabulary and word 
usage. 

¶ Make appropriate and timely decisions under stressful situations. 

  
In carrying out the nondiscrimination policy of the Department of Nursing with regard to students and applicants with 

disabilities, the Department of Nursing will endeavor to make reasonable modifications and otherwise reasonably 

accommodate students and applicants with disabilities. Students with disabilities should consider their ability to meet 

the above qualifications with reasonable accommodation. Any requests for accommodation will be considered through 

the 5ŜŀƴΩǎ ƻŦŦƛŎŜΦ  

Bachelor of Science in Nursing for Baccalaureate Degree Graduates Program 
To be considered for admission to the Bachelor of Science in Nursing program, applicants must: 

1. Educational Attainment 
a. Bachelor of Science in Nursing applicants must have a high school diploma, evidence of 

completion of a home schooling program, or a General Education Development (GED) certificate 
presented to the admissions representative. Bachelor of Science in Nursing for Baccalaureate 
Degree Graduates (BDG) applicants must have Official transcripts from all college or universities 
attended documenting conferral of a baccalaureate degree and completion of specific pre-
requisite courses. Official Transcript Documentation must be presented prior to the end of the 
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add/drop period. Until this time, unofficial transcripts can be used to determine the program of 
study.  Students Ƴǳǎǘ ƳŜŜǘ ǘƘŜ ŎǊƛǘŜǊƛŀ ƻǳǘƭƛƴŜŘ ǳƴŘŜǊ ά¢ǊŀƴǎŦŜǊ /ǊŜŘƛǘǎ ŦǊƻƳ hǘƘŜǊ Lƴǎǘƛǘǳǘƛƻƴǎέ 
for pre-requisite credit. Documentation must show that the student earned at least a grade of 
ά/έ ƻǊ ōŜǘǘŜǊύ ƛƴ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ǇǊŜ-requisite nursing support courses prior to entering nursing 
concentration clinical courses.  The pre-requisite and co-requisite courses listed below must be 
completed within five (5) years to be eligible for transfer credit:   

 

Bachelor of Science in Nursing for 
Baccalaureate Degree Graduates 

Courses that fall under the 5 year timeline 
for transfer credit 

i. Anatomy and Physiology I 

ii. Anatomy and Physiology II 

iii. Pathophysiology 

iv. Microbiology 

 

*Corequisite: Pathophysiology with 
Fundamentals of Nursing NUR 202 

 

b. Transfer credits for NUR pre-fix nursing courses are generally not accepted.  Acceptance of NUR 
pre-fix nursing courses will only be considered in mitigating circumstances and will require 
transcripts and syllabi of the NUR courses completed at other institutions.  Final acceptance of 
NUR pre-fix nursing courses are at the discretion of the Dean of Nursing. 

2. Testing- HESI A2 
a. Tier 1- A minimum composite score of 80% on the HESIA2; and a minimum score of 80% on the 

math and 80% on the vocabulary parts.  Tier 1 applicants will receive priority placement into the 
BSN program track. 

b. Tier 2- A minimum composite score of 75% on the HESI A2; and a minimum score of 70% on the 
math and 74% on the vocabulary parts.  

c. Tier 2- Applicants, when accepted, will be enrolled (required) into the Promoting Achievement and 
Student Success (PASS) program.  Students will also be required to successfully complete and pass 
remedial math and/or English (EN074, MH070) prior to completing introductory level math and 
English courses. These remedial courses are offered at no cost to the students.  Only two (2) attempts 
at each remedial course will be allowed.  Success workshops will be available to all students in the tier 
2 program. 

3. HESI exams need to be scheduled at Brookline College.  HESI exams will be accepted within 5 years of 
applying to Brookline College.  Proof of a passing score on the HESI exam must be a secured copy directly 
from the HESI Evolve System. Acceptable exam scores need to be on file prior to an enrollment agreement 
being completed and signed by the student. 

4. Applicants are limited to two (2) attempts to achieve the required passing score on the HESI exam for 
each start date- not to exceed more than six (6) attempts per calendar year. 

5. For International students or students who speak English as a Second Language, a TOEFL test is required 
with a minimum score of 84 and a minimum speaking score of 26 on the internet-based test.  Testing 
facilities will be recommended. 

6. Completion of a criminal background check with clear results prior to acceptance* 

7. Personal interview with a representative of Brookline College 

 
If accepted, all nursing students will need the following at least one month before beginning clinical experiences: 
 

¶ MMR (Measles/rubeola, mumps, rubella) 
o Required to have two-step MMR with at least one being titers 

¶ Varicella 
o Required to have two step Varicella with at least one being titer 
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¶ Tetanus/Diphtheria/Pertussis (Tdap) 
o A one-time adult dose of Tdap (age 19 or older) followed by a Td booster every 10 years. 

¶ Tuberculosis (TB) ς 2 step 
o Must be 1-3 weeks following the initial.  !ƴȅ ǇƻǎƛǘƛǾŜ ǊŜǉǳƛǊŜǎ ŀ /·w ǎƘƻǿƛƴƎ ΨŎƭŜŀǊΩ ǿƛǘƘ ŀ ƴƻǘŜ ŦǊƻƳ 

the physician stating you are free of active TB disease symptoms. 

¶ Hepatitis B 
o Proof of completion of three (3) Hepatitis B injections or HbsAB antibody titer  

¶ Influenza Vaccine (10/1 ς 3/31) 

¶ CPR-BLS (Basic Life Support) with American Heart Association Guidelines 

¶ Fingerprint Clearance Card ς Level 1 

¶ Negative Drug Screen ς Pick up the authorization form from the front desk of the nursing department. 
 
It is the responsibility of each nursing student to obtain these required immunizations one month prior to the first 
clinical experience.  Failure to obtain such immunizations may result in a student not having clinical placement and 
therefore unable to complete a clinical course.  All students are encouraged to begin now getting immunizations 
completed so when the time comes they have all of their documentation to turn in to the clinical coordinator. 
 
SCREENING APPLICANTS WITH A HISTORY OF PREVIOUS NURSING PROGRAM DISMISSAL 
 
In addition to HESI scores, applicants will be asked to complete a form used to identify reasons for dismissal.  Four 
categories will be used (1) course grades, (2) work life/family issues, (3) professional conduct, and (4) other ς applicant to 
provƛŘŜ ŀ ǿǊƛǘǘŜƴ ŜȄǇƭŀƴŀǘƛƻƴ ŦƻǊ ŘƛǎƳƛǎǎŀƭ ǊŜƭŀǘŜŘ ǘƻ άƻǘƘŜǊέΦ 5ƛǎŎƭƻǎǳǊŜ ƻŦ ŘƛǎƳƛǎǎŀƭ ǊŜŀǎƻƴ ŘƻŜǎ ƴƻǘ ƎǳŀǊŀƴǘŜŜ 
ŀŘƳƛǎǎƛƻƴ ƻǊ ŘŜƴƛŀƭ ǘƻ ǘƘŜ ƴǳǊǎƛƴƎ ǇǊƻƎǊŀƳΦ !ŘƳƛǎǎƛƻƴ ǘƻ ǘƘŜ ǇǊƻƎǊŀƳ ǿƛƭƭ ōŜ ŘŜǘŜǊƳƛƴŜŘ ōŀǎŜŘ ƻƴ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ 
reason for dismissal and the personal interview with the Dean of Nursing or Dean designee. If the applicant is granted 
admission to the nursing program the applicant will also meet with the Promoting Achievement and Student Success 
(PASS) Coordinator to complete an academic success plan which will include at minimum mandatory entrance into the 
PASS program. A HESI A2 Exam is required and if at the Tier 2 level the same policy will apply with Success Workshops 
including Tutoring. 
 
ESSENTIAL FUNCTIONS 

All nursing students must meet the following MINIMUM mental and physical qualifications throughout the onsite BSN 

nursing program: 

¶ Frequently work in a standing position and do frequent walking. 

¶ Lift and transfer patients up to 6 inches from a stooped position, then push or pull the weight up to 3 feet. 

¶ Lift and transfer patients from a stooped to an upright position to accomplish bed-to-chair and chair-to-bed 
transfers. 

¶ Physically apply up to 10 pounds of pressure to bleeding sites, or in performing CPR. 

¶ Respond and react immediately to auditory instructions/requests/monitor equipment, and perform auditory 
auscultation without auditory impediments. 

¶ Physically perform up to a twelve hour clinical laboratory experience. 

¶ Perform close and distance visual activities involving objects, persons, and paperwork, as well as discriminate 
depth and color perception. 

¶ Discriminate between sharp/dull and hot/cold when using hands. 

¶ Perform mathematical calculations for medication preparation and administration. 

¶ Communicate effectively, both orally and in writing, using appropriate English grammar, vocabulary and word 
usage. 

¶ Make appropriate and timely decisions under stressful situations. 

  
In carrying out the nondiscrimination policy of the Department of Nursing with regard to students and applicants with 

disabilities, the Department of Nursing will endeavor to make reasonable modifications and otherwise reasonably 

accommodate students and applicants with disabilities. Students with disabilities should consider their ability to meet 

the above qualifications with reasonable accommodation. Any requests for accommodation will be considered through 

the 5ŜŀƴΩǎ ƻŦŦƛŎŜΦ  
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Bachelor of Science in Nursing (RN to BSN) 
¢Ƙƛǎ ǇǊƻƎǊŀƳ ƛǎ ŘŜǎƛƎƴŜŘ ŦƻǊ ǎǘǳŘŜƴǘǎ ǿƘƻ ƘƻƭŘ ŀƴ !ǎǎƻŎƛŀǘŜΩǎ 5ŜƎǊŜŜ ƛƴ ƴǳǊǎƛƴƎ ƻǊ ŀ 5ƛǇƭƻƳŀ ƛƴ ƴǳǊǎƛƴƎ ŀƴŘ ǿho wish to 
earn a Bachelor of Science Nursing degree. To be considered for admission applicants must: 

1. Possess an associate degree or Diploma with a major in nursing from a postsecondary educational institution 
accredited by an agency recognized by the United States Department of Education, or an equivalent degree 
from a comparable foreign institution 

a. 9ǾƛŘŜƴŎŜΣ ƛƴ ǘƘŜ ŦƻǊƳ ƻŦ ƻŦŦƛŎƛŀƭ ǘǊŀƴǎŎǊƛǇǘǎΣ ƻŦ ŎƻƴŦŜǊǊŀƭ ƻŦ ŀǎǎƻŎƛŀǘŜΩǎ ŘŜƎǊŜŜΤ ƻǊ 
b. For international students, an official transcript translation (if applicable) and evaluation from a 

member of the Association of International Credentials Evaluators (AICE) or the National Association 
of Credential Evaluation Services (NACES) 

2. Possession of a current registered nurse license in good standing from any state, territory, or district in the 
United States.  

a. For international students, a TOEFL test with a minimum score of 84 and a minimum speaking score of 
26 on the internet based test.   

3. Completion of a Disclosure of an Adverse Background form 
4. Completion of a personal interview with a representative of Brookline College 

 
Arizona applicants must be at least 18 years of age or 17 years 6 months of age with parental or legal guardian signature 
of approval or otherwise covered under state emancipation statutes. 
 

Background Check Process 

Allied Health, Criminal Justice and Paralegal students are not required to complete a background check as a 
determinant of college admission unless specified as a program requirement.   Students in the following programs must 
complete a background check: 
 

Associate of Science in Physical Therapist Assistant 
Diploma in Pharmacy Technician 
Diploma Patient Care Technician  
Diploma in Surgical Technology 
Nursing Assistant 

 

Students in the following Nursing programs must complete a background check: 
Bachelor of Science in Nursing 
Bachelor of Science in Nursing for Baccalaureate Degree Graduates 
RN to Bachelor of Science in Nursing 
 

Certain externship/practicum/clinical sites may require a comprehensive background check and drug screen.  In these 
cases, the Program Directors or designee will work with the student to complete required paperwork for submission. 
Background check forms will be collected and processed by a third-party service.  Brookline College is responsible for the 
cost of the background check.  Results of the background check will be sent to the Program Director or designee.  This 
requirement does not pertain to students in online education. 
 
All students must acknowledge that any negative activity that may appear on any background check completed on a 
student may prevent them from being placed at an externship/practicum/clinical site, thus preventing them from 
completing their program of study. They must further acknowledge that they understand that any information of this 
type that appears on any background check may also prevent them from working in their field of study or sitting for any 
certification/licensure examinations that may be available or a requirement of their field of study 
 
Requirements of externship/practicum/clinical site partners as well as registration or certification requirements for 
taking and passing examinations are not controlled by the College and are subject to change by the controlling agency 
without notice to the College. As a consequence, the College cannot and does not guarantee that graduates will be 
eligible to take certification examinations, regardless of their eligibility status upon enrollment. Programs for which 
adverse backgrounds prohibit or are likely to prohibit placement at externship/practicum/clinical sites and/or 
certification/licensure includes but is not limited to: Dental Assistant, Dialysis Technician, Nursing, Medical Laboratory 
Science, Physical Therapist Assistant, Phlebotomy Technician, Legal Studies (e.g., paralegal, forensics, criminal justice and 
related programs), Patient Care Technician, Medical Laboratory Technician, and Surgical Technology.  Applicants who 
have questions regarding how these issues may affect their externship/practicum/clinical placement and/or eligibility for 
certification/licensure should discuss this matter with the College prior to starting their program. 



62 
 
 

 

Interview 
All applicants must have a personal interview with Brookline College admissions representative. During this interview, a 
potential student's eligibility is confirmed, and career goals are discussed, identified, and matched with potential 
educational objectives. 
 

Non-Degree Seeking (NDS) Students 
Occasionally an individual wish to take single courses at Brookline College without seeking admission as a student 
ŘŜǎƛǊƛƴƎ ǘƻ ǇǳǊǎǳŜ ŀ ŘŜƎǊŜŜ ƻǊ ŘƛǇƭƻƳŀ ƻōƧŜŎǘƛǾŜΦ {ǳŎƘ ǎǘǳŘŜƴǘǎ Ƴŀȅ ŜƴǊƻƭƭ ŦƻǊ ǎƛƴƎƭŜ ŎƻǳǊǎŜǎ ŀǎ Ψbƻƴ-5ŜƎǊŜŜ {ŜŜƪƛƴƎΩ 
(NDS) students, provided they hold a high school diploma or GED and meet all of the required Admission policies listed in 
the College Catalog. 
 
Such non-degree seeking students are not eligible for any form of financial assistance. They must comply with all policies 
and procedures contained in the College Catalog. Re-enrollment as a non-degree seeking student may be denied if the 
sǘǳŘŜƴǘΩǎ Dt! Ŧŀƭƭǎ ōŜƭƻǿ нΦлΦ ! ƳŀȄƛƳǳƳ ƻŦ мн ǎŜƳŜǎǘŜǊ ŎǊŜŘƛǘǎ ǘŀƪŜƴ ŀǎ ŀ ƴƻƴ-degree seeking student may be applied 
toward a Brookline College degree or diploma, however taking courses as a non-degree seeking student does not 
constitute admission to a program or imply later, applicability of those courses toward a degree or diploma. See Credit 
for Previous Education section of the College Catalog for transfer credit policies. 
 
Tuition charges for non-degree seeking students are based on total credit hours.  All tuition and fees must be paid in full 
within the add/drop period.  Cost per credit is $400, up to 12 semester credits, plus fees and materials.  
 

Admittance Requirements for International Students 
Brookline College is approved and authorized to accept international students by United States Department of Homeland 
Security (DHS) through the Student and Exchange Visitor Program (SEVP). The following campuses have been approved 
to admit international students: 

ω tƘƻŜƴƛȄΣ !½ 
ω !ƭōǳǉǳŜǊǉǳŜΣ ba 
**To be accepted into the BSN/BDG on-site nursing program, the applicant must be a permanent resident of 
the United States. 
 

International students must complete an international admissions application to be considered for enrollment. In 
addition, international students must provide all documents required by DHS and Brookline College and meet any 
admittance requirements as stated, herein, the College Catalog: 
 
Visa and Immigrant Documentation 
International students must provide the Designated School Official (DSO) with the following documents at the time of 
enrollment (prior to start): 

ω CƻǊƳ L-20 
ω International Student Visa (F-1 or M-1) 
ω tŀǎǎǇƻǊǘ 
ω CƻǊƳ L-94 

 
Proof of English Language Proficiency 
All international student applicants must provide Brookline College with proof of English language skills to pursue 
enrollment with the College. International students can either: a) provide, in the form of official transcripts, successful 
completion of coursework from an accredited high school or English language school certified with SEVP, b) take either 
of the approved proficiency exams and meet the minimum score requirements. The TOEFL (Test of English as Foreign 
Language) and IELTS (International English Language Test System) are the approved proficiency exams. 
 
A minimum score of 550 on the paper-based and 84 on the internet-based TOEFL test is required as proof of proficiency 
in English.  This test must be submitted directly from the testing organization to the campus, sent to the attention of the 
DSO, where the international student is applying. 
 
A minimum score of 6 on the TOEFL IELTS test is required as proof of proficiency in English.  This test must be submitted 
directly from the testing organization to the campus, sent to the attention of the DSO, where the international student is 
applying. 

http://www.google.com/url?sa=t&rct=j&q=&esrc=s&frm=1&source=web&cd=5&cad=rja&uact=8&ved=0CDQQFjAE&url=http%3A%2F%2Ftakeielts.britishcouncil.org%2F&ei=GGtvVbqFFIbUoATNiIOQCQ&usg=AFQjCNHOKTexVNgzPg9rQl5Mo_a6lg4_nA&bvm=bv.95039771,d.cGU
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If the native language of the international student is English, and the College can confirm the native language, then the 
student is not required to take the TOEFL test.  There is no limit to the amount of times a student can take the test. 
TOEFL test scores are valid for two (2) years after the test date. The official scores become part of the permanent 
student record once the student has enrolled with the College. 
 
Financial Affidavit or Proof of Financial Support 
International students must provide proof of financial support or financial affidavit that tuition and living expense can be 
covered. The following are acceptable proofs: 

¶ Bank statements or letters from sponsors showing said evidence that tuition can be covered including living 
expenses for a minimum of one (1) year. 

¶ Completed financial affidavit signed by the prospective international student and sponsor(s). 
 

Proof of High School or Secondary School Graduation 
For information refer to Eligibility section under Admittance Requirements policy found in the College Catalog. 
 

Transfer of Credits from Postsecondary School 
International students requesting transfer of credits from a postsecondary school must have official transcript evaluated 
and translated (if applicable) from a member of the National Association of Credential Evaluation Services (NACES) or the 
Association of International Credential Evaluators, Inc. (AICE). 

 
Benefits for Military Students and Family  
Brookline College offers a great reduction in tuition to military, members, veterans, and dependents.  A reduced cost per 
credit has been set up for those students that meet the criteria of military or veteran affairs.  
 
*Students enrolling into an Undergraduate degree are charged tuition at a rate of $250.00 per credit hour.  Technology 
fees and other fees are not included in the tuition pricing. 
 
*This tuition benefit does not apply to the following programs: 

-Bachelors of Science in Nursing  
-Bachelors of Science in Nursing for Baccalaureate Degree Graduates 
-RN to Bachelors of Science in Nursing 
-Masters of Science in Nursing 
-Masters of Science in Nursing- Health Systems Administration 
-Diploma and certificate programs 

 
Students are required to submit proof of military service by one of the following documents: 

¶ Letter from Commanding Officer 

¶ DD-214 (Discharge of Duties) 

¶ VA Letter Certifying Military Service 

¶ Benefit Documentation (TA form, COE, VA from 1905) 

¶ Copy of Military Orders 

¶ Military Transcripts 

¶ Valid Military ID 
 

Tuition Benefits 
Tuition Benefits - whether military, employee partnership, corporate partnership, or other discount ς cannot be used in 
conjunction with any other institutional tuition benefit. 
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UNDERGRADUATE PROGRAMS REQUIREMENTS  

 

Program Specific Requirements 
Some programs may require licensure and/or certification for employment.  Registration or certification requirements 
for taking and passing exams are not controlled by the College and are subject to change by the controlling agency 
without notice to the College.  As a consequence, the College cannot and does not guarantee that graduates will be 
eligible to take certification exams, regardless of their eligibility status upon enrollment. 
 
Associate of Science in Medical Laboratory Technician 
In order to progress from semester to semester in the Medical Laboratory Technician program, students must complete 
and pass all coursework in all prior semesters (unless approved by the Program Director or Director of Education due to 
extenuating circumstances). 
 
Due to the nature of the program, failed courses may not be repeatable for significant periods of time.  Failing or 
ǿƛǘƘŘǊŀǿƛƴƎ ŦǊƻƳ ŀ ŎƻǳǊǎŜ Ƴŀȅ ŀƭǘŜǊ ŀ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘǳŀǘƛƻƴ ŘŀǘŜΦ 

 
Bachelor of Science in Medical Laboratory Science 
In order to progress from semester to semester in the Medical Laboratory Science program, students must complete and 
pass all coursework in all prior semester (unless approved by Program Director or Director of Education due to 
extenuating circumstances.) 

 
Due to the nature of the program, failed courses may not be repeatable for significant periods of time.  Failing or 
ǿƛǘƘŘǊŀǿƛƴƎ ŦǊƻƳ ŀ ŎƻǳǊǎŜ Ƴŀȅ ŀƭǘŜǊ ŀ ǎǘǳŘŜƴǘΩǎ ƎǊŀŘǳŀǘƛƻƴ ŘŀǘŜΦ 

 
Bachelor of Science in Nursing 
In order to progress from semester to semester in the nursing program, students must complete and pass all coursework 
in all prior semesters (unless approved by the Dean of Nursing or Vice President of Nursing due to mitigating 
ŎƛǊŎǳƳǎǘŀƴŎŜǎύΦ   ! ƎǊŀŘŜ ƻŦ ƭŜǎǎ ǘƘŀƴ ά/έ ƛƴ ŀƴȅ ǘǿƻ ƻǊ ƳƻǊŜ ƴǳǊǎƛƴƎ ǇǊƻƎǊŀƳ ŎƻƴŎŜƴǘǊŀǘƛƻƴ ŎƻǳǊǎŜǎ ŀǘ ŀƴȅ ǘƛƳŜ ƛƴ ǘƘŜ 
curriculum will result in dismissal from the program. Refer to the Academic Progression policy in the Nursing Program 
Handbook for specifics regarding re-entry and retake waitlist policies and scheduling. 
 
In addition, students in this program must complete a background check with clear results prior to beginning nursing 
core clinical courses annually.  All students must acknowledge that any negative activity that appears on any background 
checks will cause termination from the nursing program. The student must further acknowledge that any negative 
activity that appears on any background check after the student ends the program of study can prevent the student from 
working in their field of study or sitting for any certification/licensure examinations. 
 

Vaccinations 
All Allied Health* students will be required to demonstrate satisfactory completion of vaccinations as required by the 
externship/practicum/clinical sites.  Brookline College will pay for the vaccinations listed below if needed by the student 
in order to attend and complete their externship/practicum/clinical: 
 

¶ Two MMR vaccinations in a lifetime. 

¶ Two Varicella (chicken pox) Vaccinations (or a positive blood titer). 

¶ Tetanus vaccine less than 10 years old. 

¶ At least the first two injections of the Hepatitis B Series 

¶ Negative PPD (TB) or a negative chest X-ray done within the past YEAR. 
*with the exception of Medical Insurance Billing and Coding students, unless required by externship site. 
 
If a student has had a positive TB skin test and requires an annual chest X-ray, the expenses associated with this will not be 
covered by Brookline College. If a student has met the requirements listed above prior to enrollment, they will be required 
to bring the vaccination records to their Program Director or designee for verification. Brookline College will provide each 
student with the needed forms to complete the vaccination process. If a student desires to go to a private clinic or other 
facility, it will be at the expense of the student.  
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The Program Directors will provide a vaccination voucher to the students in the second week of the first 
module/semester. The vaccination voucher will be completed in the second week of their first module or semester; with 
the exception of Surgical Technology students who will be completed in their third module. If a student enters the 
program in another module or semester, it will be completed in the second week of their first scheduled 
module/semester. 
 
Evidence of required vaccinations must be submitted prior to the student entering an externship or module/semester that 
has invasive medical procedures scheduled. Students will not be allowed to participate in the laboratory portion of a 
module/semester until all required vaccinations are on file with Brookline College. All vaccinations must be completed by 
the end of the second module/semester, with the exception of Surgical Technology students who will be completed in 
their third module. 
 
If a student is or becomes pregnant, she must obtain and present to the Program Director a written release from a 
qualified medical practitioner, which states clearly that the student is eligible to participate in all laboratory or externship 
activities. This policy applies to any on-site laboratory activities and off-site practicum/externship activities. 
 

Residency Requirements 
At a minimum, for all undergraduate and graduate level programs**, no fewer than 50% of the credits required in the 
program of study must be earned in residence at the Brookline College campus that is conferring the degree.  Only 50% 
of the credits required in the program of study can be met through transfer credit. 
 
**The Associate of Science in Allied Health and the RN to Bachelor of Science in Nursing programs have a different 
residency requirement.  These programs require that 25% of the credits required in the program of study must be 
earned in residence at the Brookline College campus that is conferring the degree. 
 

Requirements for Graduation 
In order to graduate, undergraduate students must meet the following criteria: 

1. Achieve a cumulative GPA of 2.0 or higher 
2. Met all specific program requirements as listed in the academic catalog 
 

In order to graduate, Bachelor of Science in Nursing students must meet the following criteria: 
1. Achieve a cumulative GPA of 2.0 or higher 
2. Met all specific program requirements as listed in the academic catalog 
3. Attend all required workshops and review sessions/courses 
 

To meet the criteria for the award of a Bachelor of Science in Nursing degree (RN to BSN program), students must 
complete the following: 

¶ 36 general education credits taken at Brookline College or transferred from another academic institution  

¶ 54 block transfer credits for nursing and nursing support courses based on completion of the associate degree 
in nursing  

¶ 30 nursing core course credits  

¶ Total: 120 credits 
 
** Students in the Brookline College RN to BSN program must have a minimum of 36 general education credits upon 
program completion. Students may transfer general education credits from previously attended academic institutions 
and will be able to take as many general education courses as needed to make up the difference between what is 
transferred and the minimum of 36 credits.  Students, as registered nurses, will be given a block total of 54 transfer 
credits for all nursing and nursing support courses taken in the associate degree program; students will be required to 
take 30 credits of nursing core courses. 

 
Undergraduate students that have met all requirements for graduation and have earned a cumulative grade point 
average of 3.5 or higher will graduate with honors. 
 

Note:  Prior to receiving an official transcript, diploma, or degree all institutional indebtedness must be satisfied. 
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ACADEMIC POLICIES  

 
Academic policies apply to residential and online delivery modes except as indicated.  Brookline College reserves the 
right to change these policies as needed in the course of business. 
 

Academic Integrity 
Brookline College requires all students, faculty and staff to conduct themselves and produce academic work in an ethical 
manner.  Students are expected to conduct themselves at all times with the highest academic standards. 

 

Policy Statements 
1. Brookline College reserves the right to modify policies, course schedules, curricula or courses within reason due 

to exigent circumstances, program upgrades and/or content changes. 
2. Student interruptions in program schedules may result in a delay of graduation. 
3. Brookline College credits are not automatically transferable to other schools (see Credit Transfer to Another 

School). 
4. All programs may not be available at all locations (see Undergraduate Programs - Tuition and Fees). 
5. Brookline College reserves the right to cancel programs of study, modes of delivery, or individual courses as it deems 

necessary. 
 

Plagiarism and Consequence of Violating College Anti-Plagiarism Policies  
tƭŀƎƛŀǊƛǎƳ ƛǎ ǘȅǇƛŎŀƭƭȅ ŘŜŦƛƴŜŘ ŀǎ ǘƘŜ ǳǎŜ ƻŦ ŀƴƻǘƘŜǊ ǇŜǊǎƻƴΩǎ ƻǊ ŀ ƎǊƻǳǇΩǎ ǿƻǊŘǎ ƻǊ ƛŘŜŀǎ ǿƛǘƘƻǳǘ ŎƭŜŀǊƭȅ ŀŎƪƴƻǿƭŜŘƎƛƴƎ 
ǘƘŜ ǎƻǳǊŎŜ ƻŦ ǘƘŀǘ ƛƴŦƻǊƳŀǘƛƻƴΣ ǊŜǎǳƭǘƛƴƎ ƛƴ ǘƘŜ ŦŀƭǎŜ ǊŜǇǊŜǎŜƴǘŀǘƛƻƴ ŀǎ ƻƴŜΩǎ ƻǿƴ ǿƻǊƪΦ aƻǊŜ ǎǇŜŎƛŦƛŎŀlly, to avoid 
plagiarizing, a student or other writer must give credit when he/she uses:  
 

мΦ !ƴƻǘƘŜǊ ǇŜǊǎƻƴΩǎ ƛŘŜŀΣ ƻǇƛƴƛƻƴΣ ƻǊ ǘƘŜƻǊȅ  

2. Any facts, statistics, graphs, drawing - any piece of information that is not considered common knowledge  

3. Quotatƛƻƴǎ ƻŦ ŀƴƻǘƘŜǊ ǇŜǊǎƻƴΩǎ ǎǇƻƪŜƴ ƻǊ ǿǊƛǘǘŜƴ ǿƻǊŘǎ  

пΦ tŀǊŀǇƘǊŀǎŜǎ ƻŦ ŀƴƻǘƘŜǊ ǇŜǊǎƻƴΩǎ ǎǇƻƪŜƴ ƻǊ ǿǊƛǘǘŜƴ ǿƻǊŘǎ  

рΦ !ƴƻǘƘŜǊ ǇŜǊǎƻƴΩǎ ŘŀǘŀΣ ǎƻƭǳǘƛƻƴǎΣ ƻǊ ŎŀƭŎǳƭŀǘƛƻƴǎ ǿƛǘƘƻǳǘ ǇŜǊƳƛǎǎƛƻƴ ŀƴŘκƻǊ ǊŜŎƻƎƴƛǘƛƻƴ ƻŦ ǘƘŜ ǎƻǳǊŎŜΣ 
including the act of accessing another pŜǊǎƻƴΩǎ ŎƻƳǇǳǘŜǊƛȊŜŘ ŦƛƭŜǎ ǿƛǘƘƻǳǘ ŀǳǘƘƻǊƛȊŀǘƛƻƴΦ  

 
Plagiarism may be either deliberate or unwitting. Regardless; it is the responsibility of a college student to know what 
constitutes plagiarism, so that they may avoid it. Ignorance is not a legitimate defense against a charge of plagiarism.  
Cheating, falsifying documents and/or plagiarism will not be tolerated by Brookline College. The penalties for these 
offenses are as follows: 
  

¶ CƛǊǎǘ ƻŦŦŜƴǎŜΥ {ǘǳŘŜƴǘ ǊŜŎŜƛǾŜǎ ŀ άлέ ƻƴ ǘƘŜ ŀǎǎƛƎƴƳŜƴǘ ƻǊ ǘŜǎǘ  

¶ Second oŦŦŜƴǎŜΥ {ǘǳŘŜƴǘ ǊŜŎŜƛǾŜǎ ŀƴ άCέ ŦƻǊ ǘƘŜ ŎƻǳǊǎŜΦ  

¶ ¢ƘƛǊŘ ƻŦŦŜƴǎŜΥ {ǘǳŘŜƴǘ ǊŜŎŜƛǾŜǎ ŀƴ άCέ ŦƻǊ ǘƘŜ ŎƻǳǊǎŜ ŀƴŘ Ƴŀȅ ōŜ ŜȄǇŜƭƭŜŘ ŦǊƻƳ ǘƘŜ ŎƻƭƭŜƎŜΦ  
 
Copyright and the Consequences of Copyright Infringement  
Students, faculty, and staff must also be cognizant of and avoid copyright infringement. Copyright infringement is using 
ǎƻƳŜƻƴŜ ŜƭǎŜΩǎ ƛŘŜŀǎ ƻǊ ƳŀǘŜǊƛŀƭΣ ǿƘƛŎƘ Ƴŀȅ ƛƴŎƭǳŘŜ ŀ ǎƻƴƎΣ ŀ ǾƛŘŜƻΣ ŀ ƳƻǾƛŜ ŎƭƛǇΣ ŀ ǇƛŜŎŜ ƻŦ Ǿƛǎǳŀƭ ŀǊǘΣ ŀ ǇƘƻǘƻƎǊŀǇƘΣ ŀƴŘ 
other creative works, without authorization or compensation, if compensation is appropriate. The use of copyright 
material without permission is against federal law, and penalties may include fines and/or imprisonment.  
 
File Sharing and Violation of Prohibiting File Sharing Practices  
As a consequence of expanded availability of digitized files and computing, peer-to-peer file sharing has become 
common place. However, making copyrighted material available to others through the use of file sharing networks (e.g., 
Shareaza, Kazaa, BitTorrent, eMule, or the like) is also prohibited by Brookline College and is considered copyright 
infringement. In addition to the aforementioned potential for federal penalties, Brookline College reserves the right to 
revoke the Information Technology privileges of those using or contributing to the use of file sharing networks to either 
access or provide use of or access to copyright material.  
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Academic Success Advising 
Academic success advising will be initiated by the Program Directors, Dean, Director of Education, Student Services 
and/or the Campus Director if satisfactory progress is not being made.  Advising may also be initiated by individual 
instructors or requested by the student.  Student are urged to seek advising when academic concerns arise.  All advising 
is conducted confidentially unless directed otherwise by the student or required by Brookline College staff.  Advising 
ǎŜǎǎƛƻƴǎ ŀƴŘ ŘƻŎǳƳŜƴǘŀǘƛƻƴ ǿƛƭƭ ōŜ ǘǊŜŀǘŜŘ ƛƴ ŀŎŎƻǊŘ ǿƛǘƘ ǘƘŜ /ƻƭƭŜƎŜΩǎ C9wt! ǇƻƭƛŎȅΦ 
 

Definitions 
Grading periods are defined within each program.  Brookline College defines an Academic Year as a minimum of 30 weeks 
and 24 semester credits. 
 

Semester credit definitions are as follows:   
15 hours lecture = 1 semester credit hour   
30 hours lab = 1 semester credit hour   
45 hours clinical = 1 semester credit hour 
 

Contact hours are defined as follows:   
50 minutes of instruction = 1 contact hour 
 
 

Student Status 
12 credits or more per semester/payment period= Full time student 
Fewer than 12 credits per semester/pay period= Less than full time student 
 

Instructional methods may include one or more of the following: lecture, case studies, skills demonstration, software 
exercises, role-play, brainstorming, problem-solving, research projects. 
 

For degree programs, students will be required to spend a minimum of two (2) hours on out-of-class work for every one 
(1) hour spent in the lecture portion of each class. Out-of-class work may include but is not limited to: reading 
ŀǎǎƛƎƴƳŜƴǘǎΣ ƭƛōǊŀǊȅ ǊŜǎŜŀǊŎƘ ŀƴŘ ƻǘƘŜǊ ǘȅǇŜǎ ƻŦ ŀǎǎƛƎƴŜŘ άƘƻƳŜǿƻǊƪέ ƻǊ ǇǊƻƧŜŎǘǎΦ  /ƻǳǊǎŜ-specific details are outlined 
on the syllabus and topical outline for each course. 
 
For diploma programs, students will be required to participate in in-class activities as well as complete out-of-class work. 
In-class work may include, but is not limited to, scheduled meeting times devoted to: lecture, laboratory/clinical skills 
practice, demonstrations and hands-on practice.  Course-specific details are outlined on the syllabus and topical outline 
for each course. 
 

Course Numbering System and Sequence 
¶ Allied Health Diploma programs are comprised of Modules. 

¶ Dental Assistant Diploma program is comprised of 100- level courses. 

¶ Associate degrees include 100- level and 200- level courses (i.e., lower division courses). 

¶ Academic years three and four of the Bachelor degree are comprised of 300- and 400- level courses (i.e., upper 
division courses). 

¶ aŀǎǘŜǊΩǎ ŘŜƎǊŜŜ ŎƻǳǊǎŜǎ ƛƴŎƭǳŘŜ слл- and 700- level courses. 

¶ Courses and modules may be taken in any order.  Any exceptions are noted as prerequisites/co-requisites in the 
individual course description.  A student may petition the Director of Education to permit an exception to a 
prerequisite/co-requisite rule.  The prerequisite system, as listed in the course description section of this 
catalog, identifies the proper qualification of students for any given course.  Course sequencing is based on 
prerequisites and scheduling options. 

 

Add/Drop Period 
For all programs, the add/drop period is defined as the first week of the semester (ending Sunday midnight).  All 
schedule changes for the full semester must occur during the add/drop period, which is defined as the first full week of 
the semester. During this period, students may add or drop classes, but may not withdraw from school without penalty. 
New students may be admitted during this period provided they attend at least one scheduled class during the add/drop 
period. Students will not be enrolled after the add/drop period.   A student may be permitted to start after the add/drop 
period if documented mitigating circumstances exist; however, this occurs only at the discretion of and requires 
permission from the Campus Director. If a student in their first semester of enrollment posts attendance during the 
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add/drop period, but does not attend their classes in the second week of the semester, their enrollment will be 
canceled. 

 

Residential Attendance Policy for Non-Nursing Students 
Students are expected to attend all scheduled class sessions.  At the start of each course the student will receive a course 
syllabus with the attendance requirements outlined.  Absences do not relieve the student of the responsibility for missed 
assignments and exams.  Students shall notify the instructor in advance, if possible, of any anticipated absences.  Prior 
arrangements must be made with each instructor for ƳŀƪŜǳǇ ǿƻǊƪΦ  aƛǎǎŜŘ ǿƻǊƪ Ƴŀȅ ōŜ ƳŀŘŜ ǳǇ ŀǘ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ 
discretion and in accordance with Brookline College policies. A student who does not attend at least 75% of the scheduled 
Ŏƭŀǎǎ ƘƻǳǊǎ ǿƛƭƭ ōŜ ŀǿŀǊŘŜŘ ŀ ƎǊŀŘŜ ƻŦ ŀƴ άCέΦ   For non-nursing students, any student who misses more than 3 scheduled 
class sessions will automatically receive a one letter grade reduction.  This grade reduction can only occur once per course. 
 
Students enrolled in the Surgical Technology program that miss more than 9 scheduled class sessions will automatically 
receive a one letter grade reduction.  This grade reduction can only occur once per course. 
 
Students enrolled in the Medical Laboratory Technician and Medical Laboratory Science programs will follow program specific 
policies as outlined in the programmatic student handbooks. 
 
The 75% attendance policy does not apply to externship, practicum or clinical courses.  Students attending these courses 
must meet the required externship, practicum or clinical hours as defined by the college catalog.  A student cannot 
successfully complete or receive a passing grade in these courses without having attended all hours required. 
 

Residential Attendance Policy for Nursing Students 
Students are expected to attend all scheduled class sessions.  Absences do not relieve the student of the responsibility for 
missed assignments and exams.  Students shall notify the instructor in advance, if possible, of any anticipated absences.  Prior 
arrangements must be made with each instructor for makeǳǇ ǿƻǊƪΦ  aƛǎǎŜŘ ǿƻǊƪ Ƴŀȅ ōŜ ƳŀŘŜ ǳǇ ŀǘ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ 
discretion and in accordance with Brookline College policies. Specific attendance requirements for courses and course 
components are published in the Nursing Program Handbook.  
 

Not Scheduled Time Off (NSTO) Policy 
Diploma program students may be placed in a not scheduled time off (NSTO) status up to a maximum of 45 calendar 
days beginning at the end of a module and/or their LDA until their return date.  In order to be placed on NSTO a change 
of status form indicating NSTO must be submitted by the Program Director to the Registrar with the Director of 
9ŘǳŎŀǘƛƻƴΩǎ ŀǇǇǊƻǾŀƭΦ  ²ǊƛǘǘŜƴ ǳƴŘŜǊǎǘŀƴŘƛƴƎ ƻŦ ǘƘŜ ǘƛƳŜ ƻŦŦ ŀƴŘ ǊŜǘǳǊƴ ǇǊƻŎŜǎǎ Ƴǳǎǘ ōŜ ƛƴŎƭǳŘŜŘ ƻƴ ǘƘŜ ŎƘŀƴƎŜ ƻŦ 
ǎǘŀǘǳǎ ŦƻǊƳ ǿƛǘƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎƛƎƴŀǘǳǊe.  This status is to be used for times when a student does not have available to 
them the class that is required, typically due to transfer credit.  If the gap in the schedule is less than 14 days, no action is 
required.  The student is required to be in attendance on the return date.  If no attendance is posted on that date, the 
student will be withdrawn from the program.   
 
Degree program students may have gaps in their schedule for reasons including class offerings, transfer credits or not 
registering for a class during that time.  The NSTO policy may be used for these students and a change of status form 
ƛƴŘƛŎŀǘƛƴƎ b{¢h Ƴǳǎǘ ōŜ ǎǳōƳƛǘǘŜŘ ōȅ ǘƘŜ tǊƻƎǊŀƳ 5ƛǊŜŎǘƻǊ ǘƻ ǘƘŜ wŜƎƛǎǘǊŀǊ ǿƛǘƘ ǘƘŜ 5ƛǊŜŎǘƻǊ ƻŦ 9ŘǳŎŀǘƛƻƴΩǎ ŀǇǇǊƻǾŀƭ ƻǊ 
by the Dean of Nursing to the Registrar. Written understanding of the time off and return process must be included on 
ǘƘŜ ŎƘŀƴƎŜ ƻŦ ǎǘŀǘǳǎ ŦƻǊƳ ǿƛǘƘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎƛƎƴŀǘǳǊŜΦ  LŦ ǘƘŜ ƎŀǇ ƛƴ ǘƘŜ ǎŎƘŜŘǳƭŜ ƛǎ ƭŜǎǎ ǘƘŀƴ мп ŘŀȅǎΣ ƴƻ ŀŎǘƛƻƴ ƛǎ 
required.  Degree program students may remain on NSTO until the beginning of the following term.  Students can have a 
maximum of 45 days on NSTO.  The student is required to be in attendance the first day of the following term or the 
student will be withdrawn from the program. 
 
If either a diploma or degree student does not return on their scheduled return date, and is therefore withdrawn, a 
Return of Title IV calculation is performed and refunds are made as necessary.  Any student on NSTO will not receive 
Title IV funds or any stipends during that time period. 
 

Non-Nursing Reentry/Reenroll 
A reentry is defined as a student who withdraws or is terminated by the institution and wishes to resume their studies in 
the same program within 12 months of their last date of attendance.  A reenroll is defined as a student who withdraws 
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or is terminated by the institution and wishes to resume their studies in the same program outside of 12 months of their 
last date of attendance or who resume their studies in a new program regardless of their last date of attendance. 
 
Students who withdraw or are terminated by the institution may apply for reentry/reenrollment only once.  Students 
seeking to reapply must wait until the next available term start and the student must submit a formal written 
application. 
 
Students requesting reentry/reenrollment must meet Satisfactory Academic Progress Standards (refer to the 
Institutional Policies section).  A student who returns to the College after being a withdrawn student, will have their 
Satisfactory Academic Progress evaluated prior to their return.  From that point forward, the student will be evaluated at 
the intervals outlined in the Satisfactory Academic Progress policy. 
 
In addition, the student is responsible for resolving any outstanding balance owed to the college prior to readmission.  A 
student who has previously withdrawn or whose enrollment was terminated by the institution must reenter under 
current program curriculum, policies, pricing structure, and meet any other enrollment criteria when requesting 
readmission. 
 
Students who meet the Brookline College reentry/reenrollment requirements will be eligible for classes on the basis of 
course availability. 

 
Nursing Reentry  
A reentry is defined as a student who withdraws or is terminated by the institution and wishes to resume their studies in 
the same program within 12 months of their last date of attendance.  A reenroll is defined as a student who withdraws 
or is terminated by the institution and wishes to resume their studies in the same program outside of 12 months of their 
last date of attendance or who resume their studies in a new program regardless of their last date of attendance. 
 
Students who withdraw or are terminated by the institution may apply for reentry/reenrollment only once.  Students 
seeking to reapply must wait until the next available term start and the student must submit a formal written 
application. 
 
Students requesting reentry/reenrollment must meet Satisfactory Academic Progress Standards (refer to the 
Institutional Policies section).  A student who returns to the College after being a withdrawn student, will have their 
Satisfactory Academic Progress evaluated prior to their return.  From that point forward, the student will be evaluated at 
the intervals outlined in the Satisfactory Academic Progress policy. 
 
In addition, the student is responsible for resolving any outstanding balance owed to the college prior to readmission.  A 
student who has previously withdrawn or whose enrollment was terminated by the institution must reenter under 
current program curriculum, policies, pricing structure, and meet any other enrollment criteria when requesting 
readmission. 
 
Students must apply for re-entry through the Dean of Nursing (forms available in the nursing department).  Students will 
be deemed ineligible for reentry based on any or all the following:  
  

o Professional conduct issues 
o Breach of Academic Integrity policy  
o 3 or more course failures 
o Failure of the same course twice 

  
All students approved for reentry into the nursing program by the Dean must participate in the PASS Program and will 
follow an Academic Recovery Plan with their faculty advisor.  Students who meet the Brookline College reentry 
ǊŜǉǳƛǊŜƳŜƴǘǎ ǿƛƭƭ ōŜ ŜƭƛƎƛōƭŜ ŦƻǊ ŎƭŀǎǎŜǎ ƻƴ ŀ άǎǇŀŎŜ ŀǾŀƛƭŀōƭŜέ ōŀǎƛǎ ŀƴŘ ƛƴ ŀŎŎƻǊŘŀƴŎŜ ǿƛǘƘ ǘƘŜ ǿŀƛǘƭƛǎǘ ranking criteria 
published in the Nursing Program Handbook. 
 

Externships/Practica/Clinicals 
Brookline College offers day and evening educational services Monday through Saturday. Externships/practica/clinical 
experiences may be scheduled to meet any day, Monday through Sunday based upon site assignment. Externships and 
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practica are typically only scheduled during the day. Evening and/or weekend externs/practica are not typically available 
or scheduled. 
 
Arrangements for externships/practica/clinicals may also be made such that the student will be required to commute in 
excess of three (3) hours each way.  In extreme circumstances, the student may be required to commute up to five (5) 
hours each way.  Brookline College is not responsible for housing costs, transportation costs, such as gas, mileage, meals, 
and/or other fees that might be associated with the student completing the required externship/practicum/clinical.  
Because they are developed and scheduled as part of the academic program, externships/practica/clinicals are arranged 
and scheduled by the college.  Students are expected to attend as scheduled by the college or assigned site.  Any 
questions should be directed to the Program Director, Director of Education, or Dean of Nursing. 
 
If a student is dropped from externship/practicum/clinical for unprofessional conduct, the student may be dismissed 
from Brookline College.  In some cases, students may be removed from sites and, if available, placed at a second 
externship/practicum/clinical.  Any previously completed externship/practicum/clinical contact hours may need to be 
repeated at the new site.  A retake fee may be charged for failing the first externship/practicum/clinical site. 
 

Excessive Absence 
Students are expected to attend all scheduled class sessions.  At the start of each course the student will receive a course 
syllabus with the attendance requirements outlined.  Absences do not relieve the student of the responsibility for missed 
assignments and exams.  Students shall notify the instructor in advance, if possible, of any anticipated absences.  Prior 
ŀǊǊŀƴƎŜƳŜƴǘǎ Ƴǳǎǘ ōŜ ƳŀŘŜ ǿƛǘƘ ŜŀŎƘ ƛƴǎǘǊǳŎǘƻǊ ŦƻǊ ƳŀƪŜǳǇ ǿƻǊƪΦ  aƛǎǎŜŘ ǿƻǊƪ Ƴŀȅ ōŜ ƳŀŘŜ ǳǇ ŀǘ ǘƘŜ ƛƴǎǘǊǳŎǘƻǊΩǎ 
discretion and in accordance with Brookline College policies. A student who does not attend at least 75% of the scheduled 
Ŏƭŀǎǎ ƘƻǳǊǎ ǿƛƭƭ ōŜ ŀǿŀǊŘŜŘ ŀ ƎǊŀŘŜ ƻŦ ŀƴ άCέΦ   CƻǊ ƴƻƴ-nursing students, any student who misses more than 3 scheduled 
class sessions will automatically receive a one letter grade reduction.  This grade reduction can only occur once per course. 
 
Students enrolled in the Surgical Technology program that miss more than 9 scheduled class sessions will automatically 
receive a one letter grade reduction.  This grade reduction can only occur once per course. 
 
Students enrolled in the Medical Laboratory Technician and Medical Laboratory Science programs will follow program specific 
policies as outlined in the programmatic student handbooks. 
 
The 75% attendance policy does not apply to externship, practicum or clinical courses.  Students attending these courses 
must meet the required externship, practicum or clinical hours as defined by the college catalog.  A student cannot 
successfully complete or receive a passing grade in these courses without having attended all hours required. 
 
 Nursing student attendance requirements are published in the Nursing Program Handbook. 
 
After fourteen consecutive days of absence in all classes including externships/practica/clinicals, a student may be 
withdrawn from the College.  If a student is enrolled in multiple courses, attends in one course but fails to attend the 
others, they may be withdrawn from the courses for which excessive absences are noted (i.e., after 14 days) in accord 
ǿƛǘƘ ǘƘŜ /ƻƭƭŜƎŜΩǎ ǇǊƻŎŜŘǳǊŜǎ ŦƻǊ ŎƻǳǊǎŜ ǿƛǘƘŘǊŀǿŀƭΦ ¢Ƙƛǎ Ǉƻlicy applies to all continuing students and initiates at the 
point at which they attend during each term.  This policy applies to new students at the point at which they have posted 
attendance in both Week 1 (i.e., the add/drop period) and Week 2.  Any action taken due to excessive absences may 
affect financial aid and graduation dates. 

 
Tardiness 
Brookline College encourages students to develop habits that are necessary to be successful in an employment setting.  
Punctuality is therefore emphasized.  Excessive tardiness may result in poor grades, which may subsequently lead to 
probation, loss of financial aid and/or termination from the College.  
 

Attendance Records 
Official attendance records are maintained for each class by student.  These records become a permanent part of each 
ǎǘǳŘŜƴǘΩǎ ŀŎŀŘŜƳƛŎ ŘŀǘŀōŀǎŜ ǊŜŎƻǊŘΦ  !ǎ ǊŜǉǳƛǊŜŘ ōȅ CŜŘŜǊŀƭ wŜƎǳƭŀǘƛƻƴ όоп /Cw ссуΦнпύ .ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜ Ƴŀƛƴǘŀƛƴǎ ŀƭƭ 
student records for a minimum of five years from the last award year that aid was disbursed after the student is no 
longer enrolled. 
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Grading /Assessment System 
Brookline College is on a block schedule system with students receiving grades for each course/module attempted. The 
school uses the following grading for all programs including general education courses; with exception of courses in the 
Nursing program. 
 
The following grading scale applies to all courses/modules except courses in the Associate of Science in Physical 
Therapist Assistant, Bachelor of Science in Nursing Degree Programs and Graduate Level Programs: 
 

Grade Percentage Rating Grade Point Value 

A 90-100% Excellent 4.0 

B 80-89% Very Good 3.0 

C 70-79% Average 2.0 

D 60-69% Below Average 1.0 

D* 60-69% Below Average ς retake 

required 

0.0 

F 0-59% Fail 0.0 

NA None Not Attempted N/A 

R None Repeated N/A 

WF None Withdrawal/Failing 0.0 

W  None Withdrawal N/A 

TC None Transfer Credit N/A 

CR None Test Out N/A 

I None Incomplete N/A 

 
*For Allied Health, Health Care, Paralegal, Criminal Justice, Forensics and Investigation, and Medical Laboratory Science 
ŀƴŘ ¢ŜŎƘƴƛŎƛŀƴ ǇǊƻƎǊŀƳǎΣ ŀ ƎǊŀŘŜ ƻŦ ά5ϝέ ƛƴ ŀ ǇǊƻƎǊŀƳ ŎƻƴŎŜƴǘǊŀǘƛƻƴ ŎƻǳǊǎŜ ƛǎ ŎƻƴǎƛŘŜǊŜŘ ǳƴǎŀǘƛǎŦŀŎǘƻǊȅ ŀƴŘ ǘƘŜ ŎƻǳǊǎŜ 
Ƴǳǎǘ ōŜ ǊŜǇŜŀǘŜŘΦ  ! ƎǊŀŘŜ ƻŦ ά5έ ƛƴ ŀ DŜƴŜǊŀƭ 9ŘǳŎŀǘƛƻƴ ŀƴŘκƻǊ !ŘŘƛǘƛƻƴŀƭ /ƻǳǊǎŜ wŜǉǳƛǊŜƳŜƴǘ ŎƻǳǊǎŜ ƛǎ ŎƻƴǎƛŘŜǊŜŘ 
satisfactory. 
 
Associate of Science in Physical Therapist Assistant Grading System 
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!ƭƭ t¢! ŎƻǳǊǎŜǎ ǳǎŜ ǘƘŜ ŦƻƭƭƻǿƛƴƎ ƎǊŀŘƛƴƎ ǎȅǎǘŜƳΦ ! ά/έ ƛǎ ǘƘŜ ƳƛƴƛƳǳƳ ǇŀǎǎƛƴƎ ƎǊŀŘŜ ƛƴ ŀƴȅ t¢! ǘŜŎƘƴƛŎŀƭ ŎƻǳǊǎŜΦ 
{ǘǳŘŜƴǘǎ ǿƘƻ ǊŜŎŜƛǾŜ ŀ ƎǊŀŘŜ ōŜƭƻǿ ŀ ά/έ ƛƴ ŀƴȅ t¢! ǘŜŎƘƴƛŎŀƭ ŎƻǳǊǎŜ ǿƛƭƭ ōŜ ǊŜǉuired to repeat the course. Failing the 
same course twice or failing 2 core classes in the curriculum will result in dismissal from the program.  Students are 
required to maintain Satisfactory Academic Progress (SAP) per the Brookline College Catalog.  
 

Grade Percentage Rating Grade Point 

Value 

A 90-100% Excellent 4.0 

B 80-89% Good 3.0 

C 75-79% Average 2.0  

F 0-74% Fail 0.0 

R None Repeated N/A 

W None Withdrawal N/A 

WF None Withdrawal/ 

Failing 

N/A 

TC None Transfer Credit N/A 

CR None Test Out N/A 

I None Incomplete N/A 

 
ϝ¦ƴƭŜǎǎ ǎǘŀǘŜŘ ƻǘƘŜǊǿƛǎŜΣ ǘƘƛǎ ŀǇǇƭƛŜǎ ǘƻ άtǊƻƎǊŀƳ /ƻƴŎŜƴǘǊŀǘƛƻƴέ ŎƻǳǊǎŜǿƻǊƪΦ Lǘ ŘƻŜǎ ƴƻǘ ŀǇǇƭȅ ǘƻ άDŜƴŜǊŀƭ 9ŘǳŎŀǘƛƻƴέ 
ŀƴŘκƻǊ ά!ŘŘƛǘƛƻƴŀƭ /ƻǳǊǎŜ wŜǉǳƛǊŜƳŜƴǘǎέ ŎƻǳǊǎŜǎ. 
 
Students will receive notification in writing from the Registrar when any academic sanction is imposed. The letter will 
identify the cause of the sanction and specify any action to be taken on the part of the student. Students may be 
required to participate in remediation activities at the recommendation of faculty, Academic Coordinator of Clinical 
Education or Program Director. 
 
Bachelor of Science in Nursing Programs Grading System  
¢ƘŜ .ŀŎƘŜƭƻǊΩǎ-level nursing programs (BSN) use different grading systems for nursing courses and nursing support 
courses. Because of the critical nature of the work and employment standards, the BSN programs use the following 
grading system: 
 

Grade Percentage Rating Grade Point Value 

A 90-100% Excellent 4.0 

B 80-89% Good 3.0 

C  ̂ 77-79% Average (Nursing Courses 

and Nursing Support) 

2.0 
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Grade Percentage Rating Grade Point Value 

C 70-79% Average (General Education 

Courses)  

2.0 

D 60-76% Failing 1.0 

D* 60-69% 

 

 

Any 

Failing (General Education 

Courses) 

 

Failing (did not meet 

additional course 

requirements) 

0.0 

F Below 60% Failing 0.0 

NA None Not Attempted N/A 

NP None No Pass** N/A 

P None Pass** N/A 

R None Repeated N/A 

WF None Withdrawal/Failing 0.0 

W None Withdrawal N/A 

TC None Transfer Credit N/A 

CR None Test Out N/A 

I None Incomplete N/A 

 
ϝLƴ ǘƘŜ .{b ǇǊƻƎǊŀƳǎΣ ŀ ƎǊŀŘŜ ƻŦ ƭŜǎǎ ǘƘŀƴ ά/ϣέ όтт-79%) in any nursing course or nursing support course is considered 

unsatisfactory, and the course must be repeated.  Nursing support courses in the BSN program include: Anatomy and 

Physiology I, Anatomy and Physiology II, Pathophysiology, Introduction to Microbiology, Human Growth and 

Development, Medication Math, and Principles of Nutrition. 

ϝϝLƴ ŎƻǳǊǎŜǎ ŘŜǎƛƎƴŀǘŜŘ ŀǎ άǇŀǎǎ όtύκƴƻ Ǉŀǎǎ όbtύέΣ ǎǘǳŘŜƴǘǎ Ƴǳǎǘ ƳŜŜǘ ŀƭƭ ǎǘŀǘŜŘ ŎƻǳǊǎŜ ǊŜǉǳƛǊŜƳŜƴǘǎ ǘƻ ǊŜŎŜƛǾŜ ŎǊŜŘƛǘ 

or a passing grade.  Pass/no pass grades are calculated into credit hours attempted, however, grade points are not 

ŀǿŀǊŘŜŘ ŀƴŘ ǘƘŜǊŜŦƻǊŜ ƘŀǾŜ ƴƻ ŜŦŦŜŎǘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎǳƳǳƭŀǘƛǾŜ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜΦ 
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All Programs 

! ǎǘǳŘŜƴǘ ƛǎ ǇŜǊƳƛǘǘŜŘ ǘƻ ƻōǘŀƛƴ ŀ ƭŜǘǘŜǊ ƎǊŀŘŜ ƻŦ ά²έ ƛŦ ǘƘŜȅ ǿƛǘƘŘǊŀǿ ŦǊƻƳ ŀ ŎƻǳǊǎŜ ǇǊƛƻǊ ǘƻ ƴƻ ƎǊŜŀǘŜǊ ǘƘŀƴ рл҈ ƻŦ ǘhe 
scheduled classroom hours having elapsed and all assignments have been submitted up to the point of a request for a 
withdrawal being made.  Failure to attend or complete any class from which the student has not been officially 
withdrawn through a written request process will result in the grade earned in the course being that which includes all 
work completed up to that point and any missed worked.  Students that officially withdraw after 50% of the classroom 
ƘƻǳǊǎ ƘŀǾŜ ŜƭŀǇǎŜŘ ǿƛƭƭ ǘŀƪŜ ŀ ά²Cέ ƎǊŀŘŜΦ ¢ƘŜ ά²Cέ ƎǊŀŘŜ ƛǎ ŎŀƭŎǳƭŀǘŜŘ ŀǎ ŎǊŜŘƛǘǎ ŀǘǘŜƳǇǘŜŘ ŀƴŘ ŎŀǊǊƛŜǎ ŀ ƎǊŀŘŜ Ǉƻƛƴǘ 
ǾŀƭǳŜ ƻŦ лΦл ŦƻǊ ǘƘŜ ǇǳǊǇƻǎŜǎ ƻŦ ŘŜǘŜǊƳƛƴƛƴƎ {ŀǘƛǎŦŀŎǘƻǊȅ !ŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎΦ  .ƻǘƘ άwέ ŀƴŘ ά²έ ƎǊŀŘŜǎ ǿƛƭƭ ōŜ ŎŀƭŎǳƭŀǘŜŘ 
as courses attempted for the purposes of determining Satisfactory Academic Progress and will not have any point value.  
 
! ƎǊŀŘŜ ƻŦ άLέ ƛǎ ƎǊŀƴǘŜŘ ƻƴƭȅ ǿƘŜƴΣ ŘǳŜ ǘƻ ŜȄǘǊŜƳŜ ŜȄǘŜƴǳŀǘƛƴƎ ŎƛǊŎǳƳǎǘŀƴŎŜǎΣ ŀ ǎǘǳŘŜƴǘ ƛǎ ǳƴŀōƭŜ ǘƻ ŎƻƳǇƭŜǘŜ ǘƘŜ ǿƻǊƪ 
outlined in the course by the class end date. It is the responsibility of the student to request an incomplete from the 
ŎƻǳǊǎŜ ƛƴǎǘǊǳŎǘƻǊ ƛƴ ǿǊƛǘƛƴƎΦ ! ǎǘǳŘŜƴǘ ƛǎ ƻƴƭȅ ŜƭƛƎƛōƭŜ ŦƻǊ ŀƴ άLέ ƛŦ ǘƘŜȅ ƘŀǾŜ ŎƻƳǇƭŜǘŜŘ тр҈ ƻŦ ǊŜǉǳƛǊŜŘ ŀǎǎƛƎƴƳŜƴǘǎ ǳǇ ǘƻ 
ǘƘŜ Ǉƻƛƴǘ ŀǘ ǿƘƛŎƘ ŀƴ ƛƴŎƻƳǇƭŜǘŜ ƛǎ ǊŜǉǳŜǎǘŜŘΦ ¢ƘŜ ǊŜǉǳŜǎǘ ŦƻǊ ŀƴ άLέ Ƴŀȅ ōŜ ǎǳōƳƛǘǘŜŘ only during the last seven (7) 
days of the course.  
 
LŦ ǘƘŜ ǊŜǉǳŜǎǘ ŦƻǊ ŀƴ άLέ ƛǎ ƎǊŀƴǘŜŘΣ ŀ /ƻƴǘǊŀŎǘ ŦƻǊ {ǳŎŎŜǎǎ Ƴǳǎǘ ōŜ ŦƛƭƭŜŘ ƻǳǘ ŀƴŘ ǎƛƎƴŜŘ ōȅ ōƻǘƘ ǘƘŜ ŦŀŎǳƭǘȅ ƳŜƳōŜǊ ŀƴŘ 
the student. Non-nursing students will have an additional fourteen (14) calendar days from the scheduled end of the 
course to submit all outstanding assignments and satisfy the Contract for Success. Nursing Students may be granted up 
to eight (8) weeks to complete course requirements. Granting of a Contract for Success in any course is the discretion of 
ǘƘŜ ƛƴǎǘǊǳŎǘƻǊ ŦƻǊ ǘƘŀǘ ŎƻǳǊǎŜΦ  CŀƛƭǳǊŜ ǘƻ ǎǳōƳƛǘ ƻǳǘǎǘŀƴŘƛƴƎ ŀǎǎƛƎƴƳŜƴǘǎ ōȅ ǘƘŀǘ ŘŜŀŘƭƛƴŜ ǿƛƭƭ ǊŜǎǳƭǘ ƛƴ ǘƘŜ άLέ ōŜƛƴƎ 
replaced by the grade earned in the course, which will include any missed work. 
 
ά¢/έ ŘŜǎƛƎƴŀǘŜǎ ǘǊŀƴǎŦŜǊ ŎǊŜŘƛǘǎ ŀǿŀǊŘŜŘ ŦƻǊ ǇǊŜǾƛƻǳǎ ǎǳŎŎŜǎǎŦǳƭ ŎƻƳǇƭŜǘƛƻƴ ƻŦ ŀŎŀŘŜƳƛŎ ŎƻǳǊǎŜǿƻǊƪΦ  ά/wέ ŘŜƴƻǘŜǎ 
ŎǊŜŘƛǘ ƎǊŀƴǘŜŘ ōŀǎŜŘ ǳǇƻƴ /[9tκ5{{¢κ!/9 ƻǊ ŎƘŀƭƭŜƴƎŜ ǘŜǎǘ ǇǊƻŎŜŘǳǊŜǎΦ  άbtέ ŀƴŘ άtέ ŀǊŜ ǳǎŜŘ ƛƴ ŎƻǳǊǎŜǎ ŘŜǎƛƎƴŀǘŜŘ ŀǎ  
άǇŀǎǎ όtύκƴƻ Ǉŀǎǎ όbtύέΦ  {ǘǳŘŜƴǘǎ Ƴǳǎǘ ƳŜŜǘ ŀƭƭ ǎǘŀǘŜŘ Ŏƻurse requirements to receive credit or a passing 
grade.  Pass/no pass grades are calculated into credit hours attempted, however, grade points are not awarded and 
ǘƘŜǊŜŦƻǊŜ ƘŀǾŜ ƴƻ ŜŦŦŜŎǘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎǳƳǳƭŀǘƛǾŜ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜΦ  άb!έ ŘŜǎƛƎƴŀǘŜǎ ŀ course for which a student 
was scheduled, but did not attempt.  This grade is not calculated into credit hours attempted and grade points are not 
ŀǿŀǊŘŜŘΦ  ¢ƘŜǊŜŦƻǊŜΣ ǘƘŜ άb!έ ƎǊŀŘŜ Ƙŀǎ ƴƻ ŜŦŦŜŎǘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎǳƳǳƭŀǘƛǾŜ ƎǊŀŘŜ Ǉƻƛƴǘ ŀǾŜǊŀƎŜ 
 

Course Repetitions and Withdrawals 
The grade earned by a student retaking a course as a regular student becomes the recorded grade for that course. If a 
ŎƻǳǊǎŜ ƛǎ ǊŜǇŜŀǘŜŘ όŘǳŜ ǘƻ ŦŀƛƭǳǊŜύ ǘƘŜ ƻǊƛƎƛƴŀƭ ƎǊŀŘŜ ƛǎ ŎƘŀƴƎŜŘ ǘƻ άwέ ǿƘƛŎƘ ƛǎ ǳǎŜŘ ǘƻ ŘŜƴƻǘŜ ŀ ǊŜǇŜŀǘŜŘ Ŏƭŀǎǎ and will 
ƴƻǘ Ŏƻǳƴǘ ƛƴ ǘƘŜ ŎŀƭŎǳƭŀǘƛƻƴ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ /Dt!Φ  ¢ƘŜ ŎǊŜŘƛǘǎ ŀǘǘŜƳǇǘŜŘ ƛƴ ōƻǘƘ ŎƻǳǊǎŜǎ ǿƛƭƭ ōŜ ŎƻƴǎƛŘŜǊŜŘ ŎŀƭŎǳƭŀǘŜŘ 
credits hours attempted for the purpose of determining Satisfactory Academic Progress (SAP). 
 
For students enrolled in an allied health modular program for the first time, one retake will be allowed at no additional 
charge.  Any additional courses that are retaken will be billed on a per credit hour basis.  Retakes in the Surgical 
Technology program are $750.00 per module. Students will be charged for all retakes that are listed on their transcript. 
Students enrolled in an Associate of Science or Bachelor of Science program will be charged on a per credit hour basis for 
each retaken course.  Retake fees will be billed to the studeƴǘΩǎ ŀŎŎƻǳƴǘΦ  LŦ ǘƘŜ ǊŜǘŀƪŜǎ Ŏŀƴƴƻǘ ōŜ ŎƻǾŜǊŜŘ ǿƛǘƘ ¢ƛǘƭŜ L± 
funds, the student is responsible for making payment arrangements.  Students may only repeat the same course or 
module one time within each program of study, unless otherwise outlined in the College Catalog or program handbook. 
 
A student is required to submit a written request to officially withdraw from Brookline College. Written requests must be 
presented to the Office of the Registrar.  Non-attendance does not constitute official withdrawal.  Brookline College may 
ǿƛǘƘŘǊŀǿ ŀ ǎǘǳŘŜƴǘ ǿƘƻ Ƙŀǎ ƴƻǘ ŦƛƭŜŘ ŀ ǿǊƛǘǘŜƴ ǊŜǉǳŜǎǘ ōŀǎŜŘ ƻƴ ǘƘŜ ƭŀǎǘ ŘŀǘŜ ƻŦ ŀǘǘŜƴŘŀƴŎŜΦ  LŦ ǘƘŜ ǎǘǳŘŜƴǘ ŘƻŜǎƴΩǘ 
notify Brookline College of their intention to withdraw or fails to attend school based on the attendance policy of the 
College, the student may also be withdrawn.  Financial obligations are based on the last date of attendance per 
agreement signed by the student and Brookline College. 
 
Nursing Students: Scheduling course repetitions due to failure or course withdrawal with be done in accordance with 
ǿŀƛǘƭƛǎǘ ŀƴŘ ǊŀƴƪƛƴƎ ǇǊŀŎǘƛŎŜǎ ǇǳōƭƛǎƘŜŘ ƛƴ ǘƘŜ bǳǊǎƛƴƎ tǊƻƎǊŀƳ IŀƴŘōƻƻƪΣ ǳƴŘŜǊ ά!ŎŀŘŜƳƛŎ tǊƻƎǊŜǎǎƛƻƴέΦ 
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Make-up Policy 
For questions about the make-up policy, please refer to your course syllabus or course instructor. 
 

Remedial Courses 
Brookline College also offers two zero-credit and two three-credit remedial courses- EN 044 Remedial English, EN 074 
Remedial English, MH 040 Remedial Math and MH 070 Remedial Math- that provide students with the opportunity to 
refresh of improve their basic skills in mathematics, reading and writing. 
 
EN 044 and MH 040 are optional and are graded on a pass/no pass basis.  These courses may each be repeated once and 
are only offered in the online platform.  These courses carry no credit toward an associate or bachelor degree, but they 
do count toward full-time status.  They are not considered as part of the Satisfactory Academic Progress calculation and 
Řƻ ƴƻǘ Ŏƻǳƴǘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ Dt!Φ  These courses are offered at no additional charge to the students. 
 
EN 074 and MH 070 are required courses for students enrolled in a Nursing program as Tier 2 applicants and are graded 
on a pass/no pass basis.  These courses may each be repeated once and are only offered in the online platform.  These 
courses carry no credit toward an associate or bachelor degree and do not count toward full-time status.  They are not 
ŎƻƴǎƛŘŜǊŜŘ ŀǎ ǇŀǊǘ ƻŦ ǘƘŜ {ŀǘƛǎŦŀŎǘƻǊȅ !ŎŀŘŜƳƛŎ tǊƻƎǊŜǎǎ ŎŀƭŎǳƭŀǘƛƻƴ ŀƴŘ Řƻ ƴƻǘ Ŏƻǳƴǘ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ Dt!Φ  These 
courses are offered at no additional charge to the students. 
 

Transfer Credit Policy 
 

Credit for Previous Education  

Any applicant requesting a transfer credit to Brookline College from another school must meet all of Brookline 

College's admission requirements.  

Students may earn transfer credit in the following ways:  

1. Evaluation of previously earned credit from another postsecondary educational institution accredited by 
an agency recognized by the United States Department of Education  

2. Nationally recognized college-equivalency examinations: Successful completion of College Level 
Examination Program (CLEP), DANTES Subject Standardized Tests (DSST), or National League for Nursing 
(NLN) Achievement Tests  

3. Review of ACE College Credit Recommendation Service Transcript.  
4. For international students, official transcript translation (if applicable) and evaluation from a member of 

the Association of International Credentials Evaluators (AICE) or the National Association of Credential 
Evaluation Services (NACES)  

 

Requirements for Evaluation:  

1. Academic Credit ς For credit to be awarded for previously earned academic credit from another 
accredited postsecondary institution, an official academic transcript(s) must be submitted to the 
Registrar. Course descriptions and/or syllabi must be submitted with the transcript for evaluation 
purposes. Applicants seeking transfer credit for nursing courses may be requested to complete 
skill/competency assessments, if applicable, for the course involved. For international students, official 
transcript translation and evaluation from a member of the Association of International Credentials 
Evaluators (AICE) or the National Association of Credential Evaluation Services (NACES).  ! ƎǊŀŘŜ ƻŦ ά/έ 
(2.0) or higher is required to be considered for transfer credit into Diploma, Associate and Bachelor 
programs.  A grade of "B" (3.0) or higher is required to be considered for transfer into a Graduate-level 
program. In addition, developmental/remedial coursework is not eligible for transfer.  

2. Substitution for a specific course will be considered for transfer credit.  
3. No academic credit is given for life experience or work experience.  
4. ACE (approved military training and service) Recommendation - An ACE transcript.  



76 
 
 

5. Non-general education/core concentration courses completed greater than five (5) years prior will 
generally not be accepted.  

6. General education courses must have been completed within ten (10) years to be considered for transfer 
credit. 

7. Courses or degrees completed at another institution must be similar in content and duration to those 
offered in Brookline College program for which an applicant has applied.  

8. For transfer of credit requirements pertaining to the Bachelor of Science in Nursing and Bachelor of 
Science in Nursing for Baccalaureate Degree Graduates programs, please refer to program specific 
information listed under the Admittance Requirements section of this catalog. 

 

Process for Evaluation:  

1. A Student may submit an official or unofficial transcript to the registrar and request that they be reviewed 
for transfer of credit 

a. Additional documentation (e.g., course descriptions and/or syllabi) must be included with the 
transcripts provided to the registrar 

2. The registrar will provide transcripts to the Director of Education, Associate Director of Education, 
Program Director, or Dean depending upon the appropriate subject matter expert 

3. The Director of Education, Associate Director of Education, Program Director, or Dean will have 
transcripts reviewed and determine the transfer of credit to be awarded, if appropriate, and returned to 
the registrar within 48 hours 

a. If a determination cannot be made immediately, the subject matter expert will notify the 
registrar of any additional documentation needed to make a final decision 

4. The registrar will officially inform the student of the transfer of credit decision the day that it is received 
from the subject matter expert and will remind the student of the need for official transcripts if these 
were not previously provided 

5. The registrar will notify admissions and financial aid of the decision 
6. Official transcripts are due ōȅ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛǊǎǘ ǎŜƳŜǎǘŜǊ ǿƛǘƘ ǘƘŜ ǎŎƘool- transfer credit 

cannot be awarded without official transcripts on file 
 

Credit Transfer to Another School 
Regardless of the institution involved, the acceptance of credits is at the discretion of the accepting institution and 
cannot be guaranteed. Upon request, Brookline College will provide information that may aid the student in receiving 
credits for coursework completed at Brookline College. Brookline College does not, in any way, imply or guarantee 
credits may transfer. 

 
Transferring Credits into a Brookline College Program 
Courses previously completed at Brookline College will be evaluated as all other course work if a student re-enrolls or 
transfers into a new program of study. In the case where a program has changed, previously completed coursework will 
be required to undergo the transfer of credit process (see Credit for Previous Education) for applicability to current 
program requirements. Courses shŀǊŜŘ ōŜǘǿŜŜƴ ǇǊƻƎǊŀƳǎ ǿƛƭƭ ōŜ ŀǎǎƻŎƛŀǘŜŘ ǘƻ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƴŜǿ ǇǊƻƎǊŀƳ ƻŦ ǎǘǳŘȅΦ  Lƴ 
either scenario, a student will resume their studies under the same SAP status as when they left their original program of 
study.  Credits deemed eligible for transfer of cǊŜŘƛǘ ǿƛƭƭ ōŜ ǊŜŦƭŜŎǘŜŘ ƻƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ .ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜ ǘǊŀƴǎŎǊƛǇǘ όǎŜŜ 
/ǊŜŘƛǘ ŦƻǊ tǊŜǾƛƻǳǎ 9ŘǳŎŀǘƛƻƴύΦ ¢ƘŜ ƴǳƳōŜǊ ƻŦ ǿŜŜƪǎ ƛƴ ǘƘŜ ƴŜǿ ǇǊƻƎǊŀƳ ŀƴŘ ΨƻŦŦƛŎƛŀƭΩ ǇǊƻƎǊŀƳ ƭŜƴƎǘƘ Ƴŀȅ ōŜ ƛƴŦƭǳŜƴŎŜŘ 
due to the transferred courses.  Transfer credit may also impaŎǘ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǎŎƘŜŘǳƭŜΦ 
 
Transferred courses and grades are not calculated in the GPA (see Credit for Previous Educational Training). Transferred 
ŎǊŜŘƛǘǎ ǿƛƭƭ ŀŦŦŜŎǘ ǘƘŜ ŀǇǇƭƛŎŀƴǘΩǎ ƳŀȄƛƳǳƳ ǘƛƳŜ ŦǊŀƳŜ ŦƻǊ ǎŀǘƛǎŦŀŎǘƻǊȅ ŀŎŀŘŜƳƛŎ ǇǊƻƎǊŜǎǎ ŀƴŘ ŎƻƳǇƭŜǘƛƻƴ ǇŜrcentage. 
(See Satisfactory Academic Progress (SAP) Statement). Associated courses are calculated in the GPA and Rate of 
Progression calculations. 
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Timeline 
All awards of transfer of credit must be finalized ōȅ ǘƘŜ ŜƴŘ ƻŦ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŦƛǊǎǘ ǎŜƳŜǎǘŜǊ.  If the College does not 
receive official transcripts prior to the start of class and the student is scheduled into a course for which they believe 
transfer credit may be granted, they must attend and participate in the course until a determination of transfer credit is 
made.  If it is deemed they are to receive transfer credit for the course in which they are scheduled and subsequently 
received credit, student charges, if and when impacted, will be adjusted appropriately based on the student receiving 
credit for the course (the book(s)) for that course must be returned; and if the book(s) is/are returned, there will be no 
charges for that/those book(s)). 
 

Documentation 
Lƴ ŀƭƭ ƛƴǎǘŀƴŎŜǎΣ ƛǘ ƛǎ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǊŜǎǇƻƴǎƛōƛƭƛǘȅ ǘƻ ŜƴǎǳǊŜ ǘƘŀǘ ǘƘŜ /ƻƭƭŜƎŜ ǊŜŎŜƛǾŜǎ ŀƭƭ official transcripts and 
documentation (e.g., course descriptions and/or syllabi) supporting their transfer of credit request.  All official transcripts 
should be delivered to the Office of the Registrar at the campus the student wishes to attend.  In addition, photocopies 
of official transcripts or official transcripts opened prior to receipt by Brookline College will not be considered.  
Depending on the institution, there may be a charge to obtain official transcripts. 
 

Appeal of Transfer Credit 
Student appeals of credit transfer decisions should follow the Brookline College appeals procedure outlined in this 
catalog under Institutional Policies. 
 

Audit/Refresher Coursework  
Auditing a Course  
Students may be allowed to audit a course that they have successfully completed. While auditing a course a student is 
ƴƻǘ ŀǘǘŜƳǇǘƛƴƎ ŎǊŜŘƛǘǎΣ ƴƻǊ ǿƛƭƭ ŀ DǊŀŘŜ tƻƛƴǘ ±ŀƭǳŜ ōŜ ŎŀƭŎǳƭŀǘŜŘΦ !ƴ ά!¦έ ƎǊŀŘŜ ǿƛƭƭ ƛƴŘƛŎŀǘŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ǇŀǊǘƛŎƛǇŀǘƛƻƴ 
in an audit course. Course audits may occur as a consequence of an interruption in the program and to allow for student 
remediation.  
 
! ǎǘǳŘŜƴǘΩǎ ǊŜǉǳŜǎǘ ǘƻ ŀǳŘƛǘ Ƴŀȅ ōŜ ƎǊŀƴǘŜŘ ŀǎ ǎǇŀŎŜ ŀƭƭƻǿǎ ǿƛǘƘ ǘƘŜ ŀǇǇǊƻǾŀƭ ƻŦ ŀƴ ŀŎŀŘŜƳƛŎ ŀŘƳƛƴƛǎǘǊŀǘƻǊΦ !ƭƭ ǎŎƘƻƻƭ 
policies are applicable to students while auditing a course. Students are required to attend in accordance with the 
attendance policy and are expected to participate although the course will not impact their GPA. No more than 2 course 
audits may be granted within a program of study.  
 
Although there are no fees or charges associated ǿƛǘƘ ŀǳŘƛǘƛƴƎ ŀ ŎƻǳǊǎŜΣ ŀƴȅ ŎƘŀƴƎŜ ƛƴ ŀ ǎǘǳŘŜƴǘΩǎ ǎŎƘŜŘǳƭŜ Ƙŀǎ ǘƘŜ 
potential to impact financial aid. Students are required to meet with a member of the Financial Aid department prior to 
submitting a formal audit request to the Registrar. 
 

Program, Schedule, and Campus Change 
Students may request a program and/or schedule change through the Office of the Registrar.  Program changes may not 
occur more than one time per academic year and each program change requires a new enrollment agreement to be 
signed. 
 
Students may request a campus transfer to another Brookline College Campus.  The request must be made through the 
hŦŦƛŎŜ ƻŦ ǘƘŜ wŜƎƛǎǘǊŀǊ ŀǘ ǘƘŜ άIƻƳŜέ ƛƴǎǘƛǘǳǘƛƻƴ όŎŀƳǇǳǎ ƻŦ ƛƴƛǘƛŀƭ ŜƴǊƻƭƭƳŜƴǘύ ǘƻ ōŜƎƛƴ ǘƘŜ ǇǊƻŎŜǎǎΦ  Cƛƴŀƭ ŀŎŎŜǇǘŀƴŎŜ 
into the transfer campǳǎ ǿƛƭƭ ōŜ ƳŀŘŜ ōȅ ǘƘŜ 5ƛǊŜŎǘƻǊǎ ƻŦ 9ŘǳŎŀǘƛƻƴ ƻǊ ŘŜǎƛƎƴŜŜǎ ŀǘ ōƻǘƘ ǘƘŜ άIƻƳŜέ ŀƴŘ ǘǊŀƴǎŦŜǊ 
campuses. 
 

Transcripts and Diplomas 
Transcripts:  Students are entitled to receive official transcripts free of charge.  A transcript request will not be processed 
for a student who is financially delinquent to Brookline College.  That is, an official transcript will not be issued until all 
financial obligations to the institution have been met.  The financial delinquency provision does not apply in the case of 
Health Care program completers who are taking the State Board exam may have an official transcript sent to the State Board. 
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Diplomas:  One diploma will be issued at no cost to each student who has met all financial and academic obligations 

required of Brookline College.  A fee of $10 will be assessed for each replacement diploma. A diploma request will not be 

processed until all financial obligations to the institution have been met. 
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UNDERGRADUATE ACADEMIC PROGRAMS 

 

Certificate Programs 
Below is a list of certificate programs and the locations in which they are available: 

¶ Certificate ς Nursing Assistant 
o Phoenix- residential 
o Tempe- residential 

 
 
Certificate ς Nursing Assistant 
146 CONTACT HOURS - 5 WEEKS 
The purpose of the Brookline Nursing Assistant program is to provide individuals with an educational program leading to 
an entry-level position in the field of health care. The on-campus courses in our Nursing Assistant program provide 
students with the requisite theory and skills to become competent, safe nursing assistants. The program meets or exceeds 
all requirements for nursing assistant programs as identified by the Arizona State Board of Nursing. Graduates who 
successfully complete the program are eligible to take the Arizona State Board of Nursing certification examination for 
nursing assistants. The program consists of three courses, a classroom course, a laboratory course, and a clinical course 
totaling 146 hours. The classroom course requires 77 hours and focuses on the acquisition of foundational knowledge that 
is needed to provide patients with basic nursing care. The laboratory component consists of 29 hours and teaches clinical 
skills in a manner that allows students to apply knowledge learned in the classroom. The final course is a 40-hour clinical 
experience which provides students an opportunity to apply acquired knowledge and skills during hands-on experiences 
within an acute and/or long-term care setting. 
 
Brookline College prepares students in the Nursing Assistant program to take certification and/or licensure exams 
related to their program of study. 
 

 
Residential Program Requirements- 
 
 

Program Concentrationς 146 Contact hours 
Lecture 
Hours 

Lab 
Hours 

Practicum 

NA 110 Didactic Course 77 0 0 

NA 120 Lab Course 0 29 0 

NA 130 Clinical Course 0 0 40 

TOTAL 77 29 40 

 

 
Diploma Programs 
Below is a list of Diploma programs and the locations in which they are available: 

¶ Diploma ς Dental Assistant 
o Phoenix- residential 
o Tempe- residential 

¶ Diploma ς Dialysis Technician 
o Tempe- residential 

¶ Diploma ς Medical Assistant  
o Albuquerque- residential (English and Spanish) 
o Phoenix- residential 
o Tempe- residential 
o Tucson- residential 

¶ Diploma ς Medical Insurance Billing & Coding  
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o Albuquerque- residential 
o Phoenix- residential and online 
o Tempe- residential 
o Tucson- residential 

¶ Diploma ς Patient Care Technician  
o Phoenix- residential 
o Tempe- residential 
o Tucson- residential 

¶ Diploma ς Pharmacy Technician  
o Albuquerque- residential 
o Phoenix- residential and online 
o Tempe- residential 
o Tucson- residential 

¶ Diploma - Phlebotomy Technician 
o Phoenix- residential 
o Tucson- residential 

¶ Diploma ς Surgical Technology  
o Tempe- residential 

 

Courses are not necessarily listed in order taken.  Courses required for the successful completion of a program shall be 
available when needed by the student in the normal pursuit of a program of study.  Prerequisites, where appropriate, are 
indicated in the course descriptions for each program. 
 

Please note that the First Aid and CPR component is not required for the successful completion of Module B.  First Aid and 
CPR must be completed prior to student beginning their externship (if it is required by the site).  Certification is not restricted 
to American Heart Association.  Any nationally recognized First Aid and CPR certification will be accepted (i.e. American Red 
Cross, ASHI, National Safety Council).  
 

Diploma - Dental Assistant 
31.5 CREDITS ς 732.5 CONTACT HOURS ς 40 WEEKS 
The goal of the Dental Assistant Program is to provide graduates with the skills and knowledge that will enable them to 
qualify for entry level positions as dental assistants. Since they are trained in clinical, radiographic and administrative 
procedures, their services are also sought by dental schools, dental supply manufacturers, hospital dental departments, 
and insurance companies. Graduates are also capable of filling entry level positions such as dental receptionist, dental 
insurance clerk, dental supply salesperson, and administrative assistant. 
 
 

Student Learning Outcomes: 
Upon completion of the Dental Assistant diploma program, graduates will be able to: 

¶ Perform relevant dental administrative functions 

¶ Assist in chair-side support to Dentists 

¶ Conduct Dental X-Ray procedures (following certification) 

¶ Proceed along your career path with confidence and support 
 
Residential Program Requirements- 
 

Program Concentration ς 31.5 Credits ς 732.5 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

DA 101 Anatomy, Head and Neck Anatomy, Tooth Morphology, and 
Pharmacology  

4.0 40 40 0 

DA 102 Preventative Dentistry, Microbiology, Pathology and Infection 
Control   

4.0 40 40 0 

DA 103 Dental Specialties 4.0 40 40 0 

DA 104 Dental Office Administration, Medical Emergencies and CPR  3.5 32.5 40 0 

DA 105 Dental Radiography  4.0 40 40 0 

DA 106 Restorative Dentistry  4.0 40 40 0 
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DA 107 Dental Materials and Laboratory Procedures  4.0 40 40 0 

DA 190 Clinical Practicum/Externship  4.0 0 0 180 

TOTAL 31.5 272.5 280 180 
 

Diploma - Dialysis Technician 

31.5 CREDITS - 720 CONTACT HOURS ς 40 WEEKS 
The Dialysis Technician program prepares students to take the entry level CCHT (Certified Clinical Hemodialysis 

Technicians) exam upon completion of the program by following a progressive course of study to include the history of 

dialysis, patient vascular access, diet and nutrition and equipment set-up such as water testing in the dialysis clinical 

setting. Students will also learn the psychological effects of kidney disease to include kidney transplantation.  The Dialysis 

Technician program provides training for entry level positions in dialysis centers and hospitals. 

Brookline College prepares students in the Dialysis Technician diploma program to take certification and/or licensure 
exams related to their program of study. 
 

Student Learning Outcomes: 
Upon completion of the Dialysis Technician diploma program, graduates will contribute to the areas of: 

¶ Mechanics and theory of dialysis 

¶ Aspects of Kidney Disease 

¶ Theory of water treatment 

¶ Advanced Dialysis Skills 
 
Residential Program Requirements- 
 

Program Concentration ς 12.5 Credits ς 720 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Module A Medical Terminology 4 40 40 0 

Module B Concepts in Healthcare 4 40 40 0 

DT Module C History and Theory of Dialysis 4 40 40 0 

DT Module D Diet and Nutrition 4 40 40 0 

DT Module E Dialysis Skills 4 40 40 0 

DT Module F Water Quality and Preparation 4 40 40 0 

DT Module G Specialties in Dialysis 4 40 40 0 

DT Module H Dialysis Technician Practicum 3.5 0 0 160 

TOTAL 31.5 280 280 160 
 

Diploma - Medical Assistant 
31.5 CREDITS - 720 CONTACT HOURS - 39 WEEKS 
The Medical Assistant Program provides the necessary training for entry-level positions as a medical assistant in a clinic, 
physician office or urgent care facility.  Graduates will be able to use their skills and knowledge in such areas as patient 
interaction, basic coding and billing, office procedures, use of technology, medical legal documentation and electronic 
medical records.  They will also be able to appropriately assess patient/client situations and intervene within their scope 
of practice.  
 
Brookline College prepares students in the Medical Assistant diploma program to take certification and/or licensure 
exams related to their program of study. 
 

Student Learning Outcomes: 
Upon completion of the Medical Assistant diploma program, graduates will contribute to the areas of: 

¶ Basic Healthcare Concepts 

¶ Medical Office Administration 

¶ Clinical Medical Assistant Practices 

¶ Pharmacology 

¶ Laboratory Practice and, 

¶ Electrocardiography 
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Residential Program Requirements- 
 
 

Program Concentration ς 31.5 Credits ς 720 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Module A Introduction to Healthcare 4 40 40 0 

Module B Concepts in Healthcare 4 40 40 0 

Module C Medical Office Administration 4 40 40 0 

MA Module D Clinical Medical Assisting Duties 4 40 40 0 

MA Module E The Medical Laboratory 4 40 40 0 

MA Module F Pharmacology 4 40 40 0 

MA Module G Electrocardiography 4 40 40 0 

MA Module H MA Practicum 3.5 0 0 160 

TOTAL 31.5 280 280 160 

 
Diploma - Asistente Médica (solo Español) ς Albuquerque Campus Only 
*Este programa solamente se imparte en Español. Todos los materiales de aprendizaje, incluyendo libros de texto y 
planes de estudio serán en Español .* 

 
31.5 CRÉDITOS - 720 HORAS DE RELOJ - 39 SEMANAS 
El programa de Asistente Médica ofrece la formación necesaria para los puestos de entrada como asistente médico en 
una clínica, consultorio médico o centro de atención urgente. Los graduados serán capaces de utilizar sus habilidades y 
conocimientos en áreas tales como la interacción con los pacientes, codificación básica y de facturación, procedimientos 
de oficina, uso de la tecnología, la documentación legal médica y la historia clínica electrónica. También serán capaces de 
evaluar adecuadamente los pacientes situaciones/ cliente e intervenir dentro de su ámbito de acción. 
 
Brookline College prepara los estudiantes en el programa de Asistente Medica para que tomen el exam de certificacion o 
licencia en el program de estudio. 
 
El resultado del aprendizaje del estudiante: 
Cuando termina el programa de Asistente Medica, el graduado puede contribuir en la areas de: 

¶ Conceptos Básicos de Salud 

¶ Administración de Oficina Médica 

¶ Prácticas Clínicas de Asistente Medico 

¶ Farmacología 

¶ Prácticas de Laboratorio y, 

¶ Electrocardiografía. 
 
Requisitos del Programa Residencial - 

 
Concentración del programa ς 31.5 créditos - 720 horas de reloj Horas de 

crédito 
Horas 
lectivas 

Horas de 
laboratorio 

Practicá 

Módulo A - Introducción a la Salud 4.0 40 40 0 

Módulo B ς Conceptos en Salud 4.0 40 40 0 

Módulo C ς Administración de Oficina Médica 4.0 40 40 0 

MA Módulo D ς Clínicas Deberes de Asistencia Médica 4.0 40 40 0 

MA Módulo E ς El Laboratorio Médico 4.0 40 40 0 

MA Módulo F- Farmacología 4.0 40 40 0 

MA Módulo G ς Electrocardiografía 4.0 40 40 0 

MA Módulo H ς Practicum  3.5 0 0 160 

TOTAL 31.5 280 280 160 

 
Diploma - Medical Insurance Billing and Coding (Albuquerque Campus) 

31.5 CREDITS - 720 CONTACT HOURS ς 39 WEEKS 
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The Medical Insurance Billing and Coding Program provides training for entry level positions in private physician offices, 
clinics and hospitals. Students are exposed to the International Classification of Disease (ICD-9 and ICD-10), Current 
Procedural Terminology (CPT), Healthcare Common Procedure Coding System (HCPCS) CMS 1500 form, Anatomy, 
Medical Terminology and InsurŀƴŎŜ tǊƻŎŜǎǎƛƴƎΦ DǊŀŘǳŀǘŜǎ ƻŦ ǘƘƛǎ ǇǊƻƎǊŀƳ ŀǊŜ ǇǊŜǇŀǊŜŘ ǘƻ ŘŜŀƭ ǿƛǘƘ ǇŀǘƛŜƴǘǎΩ ƳŜŘƛŎŀƭ 
information, health records, medical reports and treatment outcomes.  
 
Brookline College prepares students in the Medical Insurance Billing and Coding diploma program to take certification 
and/or licensure exams related to their program of study. 
 

Student Learning Outcomes: 
Upon completion of the Medical Insurance Billing and Coding diploma program, graduates will contribute to the areas of: 

¶ Basic Healthcare Concepts 

¶ Medical Office Administration 

¶ Medical Billing and Financial Management 

¶ Insurance Processing 

¶ Medical Coding Systems and, 

¶ Health Information and Records Management 
 
Residential Program Requirements- 
 
 

Program Concentration ς 31.5 Credits ς 720 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Module A Introduction to Healthcare 4 40 40 0 

Module B Concepts in Healthcare 4 40 40 0 

MIBC Module C Introduction to Medical Billing and Coding  4 40 40 0 

MIBC Module D Medical Billing and Financial Management 4 40 40 0 

MIBC Module E Insurance Processing 4 40 40 0 

MIBC Module F Medical Coding Systems 4 40 40 0 

MIBC Module G Health Information and Records 
Management 

4 
40 40 0 

MIBC Module H MIBC Practicum (Residential) 3.5 0 0 160 

MIBC Module HC MIBC Capstone Project (Online) 3.5 0 0 160 

TOTAL 31.5 280 280 160 
 

*All MIBC students will take the same courses until they reach their final course; residential students will take MIBC 
Module H Practicum and online students will take MIBC Module HC Capstone Project.  In order to be considered an online 
student, the student must complete at least 51% of their program online.  Students who do not meet this requirement 
must complete MIBC Module H MIBC Practicum and are not eligible to complete MIBC Module HC MIBC Capstone. 
 

Diploma - Medical Insurance Billing and Coding  
31.5 CREDITS - 720 CONTACT HOURS ς 39 WEEKS 
The Medical Insurance Billing and Coding Program provides training for entry level positions in private physician offices, 
clinics and hospitals. Students are exposed to the International Classification of Disease (ICD-9 and ICD-10), Current 
Procedural Terminology (CPT), Healthcare Common Procedure Coding System (HCPCS) CMS 1500 form, Anatomy, 
Medical Terminology and Insurance Processing. Graduates of this proƎǊŀƳ ŀǊŜ ǇǊŜǇŀǊŜŘ ǘƻ ŘŜŀƭ ǿƛǘƘ ǇŀǘƛŜƴǘǎΩ ƳŜŘƛŎŀƭ 
information, health records, medical reports and treatment outcomes.   
 
Brookline College prepares students in the Medical Insurance Billing and Coding diploma program to take certification 
and/or licensure exams related to their program of study. 
 

Student Learning Outcomes: 
Upon completion of the Medical Insurance Billing and Coding diploma program, graduates will contribute to the areas of: 

¶ Basic Healthcare Concepts 

¶ Medical Office Administration 

¶ Medical Billing and Financial Management 

¶ Insurance Processing 
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¶ Medical Coding Systems and, 

¶ Health Information and Records Management 
 
Residential Program Requirements- 
 

 Program Concentration ς 31.5 Credits ς 720 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Module A Introduction to Healthcare 4 40 40 0 

Module B Concepts in Healthcare 4 40 40 0 

MIBC Module C.1 Introduction to Medical Billing and Coding and Health 
Insurance 

4 
40 40 0 

MIBC Module D.1 Sensory, Integumentary, Endocrine and Nervous Systems 4 40 40 0 

MIBC Module E.1 Urinary, Female and Male Reproductive Systems 4 40 40 0 

MIBC Module F.1 Cardiovascular, Circulatory, Hemic, Lymphatic, Blood, and 
Respiratory Systems  

4 
40 40 0 

MIBC Module G.1 Musculoskeletal and Digestive Systems 4 40 40 0 

MIBC Module H MIBC Practicum (Residential) 3.5 0 0 160 

TOTAL 31.5 280 280 160 

 
Online Program Requirements- 

 

Program Concentration ς 31.5 Credits ς 720 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Module A Introduction to Healthcare 4 40 40 0 

Module B Concepts in Healthcare 4 40 40 0 

MIBC Module C.1 Introduction to Medical Billing and Coding  4 40 40 0 

MIBC Module D.1 Sensory, Integumentary, Endocrine and Nervous Systems 4 40 40 0 

MIBC Module E.1 Urinary, Female and Male Reproductive Systems 4 40 40 0 

MIBC Module F.1 Cardiovascular, Circulatory, Hemic, Lymphatic, Blood, and 
Respiratory Systems  

4 
40 40 0 

MIBC Module G.1 Musculoskeletal and Digestive Systems 4 40 40 0 

MIBC Module HC MIBC Capstone Project (Online) 3.5 0 0 160 

TOTAL 31.5 280 280 160 

 
*All MIBC students will take the same courses until they reach their final course; residential students will take MIBC 
Module H Practicum and online students will take MIBC Module HC Capstone Project.  In order to be considered an online 
student, the student must complete at least 51% of their program online.  Students who do not meet this requirement 
must complete MIBC Module H MIBC Practicum and are not eligible to complete MIBC Module HC MIBC Capstone. 
 

Diploma - Patient Care Technician 

31.5 CREDITS - 720 CONTACT HOURS ς39 WEEKS 
The Patient Care Technician Program provides training for entry level positions to effectively function in the role of a 
patient care technician in a clinic, hospital, urgent care facility, rehabilitation facility or other health care environment.  
 
Student Learning Outcomes: 
Upon completion of the Patient Care Technician diploma program, graduates will contribute to the areas of: 

¶ Basic Healthcare Concepts 

¶ The Role of the Patient Care Technician 

¶ Physical & Occupational Therapy 

¶ Phlebotomy 

¶ Electrocardiography 

¶ Patient Care Skills and, 

¶ Personal Care & Charting 
 
Residential Program Requirements- 
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Program Concentration ς 31.5 Credits ς 720 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Module A Introduction to Healthcare 4 40 40 0 

Module B Concepts in Healthcare 4 40 40 0 

PCT Module C Role of the Patient Care Technician 4 40 40 0 

PCT Module D Physical and Occupational Therapy Skills 4 40 40 0 

PCT Module E Phlebotomy, Electrocardiography, and 
Respiratory Therapy Skills 

4 40 40 0 

PCT Module F Patient Care Skills 4 40 40 0 

PCT Module G Personal Care Charting 4 40 40 0 

PCT Module H PCT Practicum 3.5 0 0 160 

TOTAL 31.5 280 280 160 

 
 
Diploma - Pharmacy Technician 
31.5 CREDITS - 720 CONTACT HOURS ς 39 WEEKS 
The Pharmacy Technician Program provides training for entry-level positions to effectively function in the role of a 
pharmacy technician in a hospital, pharmacy, pharmacy call center and other health care environments.  
 
Brookline College prepares students in the Pharmacy Technician diploma program to take certification and/or licensure 
exams related to their program of study. 
 

Student Learning Outcomes: 
Upon completion of the Pharmacy Technician diploma program, graduates will contribute to the areas of: 

¶ Basic Healthcare Concepts 

¶ Pharmacy Administration 

¶ Pharmacology 

¶ Pharmacy Technology 

¶ Pharmaceutical Calculation 

¶ Pharmacy Operations 

¶ Pharmacodynamics and, 

¶ Pharmacokinetics 
 
Residential Program Requirements- 
 
 

Program Concentration ς 31.5 Credits ς 720 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Module A Introduction to Healthcare 4 40 40 0 

Module B Concepts in Healthcare 4 40 40 0 

PT Module C Introduction to Pharmacy/Administrative Aspects of 
Pharmacy Technology and Basic Pharmacy Applications 

4 40 40 0 

PT Module D Professional Aspects of Pharmacy 
Technology/Pharmaceutical Calculations 

4 40 40 0 

PT Module E Pharmacy Operations 4 40 40 0 

PT Module F Pharmacodynamics and Pharmacokinetics 4 40 40 0 

PT Module G Pharmacology 4 40 40 0 

PT Module H Pharmacy Practicum 3.5 0 0 160 

TOTAL 31.5 280 280 160 

 
Diploma - Pharmacy Technician (Online) 
28 CREDITS - 560 CONTACT HOURS ς 35 WEEKS 
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The Pharmacy Technician Program provides training for entry-level positions to effectively function in the role of a 
pharmacy technician in a hospital, pharmacy, pharmacy call center and other health care environments.  
 
Brookline College prepares students in the Pharmacy Technician diploma program to take certification and/or licensure 
exams related to their program of study. 
 

Student Learning Outcomes: 
Upon completion of the Pharmacy Technician diploma program, graduates will contribute to the areas of: 

¶ Basic Healthcare Concepts 

¶ Pharmacy Administration 

¶ Pharmacology 

¶ Pharmacy Technology 

¶ Pharmaceutical Calculation 

¶ Pharmacy Operations 

¶ Pharmacodynamics and, 

¶ Pharmacokinetics 
 
Online Program Requirements- 
 
 

Program Concentration ς 28 Credits ς 560 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Module A Medical Terminology 4 40 40 0 

Module B Concepts in Healthcare 4 40 40 0 

PTO Module C Pharmacy Administration and Applications 4 40 40 0 

PTO Module D Pharmaceutical Calculations 4 40 40 0 

PTO Module E Pharmacy Operations 4 40 40 0 

PTO Module F Body Systems 4 40 40 0 

PTO Module G Pharmacology 4 40 40 0 

TOTAL 28 280 280 0 

 
Diploma - Phlebotomy Technician 
31.5 CREDITS - 720 CONTACT HOURS ς 39 WEEKS 
The Phlebotomy Program is designed to prepare the students to obtain blood specimens from patients for the purpose 
of testing and analyzing. The phlebotomy technician works in a drawing station, clinics or medical laboratory or under 
the direction of the laboratory supervisor. The job requires manual dexterity and additional skills in communication and 
clerical duties. Upon satis­factory completion of the program, the students are qualified for entry-level positions and to take 
a national certification examination. 
 
Brookline College prepares students in the Phlebotomy Technician diploma program to take certification and/or 
licensure exams related to their program of study. 
 

Student Learning Outcomes: 
Upon completion of the Phlebotomy Technician diploma program, graduates will contribute to the areas of: 

¶ Basic Healthcare Concepts 

¶ Medical Office Administration 

¶ Phlebotomy Procedures 

¶ Safety and Infection Control and, 

¶ Special Procedures and Point of Care Testing 
 
Residential Program Requirements- 
 
 

Program Concentration ς 31.5 Credits ς 720 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Module A Introduction to Healthcare 4 40 40 0 
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Module B Concepts in Healthcare 4 40 40 0 

Module C Medical Office Administration 4 40 40 0 

PH Module D Introduction Phlebotomy 4 40 40 0 

PH Module E Safety and Infection Control 4 40 40 0 

PH Module F Phlebotomy Procedure 4 40 40 0 

PH Module G Special Procedures and Point of Care Testing 4 40 40 0 

PH Module H PH Practicum 3.5 0 0 160 

TOTAL 31.5 280 280 160 

 

Diploma - Surgical Technology 
63 CREDITS - 1,440 CONTACT HOURS - 60 WEEKS 
The surgical technology program is designed to provide students with the necessary knowledge and skills required to 
practice in the operating room environment. The surgical technologist is an integral part of the operating room team. 
Surgical technologists work under the supervision of a surgeon and an operating room nurse to ensure that the operating 
room environment is safe, equipment is functioning properly and that during the operative procedure all team members 
are maximizing patient safety. Students study topics that include hospital organization, safety and legal issues, anatomy 
and physiology, aseptic technique, surgical procedures. Upon successful completion of the program, graduates will have 
acquired the skills required for entry-level positions in a variety of settings. 
 
Brookline College prepares students in the Surgical Technology diploma program to take certification and/or licensure 
exams related to their program of study. 
 

Student Learning Outcomes: 
Upon completion of the Surgical Technology diploma program, graduates will contribute to the areas of: 

¶ Basic Healthcare Concepts 

¶ Anatomy & Physiology 

¶ Introduction to Surgical Technology 

¶ Surgical Techniques 
 
Residential Program Requirements- 
 
 

Program Concentration ς 59 Credits ς 1455 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

STMOD1 Anatomy and Physiology/Medical Terminology 20 150 150 0 

STMOD2 Introduction to Surgical Technology 18 225 75 0 

STMOD3 Surgical Techniques 13 105 195 0 

STMOD4 Clinical Externship 12 0 0 540 

TOTAL 63.0 480 420 540 
 

 

Associate Degree Programs 
Below is a list of Associate Degree programs and the locations in which they are available: 

¶ Associate of Science ς Accounting 
o Albuquerque- residential 

¶ Associate of Science ς Allied Health 
o Phoenix- online 

¶ Associate of Science ς Business 
o Phoenix- online 
o Tucson- residential 

¶ Associate of Science - Criminal Justice 
o Albuquerque- residential 
o Tempe- residential 
o Tucson- residential 
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¶ Associate of Science - Medical Laboratory Technician 
o Phoenix- residential 

¶ Associate of Science - Paralegal Studies 
o Phoenix- online 
o Tucson- residential 

¶ Associate of Science - Physical Therapist Assistant 
o Phoenix- residential 

 

Courses are not necessarily listed in order taken.  Courses required for the successful completion of a program shall be 
available when needed by the student in the normal pursuit of a program of study.  Prerequisites, where appropriate, are 
indicated in the course descriptions for each program. 

 
Associate of Science - Accounting 
60 CREDITS - 930 CONTACT HOURS - 60 WEEKS 
¢ƻŘŀȅΩǎ ƳƻŘŜǊƴ ŀŎŎƻǳƴǘƛƴƎ ŀƎŜƴŎƛŜǎ ŀǊŜ ǊŜǉǳƛǊƛƴƎ ƳƻǊŜ ƛƴ-depth knowledge and greater skill for their positions. 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ !ǎǎƻŎƛŀǘŜ ƻŦ {ŎƛŜƴŎŜ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳ ƛǎ ŀƴ ŜȄǘŜƴǎƛǾŜ ǇǊƻƎǊŀƳ ǘƘŀǘ ǇǊŜǇŀǊŜǎ ǎǘǳŘŜƴǘǎ ŦƻǊ ŜƴǘǊȅ-level 
positions and a rewarding career in accounting.  Students will develop knowledge and skills in areas such globalization, 
workplace diversity, principles of accounting, communication skills, and ethical behavior. 
 
Student Learning Outcomes: 
Upon completion of the Associate of Science in Accounting program, graduates will contribute to the areas of: 

¶ Primary Accounting Concepts and their Applications 

¶ General Business Principles 

¶ Payroll Calculations and Payroll Management 

¶ Business Finance 

¶ Critical Thinking & Decision Making 

¶ Business Law and, 

¶ Word processing & Spreadsheet application 
 
Residential Program Requirements- 
 
 

Program Concentration ς 33 Credits ς 495 Contact hours Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

AC 101 Accounting I 3.0 45 0 0 

AC 111 Computerized Accounting 3.0 45 0 0 

AC 121 Business Math 3.0 45 0 0 

AC 201 Accounting II 3.0 45 0 0 

AC 211 Intermediate Accounting I 3.0 45 0 0 

AC 221 Personal Income Tax 3.0 45 0 0 

AC 231 Payroll 3.0 45 0 0 

AC 240 Business Finance 3.0 45 0 0 

BU 176 Business Principles 3.0 45 0 0 

BU 240 Critical Thinking and Decision Making 3.0 45 0 0 

BU 299 Business Law 3.0 45 0 0 

General Education - 15 Credits - 225 Contact hours Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

BI 165 Introduction to Biology 3.0 45 0 0 

EN 144 English Composition 3.0 45 0 0 

MH 140 College Mathematics 3.0 45 0 0 

PS 135 Introduction to Psychology 3.0 45 0 0 

SO 170 Introduction to Sociology 3.0 45 0 0 

Additional Course Requirements - 12 Credits - 210 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 
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CP 100 Word Processing and Presentations 3.0 30 30 0 

CP 101 Spreadsheets and Databases 3.0 30 30 0 

PD 299 Professional Development 3.0 45 0 0 

SS 100 Student Success 3.0 45 0 0 

TOTAL 60.0 870 60 0 

 

Degree Associate of Science - Allied Health 
61.5 CREDITS - 450 CONTACT HOURS - 30 WEEKS 
The Associate of Science in Allied Health degree program provides allied health diploma holders with an opportunity to 
develop more in-depth knowledge of the healthcare environment. With courses in accounting, finance, marketing and 
communications, graduates will be better prepared to assume roles of additional responsibility within their area of allied 
health practice. The program, delivered online, is comprised of general education and core technical courses that can be 
completed in 30 weeks of full-time enrollment. 
 
Student Learning Outcomes: 
Upon completion of the Associate of Science in Allied Health program, graduates will contribute to the areas of: 

¶ Anatomy & Physiology 

¶ Electronic Medical Records 

¶ Medical Law & Ethics 

¶ Medical Office Administration 

¶ Medical Terminology 

¶ Principles of Health Care Administration 
 
Online Program Requirements- 
 
To be eligible for admission to the Associate of Science in Allied Health degree program, an applicant must be at least 18 
years of age, have a minimum of a U.S. high school diploma (or GED or equivalent from another country), and have 
successfully completed an allied health diploma.  
 

Program Concentration ς 43.5 Credits ς 180 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

Block Transfer -- Allied Health diploma* 31.5    

HA 206 Introduction to Health Care Accounting 3.0 45 0 0 

HA 207 Health Care Finance 3.0 45 0 0 

HA 211 Health Care Marketing and Customer Service 3.0 45 0 0 

HA 220 Interpersonal Communications in Health Care 3.0 45 0 0 

General Education - 15 Credits - 225 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

BI 165 Introduction to Biology 3.0 45 0 0 

EN 144 English Composition 3.0 45 0 0 

MH 140 College Mathematics 3.0 45 0 0 

PS 135 Introduction to Psychology 3.0 45 0 0 

SO 170 Introduction to Sociology 3.0 45 0 0 

Additional Course Requirements - 3 Credits - 45 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

SS 100 Student Success 3.0 45 0 0 

Electives (As Required to Meet Program Credit Hour 
Requirement) 

    

HA 204 Health Care Organizations 3.0 45 0 0 

HA 210 Medical Law and Ethics 3.0 45 0 0 

HA 240 Medical Office Administration 3.0 45 0 0 

PD 299 Professional Development 3.0 45 0 0 

TOTAL 61.5 45 0 0 
 

* Up to 31.5 semester hours may be transferred into the program from an allied health diploma program. Official 
transcripts documenting the conferral of an allied health diploma program must be provided.  Students holding allied 
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health diplomas with less than 31.5 semester credit hours will be required to select from identified electives to meet the 
requirement for completion of 61.5 semester credit hours for graduation.      
 

Degree Associate of Science - Business 
60 CREDITS - 930 CONTACT HOURS - 60 WEEKS 
¢ƘŜ !ǎǎƻŎƛŀǘŜ ƻŦ {ŎƛŜƴŎŜ ƛƴ .ǳǎƛƴŜǎǎ ǇǊƻƎǊŀƳ ƛǎ ŘŜǎƛƎƴŜŘ ǘƻ ŜƴƘŀƴŎŜ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ŎŀǊŜŜǊ ƻǇǇƻǊǘǳƴƛǘƛŜǎ ŀƴŘ ƛƳǇǊƻǾŜ 
opportunities for advancement by providing a diverse and well-rounded curriculum of general education, business and 
management studies.  Students will gain a greater understanding of management and supervision techniques, which will 
help enable them to more readily attain entry-ƭŜǾŜƭ ƳŀƴŀƎŜƳŜƴǘ Ǉƻǎƛǘƛƻƴǎ ƛƴ ǘƻŘŀȅΩǎ ŎƻƳǇŜǘƛǘƛǾŜ ōǳǎƛƴŜǎǎ ŜƴǾƛǊƻƴƳŜƴǘΦ 
 
Student Learning Outcomes: 
Upon completion of the Associate of Science in Business program, graduates will contribute to the areas of: 

¶ Business Administration 

¶ Business Communications 

¶ Human Resources Management 

¶ Marketing 

¶ Critical Thinking and Problem Solving 

¶ Accounting 

¶ Management and Quality Management 

¶ Business Law 

¶ Word processing & Spreadsheet application 

¶ Fundamental Business Principals 
 
Residential and Online Program Requirements- 
 
 

Program Concentration ς 33 Credits ς 495 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

AC 101 Accounting I 3.0 45 0 0 

AC 240 Business Finance 3.0 45 0 0 

BU 175 Business Communications 3.0 45 0 0 

BU 176 Business Principles 3.0 45 0 0 

BU 177 Management 3.0 45 0 0 

BU 210 Human Resource Management 3.0 45 0 0 

BU 215 Customer Service Concepts 3.0 45 0 0 

BU 240 Critical Thinking and Decision Making 3.0 45 0 0 

BU 279 Marketing 3.0 45 0 0 

BU 280 Quality Management 3.0 45 0 0 

BU 299 Business Law 3.0 45 0 0 

General Education - 15 Credits - 225 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

BI 165 Introduction to Biology 3.0 45 0 0 

EN 144 English Composition 3.0 45 0 0 

MH 140 College Mathematics 3.0 45 0 0 

PS 135 Introduction to Psychology 3.0 45 0 0 

SO 170 Introduction to Sociology 3.0 45 0 0 

Additional Course Requirements - 12 Credits - 210 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

CP 100 Word Processing and Presentations 3.0 30 30 0 

CP 101 Spreadsheets and Databases 3.0 30 30 0 

PD 299 Professional Development 3.0 45 0 0 

SS 100 Student Success 3.0 45 0 0 

TOTAL 60.0 870 60 0 

 

Degree Associate of Science - Criminal Justice 
60 CREDITS - 915 CONTACT HOURS - 60 WEEKS 
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¢ƻŘŀȅΩǎ ƳƻŘŜǊƴ ƭŀǿ enforcement agencies are requiring more in-depth knowledge and greater skill for their positions. 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ !ǎǎƻŎƛŀǘŜ ƻŦ {ŎƛŜƴŎŜ ŘŜƎǊŜŜ ǇǊƻƎǊŀƳ ƛǎ ŀƴ ŜȄǘŜƴǎƛǾŜ ǇǊƻƎǊŀƳ ǘƘŀǘ ǇǊŜǇŀǊŜǎ ǎǘǳŘŜƴǘǎ ŦƻǊ ŜƴǘǊȅ-level 
positions and a rewarding career in criminal justice.  Students will develop knowledge and skills in areas such as inmate 
management, private security, criminal investigation, juvenile justice, procedural criminal law, counter-terrorism, 
community relations and more.   
 
Student Learning Outcomes: 
Upon completion of the Associate of Science in Criminal Justice program, graduates will contribute to the areas of: 

¶ The Criminal Justice System 

¶ Corrections 

¶ Criminology 

¶ Private Security 

¶ Criminal Investigations 

¶ Juvenile Justice 

¶ Procedural Criminal Law 

¶ Substantive Criminal Law 

¶ Ethics in Criminal Justice 

¶ Terrorism 

 
Residential Program Requirements- 
 
 

Program Concentration ς 36 Credits ς 540 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

CJ 100 Criminal Justice System 3.0 45 0 0 

CJ 105 Corrections 3.0 45 0 0 

CJ 112 Criminology 3.0 45 0 0 

CJ 116 Private Security 3.0 45 0 0 

CJ 122 Communications in Criminal Justice 3.0 45 0 0 

CJ 126 Criminal Investigations 3.0 45 0 0 

CJ 212 Juvenile Justice 3.0 45 0 0 

CJ 250 Contemporary Issues in Criminal Justice 3.0 45 0 0 

CJ 260 Procedural Criminal Law 3.0 45 0 0 

CJ 270 Substantive Criminal Law 3.0 45 0 0 

CJ 282 Ethics in Criminal Justice 3.0 45 0 0 

CJ 290 Terrorism 3.0 45 0 0 

General Education - 15 Credits - 225 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

BI 165 Introduction to Biology 3.0 45 0 0 

EN 144 English Composition 3.0 45 0 0 

MH 140 College Mathematics 3.0 45 0 0 

PS 135 Introduction to Psychology 3.0 45 0 0 

SO 170 Introduction to Sociology 3.0 45 0 0 

Additional Course Requirements - 9 Credits - 150 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

CP 100 Word Processing and Presentations 3.0 30 30 0 

PD 299 Professional Development 3.0 45 0 0 

SS 100 Student Success 3.0 45 0 0 

TOTAL 60.0 885 30 0 

 

Degree Associate of Science - Medical Laboratory Technician 
62 CREDITS - 1305 CONTACT HOURS - 60 WEEKS 
The role of the Medical Laboratory Technician is critical in providing results that aid the physician in the detection, 
diagnosis and treatment of disease. In addition to learning techniques related to the collection and processing of 
samples, students will learn the purpose and procedures for routine laboratory tests in the areas of blood bank, 
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chemistry, hematology, microbiology, urinalysis and serology. Graduates will be prepared for entry level positions in a 
variety of healthcare settings.  
 
Student Learning Outcomes: 
Graduates of the Medical Laboratory Technician Associate in Science Degree Program will be able to: 

¶ Demonstrate professionalism as expected of a health care worker by: adhering to regulations, including safety 
and confidentiality, as required by federal, state and local laws and the institutions for which they are 
employed; acting with integrity; employing ethical standards and behaviors; communicating and collaborating 
with other members of the health care team, patients and the public; adhering to acceptable hygiene and 
appearance standards; and working within established standards of practice. 

¶ Safely and accurately collect and process various biological samples for analysis. Perform, monitor and apply 
quality control and quality assurance principles in the workplace. Perform and demonstrate entry-level 
technical skills for routine laboratory procedures in the pre-analytical, analytical and post-analytical 
components of chemistry hematology/hemostasis, blood bank/transfusion medicine, microbiology, 
immunology, urinalysis/body fluids, and phlebotomy and laboratory operations. 

¶ Recognize and apply results of laboratory analysis of normal, abnormal and unexpected results as required of 
an entry-level medical laboratory technician and take appropriate actions with regard to reporting results 
and/or repeating policies and procedures. Evaluate and take action on results of routine laboratory analyses 
following predetermined protocols and using effective critical thinking skills.  

 
Residential Program Requirements- 
 

Program Concentration ς 44 Credits ς 1035 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

MLT 100 Introduction to MLT 3.0 30 30 0 

MLT 101 Urinalysis  3.0 30 30 0 

MLT 105 Microbiology I 4.0 45 30 0 

MLT 110 Microbiology II 4.0 45 30 0 

MLT 120 Clinical Chemistry I 4.0 45 30 0 

MLT 130 Immunohematology 4.0 45 30 0 

MLT 135 Clinical Chemistry II 4.0 45 30 0 

MLT 170 Introduction to Immunology 2.0 30 0 0 

MLT 200 Hematology I 4.0 45 30 0 

MLT 205 Hematology II 4.0 45 30 0 

MLT 250 MLT Clinical Experience 8.0 0 0 360 

General Education - 15 Credits - 225 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

BI 165 Introduction to Biology 3.0 45 0 0 

EN 144 English Composition 3.0 45 0 0 

MH 140 College Mathematics 3.0 45 0 0 

PS 135 Introduction to Psychology 3.0 45 0 0 

SO 170 Introduction to Sociology 3.0 45 0 0 

Additional Course Requirements - 3 Credits - 45 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

CHM 100 General Chemistry 3.0 45 0 0 

TOTAL 62.0 675 270 360 

 
The Brookline College ς Phoenix Campus Medical Laboratory Technician program has been granted accreditation by the 
National Accrediting Agency for Clinical Laboratory Sciences (NAACLS): 

5600 N. River Road, Suite 720 
Rosemont, IL 60018 
Telephone: 773-714-8880 
Website: www.naacls.org 
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Degree Associate of Science - Paralegal Studies 
60 CREDITS - 1030 CONTACT HOURS - 60 WEEKS 
Graduates of the Paralegal Studies Associates Degree program at Brookline College will be prepared to function in entry-
level positions in various legal office settings such as courts, law firms, insurance offices, or corporate legal divisions 
having skills in legal research, office skills, professional ethics, legal writing, analysis of case law, and communication. 
 
Student Learning Outcomes: 
Upon completion of the Associate of Science in Paralegal Studies program, graduates will contribute to the areas of: 

¶ Legal Research & Writing 

¶ Torts & Litigation 

¶ Legal Assisting 

¶ Family Law 

¶ Law Office Management 

¶ Criminal Law 

¶ Contracts and, 

¶ Estate Planning 
 
Residential Program Requirements- 
 
 

Program Concentration ς 39 Credits ς 700 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

LA 100 Legal Research and Writing I 3.0 45 0 0 

LA 101 Legal Assisting 3.0 45 0 0 

LA 110 Torts and Litigation I 3.0 45 0 0 

LA 115 Family Law 3.0 45 0 0 

LA 120 Specialty Practice Forms 3.0 45 0 0 

LA 125 Law Office Management 3.0 45 0 0 

CJ 260 Procedural Criminal Law 3.0 45 0 0 

CJ 270 Substantive Criminal Law 3.0 45 0 0 

LA 200 Contracts 3.0 45 0 0 

LA 210 Estate Planning and Probate 3.0 45 0 0 

LA 216 Torts and Litigation II 3.0 45 0 0 

LA 220 Legal Research and Writing II 3.0 45 0 0 

LA 290 Externship (Residential) 3.0 0 0 160 

General Education - 15 Credits - 225 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

BI 165 Introduction to Biology 3.0 45 0 0 

EN 144 English Composition 3.0 45 0 0 

MH 140 College Mathematics 3.0 45 0 0 

PS 135 Introduction to Psychology 3.0 45 0 0 

SO 170 Introduction to Sociology 3.0 45 0 0 

Additional Course Requirements - 6 Credits - 105 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

CP 100 Word Processing and Presentations 3.0 30 30 0 

SS 100 Student Success 3.0 45 0 0 

TOTAL 60.0 840 30 160 

 
 
Online Program Requirements- 
 
 

Program Concentration ς 39 Credits ς 700 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

LA 100 Legal Research and Writing I 3.0 45 0 0 
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LA 101 Legal Assisting 3.0 45 0 0 

LA 110 Torts and Litigation I 3.0 45 0 0 

LA 115 Family Law 3.0 45 0 0 

LA 120 Specialty Practice Forms 3.0 45 0 0 

LA 125 Law Office Management 3.0 45 0 0 

CJ 260 Procedural Criminal Law 3.0 45 0 0 

CJ 270 Substantive Criminal Law 3.0 45 0 0 

LA 200 Contracts 3.0 45 0 0 

LA 210 Estate Planning and Probate 3.0 45 0 0 

LA 216 Torts and Litigation II 3.0 45 0 0 

LA 220 Legal Research and Writing II 3.0 45 0 0 

LA 291 Portfolio Project (Online) 3.0 0 0 160 

General Education - 15 Credits - 225 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

BI 165 Introduction to Biology 3.0 45 0 0 

EN 144 English Composition 3.0 45 0 0 

MH 140 College Mathematics 3.0 45 0 0 

PS 135 Introduction to Psychology 3.0 45 0 0 

SO 170 Introduction to Sociology 3.0 45 0 0 

Additional Course Requirements - 6 Credits - 105 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

CP 100 Word Processing and Presentations 3.0 30 30 0 

SS 100 Student Success 3.0 45 0 0 

TOTAL 60.0 840 30 160 

 

Degree Associate of Science - Physical Therapist Assistant 
73 CREDITS - 1645 CONTACT HOURS - 75 WEEKS 
¢ƘŜ ǇǊƻƎǊŀƳΩǎ ƻōƧŜŎǘƛǾŜ ƛǎ ǘƻ ŜŘǳŎŀǘŜ ǎǘǳŘŜƴǘǎ ƛƴ ǘƘŜ Ƴƻǎǘ ŎǳǊǊŜƴǘ ŎƻƴŎŜǇǘǎ ŀƴŘ ǇǊŀŎǘƛŎŜǎ ƛƴ ǘƘŜ ǇƘȅǎƛŎŀƭ ǘƘŜǊŀǇȅ ŦƛŜƭŘΤ 
to train future PTAs to have the knowledge and abilities to perform their role within the PT profession and under the 
direction and supervision of a Physical Therapist; to graduate individuals who are safe, effective, ethical and productive 
members of the healthcare team; and to train future PTAs to be caring, considerate and compassionate individuals who 
respect the rights and dignity of the multicultural community. 
 
Brookline College prepares students in the Associate of Science in Physical Therapist Assistant program to take 
certification and/or licensure exams related to their program of study. 
 

Student Learning Outcomes: 
Upon completion of the Associate of Science in Physical Therapist Assistant program, graduates will contribute to the 
areas of: 

¶ Kinesiology 

¶ Patient Care Skills 

¶ Therapeutic Exercise 

¶ The Pathology of Systems 

¶ Anatomy & Physiology 

¶ Neurologic Rehabilitation 

¶ Orthopedic Rehabilitation 

¶ Physical Agents and Modalities 
 
Residential Program Requirements- 
 
 

Program Concentration ς 58 Credits ς 1420 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

AP 101 Anatomy & Physiology 6.0 75 30 0 

PTA 100 Introduction to PTA and Ethics 3.0 45 0 0 
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PTA 103 Documentation & Medical Terminology 3.0 45 0 0 

PTA 104 Kinesiology I 3.0 30 30 0 

PTA 105 Kinesiology II 3.0 30 30 0 

PTA 106 Patient Care Skills 3.0 30 30 0 

PTA 107 Therapeutic Exercise 3.0 30 30 0 

PTA 200 Pathology of Systems I 3.0 45 0 0 

PTA 201 Pathology of Systems II 3.0 45 0 0 

PTA 202 Neurologic Rehabilitation 3.0 30 30 0 

PTA 203 Orthopedic Rehabilitation 3.0 30 30 0 

PTA 204 Rehabilitation Across the Lifespan 3.0 45 0 0 

PTA 205 Physical Agent Modalities 3.0 30 30 0 

PTA 210 Physical Therapy Professional Issues 2.0 30 0 0 

PTA 301 Clinical Experience I 2.0 0 0 80 

PTA 302 Clinical Practice II 6.0 0 0 280 

PTA 303 Clinical Practice III 6.0 0 0 280 

General Education - 15 Credits - 225 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

BI 165 Introduction to Biology 3.0 45 0 0 

EN 144 English Composition 3.0 45 0 0 

MH 140 College Mathematics 3.0 45 0 0 

PS 135 Introduction to Psychology 3.0 45 0 0 

PO 136 Introduction to Political Science 3.0 45 0 0 

TOTAL 73.0 765 240 640 

 
The Associate of Science ς Physical Therapist Assistant Degree at Brookline College- Phoenix Campus is accredited by the 
Commission on Accreditation in Physical Therapy Education (CAPTE). 

1111 North Fairfax Street  
Alexandria, Virginia 22314  
Telephone: 703-706-3245  
Email: accreditation@apta.org  
Website: www.capteonline.org  

 

Bachelor Degree Programs 
Below is a list of Bachelor Degree programs and the locations in which they are available: 

¶ Bachelors of Science - Criminal Justice 
o Albuquerque- residential 
o Tucson- residential 

¶ Bachelor of Science ς Health Care Administration 
o Phoenix- online 

¶ Bachelor of Science ς Management 
o Phoenix- online 

¶ Bachelor of Science ς Medical Laboratory Science 
o Phoenix- residential 

¶ Bachelor of Science ς Nursing 
o Albuquerque- residential 
o Phoenix- residential 

¶ Bachelor of Science - Nursing for Baccalaureate Degree Graduates 
o Albuquerque- residential 
o Phoenix- residential 

¶ Bachelor of Science ς RN to BSN 
o Phoenix- online 
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Courses are not necessarily listed in order taken.  Courses required for the successful completion of a program shall be 
available when needed by the student in the normal pursuit of a program of study.  Prerequisites, where appropriate, are 
indicated in the course descriptions for each program. 
 

Degree Bachelor of Science - Criminal Justice  
120 CREDITS ς 1830 CONTACT HOURS - 120 WEEKS 
The Bachelor of Science in Criminal Justice program provides students with a broad understanding of the criminal justice 
system, which will help them address a range of issues within the field of justice administration. It examines, the 
theoretical causes of criminality, the methods of criminal justice research, and aspects of professionalism and ethics for 
criminal justice practitioners. Graduates of this program will be prepared to seek entry-level opportunities or advance in 
career fields including corrections, juvenile justice, courts, security, probation, and law enforcement. 
 
Student Learning Outcomes: 
Upon completion of the Bachelor of Science in Criminal Justice program, graduates will contribute to the areas of: 

¶ The Criminal Justice System 

¶ Corrections 

¶ Criminology 

¶ Private Security 

¶ Criminal Investigations 

¶ Juvenile Justice 

¶ Procedural Criminal Law 

¶ Substantive Criminal Law 

¶ Ethics in Criminal Justice 

¶ Supervision and Management in Criminal Justice 

¶ Loss Prevention / Asset Protection 

¶ Correctional Strategies 

¶ Computer-based Crime 

¶ Organized Crime 

¶ Race, Ethnicity and Crime in America 

¶ Victimology 

¶ Terrorism 
 
Residential Program Requirements- 
 
 

Program Concentration ς 72 Credits ς 1080 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

CJ 100 Criminal Justice System 3.0 45 0 0 

CJ 105 Corrections 3.0 45 0 0 

CJ 112  Criminology 3.0 45 0 0 

CJ 116 Private Security 3.0 45 0 0 

CJ 122 Communications in Criminal Justice 3.0 45 0 0 

CJ 126 Criminal Investigations 3.0 45 0 0 

CJ 212 Juvenile Justice 3.0 45 0 0 

CJ 250 Contemporary Issues in Criminal Justice 3.0 45 0 0 

CJ 260 Procedural Criminal Law 3.0 45 0 0 

CJ 270 Substantive Criminal Law 3.0 45 0 0 

CJ 282 Ethics in Criminal Justice 3.0 45 0 0 

CJ 290 Terrorism 3.0 45 0 0 

CJ 300 Supervision and Management in Criminal Justice 3.0 45 0 0 

CJ 320 Delinquency Prevention and Control 3.0 45 0 0 

CJ 330 Loss Prevention/Asset Protection 3.0 45 0 0 

CJ 350 Correctional Strategies 3.0 45 0 0 

CJ 360 Computer-based Crime 3.0 45 0 0 

CJ 380 Organized Crime 3.0 45 0 0 
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CJ 400 Race, Ethnicity and Crime in America 3.0 45 0 0 

CJ 410 Legal Research 3.0 45 0 0 

CJ 420 Corrections Laws and Liability 3.0 45 0 0 

CJ 430 Criminalistics 3.0 45 0 0 

CJ 440 Victimology 3.0 45 0 0 

CJ 460 Violence in America 3.0 45 0 0 

General Education - 36 Credits - 540 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

BI 165 Introduction to Biology 3.0 45 0 0 

EN 144 English Composition 3.0 45 0 0 

CO 415 Multi-Cultural Communications 3.0 45 0 0 

GO 200 Geography 3.0 45 0 0 

HU 200 Humanities 3.0 45 0 0 

LI 310 Contemporary Literature 3.0 45 0 0 

MH 140 College Mathematics 3.0 45 0 0 

PH 330 Decision Making 3.0 45 0 0 

PH 410 Ethics 3.0 45 0 0 

PS 135 Introduction to Psychology 3.0 45 0 0 

QN 320 Essential Statistical Thinking 3.0 45 0 0 

SO 170 Introduction to Sociology 3.0 45 0 0 

Additional Course Requirements - 12 Credits - 210 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

CP 100 Word Processing and Presentations 3.0 30 30 0 

CP 101 Spreadsheets and Databases 3.0 30 30 0 

PD 299 Professional Development 3.0 45 0 0 

SS 100 Student Success 3.0 45 0 0 

TOTAL 120.0 1770 60 0 

 

Degree Bachelor of Science - Health Care Administration 
120 CREDITS - 1860 CONTACT HOURS - 120 WEEKS 
The objective of this program is to provide knowledge related to health care policy and operations, as well as management 
skills that can be applied in the complex health services sector. Course work includes practical and traditional areas of health 
care such as medical terminology, medical office management, types of health care organizations and administrative functions, 
as well as more theoretical and contemporary subjects like public policy, human resource management, organizational 
behavior, and business strategy in health care. Additionally, the general education courses add to the overall preparatory 
knowledge of lifelong learning. Courses are taught by instructors who are practitioners in the field and can provide you with 
insight to help you become successful in the health care services sector of your choice. This combination of skills, along with a 
familiarity with the terminology and structure of the health care system, provide a strong foundation for a health care 
administration career. Graduates of this program will be prepared to enter the professional environment of health care in an 
entry-level supervisory/management position. 
 

Student Learning Outcomes: 
Upon completion of the Bachelor of Science in Health Care Administration program, graduates will contribute to the 
areas of: 

¶ Anatomy & Physiology 

¶ Electronic Medical Records 

¶ Management 

¶ Medical Law & Ethics 

¶ Medical Office Administration 

¶ Medical Terminology 

¶ Principles of Health Care Administration 

¶ Quality Management 
 
Online Program Requirements- 
 
 



98 
 
 

Program Concentration ς 72 Credits ς 1110 Contact hours Credit Hours Lecture Hours Lab Hours Practicum 

HA 100 Medical Terminology 3.0 45 0 0 

HA 110 Electronic Medical Records 3.0 30 30 0 

HA 200 Anatomy and Physiology 3.0 45 0 0 

HA 204 Health Care Organizations 3.0 45 0 0 

HA 205 Health Care Economics 3.0 45 0 0 

HA 206 Introduction to Health Care Accounting 3.0 45 0 0 

HA 207 Health Care Finance 3.0 45 0 0 

HA 210 Medical Law and Ethics 3.0 45 0 0 

HA 211 Health Care Marketing and Customer Service 3.0 45 0 0 

HA 220 Interpersonal Communications in Health Care 3.0 45 0 0 

HA 240 Medical Office Administration 3.0 30 30 0 

Concentration Elective (200 level) 3.0 45 0 0 

HA 300 Wellness Education 3.0 45 0 0 

HA 301 Legal Aspects/Legislation in Health Care 3.0 45 0 0 

HA 302 Management of Human Resources 3.0 45 0 0 

HA 303 Public Policy in Health Care 3.0 45 0 0 

HA 304 Global Health Care Systems 3.0 45 0 0 

HA 400 Health Care Planning and Implementation 3.0 45 0 0 

HA 401 Organizational Behavior and Leadership 3.0 45 0 0 

HA 403 Advanced Financial Management 3.0 45 0 0 

HA 406 Business Policy and Strategy 3.0 45 0 0 

HA 411 Health Care Systems Analysis & Design 3.0 45 0 0 

Concentration Elective (400 level) 3.0 45 0 0 

HA 499 Health Care Administration Capstone 3.0 45 0 0 

General Education - 36 Credits - 540 Contact hours Credit Hours Lecture Hours Lab Hours Practicum 

BI 165 Introduction to Biology 3.0 45 0 0 

EN 144 English Composition 3.0 45 0 0 

CO 415 Multi-Cultural Communications 3.0 45 0 0 

GO 200 Geography 3.0 45 0 0 

HU 200 Humanities 3.0 45 0 0 

LI 310 Contemporary Literature 3.0 45 0 0 

MH 140 College Mathematics 3.0 45 0 0 

PH 330 Decision Making 3.0 45 0 0 

PH 410 Ethics 3.0 45 0 0 

PS 135 Introduction to Psychology 3.0 45 0 0 

QN 320 Essential Statistical Thinking 3.0 45 0 0 

SO 170 Introduction to Sociology 3.0 45 0 0 

Additional Course Requirements - 12 Credits - 210 Contact 
hours 

Credit Hours Lecture Hours Lab Hours Practicum 

CP 100 Word Processing and Presentations 3.0 30 30 0 

CP 101 Spreadsheets and Databases 3.0 30 30 0 

PD 299 Professional Development 3.0 45 0 0 

SS 100 Student Success 3.0 45 0 0 

TOTAL 120.0 1710 120 0 

Elective Options (one course 200 level/one course 400 level) 

Course Number/Name Credit Hours Lecture Hours Lab Hours Practicum 

HA 209 Diversity and Cultures in Health Care 3.0 45 0 0 

HA 215 Introduction to Health Care Information Systems 3.0 45 0 0 

HA 412 Quality Management and Health Care Statistics 3.0 45 0 0 

HA 413 Current Issues in Health Information Management 3.0 45 0 0 

 
Degree Bachelor of Science - Management 
120 CREDITS - 1830 CONTACT HOURS - 120 WEEKS 
The Bachelor of Science in Management combines studies in management leadership, managerial technology, 
economics, and research; and encompasses internationally accepted theories of contemporary management. The 
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academic and professional skills focused on during the program provide graduates with a well-rounded education and 
prepares them to function successfully in entry-level management positions. 
 
Student Learning Outcomes: 
Upon completion of the Bachelor of Science in Management program, graduates will contribute to the areas of: 

¶ Business Administration 

¶ Advanced Business Communications 

¶ Marketing 

¶ Critical Thinking and Problem Solving 

¶ Accounting 

¶ Management and Quality Management 

¶ Management Concepts 

¶ Management Communications 

¶ Organizational Behavior 

¶ Social Responsibility in Management 

¶ Economics 

¶ Strategic Planning 

¶ Labor and Management Relations 

¶ Leadership 

¶ Business Law 

¶ Word processing & Spreadsheet application 

¶ Current Management Issues 
 
Online Program Requirements- 
 
 

Program Concentration ς 69 Credits ς 1035 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab Hours Practicum 

AC 101 Accounting I 3.0 45 0 0 

AC 240 Business Finance 3.0 45 0 0 

BU 175 Business Communications 3.0 45 0 0 

BU 176 Business Principles 3.0 45 0 0 

BU 177 Management 3.0 45 0 0 

BU 210 Human Resource Management 3.0 45 0 0 

BU 211 Small Group Communication for Business 3.0 45 0 0 

BU 240 Critical Thinking and Decision Making 3.0 45 0 0 

BU 279 Marketing 3.0 45 0 0 

BU 280 Quality Management 3.0 45 0 0 

BU 299 Business Law 3.0 45 0 0 

MG 300 Management Concepts 3.0 45 0 0 

MG 302 Management Communications 3.0 45 0 0 

MG 304 Organizational Behavior 3.0 45 0 0 

MG 306 Principles of Business Finance for Management 
Decision Making 

3.0 45 0 0 

MG 308 Legal Environment of Business 3.0 45 0 0 

MG 310 Human Resources and Diversity 3.0 45 0 0 

MG 320 Economics 3.0 45 0 0 

MG 370 Strategic Planning 3.0 45 0 0 

MG 410 Social Responsibility in Management 3.0 45 0 0 

MG 432 Labor and Management Relations 3.0 45 0 0 

MG 460 Leadership 3.0 45 0 0 

MG 490 Current Management Issues 3.0 45 0 0 

General Education - 36 Credits - 540 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab Hours Practicum 

BI 165 Introduction to Biology 3.0 45 0 0 
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EN 144 English Composition 3.0 45 0 0 

CO 415 Multi-Cultural Communications 3.0 45 0 0 

GO 200 Geography 3.0 45 0 0 

HU 200 Humanities 3.0 45 0 0 

LI 310 Contemporary Literature 3.0 45 0 0 

MH 140 College Mathematics 3.0 45 0 0 

PH 330 Decision Making 3.0 45 0 0 

PH 410 Ethics 3.0 45 0 0 

PS 135 Introduction to Psychology 3.0 45 0 0 

QN 320 Essential Statistical Thinking 3.0 45 0 0 

SO 170 Introduction to Sociology 3.0 45 0 0 

Additional Course Requirements - 15 Credits - 255 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab Hours Practicum 

BA 499 Research Project 3.0 45 0 0 

CP 100 Word Processing and Presentations 3.0 30 30 0 

CP 101 Spreadsheets and Databases 3.0 30 30 0 

PD 299 Professional Development 3.0 45 0 0 

SS 100 Student Success 3.0 45 0 0 

TOTAL 120.0 1770 60 0 

 

Degree Bachelor of Science - Medical Laboratory Science 
122 CREDITS - 2520 CONTACT HOURS - 120 WEEKS 

This program will prepare students for entry level positions in the clinical laboratory performing and evaluating 
laboratory tests that will aid in the detection, diagnosis and treatment of disease. Students will perform tests on blood 
and body fluids, using manual and automated procedures in the area of blood bank/transfusion medicine, chemistry, 
hematology, microbiology, urinalysis, immunology, and molecular diagnostics. In addition, students will learn concepts 
related to laboratory operations and management, quality assessment and assurance, research and effective techniques 
for the training of new laboratory personnel. Graduates can seek employment in a variety of health care and laboratory 
settings including hospitals, clinics, research and reference laboratories, blood banks and industry. 
 
The Medical Laboratory Science program is a continuation from the Medical Laboratory Technician program, therefore 
all MLT coursework provides the first four semesters of the eight-semester program.  
 
Student Learning Outcomes: 
Graduates of the Medical Laboratory Science Bachelor in Science Degree Program will be able to: 

¶ Demonstrate professionalism as expected of a health care worker by: adhering to regulations, including safety 
and confidentiality, as required by federal, state and local laws and the institutions for which they are 
employed; acting with integrity; employing ethical standards and behaviors; communicating and collaborating 
with other members of the health care team, patients and the public; adhering to acceptable hygiene and 
appearance standards; and working within established standards of practice. 

¶ Perform, monitor and apply quality control and quality assurance principles in the workplace. Safely and 
accurately collect and process various biological samples for analysis. Perform and demonstrate entry-level 
technical skills for routine and specialized laboratory procedures in the pre-analytical, analytical and post-
analytical components of chemistry hematology/hemostasis, blood bank/transfusion medicine, microbiology, 
immunology, urinalysis/body fluids, and laboratory operations. Perform entry-level supervisory, administrative, 
education and training functions as appropriate of a medical laboratory scientist. Demonstrate the ability to 
develop, implement and disseminate the results of a clinical research study.  

¶ Recognize and apply results of laboratory analysis of normal, abnormal and unexpected results as required of 
an entry-level medical laboratory scientist and take appropriate actions with regard to reporting results and/or 
repeating policies and procedures. Evaluate and take action on results of routine and specialized laboratory 
analyses following predetermined protocols and using effective critical thinking skills. 

 
Residential Program Requirements- 
 
 



101 
 
 

Program Concentration ς 74 Credits ς 1800 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

MLT 100 Introduction to MLT 3.0 30 30 0 

MLT 101 Urinalysis  3.0 30 30 0 

MLT 105 Microbiology I 4.0 45 30 0 

MLT 110 Microbiology II 4.0 45 30 0 

MLT 120 Clinical Chemistry I 4.0 45 30 0 

MLT 130 Immunohematology 4.0 45 30 0 

MLT 135 Clinical Chemistry II 4.0 45 30 0 

MLT 170 Introduction to Immunology 2.0 30 0 0 

MLT 200 Hematology I 4.0 45 30 0 

MLT 205 Hematology II 4.0 45 30 0 

MLT 250 MLT Clinical Experience 8.0 0 0 360 

MLS 300 Advanced Clinical Chemistry 3.0 30 30 0 

MLS 310 Techniques of Molecular Biology 4.0 45 30 0 

MLS 315 Laboratory Operations 2.0 30 0 0 

MLS 405 Advanced Hematology  3.0 30 30 0 

MLS 410 Transfusion Medicine 4.0 45 30 0 

MLS 420 Advanced Microbiology  3.0 30 30 0 

MLS 450 MLS Clinical Experience 8.0 0 0 360 

MLS 455 Professional Seminar  3.0 45 0 0 

General Education - 36 Credits - 540 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

BI 165 Introduction to Biology 3.0 45 0 0 

BI 300 Introduction to Genetics 3.0 45 0 0 

EN 144 English Composition 3.0 45 0 0 

CO 415 Multi-Cultural Communications 3.0 45 0 0 

MH 140  College Mathematics 3.0 45 0 0 

MH 240 Intermediate College Mathematics 3.0 45 0 0 

PH 410 Ethics 3.0 45 0 0 

PO 136 Introduction to Political Science 3.0 45 0 0 

PS 135  Introduction to Psychology 3.0 45 0 0 

QN 320 Essential Statistical Thinking 3.0 45 0 0 

SO 170  Introduction to Sociology 3.0 45 0 0 

SO 365 Socialization and Societal Development 3.0 45 0 0 

Additional Course Requirements - 12 Credits - 180 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

CHM 100 General Chemistry 3.0 45 0 0 

CHM 320 Organic Chemistry 3.0 45 0 0 

CHM 340 Principles of Biochemistry 3.0 45 0 0 

PD 299  Professional Development 3.0 45 0 0 

TOTAL 122.0 1380 420 720 

 
The Brookline College ς  Phoenix Campus Medical Laboratory Science program has received Serious Applicant Status by 
the National Accrediting Agency for Clinical Laboratory Sciences (NAACLS): 

5600 N. River Road, Suite 720 
Rosemont, IL 60018 
Telephone: 773-714-8880 
Website: www.naacls.org 

 

Degree Bachelor of Science in Nursing (Albuquerque Campus only) 
122 CREDITS - 2445 CONTACT HOURS - 120 WEEKS 
The Bachelor of Science in Nursing program is designed to prepare graduates for entry-level professional nursing positions 
that will require them to assess, plan, implement, and evaluate nursing care within a variety of clinical settings, including 
hospitals, community health agencies and clinics.  This eight-semester program includes both upper and lower division 
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general education and pre-professional nursing coursework. Nursing courses that consist of classroom and laboratory 
activities are integrated with clinical experiences.  Students are provided with opportunities to analyze a variety of issues in 
professional nursing practice as they develop the skills and competencies necessary for positions which will require them to 
provide nursing care across the health care continuum. 
 
Brookline College prepares students in the Bachelor of Science in Nursing program to take certification and/or licensure 
exams related to their program of study. 
 
Student Learning Outcomes: 
Upon completion of the Bachelor of Science in Nursing program, graduates will be able to: 

¶ Utilize the nursing process and critical thinking as tools to make culturally-sensitive patient-centered clinical 
decisions in all health care settings within systems-based environments. 

¶ Collaborate with patients and other members of the healthcare team in the planning, coordination, and 
provision of competent care. 

¶ Integrate evidence-based findings into nursing and collaborative practice. 

¶ Promote patient and staff safety utilizing the process of quality improvement based on available evidence. 

¶ Use information and technology for communication, knowledge development, and clinical-decision making. 

¶ Demonstrate leadership behaviors and professionalism when providing care to patients across the lifespan in 
all health care settings. 

¶ Integrate legal, ethical, and professional standards into nursing practice. 
 
Residential Program Requirements- 
 
 

Program Concentration ς 68 Credits ς 1635 Contact hours Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

NUR 201 Introduction to Professional Nursing 3.0 45 0 0 

NUR 202 Fundamentals of Nursing 6.0 45 30 90 

NUR 302 Health Assessment 4.0 30 60 0 

NUR 303 Information and Technology in Nursing Practice 2.0 30 0 0 

NUR 304 Gerontological Nursing Care 2.0 30 0 0 

NUR 305 Adult Health I 8.0 60 30 135 

NUR 306 Pharmacology I 3.0 45 0 0 

NUR 307 Psychiatric Nursing 3.0 30 0 45 

NUR 308 Obstetrical Nursing 3.0 30 0 45 

NUR 310 Evidence Based Practice 3.0 45 0 0 

NUR 401 Adult Health II 8.0 60 30 135 

NUR 402 Pediatric Nursing 3.0 30 0 45 

NUR 403 Community Health Nursing 3.0 30 0 45 

NUR 404 Pharmacology II 3.0 45 0 0 

NUR 405 Health Care Law and Ethics 2.0 30 0 0 

NUR 406 Leadership in Nursing Practice 3.0 45 0 0 

NUR 407 Clinical Integration Capstone 6.0 0 0 270 

NUR 410 Nursing Concepts Synthesis 3.0 45 0 0 

General Education - 36 Credits - 540 Contact hours Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

BI 165 Introduction to Biology 3.0 45 0 0 

EN 144 English Composition 3.0 45 0 0 

CO 415 Multi-Cultural Communications 3.0 45 0 0 

LI 310 Contemporary Literature 3.0 45 0 0 

MH 140 College Mathematics 3.0 45 0 0 

MH 240 Intermediate College Mathematics 3.0 45 0 0 

PH 330 Decision Making 3.0 45 0 0 

PO 136 Introduction to Political Science 3.0 45 0 0 

PS 135 Introduction to Psychology 3.0 45 0 0 



103 
 
 

QN 320 Essential Statistical Thinking 3.0 45 0 0 

SO 170 Introduction to Sociology 3.0 45 0 0 

SO 365 Socializations and Societal Development 3.0 45 0 0 

Additional Course Requirements - 18 Credits - 270 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

BIO 175 Anatomy & Physiology I* 3.0 45 0 0 

BIO 180 Anatomy & Physiology II* 3.0 45 0 0 

BIO 205 Pathophysiology* 3.0 45 0 0 

MCR 130 Introduction to Microbiology* 3.0 45 0 0 

PS 137 Human Growth and Development* 3.0 45 0 0 

MMH 100 Medication Math* 1.0 15 0 0 

NTR 200 Principles of Nutrition* 2.0 30 0 0 

TOTAL 122.0 1485 150 810 
* Denotes Nursing Support courses 
 

The Brookline College ς Phoenix Baccalaureate nursing programs have been granted candidacy status by the 
Accreditation Commission for Education in Nursing (ACEN), Formerly National League for Nursing Accrediting 
Commission (NLNAC): 

3343 Peachtree Road NE, Suite 850 
Atlanta, GA 30326 
Telephone: 404-975-5000 
Website: www.acenursing.org         

 
The Brookline College ς Albuquerque Baccalaureate nursing programs have been granted candidacy status by the 
Accreditation Commission for Education in Nursing (ACEN), Formerly National League for Nursing Accrediting 
Commission (NLNAC): 

3343 Peachtree Road NE, Suite 850 
Atlanta, GA 30326 
Telephone: 404-975-5000 
Website: www.acenursing.org         

 
The Baccalaureate in Nursing and the Master's in Nursing programs at Brookline College are accredited by the 
Commission on Collegiate Nursing Education: 
           One DuPont Circle, NW, Suite 530,  
           Washington, DC 20036 
           Telephone: (202) 887-6791 
 

Degree Bachelor of Science in Nursing (Phoenix Campus only) 
122 CREDITS - 2295 CONTACT HOURS - 120 WEEKS 
The Bachelor of Science in Nursing program is designed to prepare graduates for entry-level professional nursing positions 
that will require them to assess, plan, implement, and evaluate nursing care within a variety of clinical settings, including 
hospitals, community health agencies and clinics.  This eight-semester program includes both upper and lower division 
general education and pre-professional nursing coursework. Nursing courses that consist of classroom and laboratory 
activities are integrated with clinical experiences.  Students are provided with opportunities to analyze a variety of issues in 
professional nursing practice as they develop the skills and competencies necessary for positions which will require them to 
provide nursing care across the health care continuum. 
 
Brookline College prepares students in the Bachelor of Science in Nursing program to take certification and/or licensure 
exams related to their program of study. 
 
Student Learning Outcomes: 
Upon completion of the Bachelor of Science in Nursing program, graduates will be able to: 

¶ Utilize the nursing process and critical thinking as tools to make culturally-sensitive patient-centered clinical 
decisions in all health care settings within systems-based environments. 

¶ Collaborate with patients and other members of the healthcare team in the planning, coordination, and 
provision of competent care. 

http://www.acenursing.org/
http://www.acenursing.org/
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¶ Integrate evidence-based findings into nursing and collaborative practice. 

¶ Promote patient and staff safety utilizing the process of quality improvement based on available evidence. 

¶ Use information and technology for communication, knowledge development, and clinical-decision making. 

¶ Demonstrate leadership behaviors and professionalism when providing care to patients across the lifespan in 
all health care settings. 

¶ Integrate legal, ethical, and professional standards into nursing practice. 
 
Residential Program Requirements- 
 
 

Program Concentration ς 67 Credits ς 1470 Contact 
Hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum/Clinical 

NUR 201 Introduction to Professional Nursing 3.0 45 0 0 

NUR 202 Fundamentals of Nursing 5.0 45 30 45 

NUR 302 Health Assessment 3.0 30 30 0 

NUR 303 Information and Technology in Nursing Practice 3.0 45 0 0 

NUR 304 Gerontological Nursing Care 3.0 30 0 45 

NUR 305 Adult Health I 7.0 60 30 90 

NUR 306 Pharmacology I 3.0 45 0 0 

NUR 307 Psychiatric Nursing 3.0 30 0 45 

NUR 308 Obstetrical Nursing 3.0 30 0 45 

NUR 310 Evidence Based Practice 3.0 45 0 0 

NUR 401 Adult Health II 7.0 60 30 90 

NUR 402 Pediatric Nursing 3.0 30 0 45 

NUR 403 Community Health Nursing 4.0 45 0 45 

NUR 404 Pharmacology II 3.0 45 0 0 

NUR 405 Health Care Law and Ethics 3.0 45 0 0 

NUR 406 Leadership in Nursing Practice 4.0 45 0 45 

NUR 407 Clinical Integration Capstone 4.0 0 0 135 

NUR 410 Nursing Concepts Synthesis 3.0 45 0 0 

General Education - 36 Credits - 540 Contact Hours Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum/Clinical 

BI165 Introduction to Biology 3.0 45 0 0 

EN144 English Composition 3.0 45 0 0 

CO415 Multi-Cultural Communications 3.0 45 0 0 

LI310 Contemporary Literature 3.0 45 0 0 

MH140 College Mathematics 3.0 45 0 0 

MH 240 Intermediate College Mathematics 3.0 45 0 0 

PH330 Decision Making 3.0 45 0 0 

PO 136 Introduction to Political Science 3.0 45 0 0 

PS135 Introduction to Psychology 3.0 45 0 0 

QN320 Essential Statistical Thinking 3.0 45 0 0 

SO170 Introduction to Sociology 3.0 45 0 0 

SO 365 Socializations and Societal Development 3.0 45 0 0 

Additional Course Requirements - 19 Credits - 285 
Contact Hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum/Clinical 

BIO 175 Anatomy & Physiology I* 3.0 45 0 0 

BIO 180 Anatomy & Physiology II* 3.0 45 0 0 

BIO 205 Pathophysiology* 3.0 45 0 0 

MCR 130 Introduction to Microbiology* 3.0 45 0 0 

PS 137 Human Growth and Development* 3.0 45 0 0 

MMH 100 Medication Math* 1.0 15 0 0 

NTR 200 Principles of Nutrition* 3.0 45 0 0 

TOTAL 122.0 1545 120 630 

*Denote Nursing Support courses 
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The Brookline College ς Phoenix Baccalaureate nursing programs have been granted candidacy status by the 
Accreditation Commission for Education in Nursing (ACEN), Formerly National League for Nursing Accrediting 
Commission (NLNAC): 

3343 Peachtree Road NE, Suite 850 
Atlanta, GA 30326 
Telephone: 404-975-5000 
Website: www.acenursing.org         

 
The Brookline College ς Albuquerque Baccalaureate nursing programs have been granted candidacy status by the 
Accreditation Commission for Education in Nursing (ACEN), Formerly National League for Nursing Accrediting 
Commission (NLNAC): 

3343 Peachtree Road NE, Suite 850 
Atlanta, GA 30326 
Telephone: 404-975-5000 
Website: www.acenursing.org         

 
The Baccalaureate in Nursing and the Master's in Nursing programs at Brookline College are accredited by the 
Commission on Collegiate Nursing Education: 
           One DuPont Circle, NW, Suite 530,  
           Washington, DC 20036 
           Telephone: (202) 887-6791 

       
Degree Bachelor of Science in Nursing for Baccalaureate Degree Graduates (Albuquerque 
Campus only) 
122 CREDITS - 2445 CONTACT HOURS - 60 WEEKS 
Brookline CƻƭƭŜƎŜΩǎ {ŜŎƻƴŘ-degree Bachelor of Science in Nursing program allows graduates to be eligible to take the 
registered nurse licensure examination after only 15-16 months of full-time study. In this program, college graduates 
transition into entry-level nursing roles in a compressed timeframe. Clinical experiences in the hospital, laboratory, and 
community supplement classroom learning as students develop the skills and competencies to provide nursing care 
across the healthcare continuum. 
 
Brookline College prepares students in the Bachelor of Science in Nursing program to take certification and/or licensure 
exams related to their program of study. 
 
Student Learning Outcomes: 
Upon completion of the Bachelor of Science in Nursing program, graduates will be able to: 

¶ Utilize the nursing process and critical thinking as tools to make culturally-sensitive patient-centered clinical 
decisions in all health care settings within systems-based environments. 

¶ Collaborate with patients and other members of the healthcare team in the planning, coordination, and 
provision of competent care. 

¶ Integrate evidence-based findings into nursing and collaborative practice. 

¶ Promote patient and staff safety utilizing the process of quality improvement based on available evidence. 

¶ Use information and technology for communication, knowledge development, and clinical-decision making. 

¶ Demonstrate leadership behaviors and professionalism when providing care to patients across the lifespan in 
all health care settings. 

¶ Integrate legal, ethical, and professional standards into nursing practice. 

 
Residential Program Requirements- 
 
 

Program Concentration ς 68 Credits ς 1635 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

NUR 201 Introduction to Professional Nursing 3.0 45 0 0 

NUR 202 Fundamentals of Nursing 6.0 45 30 90 

NUR 302 Health Assessment 4.0 30 60 0 

http://www.acenursing.org/
http://www.acenursing.org/
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NUR 303 Information and Technology in Nursing Practice 2.0 30 0 0 

NUR 304 Gerontological Nursing Care 2.0 30 0 0 

NUR 305 Adult Health I 8.0 60 30 135 

NUR 306 Pharmacology I 3.0 45 0 0 

NUR 307 Psychiatric Nursing 3.0 30 0 45 

NUR 308 Obstetrical Nursing 3.0 30 0 45 

NUR 310 Evidence Based Practice 3.0 45 0 0 

NUR 401 Adult Health II 8.0 60 30 135 

NUR 402 Pediatric Nursing 3.0 30 0 45 

NUR 403 Community Health Nursing 3.0 30 0 45 

NUR 404 Pharmacology II 3.0 45 0 0 

NUR 405 Health Care Law and Ethics 2.0 30 0 0 

NUR 406 Leadership in Nursing Practice 3.0 45 0 0 

NUR 407 Clinical Integration Capstone 6.0 0 0 270 

NUR 410 Nursing Concepts Synthesis 3.0 45 0 0 

General Education - 36 Credits - 540 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

PRQ 277 General Education Prerequisites** 36.0 540 0 0 

Additional Course Requirements - 18 Credits - 270 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

BIO 205 Pathophysiology* 3.0 45 0 0 

PRQ 177 Program Course Prerequisites*** 15.0 225 0 0 

TOTAL 122.0 1485 150 810 
*Denote Nursing Support courses 
 

** Subject areas permissible for PRQ 277 course credit include: Humanities: including, literature, philosophy, logic, 
foreign language, art, music appreciation, and communications, including rhetoric, composition, and speech; but 
excluding business communications, spelling, letter writing, and word study; Mathematics and the Sciences: including 
biology, chemistry, physics, geology, astronomy, and mathematics theory and analysis, including algebra, trigonometry, 
geometry, calculus, and other advanced mathematics courses, but excluding business mathematics and basic 
computations, and Social Sciences: including, history, economics, political science, geography, sociology, anthropology, 
and general psychology, but excluding courses such as practical psychology, selling techniques and social or business 
behavior. 
 
*** PRQ 177 Courses include the following: Anatomy and physiology (two courses), carrying a minimum of 6 semester 
credits; microbiology, a minimum of 3 semester credits; developmental or lifespan psychology, a minimum of 3 semester 
credits; statistics (in any field of study), a minimum of 3 semester credits. 
 
The Brookline College ς Phoenix Baccalaureate nursing programs have been granted candidacy status by the 
Accreditation Commission for Education in Nursing (ACEN), Formerly National League for Nursing Accrediting 
Commission (NLNAC): 

3343 Peachtree Road NE, Suite 850 
Atlanta, GA 30326 
Telephone: 404-975-5000 
Website: www.acenursing.org         

 
The Brookline College ς Albuquerque Baccalaureate nursing programs have been granted candidacy status by the 
Accreditation Commission for Education in Nursing (ACEN), Formerly National League for Nursing Accrediting 
Commission (NLNAC): 

3343 Peachtree Road NE, Suite 850 
Atlanta, GA 30326 
Telephone: 404-975-5000 
Website: www.acenursing.org         

 
The Baccalaureate in Nursing and the Master's in Nursing programs at Brookline College are accredited by the 
Commission on Collegiate Nursing Education: 

http://www.acenursing.org/
http://www.acenursing.org/
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           One DuPont Circle, NW, Suite 530,  
           Washington, DC 20036 
           Telephone: (202) 887-6791 
 

Bachelor of Science in Nursing for Baccalaureate Degree Graduates 
122 CREDITS - 2295 CONTACT HOURS - 60 WEEKS 
.ǊƻƻƪƭƛƴŜ /ƻƭƭŜƎŜΩǎ {ŜŎƻƴŘ-degree Bachelor of Science in Nursing program allows graduates to be eligible to take the 
registered nurse licensure examination after only 15-16 months of full-time study. In this program, college graduates 
transition into entry-level nursing roles in a compressed timeframe. Clinical experiences in the hospital, laboratory, and 
community supplement classroom learning as students develop the skills and competencies to provide nursing care 
across the healthcare continuum. 
 
Brookline College prepares students in the Bachelor of Science in Nursing program to take certification and/or licensure 
exams related to their program of study. 
 
Student Learning Outcomes: 
Upon completion of the Bachelor of Science in Nursing program, graduates will be able to: 

¶ Utilize the nursing process and critical thinking as tools to make culturally-sensitive patient-centered clinical 
decisions in all health care settings within systems-based environments. 

¶ Collaborate with patients and other members of the healthcare team in the planning, coordination, and 
provision of competent care. 

¶ Integrate evidence-based findings into nursing and collaborative practice. 

¶ Promote patient and staff safety utilizing the process of quality improvement based on available evidence. 

¶ Use information and technology for communication, knowledge development, and clinical-decision making. 

¶ Demonstrate leadership behaviors and professionalism when providing care to patients across the lifespan in 
all health care settings. 

¶ Integrate legal, ethical, and professional standards into nursing practice. 

 
Residential Program Requirements- 
 
 

Program Concentration ς 67 Credits ς 1470 Contact Hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum/Clinical 

NUR 201 Introduction to Professional Nursing 3.0 45 0 0 

NUR 202 Fundamentals of Nursing 5.0 45 30 45 

NUR 302 Health Assessment 3.0 30 30 0 

NUR 303 Information and Technology in Nursing Practice 3.0 45 0 0 

NUR 304 Gerontological Nursing Care 3.0 30 0 45 

NUR 305 Adult Health I 7.0 60 30 90 

NUR 306 Pharmacology I 3.0 45 0 0 

NUR 307 Psychiatric Nursing 3.0 30 0 45 

NUR 308 Obstetrical Nursing 3.0 30 0 45 

NUR 310 Evidence Based Practice 3.0 45 0 0 

NUR 401 Adult Health II 7.0 60 30 90 

NUR 402 Pediatric Nursing 3.0 30 0 45 

NUR 403 Community Health Nursing 4.0 45 0 45 

NUR 404 Pharmacology II 3.0 45 0 0 

NUR 405 Health Care Law and Ethics 3.0 45 0 0 

NUR 406 Leadership in Nursing Practice 4.0 45 0 45 

NUR 407 Clinical Integration Capstone 4.0 0 0 135 

NUR 410 Nursing Concepts Synthesis 3.0 45 0 0 

General Education - 36 Credits - 540 Contact Hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum/Clinical 

PRQ 277 General Education Prerequisites** 36.0 540 0 0 

Additional Course Requirements - 19 Credits - 285 
Contact Hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum/Clinical 
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BIO 205 Pathophysiology* 3.0 45 0 0 

MMH 100 Medication Math* 1.0 15 0 0 

PRQ 177 Program Course Prerequisites***  15.0 225 0 0 

TOTAL 122.0 1545 120 630 

*Denote Nursing Support courses 
 
** Subject areas permissible for PRQ 277 course credit include: Humanities: including, literature, philosophy, logic, 
foreign language, art, music appreciation, and communications, including rhetoric, composition, and speech; but 
excluding business communications, spelling, letter writing, and word study; Mathematics and the Sciences: including 
biology, chemistry, physics, geology, astronomy, and mathematics theory and analysis, including algebra, trigonometry, 
geometry, calculus, and other advanced mathematics courses, but excluding business mathematics and basic 
computations, and Social Sciences: including, history, economics, political science, geography, sociology, anthropology, 
and general psychology, but excluding courses such as practical psychology, selling techniques and social or business 
behavior. 
 
*** PRQ 177 Courses include the following: Anatomy and physiology (two courses), carrying a minimum of 6 semester 
credits; microbiology, a minimum of 3 semester credits; developmental or lifespan psychology, a minimum of 3 semester 
credits; statistics (in any field of study), a minimum of 3 semester credits. 

 
The Brookline College ς Phoenix Baccalaureate nursing programs have been granted candidacy status by the 
Accreditation Commission for Education in Nursing (ACEN), Formerly National League for Nursing Accrediting 
Commission (NLNAC): 

3343 Peachtree Road NE, Suite 850 
Atlanta, GA 30326 
Telephone: 404-975-5000 
Website: www.acenursing.org         

 
The Brookline College ς Albuquerque Baccalaureate nursing programs have been granted candidacy status by the 
Accreditation Commission for Education in Nursing (ACEN), Formerly National League for Nursing Accrediting 
Commission (NLNAC): 

3343 Peachtree Road NE, Suite 850 
Atlanta, GA 30326 
Telephone: 404-975-5000 
Website: www.acenursing.org         

 
The Baccalaureate in Nursing and the Master's in Nursing programs at Brookline College are accredited by the 
Commission on Collegiate Nursing Education: 
           One DuPont Circle, NW, Suite 530,  
           Washington, DC 20036 
           Telephone: (202) 887-6791 

 
 

Degree RN to Bachelor of Science in Nursing  
120 CREDITS - 1800 CONTACT HOURS - 64 WEEKS 
RN to baccalaureate programs provides an efficient bridge for diploma and ADN-prepared nurses who wish to develop 
stronger clinical reasoning and analytical skills to advance their careers. RN to BSN programs build on initial nursing 
preparation with course work to enhance professional development, prepare for a broader scope of practice, and 
provide a better understanding of the cultural, political, economic, and social issues that affect patients and influence 
care delivery. These programs are growing in importance since many professional practice settings, including Magnet 
hospitals and academic health centers, now require or prefer the baccalaureate degree for specific nursing roles. 
 
Student Learning Outcomes: 
Upon completion of the RN to Bachelor of Science in Nursing program, graduates will be able to: 

¶ Utilize the nursing process and critical thinking as tools to make culturally-sensitive patient-centered clinical 
decisions in all health care settings within systems-based environments. 

http://www.acenursing.org/
http://www.acenursing.org/
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¶ Collaborate with patients and other members of the healthcare team in the planning, coordination, and 
provision of competent care. 

¶ Integrate evidence-based findings into nursing and collaborative practice. 

¶ Promote patient and staff safety utilizing the process of quality improvement based on available evidence. 

¶ Use information and technology for communication, knowledge development, and clinical-decision making. 

¶ Demonstrate leadership behaviors and professionalism when providing care to patients across the lifespan in 
all health care settings when transitioning from the RN practice role to the BSN practice role. 

¶ Integrate legal, ethical, and professional standards into nursing practice. 

 
Online Program Requirements- 
 
 

Program Concentration ς 30 Credits ς 495 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

NUR 250 Professional Role Enhancement 3.0 45 0 0 

NUR 315 Health Care Systems & Policy 3.0 45 0 0 

NUR 320 Evidence Based Practice 3.0 45 0 0 

NUR 325 Information Management in Health Care 3.0 45 0 0 

NUR 335 Health Assessment for the Registered Nurse 4.0 45 30 0 

NUR 350 Business Concepts for the Professional Nurse 3.0 45 0 0 

NUR 415 Leadership in Action 4.0 45 30 0 

NUR 425 Community-based Nursing Practice 4.0 45 0 45 

NUR 450 Changing Nursing Practice 3.0 45 0 0 

General Education - 36 Credits ς 540 Contact hours 
Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

EN 155 Scholarly Writing 3.0 45 0 0 

CO 215 Interpersonal Communication 3.0 45 0 0 

SO 170 Introduction to Sociology 3.0 45 0 0 

PH 210 Critical Thinking and Problem Solving 3.0 45 0 0 

PO 136 Introduction to Political Science 3.0 45 0 0 

PO 150 Political Systems 3.0 45 0 0 

PO 160 Introduction to Public Policy 3.0 45 0 0 

General Education Electives 15.0 225 0 0 

Additional Course Requirements - 54 Credits - 765 Contact 
hours 

Credit 
Hours 

Lecture 
Hours 

Lab 
Hours 

Practicum 

PRQ 276 Transfer Credits from ADN* 54.0 540 0 0 

TOTAL 120.0 1725 30 45 
 

*PRQ 276 Transfer Credits from ADN: Transfer credit applied for ǎǳŎŎŜǎǎŦǳƭ ŎƻƳǇƭŜǘƛƻƴ ƻŦ ŀǎǎƻŎƛŀǘŜΩǎ ŘŜƎǊŜŜ ƛƴ ƴǳǊǎƛƴƎ 
ŎƻǳǊǎŜǎ ǘŀƪŜƴ ŀǎ ǇŀǊǘ ƻŦ ŀƴ ŀǇǇǊƻǾŜŘ ǇǊƻƎǊŀƳ ǿƛǘƘ ŀ ƎǊŀŘŜ ƻŦ ά/έ ƻǊ ōŜǘǘŜǊΦ {ǘǳŘŜƴǘǎ Ƴŀȅ ƴƻǘ ŜƴǊƻƭƭ ƛƴ ǘƘƛǎ ŎƻǳǊǎŜ ŀǎ ƛǘ ƛǎ 
provided to facilitate the application of block transfer credit. 
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UNDERGRADUATE PROGRAMS SCHOOL CALENDAR- START DATES  

 

Undergraduate Programs School Calendar/Start Dates 

Expected graduation dates include a two-week winter break from 12/18/17 through 12/31/17; and, intentional breaks between 

consecutive terms/semesters. Expected graduation dates are subject to change due to a Leave of Absence, repeated course, 

schedule change or a change of program.  All graduation dates are based on full-time enrollment into the program. 

If a scheduled start date falls on a holiday, students will not be expected to be in attendance on that day.  Rather, they will need 

to attend their next scheduled class day after the holiday. 

Phoenix Campus Residential and Online Programs 

Bachelor Degree Programs 

Programs Nursing 
Nursing for 

Baccalaureate Degree 
Graduates 

RN to BSN 
Medical 

Laboratory 
Science 

Health Care 
Administration, 
Management 

Start Dates Graduation Dates 

11/28/2016 Not Offered Not Offered Not Offered Not Offered 4/28/2019 

1/2/2017 8/11/2019 4/15/2018 4/22/2018 8/11/2019 Not Offered 

1/16/2017 Not Offered Not Offered Not Offered Not Offered 6/2/2019 

2/20/2017 Not Offered Not Offered Not Offered Not Offered 7/7/2019 

2/27/2017 Not Offered Not Offered 6/24/2018 Not Offered 8/11/2019 

3/27/2017 Not Offered Not Offered Not Offered Not Offered 9/15/2019 

5/1/2017 12/8/2019 8/12/2018 8/19/2018 12/8/2019 10/20/2019 

6/5/2017 Not Offered Not Offered Not Offered Not Offered 11/24/2019 

6/26/2017 Not Offered Not Offered 10/21/2018 Not Offered Not Offered 

8/14/2017 Not Offered Not Offered Not Offered Not Offered 1/12/2020 

9/18/2017 Not Offered Not Offered Not Offered Not Offered 2/16/2020 

8/28/2017 4/19/2020 12/9/2018 12/6/2018 4/19/2020 Not Offered 

10/23/2017 Not Offered Not Offered 2/24/2019 Not Offered 3/22/2020 

11/27/2017 Not Offered Not Offered Not Offered Not Offered 4/26/2020 
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Associate Degree Programs 

Programs 
Business, Paralegal 

Studies 
Allied Health 

Medical Laboratory 
Technician 

Physical Therapist 
Assistant 

Start Dates Graduation Dates 

11/28/2016 2/18/2018 7/9/2017 Not Offered Not Offered 

1/2/2017 Not Offered Not Offered 4/15/2018 Not Offered 

1/16/2017 3/25/2018 8/13/2017 Not Offered Not Offered 

2/20/2017 4/29/2018 9/17/2017 Not Offered Not Offered 

3/27/2017 6/3/2018 10/22/2017 Not Offered Not Offered 

5/1/2017 7/8/2018 11/26/2017 8/12/2018 Not Offered 

6/5/2017 8/12/2018 1/14/2018 Not Offered Not Offered 

7/10/2017 9/16/2018 2/18/2018 Not Offered Not Offered 

8/14/2017 10/21/2018 3/25/2018 Not Offered Not Offered 

8/28/2017 Not Offered Not Offered 12/9/2018 4/14/2019 

9/18/2017 11/25/2018 4/29/2018 Not Offered Not Offered 

10/23/2017 1/13/2019 6/3/2018 Not Offered Not Offered 

11/27/2017 2/17/2019 7/8/2018 Not Offered Not Offered 

 

Diploma Programs 

Programs 

Medical Assistant, 
Medical Insurance Billing 
and Coding, Patient Care 
Technician, Phlebotomy 
Technician,  Pharmacy 

Technician 

Dental Assistant 
Pharmacy 

Technician (Online) 

Start Dates Graduation Dates 

11/28/2016 9/10/2017 9/17/2017 8/15/2017 

1/16/2017 10/15/17   10/22/17  09/17/17 

2/20/2017  11/19/17  11/26/17  10/22/17 

3/27/2017  01/07/18  01/14/18  11/26/17 

5/1/2017  02/11/18  02/18/18  01/14/18 

6/5/2017  03/18/18 03/25/18   02/18/18 

7/10/2017  04/22/18 4/29/2018 03/25/18  

8/14/2017 5/27/2018 6/4/2018 4/29/2018 

9/18/2017 7/1/2018 7/9/2018 6/4/2018 

10/23/2017 8/5/2018 8/13/2018 7/9/2018 

11/27/2017 9/9/2018 9/16/2018 8/13/2018 
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Certificate Programs  

Programs Nursing Assistant 

Start Dates 
Completion 

Dates 
Class Start 

Time 
Class End Time 

1/16/2017 2/19/2017 12:00 PM 6:30 PM 

3/27/2017 4/30/2017 12:00 PM 6:30 PM 

6/5/2017 7/9/2017 12:00 PM 6:30 PM 

8/14/2017 9/17/2017 12:00 PM 6:30 PM 

6/5/2017 7/9/2017 12:00 PM 6:30 PM 

10/23/2017 11/26/2017 12:00 PM 6:30 PM 
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Tempe Campus Residential Programs 

Associate Degree Programs   

Programs 
Criminal 
Justice 

Start Dates 
Graduation 

Date 

11/28/2016 2/18/2018 

1/16/2017 3/25/2018 

2/20/2017 4/29/2018 

3/27/2017 6/3/2018 

5/1/2017 7/8/2018 

6/5/2017 8/12/2018 

7/10/2017 9/16/2018 

8/14/2017 10/21/2018 

9/18/2017 11/25/2018 

10/23/2017 1/13/2019 

11/27/2017 2/17/2019 
 

 

Diploma Programs  

Programs Surgical Technology 

Medical Assistant, Medical 
Insurance Billing and Coding, 

Patient Care Technician, Pharmacy 
Technician 

Dialysis Technician, 
Dental Assistant 

Start Dates Graduation Dates 

11/28/2016 Not Offered 9/10/2017 9/17/2017 

1/16/2017 Not Offered 10/15/17   10/22/17 

2/20/2017 4/29/2018  11/19/17  11/26/17 

3/27/2017 Not Offered  01/07/18  01/14/18 

5/1/2017 Not Offered  02/11/18  02/18/18 

6/5/2017 8/12/2018  03/18/18 03/25/18  

7/10/2017 Not Offered  04/22/18 4/29/2018 

8/14/2017 Not Offered 5/27/2018 6/4/2018 

9/18/2017 11/25/2018 7/1/2018 7/9/2018 

10/23/2017 Not Offered 8/5/2018 8/13/2018 

11/27/2017 Not Offered 9/9/2018 9/16/2018 
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Certificate Programs  

Programs Nursing Assistant 

Start Dates 
Completion 

Dates 
Class Start 

Time 
Class End 

Time 

2/20/2017 3/26/2017 10:00 AM 4:30 PM 

5/1/2017 6/4/2017 10:00 AM 4:30 PM 

7/10/2017 8/13/2017 10:00 AM 4:30 PM 

9/18/2017 10/22/2017 10:00 AM 4:30 PM 

11/27/2017 1/14/2018 10:00 AM 4:30 PM 
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Tucson Campus Residential Programs 

Bachelor Degree Programs  Associate Degree Programs 

Programs  Criminal Justice 

 

Programs 
Business, Criminal 
Justice, Paralegal 

Studies 

Start Dates Graduation Dates 
 

Start Dates Graduation Dates 

11/28/2016 4/28/2019  11/28/2016 2/19/2017 

1/16/2017 6/2/2019  1/16/2017 3/25/2018 

2/20/2017 7/7/2019  2/20/2017 4/29/2018 

3/27/2017 8/11/2019  3/27/2017 6/3/2018 

5/1/2017 9/15/2019  5/1/2017 7/8/2018 

6/5/2017 10/20/2019  6/5/2017 8/12/2018 

7/10/2017 11/24/2019  7/10/2017 9/16/2018 

8/14/2017 1/12/2020  8/14/2017 10/21/2018 

9/18/2017 2/16/2020  9/18/2017 11/25/2018 

10/23/2017 3/22/2020  10/23/2017 1/13/2019 

11/27/2017 4/26/2020  11/27/2017 2/17/2019 

 

Diploma Programs 

Programs 

Medical Assistant, Medical Insurance 
Billing and Coding, Patient Care 

Technician, Phlebotomy Technician,  
Pharmacy Technician 

Start Dates  Graduation Dates 

11/28/2016 9/10/2017 

1/16/2017 10/15/17  

2/20/2017  11/19/17 

3/27/2017  01/07/18 

5/1/2017  02/11/18 

6/5/2017  03/18/18 

7/10/2017  04/22/18 

8/14/2017 5/27/2018 

9/18/2017 7/1/2018 

10/23/2017 8/5/2018 

11/27/2017 9/9/2018 
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Albuquerque Campus Residential Programs 

Bachelor Degree Programs 

Programs Criminal Justice Nursing 
Nursing for Baccalaureate 

Degree Graduates 

Start Dates Graduation Dates 

11/28/2016 4/28/2019 Not Offered Not Offered 

1/2/2017 Not Offered 8/11/2019 4/15/2018 

1/16/2017 6/2/2019 Not Offered Not Offered 

2/20/2017 7/7/2019 Not Offered Not Offered 

3/27/2017 8/11/2019 Not Offered Not Offered 

5/1/2017 9/15/2019 12/8/2019 8/12/2018 

6/5/2017 10/20/2019 Not Offered Not Offered 

7/10/2017 11/24/2019 Not Offered Not Offered 

8/14/2017 1/12/2020 Not Offered Not Offered 

8/28/2017 Not Offered 4/19/2020 12/9/2019 

9/18/2017 2/16/2020 Not Offered Not Offered 

10/23/2017 3/22/2020 Not Offered Not Offered 

11/27/2017 4/26/2020 Not Offered Not Offered 
 

Associate Degree Programs  Diploma Programs 

Programs 
Accounting, 

Criminal Justice 

 

Programs 
Medical 

Assistant 

Medical Insurance Billing 
and Coding, Pharmacy 

Technician 

Start Dates Graduation Dates 
 

Start Dates Graduation Dates 

11/28/2016 2/19/2017  11/28/2016 9/10/2017 9/10/2017 

1/16/2017 3/25/2018  1/16/2017 10/15/17  10/15/17  

2/20/2017 4/29/2018  2/20/2017  11/19/17  11/19/17 

3/27/2017 6/3/2018  3/27/2017  01/07/18  01/07/18 

5/1/2017 7/8/2018  5/1/2017  02/11/18  02/11/18 

6/5/2017 8/12/2018  6/5/2017  03/18/18  03/18/18 

7/10/2017 9/16/2018  7/10/2017  04/22/18  04/22/18 

8/14/2017 10/21/2018  8/14/2017 5/27/2018 5/27/2018 

9/18/2017 11/25/2018  9/18/2017 7/1/2018 7/1/2018 

10/23/2017 1/13/2019  10/23/2017 8/5/2018 8/5/2018 

11/27/2017 2/17/2019  11/27/2017 9/9/2018 9/9/2018 
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UNDERGRADUATE  PROGRAMS COURSE DESCRIPTIONS  

 
Courses are listed by course code followed by the title, credit hours, contact hours, course descriptions, and prerequisites, 
if applicable.  Brookline College course codes are as follows:   
 

AC-Accounting, BA-Business Administration, BI-Biology, BIO-Biology, BU-Business, CHM-Chemistry, CJ-Criminal Justice, 
CO-Communications, CP-Computer Presentation, DA-Dental Assistant, EN-English, GO-Geography, HA-Health Care 
Administration, HU-Humanities, LA-Legal Assisting, LI-Literature, LT-Legal Technology, MA-Medical Assistant, MIBC-
Medical Insurance Billing & Coding, MCR-Microbiology, MG-Management, MH-Mathematics, MLS ς Medical Laboratory 
Science, MLT-Medical Laboratory Technician, MMH-Medication Math, MT-Massage Therapy, NTR-Nutrition, NUR-Nursing, 
PCT-Patient Care, PD-Professional Development, PH-Phlebotomy, PL-Philosophy, PO-Political Science, PRQ-Nursing 
Prerequisite Coursework, PS-Psychology, PT-Pharmacy Technician, PTA - Physical Therapist Assistant, QN-Quantitative 
Thinking, SO-Sociology, SS-Student Success, ST-Surgical Technology. 
 
Brookline College also offers two zero-credit and two three-credit remedial courses- EN 044 Remedial English, EN 074 
Remedial English, MH 040 Remedial Math and MH 070 Remedial Math- that provide students with the opportunity to 
refresh of improve their basic skills in mathematics, reading and writing.  
 
Semester credit hours and prerequisites/  co-requisites, when applicable, are noted after each individual course 
description. Students may only take courses for the program in which they were admitted.  Not all courses are offered at 
all locations. 
___________________________________________________________________________________________________ 
 
EN 044 ς REMEDIAL ENGLISH 
3.0 credit hours - 45 contact hours 
45 hrs Lecture 0 hrs Lab 0 hrs Practicum 
This course provides an intense overview/review of the basic elements of modern English usage. This is a remedial 
course for students who do not pass the EN 144 - English Composition or are not prepared to enroll in EN 144 ς English 
Composition. The course includes writing experience with attention to the basic mechanical and structural elements of 
the writing process. This course is offered to meet the need for a foundation in grammar and sentence structure. This 
course includes a study of sentence types, sentence variations, and sentence combining. The focus of this course is on 
the development and writing of various types of paragraphs. Ancillary short readings are required.   
 
EN 074 ς REMEDIAL ENGLISH 
0 credit hours - 45 contact hours 
45 hrs Lecture 0 hrs Lab 0 hrs Practicum 
This course provides an intense overview/review of the basic elements of modern English usage. This is a remedial 
course for students who are not prepared to enroll in EN 144 ς English Composition or who enroll into a Nursing 
program as a Tier 2 student. The course includes writing experience with attention to the basic mechanical and structural 
elements of the writing process. This course is offered to meet the need for a foundation in grammar and sentence 
structure. This course includes a study of sentence types, sentence variations, and sentence combining. The focus of this 
course is on the development and writing of various types of paragraphs. Ancillary short readings are required.   
 
MH 040 ς REMEDIAL MATH 
3.0 credit hours - 45 contact hours 
45 hrs Lecture 0 hrs Lab 0 hrs Practicum 
This course is designed to introduce students to the foundational concepts of algebra. Topics include: fractions, decimals, 
ratios, real numbers, graphing, variables, and equations.                                     
 
MH 070 ς REMEDIAL MATH 
0 credit hours - 45 contact hours 
45 hrs Lecture 0 hrs Lab 0 hrs Practicum 
This course is designed to introduce students to the foundational concepts of algebra. This is a remedial course for 
students who are not prepared to enroll in MH 140 ς College Mathematics or who enroll into a Nursing program as a Tier 
2 student. Topics include: fractions, decimals, ratios, real numbers, graphing, variables, and 
equations.                                     
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AC 101 - ACCOUNTING I 
3.0 credit hours - 45 contact hours 
45 hrs Lecture 0 hrs Lab 0 hrs Practicum 
This course provides students with an understanding of accounting principles and business ethics along with a working 
knowledge of GAAP and the accounting process.  Students learn to work with financial statements, reconciliation and 
balance sheets.   
 
AC 111 - COMPUTERIZED ACCOUNTING  
3.0 credit hours ς 45 contact hours 
45 hrs Lecture 0 hrs Lab 0 hrs Practicum     
This course provides students with a working knowledge of the QuickBooks software through numerous practical 
exercises.  Students will become familiar with the basic bookkeeping fundamentals for managing both a 
personal/service-type business and a merchandising business.  
 
AC 121 - BUSINESS MATH 
3.0 credit hours ς 45 contact hours 
45 hrs Lecture 0 hrs Lab 0 hrs Practicum 
This course is designed to provide students with the ability to use mathematical applications in business.  It includes a review 
of basic business math skills with particular emphasis on fractions, percentages, bank reconciliations, equations, discounts, 
interest, taxes, and financial statements.  Prerequisite: MH 140 ς College Mathematics 
 
AC 201 - ACCOUNTING II 
3.0 credit hours ς 45 contact hours  
45 hrs Lecture 0 hrs Lab 0 hrs Practicum    
This course focuses on corporate accounting including business structure and characteristics.  Topics covered include 
stocks, bonds, notes, purchase investments, financial statement analysis, cash flow statements, budgets, and budget 
management.  Prerequisite: AC 101 ς Accounting I 
 
AC 211 - INTERMEDIATE ACCOUNTING I 
3.0 credit hours ς 45 contact hours  
45 hrs Lecture 0 hrs Lab 0 hrs Practicum    
This course reviews basic accounting and takes a more in-depth look at accounting theory and practice to include 
preparation of financial statements, compound interest concepts and their use, and current asset measurement and 
valuation.  Topics such as liabilities and equities, accounting for income taxes and pensions, and asset measurement and 
valuation are included.  Prerequisite: AC 201 ς Accounting II  
 
AC 221 - PERSONAL INCOME TAX 
3.0 credit hours ς 45 contact hours  
45 hrs Lecture 0 hrs Lab 0 hrs Practicum    
This course emphasizes the concepts of individual income taxation and the preparation. Topics such as filing status, 
exemptions, gross income and exclusions, business expenses and retirement plans, employee business expenses, itemized 
deductions, tax credits, and general administration of the tax laws are covered. 
 
AC 231 - PAYROLL 
3.0 credit hours ς 45 contact hours 
45 hrs Lecture 0 hrs Lab 0 hrs Practicum 
This course introduces students to calculating, journalizing, paying and reporting of employee earnings, employee 
withholding and employer payroll tax.  Topics include an overview of federal and state labor laws, reporting to federal state, 
and local government agencies, and specialized reporting requirements.  
 
AC 240 - BUSINESS FINANCE  
3.0 credit hours - 45 contact hours 
45 hrs Lecture 0 hrs Lab 0 hrs Practicum 
This course covers the foundations of finance and financial reporting with emphasis on business corporations.  Topics 
include criteria for making investment decisions, valuation of financial assets and liabilities, relationships between risk and 




































































































































