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CAMPUS LOCATIONS

Phoenix Campus Tempe Campus
2445 W. Dunlap Ave., Suite 100 1140-1150 S. Priest Dr.
(N. 25th Ave. & W. Dunlap Ave.) (S. Priest Dr. & W. University Dr.)
Phoenix, AZ 85021 Tempe, AZ 85281
602-242-6265 / Toll free: 1-800-793-2428 480-545-8755 / Toll free: 1-888-886-2428

Tucson Campus Albuquerque Campus
5441 E. 22nd St., Suite 125 4201 Central Ave. N.-W., Suite J
(E. 22nd St. & S. Craycroft Rd)) (Central Ave. NW & Atrisco Dr. NW)
Tucson, AZ 85711 Albuquerque, NM 87105
520-748-9799 / Toll free: 1-888-292-2428 505-880-2877 / Toll free: 1-888-660-2428

Every Brookline College campus meets Americans with Disabilities Act (ADA) standards.
The most current copy of the Brookline College catalog is available onlinevatbrooklinecollege.edu

The policies included in thémtalog and most recently dated supplement supersede any handbook or policy statements,
whether written or oral. The most recent versions of all policies are available here; however, the catalog is not complete
without the most recently dated supplementnf subsequent revisions will substitute and replace prior policy or procedure
statements and become a part of this catalog. Brookline College reserves the right to change the policies herein as needed in
the course of business. The College will providsmash notice as possible of any changes in these policies.

For more information about our graduation rates, the median debt of students who completed the program, and other
O2y&dzYSNI AYLRNIFYG AYyTF2N¥YEGA2Y I LI robravéosit@at eviwibrodkioéeollége.&dui2 NI A y 3



CAMPUS PHYSICAL RESOURCES

ALBUQUERQUE CAMPUS PHYSICAL RESOURCES

The Albuquerque campus is located in the Atrisco Shopping Catrd@01 Central Ave NM, SuiteAlbuquerque New Mexico

87105 The building iokated 2.3 miles southofin 6 ¢ KS [/ A dAE$ Routy)lar@l 3.5lmileslwasiailp 0 ¢ KS / AG@ Q&
major North-South Route). There is ample parking and anhpledicap designated parking. The closest bus stop is located on

the corner of the Shoppinge@ter making it convenient for those students who take public transportation. Entry to the main

lobby of the campus is made through weibrked doors faing east toward Atrisco Avenu&.he 34,581 square feet

Albuquerque Campus is designed to meet the edional and professional needs of students, faculty and staff includes:

Handson laboratories include resources intended to maximize student subject matter expertise, critical thinking and problem
solving skills. A major emphasis is placed on interaeativeperformance based instruction. Resources and equipment are
chosen to facilitate these strategies (e.g., Internet access to accommodate research, computerized simulations to allow
alignment of practice experiences with learned content, professionaltyuakdical laboratory and examination tables to best
replicate an actual medical office for students, and an array of program specific equipment and print materials) to assure th
each student is provided a breadth and depth of experience in each progfratady.

PHOENIX CAMPUS PHYSICAL RESOURCES

The Phoenix campus is located in an office complex on the corner of 2445 W. Dunlap Avenue, Suite 100, Phoenix, Arizona

85021. The building is .25 mileseastmft 0 G KS =+ £ £ S&8 Q& Y| gahiNT nyl&sNditKofiii/Re @RS K+ Ayt SaNd
major east to west interstate). There is ample parking and ample handicap designated parking. The closest bus stop is located

on the same corner as the school making it convenient for those students who take tpaidiportation. Entry to the main

lobby of the campus is made through welbarked doors facing north toward Dunlap Avendée 48,402 square feet Phoenix

Campus is designed to meet the educational and professional needs of stuidenisy and staff inledes.

Handson laboratories include resources intended to maximize student subject matter expertise, critical thinking and problem
solving skills. A major emphasis is placed on interactive and performance based instruction. Resources and equipment are
chosen to facilitate these strategies (e.g., Internet access to accommodate research, computerized simulations to allow
alignment of practice experiences with learned content, professional quality medical laboratory and examination tablés to bes
replicate an actual medical office for students, and an array of program specific equipment and print materials) to assure that
each student is provided a breadth and depth of experience in each program of study.

TEMPE CAMPUS PHYSICAL RESOURCES

The Tempe campus zdated in a beautifully landscaped office complex at 21480 South Priest Drive, Tempe, Arizona

85281. The building is conveniently located 1.5 miles from Loop 202, 4.7 miles from Loop 101, 2.0 miles from Route 60, and 1
mile from Interstate 10; with sutclose proximity to major thoroughfares, the Tempe campus is a prime locale for students
commuting from Tempe, Mesa, Scottsdale, Chandler, Maricopa, and surrounding areas. The campus provides ample parking,
handicap designated parking, and easy accegsibiic transportation for students, faculty and staff. Entry to the main lobby of

the campus is made through wetiarked doors facingrest The 31,389 square feet Tempe Campus is designed to meet the
educational and professional needs of statie facultyand staff includes.

Handson laboratories include resources intended to maximize student subject matter expertise, critical thinking and problem
solving skills. A major emphasis is placed on interactive and performance based instruction. Resourcaparehtgre

chosen to facilitate these strategies (e.g., Internet access to accommodate research, computerized simulations to allow
alignment of practice experiences with learned content, professional quality medical laboratory and examination tabtgs to be
replicate an actual medical office for students, and an array of program specific equipment and print materials) to assure th
each student is provided a breadth and depth of experience in each program of study.

TUCSON CAMPUS PHYSICAL RESOURCES

The Tason campus is located in an office complex on the corner of 22nd Street and Craycroft at 5441 E. 22nd Street, Suite 125
Tucson, Arizona 8571 There is ample parking and ample handicap designated parking. The closest bus stop is located on the
same corneas the school making it convenient for those students who take public transportation. Entry to the main lobby of

the campus is made through wetiarked doors facingouth of 22d Street. The 4,480 square feet Phoenix Campus is

designed to meet the edational and professional needs of students, faculty and staff

Handson laboratories include resources intended to maximize student subject matter expertise, critical thinking and problem
solving skills. A major emphasis is placed on interactive andrpeaftce based instruction. Resources and equipment are
chosen to facilitate these strategies (e.g., Internet access to accommodate research, computerized simulations to allow
alignment of practice experiences with learned content, professional quality middizoratory and examination tables to best
replicate an actual medical office for students, and an array of program specific equipment and print materials) to assure th
each student is provided a breadth and depth of experience in each program of study



Message from theCampus Directors

Welcome to Brookline College! Congratulations on your decision to continue your education. We understand
that the decision to attend college is a big one, and we applaud you for taking this important step.

At Brooklire College, we strive to provide you with a kiglality educational experience. Whether you will
be attending one of our ground campuses or online, you have chosen a college that is dedicated to your
success. Our faculty and staff are committed to dowergthing they can to provide you with the
opportunity to learn the knowledge and skills required for ederyel employment. Our team will support
you every step of the way in your journey.

You should be proud of your decision to accept the challefigaming postsecondary educational
credentials. If you have any questions or need assistance, please do not hesitate to let us know.

We truly believe that your success starts here.
Once again, welcome!
Sincerely,

The Campus Directors of Brookline iege
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MISSION, OBJECTIVARD HISTORY

Mission

Brookline College is an independent, accredited institution dedicated to meeting the educational needs of a developing
multicultural society. The institution is committed to preparing students academicallypesfessionally to meet the
constantlychanging employment requirements of business, industry, public service organizations, and medical support
agenciedunctioning in a highly advanced and expanding technological community.

Objectives

1. To provide compreensive, concentrated, qualitative educational programs, which will guide the student
through thedevelopment of the competencies needed to meet the employment requirements ighdyh
technological environment.

2. To provide services that will support a dige student body in their pursuit of postsecondary education on a
variety of levels and eliminate the barriers to the completion of their educational objectives.

3. To provide innovative approaches and methodologies in atraxtitional educational environmen
emphasizing a multiplicity of skills.

4. ¢2 NBO23yAlTS FyR AyidSaNI aGS taAFStz2y3a ftSENYyAy3a yR | OF R
programof study.

5. To provide students with access to faculty members whose academic qualifications andagbeqierience

will provide the valuable leadership necessary to prepare students for successful integration into the work

place.

To provide learners with the academic, cognitive, and professional skills necessary for career advancement.

7. To provide all stdents with a hands on working knowledge of information technology procedures and
applications.

o

History

Brookline College was originally incorporated and licensed in Arizona on October 18, 1979 as Arizona Institute of
Businessand Technology (AIBT), a nprofit business and technical school. The institution was accredited in 1982 by the
Associatiorof Independent Colleges and Schools (now the Accrediting Council for Independent Colleges and Schools,
ACICS). In 1998CICS awarded AIBT Junior College siatal granted approval for the institution to offer the Associate
degrees at alkampus locations.

In 2001, AIBT was awarded Senior College status by ACICS and received approval to offer Bachelor of Arts degrees via
online delivery. In 2002, Arizona Intgte of Business and Technology became International Institute of Americas (l1A)
and opened a campus in New Mexico.

In July 2007, the Hamilton White Group IIA, LLC (now Brookline College, LLC) purchased the assets of IIA, and changed
the school's name ttlA College in March 2008. In June 2009, the institution was renamed Brookline College.

In June 2010, Brookline College received approval to offer baccalaureate degrees via residential and online delivery. In
June 2011, Brookline College received apprtvalffer master degrees via residential and online delivery.

Institutional Control

Brookline College is owned by Noble Educational Holdings, LLC, a Delaware LLC. The governance and control of the
institution are investedn the Noble Educational Holdinds_C Board of Directors, which consists of leading educators
and experienced public servants. TBeard of Directors is the ultimate policy making body of the institution.

Adesigneeappointed and employed by the Board of Directors has the overall resipitity for the administration of all
aspectsof the institution. Thedesigneeaeports directly to the Board of Directors. THesigneeand a team of executive
administrators are jointly responsible for the overall operations ofahg & (G A (i dzii A 2 A/Qa@puDiratialdatieSch
campus provides dap-day oversight of campus operations.



BOARD OF DIRECT@RI®» EXECUTIVE ADNSBNRATION

Board of Directors

Manager Manager

C. Cathleen Raffaeli Oksana Malysheva
Manager Manager

Vinod Paniker Pamela Bell

Executive Administration

Tamara Rozhogq Chief Executive Officer

Gerald Colling Vice PresidentfoOperationgCampus Director, Phoenix Campus
Matthew Egarg Chief Compliance Officer

Shannyn Sterg Chief Financial Officer

Janet Meltorc Vice President of Educatifidirector of Education, Phoenix Campus
Dr. Diane BreckenridghD, MSN, RN, ANEWice President of Nursing

Campusadministration,staff and faculty listings are all included in the Catalog Supplement.



ACCREDITATIGAND LICENSING

Brookline College is accredited by the Accrediting Council for Independent Colleges and Schools (ACICS) to award
OSNIAFAOIGSEaY RALX 2YFaxX Faaz20Ali5Qa RSINBSazr ol OKSt 2 NDaA
750 First Street, NE, Suite 980
Washington, DC 20002241
Telephone202-336-6780
Website: www.acics.org

The Brookline College Phoenix, Tempe, and Tucson campuses are licensed in Arizona by the Arizona State Board for
Private Postsecondary Educatiohhe Brookline College Albuquerque campus is licensed in New Mexico by the New
Mexico Higher Education Department.

The Associate of Scieng®hysical Therapist Assast Degree at Brookline Collegehoenix Campus accredited by the
Commission on Accrédtion in Phygcal Therapy Education (CAPTE).

1111 North Fairfax Street

Alexandria, Virginia 22314

Telephone: 70306-3245

Email: accreditation@apta.org

Website:http:// www.capteonline.org

The Brookline CollegePhoenix Baccalaureateursing progams have been grantegccreditationby the Accreditation
Commission for Education in Nursing (ACEN), Formerly National League for Nursing Accrediting Commission (NLNAC):
3343 Peachtree Road NE, Suite 850
Atlanta, GA 30326
Telephone: 409755000
Website:www.acenursing.org

The Brookline CollegeTempe Campus has programmatic accreditation for its Surgical Technology program by the
Accrediting Bureau of Health Education Schools (ABHES).

7777 Leesburg Pik8uite 314North

Falls Church, Virginia 22043

Telephone 70317-9503

Facsimile 70917-4109

Website:www.abhes.org

The Brookline CollegePhoenix Campus Medical Laboratory Technician program has been granted atiorediahe
National Accrediting Agency for Clinical Laboratory Sciences (NAACLS). The Brookline Ebtegex Campus Medical
Laboratory Science program has received Serious Applicant Status by the National Accrediting Agency for Clinical
LaboratorySciences (NAACLS):

5600 N. River Road, Suite 720

Rosemont, IL 60018

Telephone: 77314-8880

Website: www.naacls.org

The Brookline CollegeAlbuquerque Baccalaureate nursing programs have been gramesditationby the
Accreditation Commission for Ecaton in Nursing (ACEN), Formerly National League for Nursing Accrediting
Commission (NLNAC):

3343 Peachtree Road NE, Suite 850

Atlanta, GA 30326

Telephone: 409755000

Website:www.acenursing.org

TheBaccalaureate andMl a4 i SN & R S Dededns at BrooklideNTdllkegé Are accredited by the Commission on
Collegiate Nursing Educatipn

OneDuPontCircle, NW, Suite 530,

Washington, DC 20036

Telephone (202) 8876791


http://www.acenursing.org/
http://www.abhes.org/
http://www.acenursing.org/

In order to obtain or review documents describing accreditation, approval, or licensing of Brookline College or any of its
programs, you can make a request from the Campus Director at any one of our campus locations or you can make a
request by email to th€hief Compliance Officer ptofessionalethics@brooklinecollege.edDnce the request is

received, a response will be generated as quickly as possible, but within 5 businessttiaysagfiest.



mailto:professionalethics@brooklinecollege.edu

ACADEMIC CALENDAR

Semester and Term Start and End Dates
Refer to the tables below for the start and end dates of each semester or term for each program.

Semester Based Program
Semester Start and End
Dates

BSN, BDG, MLS and M

Degree and Diploma
ProgramsClass Start anc
End Dates

Other Degree and
Diploma Programs

Certificate Programs
Class Start and End Dat

Nursing Assistant
Program

Programs

Start Dates | End Dates Start Dates | End Dates Start Dates | End Dates
1/2/2017 | 4/16/2017 1/16/2017 | 2/19/2017 1/16/2017 | 2/19/2017
5/1/2017 | 8/13/2017 2/20/2017 | 3/26/2017 2/20/2017 | 3/26/2017
8/28/2017 | 12/10/2017 3/27/2017 | 4/30/2017 3/27/2017 | 4/30/2017
1/1/2018 | 4/15/2018 5/1/2017 | 6/4/2017 5/1/2017 | 6/4/2017
4/30/2018 | 8/12/2018 6/5/2017 |  7/9/2017 6/5/2017 | 7/9/2017
8/27/2018 | 12/9/2018 7/10/2017 | 8/14/2017 7/10/2017 | 8/14/2017

12/31/2018 | 4/14/2019 9/18/2017 | 10/22/2017 9/18/2017 | 10/22/2017

10/23/2017 | 11/26/2017 10/23/2017 | 11/26/2017

11/27/2017| 1/14/2018 11/27/2017 | 1/14/2018

Start Dates | End Dates 1/15/2018 | 2/18/2018 1/15/2018 | 2/18/2018
1/2/2017 | 4/16/2017 2/19/2018 | 3/25/2018 2/19/2018 | 3/25/2018
4/24/2017 |  8/6/2017 3/26/2018 | 4/29/2018 3/26/2018 | 4/29/2018
8/21/2017 | 12/3/2017 4/30/2018 |  6/3/2018 4/30/2018|  6/3/2018
1/1/2018 | 4/15/2018 6/4/2018 |  7/8/2018 6/4/2018 |  7/8/2018

7/9/2018 | 8/12/2018 7/9/2018 | 8/12/2018

8/13/2018 | 9/16/2018 8/13/2018 | 9/16/2018

Start Dates | End Dates 9/17/2018 | 10/21/2018 9/17/2018 | 10/21/2018
1/2/2017 | 2/26/2017 10/22/2018 | 11/25/2018 10/22/2018 | 11/25/2018
2/27/2017 | 4/23/2017 11/26/2018 | 1/13/2019 11/26/2018 | 1/13/2019
5/1/2017 | 6/25/2017
6/26/2017 | 8/20/2017
8/28/2017 | 10/22/2017

10/23/2017 | 12/17/2017
1/1/2018 | 2/25/2018
2/26/2018 | 4/22/2018



HOLIDAY CALENDAR

Holidays and Scheduled Academic Interruption

Expected graduation dates may be influenced by aweek annual winter break or similar scheduled academic
interruptions,which may include a leave of abseneerepeated course(s), intentional breaks between consecutive
terms/semestersz NJ I OKI y3S 2F LINPINI Yo NR21ftAYS /2tftS83S GeLAO
583 al NIAY [dziKSNJ YAy3d 5F@&3X t NBaA BoSDajColombasDayy aSY2 NR | €
+ S S NI yasksglingdDay and the day after, Christmas &@Christmas Day. Duringeeks that contain

holidays, makeaup hours will be scheduled to be completed before the term/semester or module ends.

Holiday Calendar2017
Holidays observed:

Winter Break:

Classes are not in session dhgrthe winter break from December ¥&hrough December 34, 2017. The Campus

Holiday Day of Week Date

bSé , SINEQ 5 & | Monday 1/2/2017
Martin Luther King Jr. Day Monday 1/16/2017
t NBA&ARSY(GaQ 51 & Monday 2/20/2017
Memorial Day Monday 5/29/2017
Independence Day Tuesday 71412017
Labor Day Monday 9/4/2017
Colunbus Day Monday 10/9/2017
tSUSNryQa 5@ Friday 11/10/2017
Thanksgiving Day Thursday 11/23/2017
Day After Thanksgiving Day Friday 11/24/2017
Christmas Eve Friday 12/22/2017
Christmas Day Monday 12/25/2017

LRC and other resources will be available during this time.

During weeks that contain holidays, malke hours will be scheduled to be completed before the term or module ends




COLLEGE OPERATIONS

Weekly Schedule

Brookline College generally offers dajternoonand evening educational services Monday through Saturday.
Under certain circumstancesgducational services may be offered on Sunday, as well. Otdisses are offered
Monday through Sunday.

Instructional Delivery Modes
Residential
Residential courses meet on campus in a traditional classroom and/or laboratory setting.

Online
Online courses are offered through an online learning management systaderfs have access to their online
courses 24ours a day7 days a week (see Online Education for program offerings).

Hybrid or Blended

In hybrid or blended programs students meet with faculty famdace onsite each week while enrolled in campus
basedcourses. Other courses required in the program, such as general education courses, are delivered online and
supported by both the online instructor and campoased tutors as needed.

Classroom Size

Brookline College strives to maintain small class szésster a better learning environment for student€lass
sizes, though small, still allow for a collegiate collaboration among students and faculty within the clas$ieom.
class sizes meet both state and accreditation standards.

Policy Disclaimer &tement

Listed within the Brookline College catalog are general institutional policies and procedures that apply to all
programs. Certain programs may require policies that go beyond those of the college and are more stringent than
the policies containechithe College Catalog. Those policies will be described in detail in pregrecific

documents and made available to prospective and current students.




FEDERAL POLICIES

Title IX Sex Discrimination and Sexual Misconduct Policy and Procedures

Brooklire College is committed to fostering an environment in which students, faculty, and staff learn and work in an

atmosphere free of unlawful sex discrimination, which includes instances of sexual or ¢easger harassment or

sexual violence. The College do®t discriminate on the basis of sex or gender in any of its education or employment
LINRINIYa YR OGAGAGASEAD ¢KS LI2tAdOe FYyR LINROSRdAzZNBa RSaON
specific forms of behavior that violate TitleX (G KS 9 RdzOF GiA 2y ! YSYRYSyidada 2F M®PTH 0dcC

The College recognizes its continuing obligation to take immediate and appropriate action to address sex discrimination,
sexual and genddvased harassment and sexual violence, prevent its recurreticginate any hostile environment and
remedy its effects on any student, employee, third party or the broader College community, as appropriate, in all of its
education programs and activities. The College regards sex discrimination, sexual orlgpssdilarassment, sexual
violence, including sexual assault, domestic violence, dating violence, and stalking as serious offenses as a violation of
this policy; these offenses may result in suspension, expulsion, or termination of employment. The Colésipyest

all incidents of sex discrimination or sexual or gero@sed harassment for which is has notice (knows or should know
about) even when a complaint or report is not filed. As necessary and appropriate under this policy, the College will
disciplineindividuals who engage in behavior that violates this policy.

Neither the College nor any officer, faculty member, staff member, or agent of the College shall retaliate, intimidate,
threaten, coerce, or otherwise discriminate against any individuagfercising their rights or responsibilities under Title
IX. The College will take strong responsive action against any retaliation.

l. Jurisdiction

This policy applies to all students, faculty, and staff, regardless of sexual orientation or gender,idsniigll as to third
parties.

CKAA& LRfAOE FLIWX ASE (G2 O2yRdz00 Ay Fff 2F GKS fanfpdisS3SQa SR
conduct if the conduct occurs in the context of an education program or setting, or had a cogtiftect on campus or
in an offcampus education program or activity.

If the Title IX Coordinator determines that there is no jurisdiction, the Title IX Coordinator will offer to assist the
complainant and, as appropriate, the respondent, in findingrapriate campus and offampus resources for
addressing the issue of concern.

1. Definitions
G! ROAA2NE YSIya Fyed AYRAGARdDZA t 6K2 LINPDARSE (GKS O2YLX Ayl

G/ 2YLX FAYydé Aa Fy | énfiEding Bungt lingitdd toiséxlal HarkssnieNhg¥hbiagdd G A
harassment, sexual violence, exploitation, intimidation, domestic violence, and dating violence, made under this policy.

G/ 2YLX FAYFydé NBEFSNE (2 G§KS JeytRerstble® dzmisconductinderthis Soficg, andi K G &
can be a College student, employee (including altifuk and parttime faculty and staff), or visitor. Under this policy,
GKS F+fftS3aASR AYOARSy(Go6a0 Yl & KI@S cokStferthaNthelz8riplainaintz G KS / 2 f

G/ 2yaSyiaé Aad AYyF2NNVSRI FTNBSte& IAGSYysS FyR Ydzidz £ £ & dzy RSNA
participant. Silence or failure to resist does not, in and of itself, demonstrate consent. Coasdrg withdrawn at any

time. Past consent to sexual activity between individuals does not constitute consent to subsequent sexual activity

between those individuals, and consent to one form of sexual activity does not necessarily imply consent to otker for

of sexual activity. If coercion, intimidation, threats and/or physical force are used, there is no consent. If a person is

under the legal age of consent, or mentally or physically incapacitated or impaired so that the person cannot understand

the fad, nature or extent of the sexual situation, there is no consent; this includes conditions due to alcohol or drug

consumption or being asleep or unconscious. Whether one has taken advantage of a position of influence over another

8



may be afactorindeterlmy Ay 3 O2yasSyido ¢KS RSTAYAGAZY
orientation, gender identity or gender expression.

2T O2yaSyid R2Sa

G5 GAy3a +A2fSy08¢é YSiya | FSt2ye 12N YAaRSYSHy2NI ONAYS 27

<

By a current or former spous# intimate partner of the victim;

By a person with whom the victim shares a child in common;

By a person who is cohabitating with, or has cohabitated with, the victim as a spouse or intimate partner;

By a person similarly situated to a spouse of tletim under the domestic or family viol
jurisdiction in which the crime of violence occurred, or

@ lye 20KSNJ LISNBR2Y F3FAyad Fy F RdzZ

652YSaiA0 £A2fSy0S¢ AyOftdzRSa | aaSNISR GA2
former spouse, current or former cohabitant, person with whom the victim sharedidiiobhcommon, person similarly

situated to a spouse of the victim under domestic or family violence law, or anyone else against whom an adult or youth
victim is protected under domestic or family violence law.

ence laws of the

2NJ 82dziK GAOUGAY |
domestic or family violence laws ofelurisdiction in which the crime of violence occurred.

£ Syd YA&RSYSIy

C2y Rt Ay3aé YSIya K SodyipartzOffadolicd petsdn foil tkeSurpddeFoi@exiaSgratification,
without the consent of the victim, including instances where the victim is incapable of giving consent because of his/her
age or because of his/her temporary or permanent mental incépac

GDSYRISNSR KIFN}aavYSyié Aa dzysSt 02YS 02y Rdz0
seX, including conduct based on gender identity, gender expression, and nonconformity with gender stereotypes. An
example of gendebased harassment would be mocking or disparagement of a person based on a perceived lack of

stereotypical masculinity or femininity.
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SYSFAG FTNBY +y SRdzOF GA2Yylf LINRPIAINIY 2N 6KSy &adzOK 02y
A hostile environmentan be created by anyone involved in a College program or activity (e.g., administrators, faculty
members, students, and even guests). Mere offensiveness is not enough to create a hostile environment. Although
repeated incidents increase the likelihodtht harassment has created a hostile environment, a serious incident can be
sufficient. A single instance of sexual assault is sufficiently severe to create a sexually hostile environment. In

determining whether harassment has created a hostile envirent, consideration will be made not only as to whether

the conduct was unwelcome to the person who feels harassed, but also whether a reasonable person in a similar

situation would have perceived the conduct as objectively offensive. Also, the folléagitags will be considered: 1)

GKS RS3INBS (2 6KAOK (G(KS O2yRdzO0G I FF¥FSOGSR
scope, frequency, duration, and location of incident or incidents; and 3) the identity, number, and réigi®ng
persons involved.

GLYOFLI OAGEFGOAZ2YE YSIya lye LIKeaAoOlf adlrds
unconscious, when a person lacks capacity to give consent due to the use of drugs or alcohol, or wiedlectmahor
other disability prevents the person from having the capacity to give consent).

6KSY | LISNE2Y

aLYyOSaidé¢ YSIya aSEdzZf AyadSND2dNES 6Sis6SSy LISNE2YyE K2 |
is prohibited by law.

GLYGAYARL (bkaeretby thr&ak of th make timid or fearful.

Gb2GA0S¢ NBFSNER (2 ¢KSy (GKS /2ftS5S3S (y26a
sexual harassment, gendbased harassment and sexual violence.
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awl LIS¢ Y SI yton, dokrattel i6w sBgltNdF the vagina or anus with any body part or object, or oral
penetration by a sex organ of another person, without the consent of the victim.

GwSaLRYyRSY(ié NBEFSNE (2 GKS AYRADA Rdzidn, séxéaRharasidmehtfgén8eB SR (2 K
based harassment or sexual violence against a College student, employee, or visitor.

GwSLI2NIé¢ NBFSNARA (G2 AYyF2NXYIGA2Y LINPOARSR o0& &a2YS2yS 20GKSNJ
policy by someone.

GwSalLlRyaAroftS SYLX2e8SS¢ NBFSNR (2 lyeé SYLX28S8SS ¢gK2 KFra GKS
policy; who has been given the duty of reporting incidents of misconduct to the Title IX coordinator; or whom a student

could reasonably bive has this authority or duty.

GwSGrtAFGA2YE Aad I ROSNAS GNBFGYSyld 2F Iy AYRA@GARdIZ f @gK2 O
someone with a complaint or report of a violation of the policy, or participating in any manrzer investigation or

resolution of a complaint or report. Adverse treatment includes threats, intimidation, coercion or discrimination

(including harassment) and reprisals by either a complainant or respondent or by others such as friends or relatives of

either a complainant or respondent.

G{ SEdzl £ | &a&ldzZf Gé¢ A& Fye F2N¥ 2F &aSEdzat O2yil Ol 6AdSdsT | ye
purpose of gratifying sexual desire of either party) that occurs without consent and/orghrthe use of force, threat of

force, intimidation, or coercion. Any conduct that meets the definition of rape, fondling, incest or statutory rape

constitutes a sexual assault.

 SE RAAONAYAYLFGAZ2YEé A& O2yRdzO( allofddmily statds, ppehnarSyRgedded2 y |y A Y RA
identity, gender expression, nonconformity with gender stereotypes, or sexual orientation that excludes an individual

from participation, denies the individual the benefits of, treats the individual differently cermitlse adversely affects a

GSNY 2NJ O2yRAGAZ2Y 2F +yYy AYRAQGARZ £t Qa SYLX 28YSydz SRdzOI GA2
activity.

G{ SEdzl t SELIX 2AGlI GA2Yy ¢ YSIya lFyeé | Oldz t edtidipowdriiobtidt)foS R | 6 dza S
sexual purposes, including, but not limited to, profiting monetarily, socially or politically from the sexual exploitation of
another.

G{ SEdzl f KIN}&aaYSyié¢ Aa dzysSt 02YS 02y RdrdéicoBetsexbial adhvarieer vy I G d.
requests for sexual favors, and other verbal, nonverbal, graphic and electronic communications or physical conduct of a

sexual nature. Harassing conduct may take various forms, including-cedlimg, graphic or written statemés

(including the use of cell phones or the Internet), or other conduct that may be physically threatening, harmful, or

humiliating. Harassment does not have to include intent to harm, be directed at a specific target, or involve repeated

incidents.

G6EdzZ t OA2t Sy0S¢ A& Iy dzYoNBttl GSN¥Y GKFG AyOfdzRSay &aSEdz
Stalking, while not necessarily sexual in nature, can be a form of sexual violence depending upon the circumstances.

a{ GFf 1Ay 3éing¥h&lofdirde ofcgrbuctRirected at a specific person that would cause a reasonable person
tot

i. CSI N F2NJ GKS LISNBR2YQ&a al FSGé& 2N GKS al fSdGe 2F 204KSNAT
il Suffer substantial emotional distress.

For purposes of this definition, a course of conduct meamsor more acts of stalking behavior. Stalking

behavior includes, but is not limited to: following a person; threatening a person; appearing uninvited at a
LISNE2yQa K2YST g2N] I 2N a0OK22fT YI(1{Ay3d dzyslefi SR LIK2yS
tSHPAy3 2025004 F2NI I LISNBE2YT GFyRIfATAY3 | LISNBE2YyQa LI
person under surveillance. Stalking behavior may be conducted directly or indirectly, through a third party, and

may be conducted by argction, method, or device.
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G{GFGdzi2zNE wl IS¢ YSIya aSEdzZt AYyGiSNO2d2NES 6AGK | LISNE2Y 46

G!' ysSt O02YS / 2yRdz0OG¢ Aa O2yRdzO0 GKFIG Fy AYRA@GARIZ £ RAR y2i
undesirable or offnsive. Whether conduct is unwelcome is determined based on the totality of the circumstances,

including various objective and subjective factors. The following types of information may be helpful in making that
determination: statements by any witnesseasthe alleged incident; information about the relative credibility of the

LI NIASaE yR ¢gAlySaasSatT GKS RSGFAf FyR O2yaraiSyoe 2F SI OK
where it should logically exist; information that the respondbat been found to have harassed others; information

GKFG GKS O2YLIX FAYylyld KFra 0SSy F2dzyR (2 KI @S YIRS FlLtasS |I¢
reaction or behavior after the alleged incident; and information about any actioep#nties took immediately following

the incident, including reporting the matter to others.

GxAAaA0G2NE A& Y AYRAGARIZ € K2 A& LINBaSyda d + /2ttS53S OF

1. Prohibited Conduct

This policy prohibits sex digerination and sexual or genddérased harassment that creates a hostile environment
against any College student, employee or visitor. In determining whether alleged conduct violates this policy, the
College will consider the totality of the facts and cir@tances involved in the incident, including the nature of the
alleged conduct and the context in which it occurred. Any of the prohibited conduct defined in this policy can be
committed by individuals of any gender, and it can occur between individu#tt® slame gender or different genders. It
can occur between strangers or acquaintances, as well as people involved in intimate or sexual relationships.

V. Title IX Coordinator

A. Duties

¢KS /2tt838Qa ¢AGES L- /22NRAVESEYENI EKS [RAYERBOQANBSEZFFHD & A
carry out its responsibilities under Title IX, which prohibits sex discrimination and sexual harassment anébgseder

harassment in all the operations of this College, as well as retaliation. The Tterdinator will not have any other

220 NBalLlRyaroAtAidASa GGKFG ONBIGS || O2yFEtA0G 2F AyGaSNBaid ¢
Title IX.

¢KS /2tt838Qa ¢AGES L- [/ 22NRAYL 2 NiyKihaTitlSI¥ Cadrdiiiatorloyetsees SRIS 2
Fff ¢AGES L- NBLR2NI&A NBOSAGSR o6& GKS /2ftS83S3x AyOfdzZRAYy3
and individuals identified as responsible employees or delegated the responsibility évingcand/or investigating

reports of misconduct under this policy. The Title IX Coordinator will address any patterns or systematic problems that

arise during the review of such reports and assess overall efficacy of coordination and overall regpthres€dllege to

sexual harassment and sexual violence, including the implementation and efficacy of interim measures, steps taken to

stop sex discrimination/harassment found to have occurred and prevent its recurrence, eliminate any hostile

environment that has been created for students, and steps taken to remedy any discriminatory effects on the

complainant and others, as appropriate.

The Title IX Coordinator has ultimate responsibility for: the prompt investigation of reports alleging sex disamminati

sexual harassment and sexual violence; determination of whether sex discrimination, sexual harassment or sexual

violence has occurred in individual cases; the identification and provision of remedies (including interim measures)

necessary to addresgs, discrimination, sexual harassment or sexual violence, eliminate any hostile environment and

prevent its recurrence; and consultation, as necessary, on any matter where it has been determined that sex

discrimination, sexual harassment or sexual violeiided 2 OOdzNNBR (2 Sy adz2NB (GKS /2t S$35Q3

The Title IX Coordinators is responsible for providing information to students and employees regarding their Title 1X
rights and responsibilities, including information about the resoueneslable on and off College property, the formal

and informal resolution processes, the availability of interim measures, and the ability to file a complaint with local law
enforcement and the College simultaneously.
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The Title IX Coordinator will proear oversee the provision of initial and ongoing training to individuals from any
College department or office delegated the responsibility for receiving and/or investigating reports of sex discrimination,
including sexual harassment and sexual violefite training content will include the substantive requirements of Title

IX and how to investigate reports under Title IX that allege sex discrimination, including sexual harassment and sexual
violence. The Title IX Coordinator is also responsible fodelielopment, coordination, and implementation of periodic
Title IX training for the College community (i.e., staff, faculty, students, etc.). The training will emphasize thaga! Coll
employees must, within 24 hours of receiving the information, refaidrmation they have about possible violations of

this policy, including sex discrimination, sexual harassment, and sexual violence, to the Title IX Coordinator.

The Title IX Coordinators is responsible for coordinating communications with localflaseesnent regarding the
/2ttS5S3S8SQa 20tA3FdA2ya dzyRSNI ¢AGES L. @

¢KS O2y il OG AyT2NNFGA2Y F2NJ GKS /25838048 ¢AGES L- /22NRA

Matthew Egan

Chief Compliance Officer

E-mail address: Matthew.Egan@brooklinecollege.edu
Mailing address: BrookknCollege

2141 East Highland Avenue, Suite # 200

Phoenix, AZ 85014738

t: 602.644.7099 | f: 602.644.7001

B. Responsibility to Address and Respond

The Title IX Coordinator will address and respond to all reports and complaints of violations of thisymliepsent the

filing of a formal complaint, or if complaint has been withdrawhe Title IX Coordinator will ensure that the

complainant receives a written explanation of all available resources and options. The Title IX Coordinator may need to
proceedwith an investigation even if a complainant specifically requests that the matter not be pursued or requests
confidentiality regarding the complaint. The Title IX Coordinator will take requests seriously, while at the same time
02y aA RSNy 3 sporsiBility teptotide A $af2 and Nd&discriminatory environment for all students, including
the student who reported the sexual violence.

Proceedings under this policy may be carried out prior to, simultaneously with, or following civil or crimicedgirgs

off campus. Neither a decision by law enforcement regarding prosecution nor the outcome of any criminal proceeding
will be considered determinative of whether a violation of this policy has occurred. Complainants have a right to proceed
simultaneausly with a criminal investigation and a Title IX investigation, and the College may defer its investigation for a
limited time for fact gathering but then will promptly resume its investigation.

C. Anonymous and Third Party Reporting
The Title IX Coorditar accepts anonymous and thighrty reports of conduct alleged to violate this policy and will
follow up on such reports. The individual making the report is encouraged to provide as much detailed information as
possible to allow the Title IX Coordinato investigate and respond as appropriate. However, the Title IX Coordinator
may be limited in the ability to investigate an anonymous report.

V. Grievance Procedures

The College will take prompt and appropriate action to address and respond to allaintepieports or other notice
that the College receives of alleged or possible violations of this policy.

The following procedures should be followed whenever a person believes that they have witnessed or been the subject
of discrimination or harassmémn the basis of sex or gender. These procedures also apply to students and employees at
our campus as well as in our online environment.

The College encourages members of the campus community to identify potential violations of this policy so we may
create the welcoming atmosphere necessary for you to work and learn. If an individual feels they have been
discriminated against or harassed, the individual should immediately contact the Title IX Coordinator to report the
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offending incident or conduct. Ténf @ NBLIR2 NI AYy3 Aa @QAdGlrt G2 GKS /2ftftS3SQa | o6A
take prompt and appropriate action. Students and employees are encouraged to report misconduct even if similar
conduct was not reported in the past.

College employes must, within 24 hours of receiving the information, report information they have about possible
violations of this policy, including sex discrimination, sexual harassment, and sexual violence, to the Title IX Coordinator.

A person wishing to file amplaint should submit a written statement to the Title IX Coordinator or make an

appointment to make a complaint in person to the Title IX Coordinator. The complaint should specify: 1) the name of the
individual(s) against whom the complaint is madeth&) nature of the alleged offense; 3) the specifics of the offending
incident(s) with precise details (what happened, who was present, when, where, any reasons why they believe the action
was taken); 4) the names of any witnesses to the events; and S)ateeand signature of the person making the

complaint. It is recommended that as much information as possible be provided regarding the offending incident or
conduct. The Title IX Coordinate will prepare a written complaint based on information pronigedson.

The College encourages individuals who have experienced sexual harassment;tgessdeharassment or sexual
violence to report the incident(s) to campus authorities, even if they have reported the incident to outside law
enforcement, and regaless of whether the incident took place on or-ofmpus. Such reporting will enable
complainants to get the support they need, and provide the College with the information it needs to take appropriate
action. Individuals should be aware that there are@oyees at their College whom they can speak with on a strictly
confidential basis before determining whether to make a report to College authorities. All information in connection
with the complaint, including the identities of the complainant and tespondent, will be kept as confidential as
possible and will only be shared with those who have a legitimate need for the information.

A. Law Enforcement

Complainants have a right to proceed simultaneously with a criminal investigation and a Title tiatiees and will be
so informed by the Title IX Coordinator.

CKS ¢AGES L- /22NRAYFG2NE gAftft O22NRAYIGS gAGK 201Kt I ¢
The Title IX Coordinator will contact any law enforcement agencyighatnducting its own investigation to inform that

agency that a College investigation is also in progress; to ascertain the status of the criminal investigation; and to

determine the extent to which any evidence collected by law enforcement may be deditathhe College in its

investigation. At the request of law enforcement, the College may delay its investigation temporarily while an external

law enforcement agency is gathering evidence. Although cooperation with law enforcement may require the t8ollege
temporarily suspend the fadinding aspect of a Title IX investigation, the College will promptly resume its Title IX

investigation as soon as it is notified by the law enforcement agency that the agency has completed the evidence

gathering process.he College will not, however, wait for the conclusion of a criminal proceeding to begin its own

investigation and, if needed, will take immediate steps to provide interim measures for the Complainant.

B. Conflicts

If there is a complaint about the Title ©oordinator or any staff member that is part of the Title IX Coordinator Office, or

if the Title IX Coordinator or Title IX Coordinator staff has a complaint, that complaint should be filed with the CEO of the
College. If the CEO agrees, the CEO williappaother trained individual to take the place of the Title IX Coordinator for
purposes of the complaint. If the CEO is the respondent, the investigation will be handled by the College Title IX
Coordinator or designee.

VI. Investigative Process Initial Assessment of Complaints and Reports of Policy Violations

The College will thoroughly, promptly, reliably and impartially investigate and respond to all complaints, reports or other
notice of alleged or possible violations of this policy. Upon receigtagimplaint, report or other notice, the Title IX
Coordinator will initiate the investigative process.

The Title IX Coordinator will conduct an initial assessment to determine the appropriate action. Following the initial
assessment, the Title IX Coordtor may take any of the following actions:
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w If the Title IX Coordinator determines that there is no jurisdiction (the misconduct at issue is outside the scope
of the policy), the Title IX Coordinator will dismiss the complaint and, for reports and rudkiee,
administratively close the matter. The Coordinator will offer to assist the complainant and, as appropriate, the
respondent, in finding appropriate campus and-offimpus resources for addressing the issue of concern. The
Title IX Coordinator magirectly refer the complaint or report to another office for review.

w If the Title IX Coordinator determines that the misconduct at issue, even if substantiated, would not rise to the
level of a policy violation, the Title IX Coordinator may dismiss thgtzont or, for reports and other notice,
administratively close the matter.

w If the Title IX Coordinator determines that the misconduct at issue would, if substantiated, constitute a
violation or this policy, the Title IX Coordinator will initiate arestigation and determine and provide
appropriate interim measures.

VII. Investigative Process: Informal and Formal Resolution

There are two avenues for resolution of an alleged policy violation: 1) informal resolution and 2) formal resolution.
Formal reslution involves an investigation, appeal option, and sanction (if applicable). In cases involving allegations of
sexual assault or sexual exploitation, informal resolution is not appropriate and will not be used. In other cases, the
complainant has theption to proceed informally, when permissible.

A. Informal Resolution

If the complainant, the respondent, and the Title IX Coordinator all agree that an informal resolution should be pursued,
the Title IX Coordinator (or designee) shall attempt tolitate a resolution of the conflict that is agreeable to all parties.
Under the informal process, the Title IX Coordinator shall be required only to conduct sufihdaxg as is useful to

resolve the conflict and as is necessary to protect the intere$the parties, the College and the community.

Typically, an informal investigation will be completed within twenty (20) days of receipt of the complaint. If it becomes
necessary to extend the process, both parties will be notified in writing ofiaee expected resolution timeframe

A complainant or respondent always has the option to request a formal investigation. The Title IX Coordinator also
always has the discretion to initiate a formal investigation. If at any point during the informagwoihie complainant,
the respondent, or the Title IX Coordinator wishes to cease the informal process and to proceed through formal
grievance procedures, the formal process outlined below will be invoked.

B. Formal Resolution
i. Investigation and Adjudicain

The Title IX Coordinator will designate one or more investigators to conduct a prompt, thorough, fair, and impartial
investigation. All investigators will receive annual training as noted above in Section XX. The investigation will be
conducted by tle Title IX Coordinator or designee.

a. Notice The College will notify the complainant and the respondent in writing of
the commencement of an investigation. Such notice will (1) identify the
complainant and the respondent; (2) specify the date, tim&r{@wn), location, and
nature of the alleged prohibited conduct; (3) identify potential policy violation(s);
(4) identify the investigator; (5) explain the prohibition against retaliation; (7)
instruct the parties to preserve any potentially relevant evide in any format; (8)
inform the parties how to challenge participation by the Investigator on the basis of
bias or a conflict of interest; and (9) provide a copy of this policy.

b. Investigative ProcessThe investigator will notify and seek to meet segialy with
the complainant, the respondent, and thighrty witnesses, and will gather other
relevant and available evidence and informatidihe investigator may visit relevant
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sites or locations and record observations through written, photographicttero
means.The investigator will prepare a case file of all interview summaries, witness
statements, and other documents.

Evidentiary Standardrhe evidentiary standard that will be used to determine
whether there is a violation of this policy is whethbere is a preponderance of

the evidence (i.e., more likely than not) to believe that an individual engaged in a
violation of this policy.

Participation During the investigation, the parties will have an equal opportunity
to be heard, to submit infonation and evidence, and to identify withesses who
may have relevant information. However, neither party is required to participate in
the investigation nor any form of resolution under this policy, and the investigator
will not draw any adverse inferenéeom a decision by either of the parties not to
participate. The investigator will provide a copy of the case file, redacted of
personally identifiable information as necessary, to the complainant and the
respondent. The investigator will specificalljesfboth parties an opportunity to
respond in writing to the information in the case file. The complainant and
respondent will be provided the same amount of time to submit a response.

Advisors Throughout the process (including the investigation, abpand sanction
determination, if applicable), each party has the right to choose and consult with an
advisor. The advisor may be any person, including an attorney, who is not
otherwise a party or witness involved in the investigation. The parties may be
accompanied by their respective advisors at any meeting or proceeding related to
the investigation and adjudication of a report under this policy. While the advisors
may provide support and advice to the parties at any meeting and/or proceeding,
they maynot speak on behalf of the parties or otherwise participate in, or in any
manner disrupt, such meetings and/or proceedings.

Prior Sexual HistoryThe sexual history of the complainant and/or the respondent
will generally not be used in determining whetha violation of this policy has
occurred.

Investigative Report At the conclusion of the investigation, the investigator will
prepare an investigation report summarizing the information gathered and
including a recommendation as to whether there iffisient evidence, using the
preponderance of the evidence standard, to support a finding of responsibility for a
violation of the policy. The investigator will typically deliver the report to the Title
IX Coordinator within 45 business days of the recefggthe complaint.

Determination The Title IX Coordinator will review the investigative report and
determine whether to concur or disagree with the recommended finding. If the
Title IX Coordinator concurs with the recommended finding, the Coordinvetb
determine the appropriate sanction(s) for the prohibited conduct.

Timeframe for Completion of Investigatioypically, the period from
commencement of an investigation through resolution (finding and sanction, if any)
will not exceed sixty (6@alendar days. This timeframe may be extended for good
cause. The investigator will notify the parties in writing of any extension of this
timeframe and the reason for such extension.

Written Notice of Outcome and Sanction$he Title IX Coordinatwiill provide
written notice to the complainant and the respondent about the outcome of the
investigation. The notice to the respondent will include information about any
sanctions imposed for a violation of the policy. As permitted, the notice to the
complanant will include information about the sanction imposed on the
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respondent (i.e., when the sanction directly relates to the harassed student). The
written notice will be conveyed to the parties at the same time and will include
information aboutthepak S84 Q I LJIJISI f NAIKGa P

VIII. Sanctions

If a student is found responsible for violating this policy, the Title IX Coordinator will determine the appropriate sanction

o 8SR 2V
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A. Penalties Applicable to Students

1. For violations of this polidyy studentsin general the penalties, in ascending order of severity, are:

a.
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but that may be t&en into account in judging the seriousness of any future violation.

Disciplinary Probation: A more serious admonition assigned for a definite amount of time. It

implies that any future violation, of whatever kind, during that time, may be grounds for

sugension, suspension with conditions, or in especially serious cases, expulsion from the

College. Disciplinary probation will be taken into account in judging the seriousness of any

subsequent infraction even if the probationary period has expired. Disaiglprobation

FLIISEFNB 2y +FyYy AYRAGARZ £t Qa LISNXYIFySyd NBO2NR i
be disclosed by the College in response to requests for which the student has given permission

or as otherwise legally required.

Withholding ofDegree: In cases involving students in their final semester, the College may
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suspension at the end of the final year of study when all other degree requirerhamtsbeen
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to requests for which the student has given permissioa®otherwise legally required.

Suspension: Removal from membership in the College for a specified period of time. A
ddzaLISyarzy Aad NBO2NRSR 2y | addRSyiQa GNI yaONRL
permanent record at the College and maydisclosed by the College in response to requests

for which the student has given permission or as otherwise legally required.

Suspension with Conditions: Removal from membership in the College for at least the period of

time specified by the suspensionitiwthe suspension to continue until certain conditions,

stipulated by the appropriate body applying this penalty, have been fulfilled. These conditions

may include, but are not limited to, restitution of damages, formal apology, or counseling A
suspensiyy A GK O2yRAGA2Yya A& NBO2NRSR 2y | dzR Sy i
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response to requests for which the student has given permission or as othergigy/le

required.
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Expulsion: Permanent removal from membership in the College, without any opportunity for
NBFRYA&Z&A2Y (2 (GKS O2YYdzyAleéd 9ELIzA &A2y A& NBO2
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the College in response to requests for which the student has given permission or as otherwise

legally required.

Censure: College censure can be added to any of the penalties listed above, except warning.

Censure indicatektS / 2f £ $350a RSaANB (2 dzyRSNBO2NB (GKS &
absence of mitigating circumstances and to convey that seriousness in response to future
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The following may accompany tipeeceding penalties, as appropriate:

1. Restriction of Access to Space, Resources, and Activities: When appropriate in cases
involving behavioral misconduct between members of the community, restrictions may be
placed on access to space and/or resourcesroparticipation in activities so as to limit
opportunities for contact among the parties.

2. Educational Refresher Programs: In addition to any of the penalties listed above, a student
may be required to participate in educational refresher programs appatpto the
infraction.

2. For violations of this policy Hgculty or staff membersdisciplinary penalties may include (in
accordance with the employment policies governing the employee in question) counseling or training,
written warning, financial penalfyunpaid leave of absence, suspension, demotion or termination in
accordance with the employment policies governing the specific employee.

3. Action againsV¥isitors In cases where the person accused of sex discrimination, sexual harassment,
genderbased larassment or sexual violence is neither a College student nor a College employee, the
/2t€£S38SQa lFoAtAdGe G2 GF1S FOGA2yYy F3AFLAyald GKS | 00dz
appropriate actions within its control, such as restricting the 2iska | 00Saa (2 Ol YLldza o
the matter shall be referred to local law enforcement for legal action where appropriate.

IX. Appeals

Both parties, the complainant and the respondent, may appeal the Title IX Coordinator determination and, as applicable,
sanction in the formal resolution process to the College CEO. The CEO will have training regarding Title IX and
prohibited conduct defined under this policy. If the CEO y cannot maintain impatrtiality, or is involved in the complaint,
that person shalbe recused from the matter and the Title IX Coordinator shall appoint an appropriately trained
replacement.

A complainant or respondent may file a written appeal on the grounds that: (1) there is substantial relevant information

that was not presented, ahreasonably could not have been presented during the investigation; (2) the imposed penalty

does not fall within the range of penalties imposed for similar misconduct, or (3) there was procedural unfairness during
the disciplinary process.

The purpose oén appeal is not to initiate a review of substantive issues of fact or a new determination of whether a
violation of College rules has occurred. The CEO may decide to uphold the original decision of the Title IX Coordinator; to
alter the imposed penaltygr to return the case to the panel for additional proceedings or other action.

The deadline for filing an appeal is one week from the date the parties are notified of the decision. If either party files a
appeal, the College will notify the other paitywriting, provide that party with the appeal, and permit that party three

(3) days to file a response. The College will also provide to the appealing party a copy of any response. The College will
notify both parties will be notified simultaneously,&m writing, of the outcome of the appeal. Although the timing for

final determinations on appeals may vary, it is expected that a decision on a typical appeal should take thirty (30) days
from the date the CEO receives the response to the appeal (dirtteefor filing such response has lapsed).

X. Interim Protective Measures

Upon receipt of a complaint, report or other notice of an alleged or possible violation of this policy, the College will

provide reasonable and appropriate interim/protective measire RSa A 3y SR (2 LINBaSNBS (KS 02YL
experience, the safety of all parties and the broader College community, maintain the integrity of the investigative

and/or resolution process, and deter retaliatiofhe College may provide interim/prattive measures regardless of

whether the complainant seeks formal disciplinary action. Interim/protective measures may include:

w Access to counseling services and assistance in arranging an initial appointment;

w Rescheduling of exams and assignments;
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w Change in class schedule, including the ability to transfer course sections or withdraw from a course;
w Change in work schedule or job assignment;
® Providing medical services;

w Imposition ofan oD Y LJdza ay2 O2y il O 2 NRSNE ¢ olcyftaillcdrteckafid a G NI G A @S
communications between two or more individuals;

w Barring individuals from coming on campus for a period to time; and/or

w Any other remedy that can be used to achieve the goals of this policy.
Any interim measures will not disprop@hately impact the complainant. Requests for interim measures may be made
by or on behalf of the complainant to any College official, including the Title IX Coordinator. The Title IX Coordinator is
responsible for ensuring the implementation of interimim& dzZNBa I yR O22NRAYIlF GAy3a GKS /2t¢tS
of the interim measures with the appropriate offices on campus. Concerns regarding the appropriateness and/or

implementation of the interim measures should be directed to the Title IX Coordinato

XI. College Obligations under this Policy

A. Confidential Employees

Students at the College who wish to speak to someone who will keep all of the communications strictly confidential

should speak to one of the following: 1) counselor or other staff mematb their College counseling center; 2) pastoral

O2dzyaSf 2N 0APSds O2dzyaSt 2Nl gK2 Aa lfaz | NBftAIA2dza £ S RSN
center.

The above individuals will not report any information about an inciderit® S / 2t f S38Qa ¢AGE S L. /22
/2t€S3S SYLX28SSa 6AGK2dzi GKS aiGdzRSydQa LISN¥AaaAz2yod ¢KS
G2 GKS O2YLX FAYLFydG 2N Fyeé 23G§KSNI LISNE 2 yldyed must bedaRiSefi by o K2 &
that employee that, if the student wants to maintain confidentiality, the College may be unable to conduct an

investigation into the particular incident or pursue disciplinary action against the alleged perpetrator. However, these
professionals will assist the student in receiving support. A student who first requests confidentiality may later decide to

file a complaint with the College or report the incident to local law enforcement and thus have the incident investigated.
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harassment or sexual violence, including all relevant details, to the Title IX Coordinator. Such employees are not
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obligationg and if the complainant wants to maintain difentiality, direct the complainant to confidential resources.
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employee (that is not the Title IX Coordinator or her/his staff) receives such information, that employee will inform the

Title 1X Coordinator of the report.

XIl. Confidentiality, Requests Not to Conduct Investigiasi, or Not to Report to Outside Law Enforcement

After a complaint or report of an alleged incident of sex discrimination, sexual harassment, gparsger harassment, or
sexual violence has been made to the Title IX Coordinator, a complainant or repagaequest that the matter be
investigated without her/his identity or any details regarding the incident being divulged further. Alternatively, a
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complainant may request that no investigation into a particular incident be conducted or that an inciotdoe n

reported to outside law enforcement. The Title IX Coordinator will take requests seriously, while at the same time
O2yaARSNAYy3 (KS /2fftS3SQa NBalLRyaiAoAftAaAde (G2 LINRPGARS I+ al ¥
the student wlo reported the sexual violence.

If the Title IX Coordinator determines that she/he will maintain confidentiality as requested by the complainant, the

College will take all reasonable steps to investigate the incident consistent with the request fidleodiafity. However,

I/ 2ttS3SQa FoAfAGe (G2 YSIyAy3aFdAte Ay@SadAiaariadsS dKS Ay OAR
request. In any event, the College is required to abide by any laws mandating disclosure. If the Title IX Coordinato

determines that the College must report the incident to outside law enforcement, the College will cooperate with any

criminal investigation, which may include providing the outside law enforcement agency with any evidence in its

possession relating to hincident.

An individual who speaks to a College employee about sexual discrimination, sexual harassment harassment, gender

o &SR KIFEN}&aavySyidz 2N aSEdztf @OAaz2f SyO0S aKz2dzZ R 68 | g1 NB (K|
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employees, who are strongly encouraged but rejuired to report the incident(s).
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The Title IX Coordinator will keep confidential the complaint, report, withess statements, and any other information

provided by the complainant, respondent, or witnesses and will disclose this information only tortigainant,

respondent, or withesses, as necessary to give fair notice of the allegations and to conduct the investigation; to law

enforcement consistent with state and federal law; to other College officials as necessary for coordinating interim

measure2 NJ F2NJ KSIHf KX ¢St FFENBXT FyR al¥Sie NBlFaz2yasz yR G2 32
with federal law. Information about complaints and reports, absent personally identifiable information, may be reported

to College officials, and #tnal entities for statistical and analysis purposes pursuant to federal and state law and

College policy.

Xll.Retaliation

This policy prohibits retaliation against an individual who complaints or reports a possible violation of the policy, or
assistssomeone with a complaint or report of a violation of the policy, or participating in any manner in an investigation
or resolution of a complaint or report. Adverse treatment includes threats, intimidation, coercion or discrimination
(including harassmengnd reprisals by either a complainant or respondent or by others such as friends or relatives of
either a complainant or respondent. Any allegations of retaliation for making a report under this policy should be
reported to the Title IX Coordinator or tl&EO if the Title IX Coordinator is alleged to have engaged in the retaliation.
Reports of retaliation will be investigated using the processes and standards outlined in this policy.

Nondiscrimination and ADA Policy

Brookline College adheres to thelfwing federal regulations to ensure nondiscrimination: American Disabilities
Act of 1990, Section 504 of the Rehabilitation Act of 1973, Title IX of the Education Amendments of 1972, and
Titles VI and VII of the Civil Rights Act of 1964. Brookline Caltiagmes that it will not discriminate on the basis of
gender, race, color, national origin, ethnicity, religion, age, disability, sexual orientation, veteran status, or marital
status in any of its policies, practices or procedures in accordance witlcalplel federal, state and local laws, nor

will it condone any acts of illegal discrimination by its employees. This provision includes, but is not limited to,
employment, admissions, testing, financial aid and educational services. Brookline Collegastrdirthe above
provisions by its reference to applicable federal, state and local laws prohibits and condemns any retaliation of any
kind against any employee or student engaging in the exercise of free speech or in activities protected by federal,
state and local laws. If any student or faculty member has a concern about compliance with these federal
regulations, please contact your Campus Director (for residential studentse Presidenof Education (for

online students)

Campus Disability Comatice Coordinators will be the single point of contact at the campus for students requesting
reasonable accommodations. The Campus Disability Compliance Coordinators are listed below with their contact
information. This information may be updated via an addum to this Catalog or via campwide communication.
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Phoenix Campus Tempe Campus

Gerald Collins Antonio Thompson

2445 W. Dunlap Ave., Ste 100 11401150 S. Priest Dr.

Phoenix, AZ 85021 Tempe, AZ 85281

602.589.1310 480.507.4101
Gerald.Collins@brooklinecollege.edu Antonio.Thompson@brooklinecollege.ec
Tucson Campus Albuguergue Campus

Gilbert Polanco Heidi Chavez

5441 E 2% St., Ste. 125 4201 Central Ave. N.W., Ste. J
Tucson, & 85711 Albuquerque, NM 87105
520.584.5201 505.836.9932
Gilbert.Polanco@brooklinecollege.edu Hedi.Chavez@brooklinecollege.edu

When a student is referred to the Campus Disability Compliance Coordinator, the Coordinator will schedule a time
to speak with the student to explain this policy. If the student asks for a reasonable accommodatiorsheevaH

be directed to complete the Disability Accommodation Request Form. Once the Campus Disability Compliance
Coordinator receives the completed form, it will be reviewed and a decision will be determined. The student may be
required to provide additinal information, including information from a licensed medical provider substantiating
the disability and the requested accommodation. The Campus Disability Compliance Coordinator will coordinate the
interactive process with the student to determine whraisonable accommodation is necessary to allow the student

to fully participate.

If any student or faculty member has a concern about compliance with these federal regulations or would like
Information about facilities and services available to studenith @isabilities, including students with intellectual
disabilities, please contact your Campus Director (for residential students), Vice President of Education (for online
students) or the Vice President of Human Resources.

If a student disagrees with @& not satisfied with the proposed reasonable accommodation, the student may appeal
the decision. Students may find the Formal Grievance Procedure under the Resolution of Student Concerns in the
College Catalog. The student may submit grievance request¥eew to the Professional Ethics Department, if the
student is not satisfied with the outcome. All facts of the grievance must be submitted in writing within five (5)
business days of the student received notice. The following is the contact informat

Professional Ethics Department

2141 East Highland Avenue, Suite 200
Phoenix, AZ 85014738
Professionalethics@brooklinecollege.edu

A response to the grievance will be made within ten) (i0siness days of the receipt of the writtgrievance A
grievance committee, if formed, will be comprised of the appropriate number of individuals from the appropriate
areas to ensure a fair and unbiased evaluation

Family Educational Rights and Payd\ct of 1974 (FERPA)

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law that
protects the privacy of student education records. The law applies to all schools that receive funds under an
applicablelINE ANF ¥ 2F (GKS ! o{ ® 5SLI NIYSyld 2F 9RdzOF A2y ® Cowt
St A3Ao0ftS aiddzRSyidQa NRIKG (G2 1 00Saa AyF2NNIGA2Y O2y il Ay
responsibility to protect the confidentidy of student information. These rights transfer to the student when he or

she reaches the age of 18 or attends a school beyond the high school level. Students to whom the rights have
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Misrepresentation

Brookline Collge has procedures in place to ensure that it does not misrepresent the nature of its educational
programs including but not limited to false, erroneous, or misleading statements concerning the particular type,
specific source, nature and extent of its itigtional, programmatic, or specialized accreditation.

NE21fAYS /2fttS3SQa LINRPOSRAzZNBEA SyadaNBE GKFG AG gAftt y2i
at the institution to any other institution or the conditions under which it will guiceeansfer credits earned at
another institution.
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instruction qualifies a student for acceptance to a labor union or similar organizatimnreceive, to apply to take
or to take the examination required to receive, a local, State, or Federal license, or a nongovernmental certification
required as a precondition for employment, or to perform certain functions in the States in which the eshatat
program is offered, or to meet additional conditions that the institution knows or reasonably should know are
generally needed to secure employment in a recognized occupation for which the program is represented to
prepare students.

Brookline Colle§ Q&4 LINRP OSRdzNB& SyadzaNB GKIFG Ad gAtf y20 YA&aNBLINSA
the course of study or program and the circumstances that would constitute grounds for terminating the student's
enrollment.

NE21ftAYS [/ 2ft &R dhaidwilldenidrSpredeNtBrlieth& ifs courses are recommended or have
been the subject of unsolicited testimonials or endorsements by vocational counselors, high schools, colleges,
educational organizations, employment agencies, members of acpidatiindustry, students, former students, or
others; or governmental officials for governmental employment.

NE21fAYS /2ftS3SQa LINPOSRAzZNBA SyadaNBE GKFG AG gAaftt y2i
availability, frequency, andppropriateness of its courses and programs to the employment objectives that it
states its programs are designed to meet; the nature, age, and availability of its training devices or equipment and
their appropriateness to the employment objectives thiastates its programs and courses are designed to meet;
or the number, availability, and qualifications, including the training and experience, of its faculty and other
personnel.

NE21fAYS /2ftS3SQa LINE OSRdAzNE & il&ifity aizdaltimé énipldyméntior 6 A £ £y 2
other forms of financial assistance; the nature and availability of any tutorial or specialized instruction, guidance
and counseling, or other supplementary assistance it will provide its students before, duringrahafte
completion of a course; or the nature or extent of any prerequisites established for enrollment in any course.

NE21fAYS /2ftS3850a LINPOSRAZNBA SyadaNB (GKFG AG Attt y2i
study, or any other faatelated to the degree, diploma, certificate of completion, or any similar document that the
student is to be, or is, awarded upon completion of the course of study; whether the academic, professional, or
occupational degree that the institution will confepon completion of the course of study has been authorized by
the appropriate State educational agency. This type of misrepresentation includes, in the case of a degree that has
not been authorized by the appropriate State educational agency or that resjgpecialized accreditation, any
failure by an eligible institution to disclose these facts in any advertising or promotional materials that reference
such degree; or any matters required to be disclosed to prospective students un@é888 and68.430f this
part.

NE21fAYS /2ftS3S5SQa LINPOSRAzZNBA SyadaNB GKFG AG gAaftt y2i
not limited to false, erroneous, or misleading statements concerning offers of scholarships to pay all or part of a
coursecharge; or whether a particular charge is the customary charge at the institution for a course.

NE21fAYS /2ftS3S5SQa LINPOSRdAZNBA SyadaNBE GKFG AG gAaftt y2i
refund policy if the student does not compéethe program; the availability or nature of any financial assistance
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offered to students, including a student's responsibility to repay any loans, regardless of whether the student is
successful in completing the program and obtaining employment; osthéent's right to reject any particular

type of financial aid or other assistance, or whether the student must apply for a particular type of financial aid,
such as financing offered by the institution.

.NB21tAYS /2fftS3SQa nitRidcpraaNBeemployabiliNd its gréduaies ifcluding hut
not limited to false, erroneous, or misleading statements concerning the institution's relationship with any
organization, employment agency, or other agency providing authorized trairaninig directly to employment;

the institution's plans to maintain a placement service for graduates or otherwise assist its graduates to obtain
employment; or the institution's knowledge about the current or likely future conditions, compensation, or
employment opportunities in the industry or occupation for which the students are being prepared.

.NB21tAYS /2ttS5S3S5Qa LINPOSRdAzZNBEA SyadaNBE GKFG AG gAaftt y2i
institution or that a talent hunt or contest is b&j conducted, including, but not limited to, through the use of

LIKN}F aS&8 &adzOK a daSykeé2YSy 46FyiSR G2 GNIAYy F2NIF F FZXé
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requirements that are generally needed to be employed in the fields for which the training is provided, such as
requirements related to commercial driving licenses or permits to carry firearms, and failing to disclose factors that

would prevent an applicant from qualifying for such requirements, such as prior criminal records or preexisting

medical conditions.

Directory Information

Directory Information is information on a student that the College may release to third parties withe@gbtisent

of the student. Brookline has defined directory information as thizRtS y i Q &-majil hddrEsEimage or

likeness, program undertaking, dates of attendance, honors and awards, and credential awarded. If a student does
not want some or all dfiis or her directory information to be released to third parties without the student

consent, the student must present such a request in writing to the Campus Director

Leave of Absence (LOA)

Leaves of Absence (LOAS) are granted for jury duty, mjilieesons, medical reasons, significant famademic
issues or other extenuating circumstances as defined and approved by the Campus Didieetor of Education
and ChiefComplianceOfficer. The guidelines for LOAs are as follows:

1. A student must be mrolled at least 30 calendar days to be eligible to request an LOA.
2. The request must be made in writing with appropriate supporting documentation provided to the College
and must be submitted before the student exceeds any attendance policy. The watjaest must
include the reason for the request, as well as the dates being requested.
3. A student on LOA will be scheduled to return at the beginning of the neextestedterm and must return
and post attendance by the end of the add/drop period for thextn.
4. |If a student takes an LOA during a course, the student must repeat the entire course, unless a final grade
can be given.
5. If a student fails to return from an approved LOA and post attendance prior to the end of the add/drop
period, the student is caidered to have withdrawn from the College and their last date of attendance
(LDA) will be their actual last date of recorded attendance.
6. CIHAfdzZNB (2 NBGdzZNYy FNRBY +y [h! YI& FFFSOG ¢AGES L+ N
orallofad G dzZRSYy 1 Q& FAYLFIYOALFf AR 3INIOS LISNAZ2R®
7. Under no circumstances will an LOA be permitted to exceed 180 days during-amgnit2 period. The
122Y2y 0K LISNA2R 060S3Aya 2y (GKS FANRG RIFe 2F (GKS &addzRS)
8. The student will bexpected toreturn within the specified time frame.

Student Records Retention

As required by Federal Regulation (34 CFR 668.24) Brookline College maintains all student records for a minimum
of five years from the last award year that aid was disbursést #fie student is no longer enrolled. Transcripts

and applicable financial aid documents are maintained indefinitely as noted in the Federal Regula@éiR(34

668.24).
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Health Insurance Portability and Accountability Act (HIPAA)

The Health InsuranceoRability and Accountability Act of 1996 (HIPAA) Privacy Rule creates national standards to
protect individuals' medical records and other personal health information. Health plans, health care
clearinghouses, and health care providers who perform ceifftaancial and administrative transactions

electronically must follow the Health Insurance Portability and Accountability Act of 1996 (HIPAA) Privacy Rule.

Campus Security

Weapons are not permitted on campus. Students with weapons will not be allowattieted class or participate

in scheduled school activities. All students and employees are encouraged to report any violation of the above

regulation to the Campus Director. All other criminal activity will also be reported to the Campus Director. The
institution and its campuses strive to provide a safe, secure learning environment. However, Brookline College
cannot be held responsible for the loss of books or personal property brought onto the campus or in the parking
lots. Please secure your possessi at all times.

DrugFree Environment

The DrugFree Schools and Communities Act Amendments of 1989 (Public La@28Ddequires Brookline College

to adopt and implement a program to prevent the illicit use of drugs and the abuse of alcohol by staddnts

SYLXt 2eSSaod . Np21tAyS /2tt83S8S0a aidl yRINRa 2F O2yRdzOG Of
2F RNHzAa IyR |fO02K2f o0& adGdzRSyda 2y . NB2{ftAyS /2ftS3SQ:
campus. In additonz G KA a3 OSNIFAY LINBAONARLIGAZ2Y YSRAOFGAZ2YyA GKIF
decisions are therefore prohibited. Questions on these medications can be directed to the Program Director for

further clarification. If any student is susped of drug or alcohol use or abuse, Brookline College reserves the

right to request drug/alcohol testing and/or counseling. In addition, actions up to and including termination of

enrollment may ensue.
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INSTITUTIONAL POHSI

Satisfactory Academic &aress (SAP)

Satisfactory academic progress is necessary in order to maintain eligibility for financial aid progrardseshetation

benefits Satisfactory Academic Progress is measured at the end of each payment period for all prdgrarasti dzZR Sy (i Q &
failure to meet these standardsill result in the student being placed on financial/athdemicwarning,financial
aid/academicprobation, andor academic dismissal from the College or dismissal of participation in the financial aid
programs.

The followingapplies to all students enrolled at Brookline College:

1. The qualitative and quantitative standards of satisfactory academic progress will be evaluated at the end of each
academic term (also referred to as a "payment period"). The length of an academicaervary depending on the
academic credential to be earned and/or session attending:

Academic Credential/Session Length of Academic Term
Degree (MS programs and RN to BSN program) 16 weeks

Degree (ASBSN, B8xcept for RN to BSN) 15 weeks

Diplama (Surgical Technology) 15 weeks

Diploma (day and evening session) 20/19 weeks

2. Students must be progressing at a pace of completion in their educational program consistent with the maximum
timeframe permitted for his or her program of study. Theximum time frame is a period of time that is no longer
than 1.5 times the published length of the programd is measured in credit hourSor example, a program
requiring 120 credit hours for graduation would allow the student a maximum of 180 creditdtimmpts (120 x
1.5 = 180) to complete the program of study.

3. Students must successfully complete a cumulative minimum of 67% of attempted credits and earn at least a
cumulative grade point average (CGPA) of 2.0 at each evaluation point to be congidgoed academic standing.
Students enrolled at the Graduatevel must maintain a cumulative GPA of 3.0 or higher. See the grading scale
sections of this catalog for the impact of each grade SAP calculations.

4. Students (including transfer students) eneallin a Bachelor Degree program are required to have a CGPA of 2.0 by
the end of the second academic year of study.

5. ¢NI ya¥TSNI ONBRAG K2dz2NB GKFG INB FOOSLIISR G26FNR | &aidzRRSy
both credit hours attemptednd credit hours earned in the pace of completion.

6. Incomplete grades (), Withdrawals (W), and course repetitions (R), are counted as credits hours attempted but not
credits hours earned in pace of completion. Incomplete grades (1), Withdrawals (W9eaepetitions (R), no pass
6bt vz LI aa oty FYyR y2G FGGSYLWSR 60b!' 0 INB y2d O2dzyiSR

7. No pass (NP) counts towards credits attempted, but not credits earned. Pass (P) is counted as credit hours
attempted and earned.

8. Brookline@f f S3S R2Sa 2FFSNJ NBYSRAIf O2dz2NESa® tKSaS IINB y2i
as they do not count towards a program of study.

9. All periods of enrollment, regardless if a student is receiving Title IV famd4 education bend§, are counted
towards Satisfactory Academic Progress (SAP).

100LF AG Aad RSGSNXYAYSR (KIFIdG GKS &addzRSyd OFy y2 f2y3SNI INIR
IV eligibility will be discontinued.

24



Cumulative Grade Point Average (CGR@Yalitative Standard

hyS FaLSOG 2F FOFRSYAO LINPINBaAa Aa GKS addzRSyidQa Odzydz + GA
toward or maintaining a 2.0 or above CGPA for all Brookline College coursework to maintain good academic standing and

to meet the requirements for graduation. Students enrolled at the Gradieatel must maintain a cumulative grade

point average of 3.0 or higher.

Effect of Grades on SARAIl Programs

Grade Grade Point Value Inc(I:uc(:lidAin Credit Attempted
A 4.0 Yes Yes
B 3.0 Yes Yes

cr 2.0 Yes Yes
C 2.0 Yes Yes
D 1.0 Yes Yes
D* 0.0 Yes Yes
F 0.0 Yes Yes
NP None No Yes
P None No Yes
R None No Yes
w None No Yes
TC None No Yes
CR None No Yes
| None No Yes
NA None No No
WF 0.0 Yes Yes

*Grade of D is nipapplicable in Graduate Programs.
**Grade of C* is only applicable to the Bachelor of Science in Nursing (BSN) programs.

Changing/Additional Programs

If a student changes programs, only those courses that apply toward the new program will beccounélculating

CGPA and the number of credits attempted. If a graduate of Brookline College enrolls in a new program at the College,
only those courses that apply toward the new program will be counted in calculating the CGPA and number of credits
attempted. See the Transfer of Credit within Brookline College Policy for specifics.

Pace of CompletionQuantitative Standard

To ensure all students are progressing towards graduasioradditional measurement is utilized to calculate

satisfactory progrese ¢ KS | RRAGA2Yy It YSIada2NBYSydz OFfftSR LI OS 2F 02VYL
by the percentage of credit hours earned compared to the total credit hours attempted in their program of study. All

students at Brookline College must compléheir program without exceeding 150% of the published length of their
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program measured in credit hours. Students must maintain a minimum cumulative 67% pace of completion at any
evaluation point to be considered in good standing.

Financial Aid/AcademM@/arning

Students who fall below either the required minimum at any evaluation point will be placédanmrcial aid/academic
warning during which time their CGPA must be brought to the required minimum of 2.0 (3.0 or higher for Giatahte
students) al cumulative pace of completion to a minimum of 67%. Students may continue to receive financial aid
during this warning period assuming all other requirements are met. If a student does not meet the minimum standards

at their evaluation point at the end dhe warning period, the studenwill6 S I OF RSYAOIF f & GSNN¥AYIF GSR

financial aid discontinued. A student may appeal to the college for academic reinstatement and to regain eligibility to
receive financial aid by following the written appg@abcess, including all deadlines, for reinstatement within the
add/drop period of the new semester. A student placedfimancial aid/academiwarningwho fails to meet the

minimum standards at the end of their warning period will be notified in writipghe Director of Educatioar

designee The Financial Aid/Academic Warnstgtusis not appealable.

Financial Aid/Academic SAP Appeal Process

The Appeals Committee acts upon requests for exceptions to existing academic policies and requiremenrds that a
brought forth due to extenuating or mitigating circumstancitigating circumstances can include, but are not limited
to, death in the family, court obligations, military duties and responsibilities, and medical iSBaesommittee works
to find ecuitable and reasonable solutions supported by evidence,

1. For a Formal Appeal, the student must complete and submit a student appeals¥atodent must complete an
appeal form which can be obtained from the Registrar and submit it along with a fettee Director of Education
within seven (7) calendar days from when the situation the student wishes to appeal has oc@ineddtter must
describe, in detail, the circumstances which the student faslggregious violation of policy or error has aced.

2. The Appeals Committee, composed of a member from each of the following departifgrascial Aid, Nursingg
appropriate if the student is in a Nursing prografaculty, Career Services, and a Program Director will convene to
review the studedi Q& | LILISI| f

3. The Committee will evaluate the appeal based on the following
a. The Committee will review the appeal and supportive documentation
b. Review student academic performance
c. Evaluate the impact of significant nanademic issues
d. Interview the student, if she/he desires to present her/his case to the committee
e. Review documentation provided by the student
f. A written response will be given to the student within 10 calendar days from date of receipt of their appeal
letter. Whilead (i dzZRSy Q& | LILJISIHE A& o0SAy3d O2yaAiARSNBRI (KSNB
{GdzRSyGa ¢K2asS FLIWISIfa FNB aINIyiESR Ydzad F6ARS oe
granting the appeal

4. A member of the appeals comteie will be appointed to keep a log of the discussion that take place regarding each

individual student appeal and document the reasoning behind any decision made. This person will also file all supporting

documentation in the appeals file.

5. If the stulent disagrees with the decisioof the Appeals Committee, she/he may request a review by the Chief
Compliance OfficerA written response will be given to the student within 10 calendar days from the date of receipt of

oAt
Fyé

their appeal letter by the ChiefGoLJt A+ YOS hFTFFAOS® 2 KAES I addzRSydQa I LIISEE .

in the status under the appeal

There may be times that students are unable to meet the requirements of the program due to issues beyond their
control such as jury dyt military reasons, medical reasons or otlegtenuatng circumstances. If a student appeals due

to extenuaing circumstances and the appeal is granted, the school is suspending the academic progress standards for
that student for a one probationary peroof enroliment. The school is not eliminating or disregarding grades or hours
FGGSYLIISR Ay GKS {!t OFtOdzZ FGA2y y2NI Aad (GKS aidzRRSyidQa
granted, the school acknowledges that because of the docunteeéenuaing circumstances, the student continues to
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standards. When the period is over the student must again be meeting the satisfactagesnic progress standards.

Financial Aid/Academic Probation

Financial aid/academic probation is a status assigned to a student who failsasatisfactory academic progress
standards and whosappealhas been approvedWritten natification will be sat to all students being placed on
probation. Students must raise their CGPAftiteast 2.0 (3.0 or higher forgduatelevel students) and raise their pace

of completion to a minimum of 67% blye end of the probation period antheet the academic recovegiplan. This
LINEOLF GA2Y I NBE LISNA2R gAftft y2i AyGiSNNHZIX GKS addRSyidQa
eligible for financial aid for one payment period. If the student has not successfully satisfied the requirements by the
next evaluation point, the studenwill be academically terminated and his or her participation in the financial aid
programs discontinued. The student will be notified in writing by the Director of Education.

Any undergraduate student that does not havewanulative 2.0 grade point average by the end of his/her second
academic year is ineligible for financial aid until such time a 2.0 is achieved. A student on warning who does tiet meet
terms of his/her academic recovery plag thestated time framewill be ineligible for financial aid. A student who has
successfully appealed and is placed on probation who does not tineéérms of his/her academic recovery plan the

end of thestated timdrame will be ineligible for financial aid.

Financial Aid anéicademic Reinstatement

A student who is academically dismissed and not reinstated will automatically be ineligible for future financial aid until
such time that he/she is reinstated to the college by successfully appealing SAP ineligibility. A statdess theen
reinstated and placed on Financial Aid and Academic probation must achieve the minimum cumulative grade point
average (2.0 or 3.0 for Graduatevel students) and successfully completing 67% of attempted hours to keep pace with
program completn or complete the terms of an academic recovery plan.

Extended Enrollment

A student not making satisfactory progress may file an appeal to be placed in extended enroliment status. A student
placed in extended enroliment status is not eligible for finahaid. All credits attempted while in the extended

enrollment status count toward the 150 percent of the normal program length. Grades earned during the extended
enrollment status may replace failing grades. A student with an approved appeal who exceegisdonehalf times

the standard time frame of their program of study as a regular student or in an extended enrollment status may receive
the original credential for which he or she enrolled.

Concurrent/DuaEnroliment
Brookline College does not alla@ncurrent or dual enroliment.

Resolution of Student Concerns

Agrievances a claim by a student that there has been a violation, a misinterpretation or an inequitable application of an
existing policy, rule or regulation of the College. An appeal aralformal grievance are two waytsat students can

request a formal change to an official decision of the Institution. Whenever possible the submission of an appeal or
grievance will be dealt with confidentially. In addition, all investigations willnaketaken impartially with no reprisals

Sy NR

of any kind being undertaken by any member of the School for the submission of an appeal or grievance. Appeal and/or

ANAR SOl yOS LINRPOSSRAy3Ia ¢gAaftf 0SS ( NBvhich$dR beifglndin fage2lBlat thig A ( K
catalog

The steps involved with resolving a student concern are: An informal appeal, a formal appeal, and formal grievance. It is
a requirement of the College that a student exhaust the appeal process in its entirety prior to snbraitirievance in

order to allow for an appropriate resolution to be reached. Further, if an appeal or grievance is not submitted within ten
(10) business days the initial dgion of the school will stand.

Appeal Process folll Students
Step 1: Infornal Appeal
The Informal Appeal process allows students to identify a concern and have it addressed expeditiously without the
need for the issue to go to the Appeal Committee.
1. Students will meet with the instructor, if appropriate
2. Ifthere is no resolutionthe student may file an Informal Appeal
3. For an Informal Appeal, the student must complete and submit a student issues/concern form
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4. The student will meet with th®irector of EducationDean of Nursing cother designee to
discuss the Informal Appeal
5. If there is still no resolutionthe student may file a Formal Appeal

Step 2: Formal Appeal Procedure
The Appeals Committee acts upon requests for exceptions to existing academic policies and requirements. The
committee works to find equitable and reasainle solutions supported by evidence.

1. For a Formal Appeal, the student must complete and submit a student issues/concern form
2. The Appeals Committee, composed of faculty &mekctor of EducationDean orother designee,
will convene to review the stude@a I LILIS I €
3. The Committee will evaluate the appeal based on the following
a. The Committee will review the appeal and supportive documentation
b. Review student academic performance
c. Evaluate the impact of significant n@atademic issues
d. Interview the studentjf she/he desires to present her/his case to the committee
e. Review documentation provided by the student
4. If the student feels that due process was not followed by the Appeals Compstiethe may request a review
by following the formal grievance pcedure

Step 3: Formal Grievance Procedure
Students may wish to formally file a complaint with the College. In instances where all other attempts at resolution
KIgS FTIFLAfSRZ | addzRSyiQa O2yOSNya Oly 6S NBaz2ft SR (KNP

1. Within five (5) business days of the alleged action(s), the student must present in writing, all facts
of the grievance as below:

E-mail addressProfessionalethics@brooklinecollege.edu
Mailing addressBrookline College

Attn: Professional Ethics Defaent

2141 East Highland Avenue, Suite # 200

Phoenix, AZ 85014738

2. Aresponse to the grievance will be made within ten (10) business days of the receipt of the
written complaint. A grievance committee, if formed, will be comprised of the appropriate
number of individuals from the appropriate areas to ensure a fair and unbiased evaluation.

3. After the initial decision has been rendered, the student may request that ttef Compliance
Officer, review the process and outcomes of the grievance.

4. After adecision has been rendered by thhief Compliance Officethe student may request
that the Chief Executive Officeeview the process and outcomes of the grievance.

5. If the studentcontinues to feel that due process has faikgter exhausting the above
procedures, the studentnay contact their local state board of education, program specific
accreditor or the Board of Nursing.

AZ SARACouncil for State Authorization Reciprocity Agreement

Complaint Procedures:

Distance Education students, who have @beted the internal institutional grievance process and the applicable state
grievance process, may appeal Aostructional complaints to the AZ SARA Council. For additional information on the
complaint process, please visit the AZ SERAplaint pageat: hitp://azsara.arizona.edu/complaiRprocess
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file a complaint with the Arizona State Board for Private Festondary Education. The student must Contact the
State Board for further details. The State Board address is:

1400 W Washington, Room 260
Phoenix, AZ 85007

Phone: 6@/542-5709

Website: www.azppse.gov

NMHED/PPSD

Forcomplaints, please contact the NMHED/PPSD

2044 Galisteo St, Suite 4

Santa Fe, NM 8756100

Phone: 505476-8442 or 505476-8416

Website: http://www.hed.state.nm.us/institutions/complaints.aspx

Student @de of Conduct

As a student, you are an active and vital part of the Brookline College educational community; a community dedicated to
protecting the freedom of individuals to inquire, study, evaluate, question and gain new levels of knowledge and
understanding. As with other communities, Brookline College has put specific policies and expectations in place that
define acceptable behavior necessary to both protect individual freedoms and ensure responsible citizenship. As a
member of the Brookline Colleg®mmunity, it is your responsibility to understand and adhere to the codes and policies
that governacceptable student behavior.

Students who engage in unacceptable conduct are subject to various sanctions up to and including dismissal from school
and/or prosecution. Unacceptable conduct includes, but is not limited to:

1. Dishonesty including knowingly furnishing false information to the institution, forgery, alteration or use of
institutional documents or identification with intent to defraud.

2. Disruption or obstruction of classes, administration, public meetings and programs, or other school activities.

3. Harassment, verbal abuse and/actual or threatened physical injury to any person (including selBrookline

College premises, or at activities sgored or supervised by the collegecluding the online classroom.

Failure to comply with the directions of college officials acting in the performance of their duties.

Theft of or damage to the property of a Brookline College employee or student.

6. Any grdfiti or other misuse, vandalism, malicious or unwarranted damagéacing, disfiguring or
unauthorized use of property belonging to Brookline College including, but not limited to, fire alarms, fire
equipment, elevators, telephones, institution keysrdity material, computers, walls, floors, doors and/or
ceilings.

7. Violation of the campus premises in a way that affects the college community's pursuit of its educational
objectives. This includes, but is not limited to, use of alcoholic beverages andooléed or dangerous
substances on school premises, and possession of weapons on school premises.

8. Any unprofessional conduct or behavior that would not be considered generally acceptable by an employer of
one of their employees, or behavior that is deentedtherwise be disruptive on school property or at any
school sponsored event (e.g., externship/practicum, clinical, field trip).

9. Failure of a required drug screen or health screen.

10. Use of social media to harass, bully, demean or otherwise oppmesxkine College, college employees or
other students.

ok

Disciplinary Action
A student may be withdrawn from school or placed on a disciplinary probation period through administrative action for the
following:

1. Excessive absences.

2. Conduct detrimental to the fadty, staff, or other members of the student 2 ReQa Oflaao
3. Actions that bring discredit upon Brookline College.

4. Drug or alcohol abuse.
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5. Sexual harassment of faculty, staff, students, visitors, and/or vendors.
6. Unsatisfactory academic progress.
7. Anybreach of BB 2 | f A y Sode #ffCon8UBLS Q &
8. Failure to pass a retake course or module.
Dress Code

Non Allied Health Dress Code

Brookline College students need to begin building a wardrobe for the working environment. Students enrolled are

required to dress appnariately according to the requirements of the workplace for which they are being trained. Attire

not appropriate in a standard business environment should be considered unacceptable on campdsllowing is

considered inappropriate and unacceptableiit tank tops, short shorts, and miniskirts, halter tops, midriff tops, t

shirts, visual display of undergarments, capS§ EOSLJi | & NBIj dzA NB R g and dlothiag) pleReiBgs i Q& NBf A
and body art that may be offensive, etc. Each programstady may have additional specific requirements published in

separate in course syllabi or in program handbooks. A neat and clean appearance for all scheduled courses,

externships/clinical and field trips must be maintained including positive personarie;gi

Allied Health Dress Code
The following guidelines have been established to meet the dress requirements for Brookline College Allied Health
Programs:

1 Two sets of Brookline College scs@ve issued to each student. Students are required to wear thiege
uniform in all lab and clinical settings unless the clinical setting requires other clinical attire. Instructors may
waive portions of the uniform requirement for lecture periods.
91 If any part of the uniform needs to be replaced it will be donasthe cost to the student. Additional
uniforms may be purchasezhline throughapproved vendorsavailable to students upon request or on the
website If a student is not wearing the entire college issued/approweifiorm, they will be asked to leave
canpus or clinical setting. This will result in an absence. If the uniform cannot be worn due to physical
limitations or religious beliefs, the Program Director should be consulted regarding acceptable alternatives.
The student uniform must be clean and neat
Do not wear colored undergarments that are visible through the uniform. White or beige undergarments work
best in the scrub uniform.
9 Hair must be clean, worn off the collar and pulled back from face while in uniform, (especially while working in
the lab). It is recommended thattadents avoid nortraditional hair colors for externship/practica/clinicals.
1 No jewelry is to be worn with the uniform except wedding rings, engagement rings, @atth No neck
chains, ornamental pins, or bracelets are tovbern with the uniform.
1 No hats, caps, headbands, or bandanas of any kind may be worn in the classroom or the clinicdlte eady
exception is in the event of a religious belief.
It is recommended that students cover up their tai
1 One pair of smébplain post earings may be worn in pierced ears. NO dangling earrings should be v@n.
recommended that students cover up their body pierci@jear spacers may replace body piercing while in class
or at clinical sites. If removal is not an optjdhe reason should be discussed with the Program Director prior to
the first clinical day. If the reason is justified, the jewelry will need to be covered. This protects students and
patients as it eliminates potential sourcesiofiection and/or injury 8 well as preventing distractions to patients
who are in the care of students. Clinical facility may have additional regulations or guidelines.
Makeup should be minimal and subtle. Neatly trimmed beards and mustaches are permitted.
Students will maintain @rsonal hygiene. Students will bathe daily and use deodorant. No offensive body odor or
cigarette smell.
Cologne, aftesshave, or perfumes are not permitted in the classroom or clinical facility.
Picture ID badge is worn in a visible area at all times o#thool and clinical facilities.
Socks or neutral nylons must be worn with uniforms.
Uniform style shoes or white sneakers, ARporous and closetbed. Laces must be tied, be clean and white.
Shoes must have closed toes, low heels, and a strap ovéreible
1 Fingernails must be clean and short. Light pastel or neutral color polish is acceptable. No artificial nails, wraps
or extenders of any length.
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Sudents must follow safety policies and procedures as described by student handbooks and instkaitars.to
adhere to such policies may result in the inability to participate in laboratory procedures, or removal from the class.
Personal corrective glasses or goggles maydael Students improperly dressed for lab will not be allowed to initiate
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anyprocedures and may be expelled from the lab during procedures at the discretion of the instructor until they are
dressed in accordance with regulations.

Rules Governing Classrooms/Labs

Children are not to accompany students to classrooms or labs. Ini@udihildren may not be left unattended on the

campus or the campus grounds. When students are in class or in a lab setting, cellular telephones, pagers, beepers, video
recorders, cameras, or electronic entertainment devices may not be used at any tisge devices must be turned off

or put on silent or vibration mode, as applicable. Text messaging is not permitted in class or in a lab setting at any time.

Academic Freedom

Brookline College, as an institution of higher learning, upholds a policyadéatc freedom. Instructors are free to

explore whatever research topics are of interest to them, including controversial and unpopular ideas, as directed by
their scholarship, research, and objectivity, without regard to the opinions of the staff, adratois, institutional

benefactors, community leaders, politicians, or churchmen. The academic leadership at Brookline College likewise
asserts the view that academic freedom fosters creativity and excitement in the learning process, attracting excellent
faculty who ardently want to teach, and serious students who want to leditre academic leadership at Brookline

College reserves the right to set minimum standards for curricular content, the use of learning outcomes measurements,
and course work perfornrece requirements
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FINANCIAL AID POIHSI

Many students need assistance in covering the cost of their education. Brookline College héma,ftidined financial
aid staff that is available to help students witratters dealing with financial aid. It is the responsibility of the financial
aid office to assist those who qualify in obtaining Federal Financial Assistance.

Financial Aid Administrators are available to assist you at each of our campus locationsafrarmudtil 6 p.m. You can
also request assistance by sending an emdihiancialaid @brooklinecollege.ednd we will respond promptly. The
Campus Director or anyone in the Financial @ffice are also available to assist prospective or enrolled students in the
retrieval of any institutional information. You can also request such information from the Chief Compliance Officer by
emailingprofessionalethics@brooklinecollege.edu

Financial Aid Programs

Brookline College participates tine Federal Financial Aid (Title IV) program, many of which are based on financial need.
The Federal Financial Aid (Title 1V) progmaiudes the Federal Pell Grant, Federal Supplemental Educational
Opportunity Grant (FSEOG), the Federal Work Study (FWS), and the Direct Loan Program. The Direct Loan Program
includes Federal Subsidized, Unsubsidized, and Federal Parent Loan for Whessry&tudents (PLUS) loans.

CNRB21EAYS /2653808 RSTFAYAGAZY 2F Iy FOFRSYAO &S8SIFNJAA |

Eligibility
Students accepted for admission may apply for financial assistance. To be eligible foraFifsah a student must meet
the following requirements:

1. Be aU.S. citizen or an eligible ndtizen.

2. Have avalid Social Security Number.

3. Have registered with Selective Service if a male over the age of 18.

4. Have financial need (except for some loangrams).

5. Not be in default or owe an overpaymemir have borrowed in excess of the annual or aggregate loan limits for
the Title IV financial aid programs.

Maintain Satisfactory Academic Progress.

Have a high school diploma, evidence of a home schoptiogram, a GED, or meet the Ability-Benefit(ATB)
requirements. *

N o

Application Procedures

Students may schedule an appointment to meet with a Financial Aid Administrator. During the financial aid appointment,
appropriate documents such as the Free Agation for Student Aid are completed to determine eligibility. Eligibility is

determined based upon results of the Institutional Student Information Record (ISIR) and the information on the student
0dzZRISG 62N] AaKSSH 6KAOK A dotalzdsh d? atténBlande.S0ince Myikiliyy Sas GekrS a4 G dzRSy (1 Qa
determined students will receive an Estimated Award Letter and at this time will be given the opportunity to either

accept or decline the award letter. It is the responsibility of the student to keepllire College informed of any name,

or address, or other changes that may affect their financial aid. Title IV Federal Financial Aid Funds can only be used for
educational purposes.

Note: Financial aid awards are subject to change due to verificatiochanges in student financial, and/or enrollment
status.

Verification

A student may be selected for verification by either the Department of Education or Brookline College. The verification
process compares information from your Student Aid Report (SARJimancial information and other application
documents submitted by you or your family (student and spouse or dependent student and parent). If there are
differences between the information on your SAR and your supporting documents, you or Brookiéuye Gy need to
make corrections electronically or by using your Student Aid Report (SAR) before Brookline College can process your
request for federal student aid. The College will notify the student in writing or-miaig of what documentation is

required to complete Verification. Verification must be completed within 14 days of the initial request. Failure to
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complete verification within this time frame may result in funding delays or loss of eligibility. Students who have a
change in their financialid due to completing verification or whose verification could not be processed will be notified
by the Financial Aid Office in writing. Students whose verification is completed will have their financial aid processed.

Disbursement
Financial Aid funds& RA 40 dzNESR |G GKS 6S3aAyyiy3a 2F SIFOK aSySaidsSNI Ay
directly to the student account in order to cover any charges accrued for the applicable semester.

Credit Balances

It is the policy of Brookline College tsplve all eligible student account credit balances as quickly as possible while
following all applicable regulations. A credit balance is created when available funding exceeds the tuition and fee
charges associated with the applicable term. Student ¢tealances are reviewed and disbursed on a weekly basis. All
requested credit balances are resolved within 14 days of the request and no credit balance is maintained beyond the
applicable loan period.

Dependency Override

In accordance with Federal guidads, it is sometimes appropriate for a student to request a dependency override

because of mitigating circumstances regarding their dependency situation. These situations will be reviewed on a case by
case basis by a financial aid administrator followedgfal guidelines set forth regarding dependency overrides.

Additional documentation may be requested in order to facilitate this request.

Professional Judgement

2 KSy | aidRRSyiGQa arddz dazy Ara y2iG Sy dmedBppropriaelofd sideatSR 2y
to request a professional judgement because of mitigating circumstances regarding their situation. These situations will

be reviewed on a case by case basis by a financial aid administrator following federal guidelingh segéoding

professional judgements. Additional documentation may be requested in order to facilitate this request.

Types of Student Aid
The following student assistance programs are availabtbdse who qualify

Federal Pell Grants

A Federal Pell @nt, unlike a loan, usually does not have to be repaid as long as the student remains in school for their
estimated enrollment status and continues to make satisfactory progress. Pell Grants are awarded to eligible

undergraduate students with an establigke Yy SSR ¢gK2 KI @S y20 SINYySR Theol OKSf 2NDa
maximum Federal Pell Grant for 2@& (July 1, 2016, through June 30, 2017) is $5,815. The amount an individual

student may receive depends on a number of factors including EstimatetlyFaamtribution and the percentage of

lifetime Pell eligibility that a person has left.

Federal Supplemental Educational Opportunity Grant (FSEOG)
Available on a limited basis, FSEOG is awarded to students with an exceptional financial need arsh@EREnounts
are determined not to exceed the program maximum. The awards are as follows:

Nursing $500
Diploma $200
Degree $100

These awards are disbursed equally in 2 per payments per ayeard Eligible students will be selected for the award
based on fund availability.

Federal Work Study (FWS)

The FWS program provides jobs for undergraduate students with a financial need, allowing them to earn money to help
pay educational expenses.dtiility for the Federal Work Study Program is based on remaining financial need. Some
FWS students will be allowed to participate in community service and in the America Reads program. To apply for the
Federal Work Study Program, you can see a campusii#asancial Aid Administrator or email
financialaid@brooklinecollege.edu

Subsidized Stafford Loan
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A student may borrow money for educational expenses from the Federal Government wibirtct Loan Program.

Subsidized loans are awarded on the basis of financial need. The interest is paid by the Federal Government until

repayment begins and during approved deferment periods. Repayment of principal plus interest begins six months after
graduation or withdrawal from school, or dropping below Hhaifie status, whichever comes first. Funds are transmitted

St SOGNRYAOLFEt& IyR ONBRA (A Rans rrolvdd Srodgh BabdBineCalage willbe G A 2y 002
submitted to NSLDS amatcessible by authorized agencies, lenders and institutions

Unsubsidized Stafford Loan

Federal Direct Unsubsidized Stafford Loans are available to all qualified undergraduate students as a supplement to the
Subsidized Stafford Student Loan programs. Regaat of principal plus interest begins six months after graduation or
withdrawal from school, or dropping below hdine status, whichever comes first. Funds are transmitted electronically
YR ONBRAGSR (2 {KSAldoardzBofomd QraughiBisbkiine £gflegé valde sidymittéd to NSLDS

and accessible by authorized agencies, lenders and institutions

Federal Parent Loan for Undergraduate Students (PLUS)

Federal PLUS Loans are available to qualified parents with good credit hisfategsendent students to help pay for
0KSANI OKAf RRBS tuaas cénfezbiaitiedl tArgugh the Direct Loan Program. Borrowers must begin
repayment of the principal and interest 60 days after the loan is fully disbur&ltdbans borrowed throgh Brookline
College will be submitted to NSLDS and accessible by authorized agencies, lenders and institutions

Private Lenders

For those students who demonstrate additional financial needs private educational loans are available to those who

qualify. These programs require students to completsegarate loan application. Approval and/or interest rate are
RSLISYRSY( dzLl2y | Yy LIKIADOOYYid@sa ONBRAZENIBOANIL KAy Saad C2 N FdzNI K
including interest rates, studs should see the Campus Financial Aid Office or contact the lender directly.

Brookline College Installment Loans

Institutional Financing is available through Brookline College. Students may be able to make payments towards their
tuition costs on an indutional financing plan with Brookline College. Interest will accrue on the total principal balance
at a rate of 0.00% while enrolled in school and increasing to 8.0% 30 days after separation from school. Loans made
through Brookline College may be sulijercsale and/or servicing by a third party.

State Aid Programs
Types of State Aid programs vary and are contingent on available funding. Please see your Financial Aid Administrator at
your respective campus for further details.

Institutional Matching Gant

Brookline College participates with various federal, state, local anepnofit agencies as well as private industry to offer

assistance to those students approved for funding through a variety of external sources. For those students accepted for
spansorship by certain agency programs, Brookline College makes available an institutional matching grant. Institutional
YFEGOKAY3a INryida INB F@rAflFofS (2 GK2aS addzRSyida sK2 YSSi
and who are sponsored lgovernmental and noprofit organizations dedicated to the promotion of education and

training. Students receiving institutional matching grants will be notified of the award prior to the start of classes. The
institutional matching grantis paidtoa S y i Qa I 002dzy i S OK LI &8YS8yid LISNA2RP ¢KS
account at the time tuition is billed. If a student does not complete a period of enroliment for which the grant was

awarded, the College will prorate the amount of the institution&l i OK 6 aSR 2y GKS AyaldAddziazy(
assistance offered may vary by the agency requirements. Grant amounts may vary among the Brookline College campus
locations, depending on outside agency sponsorship and the availability of agency buldgetedinformation

regarding available funding should be obtained directly from the agency from which you are seeking assistance or the
Financial Aid Office at the Brookline College campus

Department of Veterans Affairs (VA) Education Benefits
BrooklineCollege is approved for Department of Veterans Affairs (VA) education benefits. Please see your Financial Aid
Administrator as eligibility varies by campus and program.

The following Brookline College programs are approved for Department of Veterans Affa) benefits*:
1 Master of Science in Nursing
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Master of Science in NursimgHealth Systems Administration
Bachelor of ScienaeMedical Laboratory Science
Bachelors of ScieneeCriminal Justice

Bachelor of ScienagManagement

Bachelor of ScienagNursing

Bachelor of ScienceNursing for Baccalaureate Degree Graduates
Bachelor of ScienaeRN to BSN

Associate of ScieneggAccounting

Associate of ScienegBusiness

Associate of ScieneeCriminal Justice

Associate of ScienceMedical Laboratory Tecfician
Associate of SciencéParalegal Studies

Associate of Sciencé’hysical Therapist Assistant
Diplomag Dental Assistant

Diplomag Dialysis Technician

Diplomag Medical Assistant

Diplomag Medical Insurance Billing & Coding
Diplomag Patient Carél'echnician

Diplomag Pharmacy Technician

Diploma- Phlebotomy Technician

Diplomag Surgical Technician

=8 =8 =8 =8 -8 -8 4 8 -8 889949899999

*Applicants should check with Admissions and/or Financial Aid for program approval at specific campuses.

This list includes residential and onlinedgrams.

Scholarships

Scholarships may be available to qualified students throughout the year from outside organizations. It is the

responsibility of the student to seek and complete any required information for obtaining a scholarship. The Financial Aid

Office at your campus will assist students in gathering required information or completing forms necessary to submit an

FLILIX AOFGA2y® LG A& Ffaz GKS adGddzRSydiQa NBalLlRyairoAftiide G2 y
FinancialAid Administrator for more details.

William D. Ford Federal Direct Loan Program Direct Subsidized Loan and Direct Unsubsidized
[2FLY . 2NNRPGgSNDaE wAIJKiUGa YR wSalLRyaroAtAdarsSa
Important Notice:¢ KA & . 2 NNE 6 SNDa wA IK G & providd? additosal ifofndation abbuktiieh S& { G |
terms and conditions of the loans you receive under the accompanying Master Promissory Note (MPN) for Federal

Direct Stafford/Ford Loans (Direct Subsidized Loans) and Federal Direct Unsubsidized Stafford/&¢Dir&ctan

Unsubsidized Loang).f S &S {1 SSLJ GKA& . 2NNRPSSNRAE wAIKGA YoyRaywSa LRy 2
request another copy of this Borrower's Rights and Responsibilities Statement at any time by contacting the Direct

Loan Servicing Ctan.
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1. The William D. Ford FederBirect Loan PrograniThe William D. Ford Federal Direct Loan (Direct Loan)
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The Direct Loan Program is authorized by Title 1V, Part D, of the Higher Educatioh 368, afs amended.
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You must complete a Free Application for Federal Student Aid (FAFSA) before you receive a Direct Subsidized Loan
or Direct Unsubsidized Loan.

Direct Loans are made by the U.S. Department of Education. Our Direct Loan Servicing Gaods; aaswers
guestions about, and processes payments on Direct Loans. We will provide you with the address and telephone
number of the Direct Loan Servicing Center after the school notifies us that the first disbursement of your loan has
been made.

2. Laws that apply to this MPNThe terms and conditions of loans made under this MPN are determined by the

Higher Education Act of 1965, as amended (20 U.S.C. eusw) and other appllcable federal laws and

regulations. These laws and regulations arf€ @NNBR (2 &4 GGKS ! OG¢ GKNRdAzZAK2dzi (G F
Responsibilities Statement. State law, unless it is preempted by federal law, may provide you with certain rights,
NEYSRASAX YR RSTSyasSa Ay | RRAGA 25Rights aid Respodsibidities G SR Ay
Statement.

NOTE: Any change to the Act applies to loans in accordance with the effective date of the change.

3. Direct Subsidized Loans and Direct Unsubsidized Ldaimect Subsidized Loans and Direct Unsubsidized Loans

are made to students to help pay for the cost of education beyond high school. To receive a Direct Subsidized

Loan, you must have financial need. We do not charge interest on Direct Subsidized Loans while you are in school

and during certain other periods.if@ct Unsubsidized Loans are not based on financial need. We charge interest

on Direct Unsubsidized Loans during all periods. For more information on interest charges, see item #9 of this
C2NNR2oSNDRA wAIdKGE YR wSALR Yy RBNGENIPAGASE {GFISYSyd o6at !l &

4. About the MPN.You may receive more than one loan under this MPN over a period of up to 10 years to pay for
your educational costs, as long as the school you are attending is authorized to use thgaaufgature of the
MPN and chooses to dm.

If your school is not authorized to use the muyldar feature of the MPN or chooses not to do so, or if you do not
want to receive more than one loan under this MPN, you must sign a new MPN for each loan that you receive. If
you do not want to receiw more than one loan under this MPN, you must notify your school or the Direct Loan
Servicing Center in writing.

5. Use of your loan moneyYou may use the loan money you receive only to pay for your authorized educational
expenses for attendance at trsehool that determined you were eligible to receive the loan. Authorized expenses
include the following:
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6. Information you must report to us after you receive your loaviou must notify the Direct Loan Servicing

Center and/or the financial aid office atyoschool about certain changes.
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You must also notify the Direct Loan Servicing Center if any of the above events occur at any time after you receive
your loan. In addition, you must notify the Direct Loan Servicing Center if you:
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were unemployed, but you have found a job and therefore no longer meet the eligilgitityirements for the
deferment).

7. Amount you may borrowThe charts that follow show the maximum amounts of Direct Subsidized Loans and
Direct Unsubsidized Loans that you may borrow for a single academic year (annual loan limits), and the maximum
amounts that you may borrow in total for undergraduate and graduate study (aggregate loan limits). The annual
and aggregate loan limits for independent undergraduates also apply to dependent undergraduates whose parents
are unable to borrow under the PLUS pragrdf you are enrolled in certain health professions programs, you may
qualify for higher annual and aggregate limits on Direct Unsubsidized Loans.

The actual loan amount you receive will be determined by your school, based on your academic level, depende
status, and other factors such as:
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The actual amount you receive for an academic year may be less than the maximum annual amounts shown in the
charts.

If you are an undergraduate studenyr school must determine your eligibility for a Federal Pell Grant before
you may receive a Direct Subsidized Loan or Direct Unsubsidized Loan. Your school is also required to determine
your eligibility for a Direct Subsidized Loan before determining gbgibility for a Direct Unsubsidized Loan.

If you have received student loans from another federal student loan program, you are responsible for informing
your school and your lender of your other student loans. In some cases, you may not be elidid@$dor which
you have applied.
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Annual Loan Limits for Direct Subsidized Loans an:
Direct Unsubsidized Loans:

Dependent Undergraduate Students (excep
students whose parents cannot borrow PLU

loans)

First Year Total $5,500
(maximum $3,500 hsidized)

Second Year Total $6,500
(maximum $4,500 subsidized)

Third Year and Beyond (each year) $7,500

(maximum $5,500 subsidized)

Independent Undergraduate Students (and
dependent students whose parents cannot
borrow PLUS loans)

First Year Total $9,500
(maximum $3,500 subsidized)
Second Year $10,500
(maximum $4,500 subsidized)
Third Year and Beyond (each year) $12,500

(maximum $5,500 subsidized)

Graduate and Professional Students

Total Amount (each year) $20,500
(maximum $8,500 subsidized)

Annual Loan Limits for Direct Subsidized and Direct Unsubsidiz¢
Loans:

Dependent Undergraduate Students (except students
whose parents cannot borrow PLUS loans)

Total Amount Cumulative $31,000
(maximum $23,00 subsidized)

Independent Undergraduate Students (and dependent
students whose parents cannot borrow PLUS loans)

Total Amount Cumulative $57,500
(maximum $23,000 subsidized)

Graduate and Professional Students

Total Amount Cumulative $138,90

(maximum $65,500 subsidized; includes Stafford Loans
received for undergraduate study)
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8. Interest rate.The interest rate on Direct Subsidized Loans and Direct Unsubsidized Loans is a fixed rate.

Different fixed interest rates may apply to septe loans made under this MPN depending on whether the loan is
subsidized or unsubsidized, when the loan is first disbursed, and whether you are a graduate or undergraduate
student. You will be notified of the actual interest rate for each loan you vedaia disclosure statement that we
send to you.

9. Payment of interestWe do not charge interest on a Direct Subsidized Loan while you are enrolled in school at
least half time, during your grace period, during deferment periods, and during certdodpef repayment

under the IncomeBased Repayment Plan. We charge interest on a Direct Subsidized Loan during all other periods
(starting on the day after your grace period ends), including forbearance periods.

We charge interest on a Direct Unsubsidizevan during all periods (starting on the day your loan is paid out). This
includes periods while you are enrolled in school at least half time, during your grace period, and during deferment
and forbearance periods. Therefore, you will pay more inteogst Direct Unsubsidized Loan than on a Direct
Subsidized Loan.

If you do not pay the interest as it is charged on either type of loan, we will add it to the unpaid principal amount

2F @2dNJ f2Fyd ¢KA& A& OF tf SRheanpdidighindigaltbdldnde df yiylodrs, and | LIA G | £
we will then charge interest on the increased principal amount.

The chart below shows the difference in the total amount you would repay on a $15,000 Direct Unsubsidized Loan

if you pay the interest as it idvarged during a I-2nonth deferment or forbearance period, compared to the

amount you would repay if you do not pay the interest and it is capitalized.

. If you do not pay the

Ifyvou pay{the |nEeresE in%lerest and itpisy

ba AU A& Ol [ Greals
Loan Amount $15,000 $15,000
Interest for 12 months $1,020 $1,020
(at an interest rate of , (unpaid and
6.8%) (paid as accrued) capitalized)
Principal to be Repaid $15,000 $16,020
Monthly Payment
(Standard Repayment $173 $184
Plan)
Number of Payments 120 120
Total Amount Repaid $21,734 $22,123

In this example, you would pay $11 less per month and $389 less altogether if you pay the interest as it is charged
during a 12month deferment or forbearance period.

You may be able to claim aderal income tax deduction for interest payments you make on Direct Loans. For
further information, refer to IRS Publication 970, which is availablgtpt//www.irs.ustreas.qgov

10. Loan feeWe charge a loan fee of up to 4 percent of the principabant of each loan you receive. This fee
will be subtracted proportionally from each disbursement of your loan. The loan fee will be shown on a disclosure
statement that we send to you.

11. Repayment incentive program# repayment incentive is a benefitat we offer to encourage you to repay
your loan on time. Under a repayment incentive program, the interest rate we charge on your loan may be
reduced. Some repayment incentive programs require you to make a certain number of payments on time to keep
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the reduced interest rate. The two repayment incentive programs described below may be available to you. The
Direct Loan Servicing Center can provide you with more information on other repayment incentive programs that
may be available.

(1) Interest Rate Redhtion for Electronic Debit Account Repayment

Under the Electronic Debit Account (EDA) repayment option, your bank automatically deducts your monthly loan

payment from your checking or savings account and sends it to us. EDA helps to ensure that yoatgpayene

made on time. In addition, you receive a 0.25 percent interest rate reduction while you repay under the EDA

option. We will include information about the EDA option in your first bill. You can also get the information on the

Direct Loan Servicing3e/ i SNNa 6So6 aAGSs 2N oeé OFffAay3d G4KS 5ANBOG [ 2
I SYGSNRa ¢So a-kde &leghdh&muiBkerare Iprgvitledibr2 dl €orrespondence that the Direct Loan

Servicing Center sends you.

(2) Up-Front InteresRebate

You may receive an dpont interest rebate on your loan. The rebate is equal to a percentage of the loan amount
that you borrow. This is the same amount that would result if the interest rate on your loan were lowered by a
specific percentage, bytou receive the rebate up front. The correspondence that you receive about your loan will
tell you if you received an uftont interest rebate.

To keep an ufront interest rebate that you receive on your loan, you must make all of your first 12 required

Y2yGKte LI eySyida 2y GAYS 6KSy @2dz2NJ £ 2y SyiSNBR NBLI&YS$S
payment no later than 6 days after the due date.

You will lose the rebate if you do not make all of your first 12 required monthly payments on tima.ltfsgothe

rebate, we will add the rebate amount back to the principal balance on your loan account. This will increase the

amount that you must repay.

12. Disbursement (how your loan money will be paid ouBenerally, your school will disburse (pay Jogbur loan
money in more than one installment, usually at the beginning of each academic term (for example, at the
beginning of each semester or quarter). If your school does not use academic terms, it will generally disburse your
loan in at least two inallments, one at the beginning of the period of study for which you are receiving the loan,
and one at the midpoint of that period of study.

In most cases, if the Direct Subsidized Loan or Direct Unsubsidized Loan that you are receiving is yodeffitst stu
loan under either the Direct Loan Program or the Federal Family Education Loan (FFEL) Program, you must
complete entrance counseling before your school can make the first disbursement of your loan.

Your school may disburse your loan money by creglitito your account at the school, or may give some or all of
it to you directly by check or other means. The Direct Loan Servicing Center will notify you in writing each time
your school disburses part of your loan money.

If your school credits your lsamoney to your account and the amount credited is more than the amount of your

tuition and fees, room and board, and other authorized charges, the excess amount is called a credit balance.

Unless you authorize your school to hold the credit balance far your school must pay you the credit balance

within the following timeframes:

w LT GKS ONBRAG oFflyOS 200daNB | FGSNI GKS FANRG RI& 2F
your school must pay you the credit balance no later thdrdays after the date the balance occurs.

w LF GKS ONBRAG oFflyOS 200dz2NBE 2y 2NJ 6STF2NB GKS FANBROG |
credit balance no later than 14 days after the first day of class of the payment period.

13. Canceling your loarBefore your loan money is disbursed, you may cancel all or part of your loan at any time
by notifying your school. After your loan money is disbursed, there are two ways to cancel all or part of your loan:

w LF @&2dzN) auwwriteh tonf@ndaiioh df figityp&saand amounts of Title IV loans that you want to
receive for an award year before crediting loan money to your account at the school, you may tell the school
that you want to cancel all or part of that loan within 14 dafter the date the school notifies you of your
NAIKG G2 OFyOSt Ittt 2NJLINILG 2F GKS t2FyxX 2Nl oe& GKS T
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(your school can tell you the first day of the payment period). If the school does not olotaimyitten
confirmation of the types and amounts of loans you want to receive before crediting the loan money to your
account, you may cancel all or part of that loan by informing the school within 30 days of the date the school
notifies you of your righto cancel all or part of the loan. In either case, your school will return the cancelled
loan amount to us. You do not have to pay interest or the loan fee on the part of your loan that you tell your
school to cancel within these timeframes. If you reeeian upfront interest rebate on your loan, the rebate
does not apply to the part of your loan that you tell your school to cancel. Your loan will be adjusted to
eliminate any interest, loan fee, and rebate amount that applies to the amount of the Icgmihs cancelled.

If you ask your school to cancel all or part of your loan outside the timeframes described above, your school
may process your cancellation request, but it is not required to do so.

w 2A0KAY mMHn RlE&a 27 ( KSoaRmohey (by 2edithnd) thedoérenfohiey ta yoaractadt S R
at the school, by paying it directly to you, or both), you may return all or part of your loan to us. Contact the
Direct Loan Servicing Center for guidance on how and where to return your loaryméme do not have to
pay interest or the loan fee on the part of your loan that you return within 120 days of the date that part of
your loan is disbursed. If you received anfugnt interest rebate on your loan, the rebate does not apply to
the part ofyour loan that you return. Your loan will be adjusted to eliminate any interest, loan fee, and rebate
amount that applies to the amount of the loan that you return.

14. Grace periodYou will receive a simonth grace period on repayment of each DireabSidized Loan and
Direct Unsubsidized Loan that you receive. Youngirth grace period begins the day after you stop attending
school or drop below hatime enroliment. You do not have to begin making payments on your loan until after
your grace perioegnds.

If you are called or ordered to active duty for more than 30 days from a reserve component of the U.S. Armed
Forces, the period of your active duty service and the time necessary for yotetoab in school after your active
duty ends are not aanted as part of your grace period. However, the total period that is excluded from your grace
period may not exceed three years. If the call or order to active duty occurs while you are in school and requires
you to drop below halfime enroliment, the sart of your excluded period. If the call or order to active duty occurs
during your grace period, you will receive a fulhsi@nth grace period at the end of the excluded period.

15. Repaying your loarThe repayment period for each Direct Subsidizean_and Direct Unsubsidized Loan that
you receive begins on the day after your grace period ends. The Direct Loan Servicing Center will notify you of the
date your first payment is due.

You must make payments on your loan even if you do not receive@ bépayment notice. Billing information is
sent to you as a convenience, and you are obligated to make payments even if you do not receive a notice or bill.

You may choose one of the following repayment plans to repay your loan:

wStandard Repayment Bh ¢ Under this plan, you will make fixed monthly payments and repay your loan in full
within 10 years (not including periods of deferment or forbearance) from the date the loan entered
repayment. Your payments must be at least $50 a month and will be rifarecessary, to repay the loan
within the required time period.

wGraduated Repayment PlagUnder this plan, you will usually make lower payments at first, and your payments
will gradually increase over time. You will repay your loan in full withipeB®ds (not including periods of
deferment or forbearance) from the date the loan entered repayment. No single payment will be more than
three times greater than any other payment.

wExtended Repayment PlanUnder this plan, you will repay your loan iflifover a period not to exceed 25 years
(not including periods of deferment or forbearance) from the date the loan entered repayment. You may
choose to make fixed monthly payments or graduated monthly payments that start out lower and gradually
increase @er time. If you make fixed monthly payments, your payments must be at least $50 a month and will
be more, if necessary, to repay the loan within the required time period. You are eligible for this repayment
plan only if (1) you have an outstanding balaneeDirect Loan Program loans that exceeds $30,000, and (2)
you had no outstanding balance on a Direct Loan Program loan as of October 7, 1998 or on the date you
obtained a Direct Loan Program loan after October 7, 1998.

41

e2



wlncome Contingent Repayment PlariJnder this plan, your monthly payment amount will be based on your
annual income (and that of your spouse if you are married), your family size, and the total amount of your
Direct Loans. Until we obtain the information needed to calculate your mompiyynent amount, your
payment will equal the amount of interest that has accrued on your loan unless you request a forbearance. As
your income changes, your payments may change. If you do not repay your loan after 25 years under this plan,
the unpaid portia will be forgiven. You may have to pay income tax on any amount forgiven.

wincomeBased Repayment Plan (effective July 1, 20Q®9)nder this plan, your required monthly payment
amount will be based on your income during any period when you have algaréacial hardship. Your
monthly payment amount may be adjusted annually. The maximum repayment period under this plan may
exceed 10 years. If you meet certain requirements over a specified period of time, you may qualify for
cancellation of any outstaridg balance on your loans.

If you can show to our satisfaction that the terms and conditions of the above repayment plans are not adequate
to meet your exceptional circumstances, we may provide you with an alternative repayment plan.

If you do not choos a repayment plan, we will place you on the Standard Repayment Plan.

¢CKS OKFNI Fd GKS SyR 2F (KA&a . 2NNRPgSNRa wAaIKGA yR wSal
to estimate the monthly and total amounts you would repay under the &ad, Graduated, Extended, and

Income Contingent repayment plans based on various initial loan amounts.

You may change repayment plans at any time after you have begun repaying your loan. There is no penalty if you
make loan payments before they are dwe,pay more than the amount due each month.

Except as provided by the Act for payments made under the IndBased Repayment Plan, we apply your
payments and prepayments in the following order: (1) late charges and collection costs first, (2) outstanding
interest second, and (3) outstanding principal last.

When you have repaid a loan in full, the Direct Loan Servicing Center will send you a notice telling you that you
have paid off your loan. You should keep this notice in a safe place.

16. Late chargeand collection costslf you do not make any part of a payment within 30 days after it is due, we
may require you to pay a late charge. This charge will not be more than six cents for each dollar of each late
payment. If you do not make payments as schHeduwe may also require you to pay other charges and fees
involved in collecting your loan.

17. Demand for immediate repaymeni he entire unpaid amount of your loan becomes due and payable (on your

atb GKAa A& OFftSR al OOSt SNIYiA2y£é0 AF @&2dzy

w wS @& m@rey, but do not enroll at least haiine at the school that determined you were eligible to
receive the loan;

w 'asS e2dzNJ t2Fy Y2ySe (G2 LIe F2NIlIyediKAy3d 2G§KSNJ iKIy S|
determined you were eligibleotreceive the loan;

w al18S I FrtasS adraSySyid GKrd OFrdzaSa @2dz 62 NBOSAGS | |
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18. Defaulting on your loanDefault (failing to repay your loan) is defined in detail in the Terms anditGuors]

section of your MPN. If you default:

w 2SS gAft NBIddzZANBS @2dz 642 AYYSRAFGSte& NBLI& GKS SyiiANB

w 2SS YI& &adzS e2dzz GFr1S Fftf 2NJ LI NG 2F @2dzNJ FSRSNrf | yR
and/or garnish youwages so that your employer is required to send us part of your salary to pay off your

loan.
28§ GgAff NEBljdzZANB @2dz (2 LI & NBlFraz2ylofS O2ftSOGA2Yy FSS.
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, 2 tlzse@ligibiltty for other federal student aid and assistance under most federal benefit programs.
. 2dz oAttt t2aS StAIAoAfAGE F2NI f2Fy RSFSNX¥Syidao
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19. Cedit bureau notification.We will report information about your loan to one or more national credit bureaus.
This information will include the disbursement dates, amount, and repayment status of your loan (for example,
whether you are current or delinquerh making payments).

If you default on a loan, we will also report this to national credit bureaus. We will notify you at least 30 days in

advance that we plan to report default information to a credit bureau unless you resume making payments on the

loanwithin 30 days. You will be given a chance to ask for a review of the debt before we report it.

If a credit bureau contacts us regarding objections you have raised about the accuracy or completeness of any
information we have reported, we are required poovide the credit bureau with a prompt response.

20. Deferment and forbearance (postponing payments)

If you meet certain requirements, you may receivéedermentthat allows you to temporarily stop making
payments on your loan. If you cannot make ysaheduled loan payments, but do not qualify for a deferment, we
may give you éorbearance A forbearance allows you to temporarily stop making payments on your loan,
temporarily make smaller payments, or extend the time for making payments.

Deferment

You may receive a deferment while you are:

e€Eeee

€

oy

NER t t S Rimé ailan li§ibleischook | £ T

L y-tinhe courdH of study in a graduate fellowship program;

Ly

Iy  [I-tided@Eaidigion Fatrtarh for individuals with disabilities;

émployed (for a maximum of three years; you must be diligently seeking, but unable to firdnéull
employment); or

9 E
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of three years).
{ gy NdZaktive duty during a war or other military operation or national emergency or performing qualifying
National Guard duty during a war or other military operation or national emergency and, if you were serving
on or after October 1, 2007, for the 1&fay period following the demobilization date for your qualifying
service.

Effective October 1, 2007, if you are a member of the National Guard or other reserve component of the U.S.
Armed forces (current or retired) and you are called or ordered to achidg while you are enrolled at an eligible
school or within 6 months of having been enrolled, you are also eligible for a deferment during the 13 months
following the conclusion of your active duty service, or until you return to enrolled student stalichever is
earlier.

You may be eligible to receive additional deferments if, at the time you received your first Direct Loan, you had an

outstanding balance on a loan made under the Federal Family Education Loan (FFEL) Program before July 1, 1993.
If you meet this requirement, you may receive a deferment while you are:

w ¢CSYLRNIYXNAtE Gz2GFltfe& RA&alFIOfSRZE 2NJ dzyl
is disabled (for a maximum of three years);

I OG A @S ArneriFdrces, ¥n attikeSluty inbtiedational Oceanic and Atmospheric Administration
(NOAA), or serving fduime as an officer in the Commissioned Corps of the Public Health Service (for a
combined maximum of three years);

w
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I -tirfedqzhid volunteer for a taexempt organization or an ACTION program (for a maximum of three years);

Ly
¢S
hy

I YSRAOFE AYGSNY&AKALI 2NJ NBaARSyO#
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G2NJ Ay 3 Y2 erietinglth& woitk®Snyd\(fgr & maxislinNgs one year).
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You may receive a deferment based on your enroliment in school on at leasttanf@biasis if (1) youubmit a
deferment request form to the Direct Loan Servicing Center along with documentation of your eligibility for the
deferment, or (2) the Direct Loan Servicing Center receives information from the school you are attending that
indicates you are enroltbat least haltime. If the Direct Loan Servicing Center processes a deferment based on
information received from your school, you will be notified of the deferment and will have the option of canceling
the deferment and continuing to make payments on ytan.

For all other deferments, you (or, for a deferment based on active duty military service or qualifying National
Guard duty during a war or other military operation or national emergency, a representative acting on your behalf)
must submit a defermant request form to the Direct Loan Servicing Center, along with documentation of your
eligibility for the deferment. In certain circumstances, you may not be required to provide documentation of your
eligibility if the Direct Loan Servicing Center conéiittmat you have been granted the same deferment for the

same period of time on a FFEL Program loan. The Direct Loan Servicing Center can provide you with a deferment
request form that explains the eligibility and documentation requirements for the typetdrment you are

requesting. You may also obtain deferment request forms and information on deferment eligibility requirements
FNRY (G4KS 5ANBOG [2Fy {SNBAOAYy3I /SyiSNna ¢So arasSo

If you are in default on your loan, you are not eligible for a deferment.

Yau are not responsible for paying the interest on a Direct Subsidized Loan during a period of deferment. However,
you are responsible for paying the interest on a Direct Unsubsidized Loan during a period of deferment.

Forbearance

We may give you a forbeance if you are temporarily unable to make your scheduled loan payments for reasons
including, but not limited to, financial hardship and iliness.

We will give you a forbearance if:

w ,2dz FNB aSNWAy3a Ay |  YSRAOI {, and yal rRebty§petific reduiyeinéitdl/ & KA LI 2 NJ

w ¢KS G241t |Y2dzyld @&2dz 26S SIOK Y2y 4K F2NJ Lt 2F (GKS
percent or more of your total monthly gross income (for a maximum of three years);

w , 2dz I NB nalichall3@wvigePositioyi for which you receive a national service award under the National
and Community Service Trust Act of 1993. In some cases, the interest that accrues on a qualified loan during
the service period will be paid by the Corporation Kational and Community Service;

w ,2dz F NB LISNF2N¥YAYy3d aSNBAOS (GKF{G ¢2dA R ljdzZt t AFe& &2dz F2|

program that is available to certain Direct Loan and FFEL program borrowers;
w 2dz ljdzk £ A F& FoRybdr IbdnsNifderithe StddBntJlo@n R&pyinent Program, as administered by

5

the Department of Defense; or

w ,2dz FNB OFfttSR G2 FOGA@®S Rdziée Ay G(KS ! ®{d ! N¥YSR C2ND:

To request a forbearance, contact the Direct Loan Servicing Center. The Direct LogindS€eriter can provide
you with a forbearance request form that explains the eligibility and documentation requirements for the type of
forbearance you are requesting. You may also obtain forbearance request forms and information on forbearance

eligibilit NBIljdzA NBYSydia FTNRY (KS 5ANBOG [2Fy {SNBAOAy3a /Syds

Under certain circumstances, we may also give you a forbearance without requiring you to submit a request or
documentation. These circumstances include, but are not limited to, the following
w t SNA2Ra& ySOSaalNEB F2N) dza (G2 RSGSNNAYS 22dzNJ St AIA0AT
w ! LISNAR2R 2F dzLJ 42 cn RIFI&@a Ay 2NRSNJ F2NJ dza G2 O2f
deferment, forbearance, change in repayment plan, or constiiddoan (we do not capitalize the interest
that is charged during this period); or

SOi
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You are responsible for paying the interest on both Direct Subsidized lamahDirect Unsubsidized Loans during a
period of forbearance.

21. Discharge (having your loan forgiveiye will discharge (forgive) your loan if:
44
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the Act.
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for bankruptcy. In order to have your loan discharged in bankruptcy, you must prove to the bankruptcy court

that repayingthe loan would cause undue hardship.

2S RSUSNNYAYS GKIG &2dz FNB G2aGrftfte FyYyR LISNYFySyate RA:
certification, and you meet additional requirements during-gear conditional discharge period. During that

period, your earnings from work must not exceed the poverty line amount for a family of two, and you must

not receive any additional loans under the Direct Loan, FFEL, or Federal Perkins Loan programs. You may not
receive a discharge due to total and penent disability based on a condition that existed before your loan

was made, unless a doctor certifies that the condition substantially deteriorated after the loan was made.

A

In certain cases, we may also discharge all or a portion of your loan if:

w

w
w
w

y cduld not complete a program of study because the school closed;

L2dz2N) 21y StAIAOAfAGE gra FLfaSte OSNIAFTASR o0& GKS a
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¢tKS ao0OK22f RA ypurpanimorlel tat ittwasNesdiredyorpayifder federal regulations.

We may forgive a portion of any student loans you received under the Direct Loan or FFEL program after October
1, 1998 if you teach full time for five consecutive years in certainilcome elementary and/or secondary schools
and meet certain other qualifications, and if you did not owe a Direct Loan or FFEL program loan as of October 1,
1998, or as of the date you obtain a loan after October 1, 1998.

A public service loan forgivesg program is also available Under this program, the remaining balance due on your
eligible Direct Loan Program loans may be cancelled after you have made 120 payments on those loans (after
October 2, 2007) under certain repayment plans while you are eyepldn certain public service jobs.

To request a loan discharge based on one of the conditions described above (except for discharges due to death or
bankruptcy), you must complete a loan discharge application that you may obtain from the Direct Laamé&erv
Center.

In some cases, you may assert, as a defense against collection of your loan, that the school did something wrong or
failed to do something that it should have done. You can make such a defense against repayment only if the

a OK 2 2 t Q assidn@ifectlp rildite® ¥ your loan or to the educational services that the loan was intended to

pay for, and if what the school did or did not do would give rise to a legal cause of action against the school under
applicable state law. If you believe thgou have a defense against repayment of your loan, contact the Direct

Loan Servicing Center.

We do not guarantee the quality of the academic programs provided by schools that participate in federal student
financial aid programs. You must repay youml@aen if you do not complete the education paid for with the loan,
are unable to obtain employment in the field of study for which your school provided training, or are dissatisfied
with, or do not receive, the education you paid for with the loan.

22.Loan consolidationA Direct Consolidation Loan Program is available that allows you to consolidate (combine)
one or more of your eligible federal education loans into one loan. Consolidation allows you to extend the period
of time that you have to repayoyr loans, and to combine several loan debts into a single monthly payment. This
may make it easier for you to repay your loans. However, you will pay more interest if you extend your repayment
period through consolidation, since you will be making payradat a longer period of time. Contact the Direct

Loan Servicing Center for more information about loan consolidation.

23. Department of Defense and other federal agency loan repayméitder certain circumstances, military
personnel may have their fedareducation loans repaid by the Secretary of Defense. This benefit is offered as part
of a recruitment program that does not apply to individuals based on their previous military service or to those
who are not eligible for enlistment in the U.S. Armeddes. For more information, contact your local military

service recruitment office.
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Other agencies of the federal government may also offer student loan repayment programs as an incentive to
NBONHZA G YR NBOFAY SYLX 2@ S S &shlepartngrii for@ire idfétrBatidn.3 Sy O& Qa K dzY'|

24. AmeriCorps program education awarddnder the National and Community Service Act of 1990, you may
receive an education award that can be used to repay a Direct Subsidized Loan or Direct Unsubsidized Loan if
you swecessfully complete a term of service in an AmeriCorps program. For more information, contact an
official of your program.

Repaying Your Loakk)

Income Contingent™® Income Contingent™® Income CDIIﬁHbellls'i
Initial Debt Standard Extended™® Graduated Income = $15,000 Income = $25,000 Income = $45,000
When You Single Married/HOH’ Single Married/HOH’ Single Married/HOH’
Rega";fﬂrenl Per Per Per* Per Per Per Per Per Per
Month Total Month Total Month Total Maonth Total Month Total Month Total Month Total Month Total Month Total
3,500 | 50 | 4471 | NotAvaiable 25| 5057 | 21| 6933| 20| 6673 27| 6.092 25 | 6405 36 | 5126 36| 5120 |
5,000 58 6,905 Not Available 40 7,278 30 9,912 29 9,533 38 8,703 36 9,150 51 7,326 51 7326
5,500 63 7,595 Not Available 43 8,007 33| 10,903 30 | 10,463 42 9,574 40 | 10,065 56 8,059 56 8,059
7.500 86 | 10,357 Not Available 59 | 10,919 45 | 14,868 30 | 14,019 57 | 13,055 54 | 13,725 76 10,989 76 | 10989
10,500 Lral 14,500 Not Available 83 15,283 64 | 20815 30 | 18877 80 18,277 76 19,215 107 15,385 107 15,385
15,000 173 20,714 Not Available 119 21,834 87 | 29,685 30 | 25,229 114 26,110 108 27,451 153 21,978 153 21,978
18,500 213 25548 Not Available 146 26,929 &7 | 35,992 30 | 29465 140 32,203 134 33,856 188 27,106 188 27,106
23,000 265 | 31,762 Not Available 182 | 33479 87 | 43,141 30 | 34,128 174 | 40,036 166 | 42,091 234 | 33,699 234 | 33699
30,000 345 | 41429 Not Available 237 | 43,668 87 | 52,340 30 | 39,756 228 | 52,221 197 | 55,743 407 | 43,956 407 | 43,956
40,000 460 55,239 277 83,289 316 58,229 87 | 62,005 30 | 44,827 253 72,117 197 84,352 468 58,608 468 58,608
46,000 529 | 63,524 319 | 95782 363 | 66,956 87 | 66,084 30 | 46,378 253 | 89,828 197 | 105472 509 | 67,399 500 | 67,399
50,000 575 | 69,048 347 | 104,111 395 | 72778 87 | 68,153 30 | 46,860 253 | 103,268 197 | 111,575 587 | 73,260 587 | 73,260
60,000 690 82,858 391 | 140816 474 87,334 87 | 71,219 30 | 46,934 253 | 136,615 197 | 124,085 587 88,251 587 88,251
70,000 806 96,667 456 | 164,285 535 | 101,850 87 | T2 30 | 46,934 253 | 148,551 197 | 133,106 587 | 106,551 587 | 106,551
80,000 920 | 110,477 522 | 187,754 632 | 116,445 87 | 1,71 30 | 46,934 253 | 157,373 197 | 138,907 587 | 128,146 587 | 128,146
90,000 1,036 | 124,287 587 | 211,224 711 | 131,002 87 | 71,721 30 | 46,934 253 | 163,227 197 | 141,925 587 | 152,967 587 | 152,967
100,000 1,151 | 138,096 652 | 234,693 790 | 145,556 a7 | T2 30 | 46,934 253 | 166,457 197 | 142,386 587 | 181,224 587 | 181,224
110,000 1,266 | 151,906 717 | 258,162 869 | 160,111 87 | T2 30 | 46,934 253 | 167,172 197 | 142,386 B87 | 213,485 587 | 213,485
120,000 1,381 | 165,716 782 | 281,632 948 | 174,668 87 | 71721 30 | 46,934 253 | 167,172 197 | 142,386 587 | 250,231 587 | 250,281
130,000 1,496 | 179,525 848 | 305,101 1,024 | 189,224 87 | M,71 30 | 46,934 253 | 167,172 197 | 142,386 587 | 292,313 587 | 292,313
138,500 1,594 | 191,264 903 | 325,050 1,094 | 201,596 a7 | M7 30 | 46,934 253 | 167,172 197 | 142,386 587 | 332,912 587 | 332,912

' Theestimated payments were calculated using a fixed interest rate of 6.80%.

*This repayment plais available only to borrowers who have an outstanding balance on Direct Loan Program
loans that exceeds $30,000, and who had no outstanding balance on a Direct Loan Program loan as of October 7,
1998 or on the date they obtained a Direct Loan Prograam lon or after October 7, 1998.

*These amounts are fixed, rounded to the nearest dollar, and calculated based eyear2®payment term.
“This is your beginning payment, which may increase during yoyedOrepayment term.

® Assumes a 5% annuatime growth (Census Bureau).

®Theestimated payments were calculated using the formula requirements in effect during 2006.

"HOH is Head of Household; assumes a family size of two.
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PAYMENT AND REFUNDLICIES

Payment

Tuition will be paid attte time of registration unless the student is eligible for financial aid and clearance has been given
by the Financial Aid Office or other financial arrangements have been made with the Business Office. Students are
responsible for any financial obligatiamcurred while attending Brookline College regardless of any anticipated financial
aid. Student may be terminated at the discretion of the College forpayment or any payment due to the College.

Federal Return of Title IV Funds Refund Policy

The Fedeal Return of Title IV Funds Refund Policy specifies the differences between earned and unearned portion of
Title IV aid, in relation to the length of the term and the length of time the student was enrolled for that ®tudents

who are enrolled beyon@0% of the term are considered to have earned 100% of the Title IV aid awarded for that term.

A student who withdraws prior to completing more than 60% of the term will earn a percentage of the Title IV aid

awarded based on the number of calendar daysrfithe start of the term to the last date of attendance in the term.

¢tKS addRSyiQa ¢gAGKRNI gl f RIFIGS A& GKS RIGS GKS AyatAaddziazy
the Institutional Refund Policy

The formula for calculating the pegntage of Title IV earned is as follows:

In a credit hour program The number of days from the start date to the last date of attendance in the term divided by
the total days in the term equals the percentage of aid earned.

The percentage of aid eaed is then multiplied by the total Title IV Aid disbursed or could have been disbursed to equal
the amount of aid the student actually earned.

All unearned portions of federal aid are returned to the appropriate programs in the following order:

Federd Unsubsidized Stafford Loans

Federal Subsidized Stafford Loans

Federal Parent Loan for Undergraduate Students (PLUS Loan)
Federal Pell Grant

Federal Supplemental Educational Opportunity Grant

arwhPRE

Postwithdrawal disbursements

If an eligible student receivdsss Federal Student Aid than the amount earned, the school will calculate the amount of

aid that was not received. The school will post, based on Federal guidelines, any available grant funds before available

loan funds. Available grant or loan fundseefo Title IV program assistance that could have been disbursed to the

aGdzRSy (G odzi éla y2i RAA0OdINESR la 2F G4KS RIFIGS 2F GKS Ayada
with Federal Regulationthe school must obtain written confimation from a student, or parent for a parent PLUS

loan, before making any disbursement of loan funds from a Pedthdrawal disbursement.

If applicable, refunds to Title IV programs will be made within 45 days of the date the student is determingé to ha
withdrawn. Notification will be sent to the students of all refunds made. Upon request, the institution will make readily
available to enrolled and prospective students copies of this Federal Return of Title IV Refund Policy.

Institutional Refund Paly
If an application for enrollment is rejected by Brookline College, all monies paid to Brookline College will be refunded.

An applicant who provides written notice of cancellation within five days (excluding Saturday, Sunday and federal and
state holdays) of signing an enroliment agreement, making their initial payment or first visiting the institution,
whichever is the latest act to occur, is entitled to a refund of all monies paid. No later than 30 days of receiving the
notice of cancellation, thechool shall provide the 100% refund.
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Students shall have the option to withdraw from the school at any time by giving notice of their intent to terminate
enrollment preferably in writing. In the absence of the student giving written notification, thaesitis dismissed after

14 consecutive calendar days from the last date of attendance, or upon the failure to return from an approved Leave of
Absence

The Technology Fee and Retake Fee arerafimdable. The institutional refund policy generally alfotle institution to

earn 100% of the institutional chazg from students who complete®7 2 NJ Y2NB 2F GKS GSN¥Y® ¢KS
date is the date the institution determined the student was no longer attending. The institution may take up to 14 days

from the last date of attendance to make the determination that the student was no longer attending.

If applicable, refunds to agencies, private loans, scholarships, and to the student will be made within 45 days of the date
the student is determined thave withdrawn. Notification will be sent to the students of all refunds made.

Last date of attendance as % of the payment peri| Portion of tuition and fees obligated arthargel

for which the student was obligated that are eligible to be retained by ¢hinstitution
1st week of class (if submitted in writing) 0%
_ After 1st day but _stiII wit_hir] 10% (if written 10%
withdrawal not submitted within 1st week of class
After 10% but still within 25% 50%
After 25% but still within 50% 75%
After 50% 100%

Although the staff cannot advise students on when to withdraw from their program the students are encouraged to
become familiar with the refund policies, make their own decisions and take the appropriate actions.

Upon request, the istitution will make readily available to enrolled and prospective students copies of this Institutional
Refund Policy.

Maryland Residents Refund Policy:
The minimum refund that Brookline College will pay to a Maryland resident who withdraws or is tezthaféer
completing only a portion of a term/payment period is as follows:

Portion of Term Completgd as of Date of Withdray Tuition Refund
or Termination
Less than 10% 90% refund
10% up to but not including 20% 80% refund
20% up to but not including0% 60% refund
30% up to but not including 40% 40% refund
40% up to but not including 60% 20% refund
More than 60% No refund

In cases where the refund policy of a state differs from the Institutional Refund Policy, students receive the more
favorable efund.

New Mexico Residents Cooling Off Period

Students who have signed an enrollment agreement and/or made an initial deposit are entitled to a cooling off period of
at least three work days from the date of signature and/or deposit to withdraw arghgithents shall be refunded.

Pursuant to 5.100.2.2A) NMAC.
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ONLINE EDUCATION

Distance Education Consortium Agreement

Brookline College allows students enrolled in a program of study to complete coursework at Brookline College Campus

and/or through distace education under the Distance Education Consortium Agreement. Students enrolling in
O2dzNBS62N] dzy RSNJ GKA& | ANBSYSyYy(d Ydzald O2YLX SGS a4 t€tSrad pwm
G1 2YS¢ AyaliArddziazy Aa vRlStheynGdemit degreeK e doyfsewiolk Gatmpleted ¢t thé K+ G |
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For more information on this agreement, please see the Director of Educatiouainstitution.

Online Program Offerings
Business

1 Bachelor of ScienceManagement

1  Associate of ScienegBusiness
Health Care
Master ofScience; Nursing
Master of Science Nursing Health Systems Administration
Bachelors of ScieneéNursing (RNo BSN)
Bachelor of ScienagHealth Care Administration
Associate of SciencegAllied Health
Diploma- Medical Insurance Billing and Coding
Diplomag Pharmacy Technician
Legal Studies

1 Associate of ScieneagParalegal Studies

=A =4 =4 =4 -8 -8 -9

General Information

All onine students are welcome to use campus services and resources. Services, resources and policies specific to online
education are listed below.

Admission Criteria

Online program applicants must meet all applicable criteria listed irAthissionsectionof this catalog. In addition,
all online program applicants must meet the online computer requirements listed below and comptetaline New
Student Orientation Tutorial course in the learning management sydiefore beginning any credit earninguses.

Online Computer Requirements
Students must have regular daily access to a computer that meets the following minimum requirements:
- Afunctioning email account
- Access to Microsoft 2010 oribtosoft Ofice 365
- Intel I3 Processor or higher
- A monitor @pable of displaying 1024x768 at 16bit color
- Minimum 4GB of RAM
- High-speed Internetaccess on LAN connection (DSL or faster)
o While dialup may work, it may not be suitable for many applications
- Asupported web browser
0 Mozilla Firefox, version 37 or greate
0 Internet Explorer, version 10 or greater
0o Safari, version 6 or greater
- Sound card andomputerspeakerdo listen to audio presentations
- Adobe Flash, version 17 or greater
- AdobeReader, version DC
- Javaversion 8 or greater

Note: Best practice is to alle application software (QuickTime, Adobe Reader, etc.) to update as new versions are
released.

Operating Systems for PC Users:
- -Windows 7- 32 or 64 bit
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- -Windows 8- 32 or 64 bit
- -Windows 10 32 or 64 bit
Operating Systems for Mac Users:
- OS X 10version 10.8 or newer
- Apple QuickTime
Additional requirements forthe Medical Insurance Billing and Coding program:
- 6 GB free hard disk space
Additional requirements for tablet users:
- Windows PC or access to Windows PC in order to attach and upload eotsim

Library/Learning Resource Center

¢KS [AONINBEK[SINYyAy3a wSaz2d2NOS /SyiSNnRa St SOGNRBYyAO NBA2dzZND
to these resources are changed regularly, with students being updated accordingly. Hoeseee are available and

required for completing research assignments online.

N

Technical Assistance

Technical assistance for online students is available through the learning management system at

http://o nline.brooklinecollege.edu/ Students can caB88-998-6025 utilize the Support Portal or the Chat feature for
assistance

Online Attendance Policy

Online students are encouraged to participate often in each course in which they are enrolled. lto drelenarked present
for the day, a student must submit a gradable item. A gradable item is defined as a threaded discussion (excluding the
Student Lounge and Instructor Virtual Office), assignment, lab, test or quiz.

Online Completion Policy
A studentwho does not complete atleast?5 2 F GKS 3INI RFE6ES FaaArayySyida Ay |+ 02dzNE

Online Excessive Absences

After fourteen consecutive days of absence in all of the classes a stisdargnrolled in, the student maye withdrawn

from the College. If a student is enrolled in multiple courses and meets attendance in one course but fails to attend the

other, theymaybe withdrawn from the course for which excessive absences are noted (i.e., after fourteen consecutive
days)ina®2 NR gAGK GKS /2ffS3850a LINRPOSRdIzZNBa F2NJ O2dz2NES 6A G KRNI
initiates at the point at which they meet attendance requirements at the start of each term. This policy applies to new

students at the point at wich they have posted attendance in both Week 1 (i.e., the add/drop period) and Week 2. Any

action taken due to excessive absences may affect financial aid and graduation dates. A student who does not complete

at least 75% of the gradable assignments igalegNBR S At f 6S | gF NRSR I 3INIRS 2F |y acC

Online Student Identity Authentication and Privacy

The Brookline College Learning Management System (LMS) for online students is a restricted access and password

protected electronic environment. Priortoenteriigk S [ a{ 2 'y 2yfAyS &aiGdRSydiQa ARSyGAdl
assigned unique login and password that is provided to each student upon enroliment and class registeiitsation

of student information is provided at no extra cost to the stutleBtudent identity will be maintained inpivate format

by the College in accord with established institutional privacy and confidentiality policies with access provided only to

agents of the College who require immediate and necessary use of thengtion in order to fulfill the various academic
FOGABAGASE 2F GKS /2tftS3aASo LG A& GKS addzRRSyiQa NBALRYAaAO:
information. Students are prohibited from sharing login and password informafiy.such intentional compmise of

GKS AyGiSaNrdGe 2F GKS LINAGIOe 2F || aidRSydQa t23Aegit F YRk 2NJI I
being subject to immediate termination from Brookline College. In the event a studentéelige privacy associated

with their login and password information has been coomised, they are required to contact school officials for an

immediate reset of their information. This is also done at no extra cost to the student.
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STUDENT SERVICES

Student Services

Library/Learning Resource Center

Each Brookline College campus has a Library/Learning Resource Center (LRC), which supports the educational and
professional needs of the students. Hours of operation are posted at each facility. Theolid€s a place where
students can study, research information, and work on projects for their classes.

LRCs provide a wide range of core reference materials such as online databases and search engines, instructional and
resource CDs, books, and pednt trade, professional and academic periodicals. In addition, LRCs are equipped with
computers featuring a variety of software and a high speed Internet connection, giving students access to a multitude of
tools and information to assist them in all &spps of their education.

Each LRC is staffed with a professionally trained librarian who not only maintains the LRC inventory, but also assists
students and conducts orientations designed to train them to effectively find, retrieve and integrate theatfon
they need to solidify their learning.

If desired, students may check out books from the LRC (with the exception of reference books), with the understanding
that they are financially responsible for any books borrowed. If books are not returnedp#t will be charged to the
student's account.

The ultimate goal of faculty and staff at Brookline College is to help students successfully complete their academic
program and support the students in whatever way possible to achieve that goal. Heseraeeof the services
Brookline College provides as well as other student information.

There are many things that can impact a student's success while in school. At Brookline College, we strive to offer whatever
support we can to assist students. Thigynmclude tutoring, referring students to community agencies, and bus passes at
discounted prices, depending on the campus location. Students are strongly encouraged to meet with the Student Services
Coordinator, Director of Education, Program ChairgRnm Director/Dean, and/or Extern Coordinator if they are

encountering difficulties.

Student Lounge

Each campus has a student lounge, which is conveniently located to provide a comfortable environment for students
wishing to relax during breaks from acawlie activities. Each lounge provides vending machines for student
convenience.

Smoking Areas

All Brookline College campuses are smnoking. Students wishing to smoke may do so in the designated outdoor areas.

Parking

Free parking is available at eacampus within walking distance of all classroorBeme campuses also encourage
participation in carpooling programs.
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CAREER SERVICES

Career Services

Brookline College wants all of its graduates to obtain the very best career opportunigbéaind its Career Advisors are
committed to assisting graduates with their job search, Brookline College ¢camubtioes not, guarantee employmenit
wages at any time. Brookline College Career Services is-grpdsiate assistance program.

To assisits students in their job search, Brookline College provides training in the following areas:
w Resume preparation W W20 aSIHNDOKwiSOKEMNPd&&ay3dI F2N adz00Saa
w Interviewing skills w bSig2N] Ay 3

Career Services Advisors will work withdypates to determine areas of interest and job opportuniti€ampuses also

hold career fairs in which companies from around the community participate to acquaint students with their respective
businesses. This givgsaduatedirst-hand information abat potential jobs and careerand allows employers and
graduates to partner togetherlt should be understood that obtaining employment requires a combined effort by the
graduateand Brookline College.

The graduate must work closely with the Careeridoivin conducting the job search; this includes providing a resume,

attending interviews, completing required assignments, and maintaining regular contact with the Career Aldvisor.

addition, many employers require a physical, psychological and /ortéatigng or screening, and criminal background

check as a conditions of employment. While Brookline College may assist in coordinating these tests, the college
FdadzySa y2 NBaLRyairoAftAde FT2N 6KS 3INI Rdated Gthtem:t 6 Af AGe (2 L

All students must acknowledge that any negative activity that may appear on any background check completed on a
student may prevent them from working in their field of study or sitting for any certification examinations that may be
avalable or a requirement of their field of study.

Graduates shoulte aware that while Brookline College will do everything possible to assist with their job search,
seeking employment requires a significant commitment of time and effort oratiNl R dplarti S@duateshout be
aware that an unwillingness or inability relocate may limit their job opportunities. They should also understand that
due to demand levels, economic changes, personal issues, or otherd@rmokline College cannot guarantee
employment within a specified timeframe.

C2NJ Y2NB AYyTF2NXIGA2Y | o2dzi 0
ALISOATAO RIFGSE NBLRNISR dzLl2y
located atwww.brooklinecollege.edu
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ACICS calculates placement rates as follows:

(Place by job title + Placed by skills + Placed by benefit of training)

((Completers + Graduates)Exemptions*))

* Exemptions are: pregnancy, death or other heakfated issues, continuing education, military service, visa
restrictions, enrollment in English as a Second Language (ESL) pragglancaaceration.

Students enrolling at Brookline College into a diploma program must meet the minimum job requirements in their field
of study. Some fields of study require an individual to perform specific functions for employment. They may include:

1) vision acuity to distinguish color or fine detail
2) hearing acuity to distinguish various sounds and tones
3) steady and stable fine motor skills
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4) ability to work several hours without break
5) ability to stand or sit for long periods of time
6) abilty to lift up to 50 pounds

6) ability to tolerate noise

7) ability to tolerate fumes

Questions regarding minimum job requirements should be directed to the Program Director and/or the Career Services
Department. Also, some employers may have specifiguieements for employment.

Students enrolling at Brookline College into an Associate or Bachelor degree program must meet the minimum job
requirements in their field of studySome fields of study require an individual to perform specific functions for
employment. They may include:

1) vision acuity to distinguish color or fine detail

2) hearing acuity to distinguish various sounds and tones
3) steady and stable fine motor skills

4) ability to work several hours without break

5) ability to stand or sitor long periods of time

6) ability to lift up to 50 pounds

6) ability to tolerate noise

7) ability to tolerate fumes

Questions regarding minimum job requirements should be directed to the Program Director and/or the Career Services
Department. Also, sore employers may have specific requirements for employment.
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UNDERGRADUAPROGRAMABDMISSIONBROCEDURES®SLICIES AND

REQUIREMENTS

Brookline College does not discriminate on the basis of sex, ethnicity, religion, age, disability, or national origin in
admission, access, treatment, or employment in any of its activities or programs. A student may be enrolled in only one
Brookline College program at a time.

Brookline College reserves the right to deny admission -@ntey to any applicant or student ¢hCollege, at its

discretion, determines is either: a) unlikely to benefit from its programs, b) discloses or is found to possess an adverse
background that disqualifies them from (a) participation in clinical/practicum or externship experiences raquared

program or (b) employment opportunities in the field for which the program is intended to prepare them, or ¢) whose
presence on campus or in the online academic environment is considered by the administration to be disruptive and/or
potentially harmfu to Brookline College students, faculty and/or staff. For certain programs, students may be eligible to
gain clearancerdm programspecific oversight boards/agencies as it relates to adverse background issues. In the event a
student is cleared by an dubrized board/agency, they must provide evidence of clearance from progpseuific

boards prior to admission into the program of study. Regardless, all students admitted to Brookline College must adhere
to the Student Code of Conduct, which prohibits doct that significantly impairs the welfare or the educational
opportunities of others within the college community.

Admsisions Procedures
Brookline College requires all applicants to complete the following process prior to admission.

1. All applicants areaquired to attend a live, or virtual, planning session which includes both career and academic
goals with an authorized Admissions Representative. Admissions Representatives ensure that applicants meet
the following criteria before recommending for enrokmt:

1 Applicant career goals are in line with the programs available.

1 Motivation and capacity to successfully meet the academic and career expectation in the field.
1 The ability to attend class regularly and succeed academically.

1  Strong desire to seek emplament and progress in their chosen field.

2. Take and pass any required program testing requirements. Akprellment testing requirements are located
in the Catalog undedndergraduate Admissions Procedures Policies and Requirements

3. Complete an Applicatiofor Admissions.

4. Complete a financial aid interview to develop a financial plan.

5. Complete the Enrollment Agreement with an Admissions Representative to include collecting all necessary
documentation.

6. Meet with Director of Education, or an appropriate Dep@ent Director to discuss any unusual enrollment
circumstances or accommodations needed to successfully complete the program.

Once all requirements have been completed, the Director of Admissions, Director of Education, and Campus Director
reviews the appication for approval. Applicants are notified of their acceptance promptly.

Brookline College reserves the right to deny admission previously accepted if any of the items listed above are not
successfully completed or found to be falsely represented.

All prospective students are highly encouraged to review the College Catalog prior to signing an Enrollment Agreement.
Prospective students are also encouraged to review any performance documentation which is provided prior to signing
an enrollment agreement

Admittance Requirements

In order toapplyto Brookline College, a prospective student must be a citizen of the United States or an eligible non
citizen as classified by the Department of Homeland Security; however, students who qualify based onfetieal
qualifications, but do not meet the aforementioned qualifications, must pay in adherence with their Tuition Options
contract. International student applicants maypplyto Brookline College.

Applicants must be at least 18 years of age at theetothadmissions and possess a high school diploma or GED (or
equivalent). If a prospective student is less than 18 years of age, they may be permitted to enroll if they obtain a parent
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or legal guardian signature of approval or demonstrate that they #neraise covered under state emancipation
statutes.

Applicants that graduated from a foreign high school or secondary school must provide proof. A certified copy of
credentials or official transcripts translated (if applicable) and evaluated by a meshlee National Association of
Credential Evaluation Services (NACES) or the Association of International Credentials Evaluators, Inc. (AICE) must be
submitted prior to enrollment. Evaluation or translation must show equivalency to a U.S. high school.

Nursing Assistant Program

Consideration for admission into tidursing Assistargrogram requires the applicant to complete the Wonderlic

{OK2t L aGAO [ S@St 9ElFYu 6 RYAYA amus g Rhigh schoolNipldnp orGHEs / 2t £ $3S
scores are valid for 12 months from the test date.

Diploma Programs

Applicants must provide proof of the attainment of a high school diploma, completion of a home schooling program, or a
General Education Development (GED) certificate or an equivakenbf of this attainment must be provided to the
institution before the applicant can be admitted/enrolled into the prograAtceptable documents include highhool
transcripts (official ounofficial), GED transcripts, or copy of the high school diplomGED certificateApplicants that

have graduated from another institution recognized by the @gdbtment of Educatiomay submitunofficial

transcripts from that institution.The credential awarded must be an Associate degree or a higher levalcdtesh in

order to be considered in lieu of the high school diploma or GED transcripts/copies.

Surgical Technology

Consideration for admission into the Surgical Technology program requires the applicant to complete the Wonderlic

{ OK2ft I adA O dmiSisteded byBiookiie Cobebe). All applicants must have a high school diploma or GED and
must score a minimum of 17 on the Wonderlic test. Retesting requires use of alternate form of test with a minimum 24
hour break between tests. The minimum scoeenains a 17. Applicants are permitted no more than three attempts per
start date. Test scores are valid for 12 months from the test date.

Associateand BacheloiDegree Programs

Applicants must provide proof of the attainment of a high school diploma ptetion of a home schooling program, or a
General Education Development (GED) certificate or an equivakenbf of this attainment must be provided to the
institution before the applicant can be admitted/enrolled into the prograAtceptable document®clude high school
transcripts (official or unofficial), GED transcripts, or copy of the high school diploma or GED certéfgaieants that
have graduated from another institution recognized by the US Department of Education may submit unofficial
transcripts from that institution.The credential awarded must be an Associate degree or a higher level of education in
order to be considered in lieu of the high school diploma or GED transcripts/copies.

Criminal Justice
Employment opportunities for studes younger than 21 years of age are limited in the areas of law enforcement and
the juvenile justice system. However, private sector security agencies may hire applicants at 18 years of age. In some
cases, applicants may not be able to secure potentialleympent opportunities unless they have the following:

1. ' @FfAR RNA@GSNDRa fA0Syas

2. A birth certificate

3. Awillingness to relocate or do shift work

4. Fingerprint clearance and/or background check

Associate of Science in Medical Laboratory Technician
In additionto General College Admission Requirements, students interested in entering the Medical Laboratory

Technician (MLT) program must:

1. Provide evidence of high school biology, algebra and chemistry or equivalent. To determine possible
equivalence, students musteet with either the MLT or MLS program director.

2. /2YLX SGS GKS ¢9!'{ + 9EIlYuod

3. Complete an interview with the MLT program directordesignee

Associate of Science PRhysical Therapist Assistant
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Consideration for admission into the Physical Therapisstssg program now requires the applicant to complete the

¢9!{ + 9EIFYu O0FRYAYA&AGSNBR o6& . N2 1fAyS /2tt83S0d ¢KS ¢9!
Level Exam and Hobet V test. All applicants must have a high school diplomaamd3flst complete the TEAS V
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permitted no more than three attempts per start date. Test scores are valid for 12 months from the test date.

Bachelor Degree Programs

Additionally, applicants may be considered for enroliment into a Bachelor degree program to completéahe &'

academic years, if they meet the following criteria:

1. ¢KS LI AOFyYy(d Ydzald KI @S O2amifinfi 6RO senyester érediss 000 quSt@a RS 3 NJ
credits from a nationally or regionally accredited school recognized by the U.S. Department of Edoictt®
Council for Higher Education Administration,

Coursework completed must have earned a minimuméflaé 3INJ RS>

The applicant must have earned at least a 2.0 grade point average (GPA) on a 4.0 scale,

4. If the conferred degree is not in a related field of study, the student may be required to take additional courses
to satisfy progam requirements.The rumber of courses and their discipline is dependent upon a thorough
NEGASG 2F (GKS ahGdzRSydQa (NI yaONRLIiaod

5. If the conferred degree does not contain a minimum of 15 semester credits or 22.5 quarter credits in general
education courses, the studenmtill be requred to take general education courses to satisily General
Educatiorrequirement.

wnN

Bachelor of Science in Medical Laboratory Science

The Medical Laboratory Science (MLS) Program is designed to be completed following successful completion of the
Brooklire College Medical Laboratory Technician (MLT) Associate Degree program. Students who successfully meet all
requirements of the MLT program will, upon interview with the program director be considered for direct admission into
the MLS program. Successfuhduates from other MLT Associate Degree programs will be required to:

1. Provide official transcripts demonstrating successful completion of all requirements from the MLT program
within 5 (five) years.

2. Complete an interview with the MLS program direatoidesignee

3. Have completed equivalent professional and general education coursework. Students who do not have
evidence of course equivalence may be required to take additional courses to satisfy progreeqyusites.

Students interested in entering the Meal Laboratory Science program directly will be required to meet all General
College admission requirements and must:

1. Provide evidence of high school biology, algebra and chemistry or equivalent. To determine possible
equivalence, students must meet widither the MLT or MLS program director.

2. /1 2YLX SGS GKS ¢9!1{ + 9ElYuo

3. Complete an interview with the MLS program direatordesignee

Bachelor of Science in Nursing Program
To be considered for admission to the Bachelor of Science in Nursing prograioaaisainust:
1. Educational Attainment
a. Bachelor of Science in Nursing applicants must have a high school diploma, evidence of completion of

a home schooling program, or a General Education Development (GED) certificate presented to the
admissions representate. Bachelor of Science in Nursing for Baccalaureate Degree Graduates (BDG)
applicants must have Official transcripts from all college or universities attended documenting
conferral of a baccalaureate degree and completion of specifieguaisite coursesOfficial
Transcript Documentation must be presented prior to the end of the add/drop period. Until this time,
unofficial transcripts can be used to determine the program of study. Students must meet the criteria
2dzit AYSR dzy RSNJ & ¢ BINY & ¥ & NJIA i Nt RistejciieditT D& NSn tadiidd
Ydzal akK2¢g GKIdG GKS aGdzRSyd SIENYSR | G-refudiea & | INI R
nursing support courses prior to entering nursing concentration clinical coufdegeneral eduation
coursesnust be completed withiten (10) years. The prerequisite and caequisite courses listed
below must be completed within five (5) years to be eligible for transfer credit:
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Bachelor of Science in Nursing

Courses thatall under the 5 yeatimeline fortransfer
credit

Courses thatdll under the 10 year timeline ftransfer
credit

i. Anatomy and Physiology |
ii. Anatomy and Physiology Il

v. Statistics
vi. Developmental or Lifespan Psychology

iii. Pathophysiology vii. Nutrition
iv. Miaobiology viii. Medication Math
b. Transfer credits for NUR pfix nursing courses are generally not acceptédceptance of NUR pre

fix nursing courses will only be considered in mitigating circumstances and will require transcripts and
syllabi of the NUR courses completed at other institutionSinal acceptance of NUR giig nursing
courses are at the discretion of the Dean of Nursing.

2. Testing HESI A2

Tier £ A minimum composite score of 80% on the HESIA2; and a minimum score of 80% on the math
and80% on the vocabulary partJier 1 applicants will receive priority placement into the BSN

Tier 2 A minimum composite score of 75% on the HESI A2; and a minimum sc@3 ohthe math

a.
program track.
b.
and % on the vocabulary parts.
c.

Tier 2 Applicants when accepted, will be enrolled (required) into the Promoting Achievement and
Student Success (PASS) progr&tudents will also be required to successfully complete and pass
remedial math and/or English (ENO74, MHO70) prior to completing introduatesl math and

English courses. These remedial courses are offered at no cost to the students. Only two (2) attempts
at each remedial course will be allowed. Success workshops will be available to all students in the tier
2 program.

3. HESI exams need to beheduled at Brookline CollegelESI exams will be accepted within 5 years of applying
to Brookline CollegeProof of a passing score on the HESI exam must beusiesicopy directly from the HESI
Evolve SystermAcceptable exam scores need to be onffitor to an enrollment agreemertieing completed
andsigned by the studen

4. Applicants are limited téwo (2) attempts to achieve the required passing score on the HESI totagach start
date- not to exceed more thasix(6) attempts per calendar year

5. For International students or students who speak English as a Second Language, a TOEFL test is required with a
minimum score of 84 and a minimum speaking score of 26 on the inté¥amd test. Testing facilities will be
recommended.

6. Completion of a crimial background checkith clear results prior to acceptante

7. Personal interview with a representative of Brookline College

If accepted, all nursing students will need the following at least one month before beginning clinical experiences:

1 MMR (Measles/rubola, mumps, rubella)
0 Required to have twatep MMR with at least one being titers
1 Varicella
0 Required to have two step Varicella with at least one being titer
1 Tetanus/Diphheria/Pertussis (Tdap)
0 A onetime adult dose of Tdap (age 19 or older) followed Bydebooster every 10 years.
1 Tuberculosis (TR)2 step
0 Must be 13 weeks following the initiall y& L2 AAGAJS NBljdZANBa + /- w
the physician stating you are free of active TB disease symptoms.
1 Hepatitis B
o Proof of completiorof three (3) Hepatitis B injections or HbsAB antibody titer
1 Influenza Vaccine (10/4.3/31)
1 CPRBLS (Basic Life Support) with American Heart Association Guidelines
91 Fingerprint Clearance Cacd_evel 1
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1 Negative Drug ScreeniPick up the authorization forrftom the front desk of the nursing department.

It is the responsibility of each nursing student to obtain these required immunizations one month prior to the first
clinical experienceFailure to obtain such immunizations may result in a student notrigaefinical placement and
therefore unable to complete a clinical coursall students are encouraged to begin now getting immunizations
completed so when the time comes they have all of their documentation to turn in to the clinical coordinator.

SCREENG APPLICANTS WITH A HISTORY OF PREVIOUS NURSING PROGRAM DISMISSAL

In addition to HESI scores, applicants will be asked to complete a form used to identify reasons for diBonigsal.

categories will be used (1) course grades, (2) work life/family is¢Bpprofessional conduct, and (4) otheapplicant to

LINEGARS | gNARGGSY SELXIFYyLdA2Y F2NJ RAavyAaaalf NBtFGISR (G2 a2
admission or denial to the nursing program. Admission to the program willbe detSrRin 6 F 8 SR 2y G KS | LILI A C
reason for dismissal and the personal interview with the Dean of Nursing or Dean designee. If the applicant is granted

admission to the nursing program the applicant will also meet with the Promoting Achievement and StudessSucc

(PASS) Coordinator to complete an academic success plan which will include at minimum mandatory entrance into the

PASS program. A HESI A2 Exam is required and if at the Tier 2 level the same policy will apply with Success Workshops
including Tutoring.

ESSENTIAL FUNCTIONS

All nursing students must meet the followiDdjNIMUM mental and physical qualifications throughdbe onsite BSN
nursing program:

Frequently work in a standing position and do frequent walking.

Lift and transfer patients up to 6 incedérom a stooped position, then push or pull the weight up to 3 feet.

Lift and transfer patients from a stooped to an upright position to accomplishtbexdhair and chatto-bed
transfers.

Physically apply up to 10 pounds of pressure to bleeding sités,pmrforming CPR.

Respond and react immediately to auditory instructions/requests/monitor equipment, and perform auditory
auscultation without auditory impediments.

Physically perform up to a twelve hour clinical laboratory experience.

Perform close andistance visual activities involving objects, persons, and paperwork, as well as discriminate
depth and color perception.

Discriminate between sharp/dull and hot/cold when using hands.

Perform mathematical calculations for medication preparation and adstration.

Communicate effectively, both orally and in writing, using appropriate English grammar, vocabulary and word
usage.

1 Make appropriate and timely decisions under stressful situations.

= =9 = =9 = =4 =4
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In carrying out the nondiscrimination policy of the DepartmehiNursing with regard to students and applicants with
disabilities, the Departmentdf Nursingwill endeavor to make reasonable modifications and otherwise reasonably
accommodate students and applicants with disabilities. Students with disabilities stamgdtler their ability to meet

the above qualifications with reasonable accommodation. Any requests for accommodation will be considered through
the5Sl yQa 2FFAO0S®

Bachelor of Science in Nursirfigr Baccahureate Degree GraduatProgram
To be consideretbr admission to the Bachelor of Science in Nursing program, applicants must:
1. Educational Attainment
a. Bachelor of Science in Nursing applicants must have a high school diploma, evidence of

completion of a home schooling program, or a General Education @@weht (GED) certificate
presented to the admissions representative. Bachelor of Science in Nursing for Baccalaureate
Degree Graduates (BDG) applicants must have Official transcripts from all college or universities
attended documenting conferral of a badaureate degree and completion of specific pre
requisite courses. Official Transcript Documentation must be presented prior to the end of the
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add/drop period. Until this time, unofficial transcripts can be used to determine the program of

study. Studenty’dza i YSSi GKS ONRGSNAI 2dzif AYSR dzy RSNJ & ¢ |
for pre-requisite credit. Documentation must show that the student earned at least a grade of

G/ ¢ 2NJ oSaaSND-requisite kst stpghértic@udsds yrdr tdtdNd§ nursing

concentration clinical courses. The pexjuisite and cerequisite courses listed below must be

completed within five (5) years to be eligible for transfer credit:

Bachelor of Science in Nursing for
Baccalaureate Degree Graduates

Courgs that fall under the 5 year timelineg
for transfer credit

i. Anatomy and Physiology |
ii. Anatomy and Physiology Il
iii. Pathophysiology

iv. Microbiology

*Corequisite: Pathophysiology with
Fundamentals of Nursing NUR 202

b. Transfer credits for NURre-fix nursing courses are generally not acceptédceptance of NUR
pre-fix nursing courses will only be considered in mitigating circumstances and will require
transcripts and syllabi of the NUR courses completed at other institutibimal acceptare of
NUR prefix nursing courses are at the discretion of the Dean of Nursing.
2. TestingHESI A2
a. Tier 2 A minimum composite score of 80% on the HESIA2; and a minimum score of 80% on the
math and 80% on the vocabulary parts. Tier 1 applicants will repeiwéty placement into the
BSN program track.
b. Tier 2 A minimum composite score of 75% on the HESI A2; and a minimum score of 70% on the
math and 74% on the vocabulary parts.
c. Tier 2 Applicants, when accepted, will be enrolled (required) into the Promgofichievement and
Student Success (PASS) progr&tudents will also be required to successfully complete and pass
remedial math and/or English (ENO74, MHO70) prior to completing introductory level math and
English courses. These remedial courses asgafat no cost to the students. Only two (2) attempts
at each remedial course will be allowed. Success workshops will be available to all students in the tier
2 program.
3. HESI exams need to be scheduled at Brookline College. HESI exams will be adtteéptddears of
applying to Brookline College. Proof of a passing score on the HESI exam must be a secured copy directly
from the HESI Evolve System. Acceptable exam scores need to be on file prior to an enroliment agreement
being completed and signed/tthe student.
4. Applicants are limited to two (2) attempts to achieve the required passing score on the HESI exam for
each start datenot to exceed more than six (6) attempts per calendar year.
5. For International students or students who speak English@scand Language, a TOEFL test is required
with a minimum score of 84 and a minimum speaking score of 26 on the intbased test. Testing
facilities will be recommended.
6. Completion of a criminal background check with clear results prior to acceptance*
7. Personal interview with a representative of Brookline College

If accepted, all nursing students will need the following at least one month before beginning clinical experiences:

1 MMR (Measles/rubeola, mumps, rubella)
0 Required to have twatep MMR with atéast one being titers
1 Varicella
0 Required to have two step Varicella with at least one being titer
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1 Tetanus/Diphtheria/Pertussis (Tdap)
0 A onetime adult dose of Tdap (age 19 or older) followed by a Td booster every 10 years.
1 Tuberculosis (TR)2 step

0 Must be 1-3 weeks following the initiall y& L2 AAGA PSS NBldZANBa + / -w aK2gh
the physician stating you are free of active TB disease symptoms.
1 Hepatitis B

o Proof of completion of three (3) Hepatitis B injections or HbsAB antibody titer
Influenza Vaccine (10/4.3/31)
CPRBLS (Basic Life Support) with American Heart Association Guidelines
Fingerprint Clearance Cacgd_evel 1
Negative Drug ScreenPick up the authorization form from the front desk of the nursing department.
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It is the reponsibility of each nursing student to obtain these required immunizations one month prior to the first
clinical experienceFailure to obtain such immunizations may result in a student not having clinical placement and
therefore unable to complete a cical course.All students are encouraged to begin now getting immunizations
completed so when the time comes they have all of their documentation to turn in to the clinical coordinator.

SCREENING APPLICANTS WITH A HISTORY OF PREVIOUS NURSING PRISGRIAM DISM

In addition to HESI scores, applicants will be asked to complete a form used to identify reasons for diBonigsal.

categories will be used (1) course grades, (2) work life/family issues, (3) professional conduct, and @amplieant to

provA RS | gNAGGSY SELX FyLFiA2y FT2NJ RAavyriaalf NBfFGSR (G2 az2iK
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reason for dismissal and the persal interview with the Dean of Nursing or Dean designee. If the applicant is granted

admission to the nursing program the applicant will also meet with the Promoting Achievement and Student Success

(PASS) Coordinator to complete an academic success hlah will include at minimum mandatory entrance into the

PASS program. A HESI A2 Exam is required and if at the Tier 2 level the same policy will apply with Success Workshops
including Tutoring.

ESSENTIAL FUNCTIONS

All nursing students must meet the folling MINIMUM mental and physical qualifications throughdbe onsite BSN
nursing program:

Frequently work in a standing position and do frequent walking.

Lift and transfer patients up to 6 inches from a stooped position, then push or pull the weight3ujedo.

Lift and transfer patients from a stooped to an upright position to accomplishtbethair and chaito-bed
transfers.

Physically apply up to 10 pounds of pressure to bleeding sites, or in performing CPR.

Respond and react immediately to auditongtructions/requests/monitor equipment, and perform auditory
auscultation without auditory impediments.

Physically perform up to a twelve hour clinical laboratory experience.

Perform close and distance visual activities involving objects, persons, pedymak, as well as discriminate
depth and color perception.

Discriminate between sharp/dull and hot/cold when using hands.

Perform mathematical calculations for medication preparation and administration.

Communicate effectively, both orally and in writingsing appropriate English grammar, vocabulary and word
usage.

1 Make appropriate and timely decisions under stressful situations.

= =9 = = = =4 =4
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In carrying out the nondiscrimination policy of the Department of Nursing with regard to students and applicants with
disablities, the Departmenof Nursingwill endeavor to make reasonable modifications and otherwise reasonably
accommodate students and applicants with disabilities. Students with disabilities should consider their ability to meet
the above qualifications witheasonable accommodation. Any requests for accommodation will be considered through
the5Sl yQa 2FFAO0S®
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Bachelor of Science in Nursing (RN to BSN)
¢CKA& LINPAIN}Y Aad RS&EAIYSR FT2N) a0dzRSyiid 6K2 K2f Rowisfto! &4 2 OA |
earn a Bachelor of Science Nursing degree. To be considered for admission applicants must:
1. Possess an associate degree or Diploma with a major in nursing from a postsecondary educational institution
accredited by an agency recognized by the &thitates Department of Education, or an equivalent degree
from a comparable foreign institution
a 9OPARSYOSsE Ay GKS F2N¥Y 2F 2FFAOAIE GNIyaONRLIiazx 27
b. Forinternational students, an official transcript translation (if agille) and evaluation from a
member of the Association of International Credentials Evaluators (AICE) or the National Association
of Credential Evaluation Services (NACES)
2. Possession of a current registered nurse license in good standing from any staterteor district in the
United States.
a. Forinternational students, a TOEFL test with a minimum score of 84 and a minimum speaking score of
26 on the internet based test.
3. Completion of a Disclosure of an Adverse Background form
4. Completion of a personédnterview with a representative of Brookline College

Arizona applicants must be at least 18 years of age or 17 years 6 months of age with parental or legal guardian signature
of approval or otherwise covered under state emancipation statutes.

Backgroum Check Process

Allied Health, Criminal Justice and Paralegaldents are not required to complete a background check as a
determinant of college admission unless specified as a program requirement. Students in the following programs must
complete a bakground check:

Associate of Science in Physical Therapist Assistant
Diploma in Pharmacy Technician

Diploma Patient Care Technician

Diploma in Surgical Technology

Nursing Assistant

Students in the followinlursingprograms must complete a background cke
Bachelor of Science in Nursing
Bachelor of Science in Nursing for Baccalaureate Degree Graduates
RN to Bachelor of Science in Nursing

Certain externship/practicum/clinical sites may require a comprehensive background check and drug screen. In these
cases, the Program Directors or designee will work with the student to complete required paperwork for submission.
Background check forms will be collected and processed by aphitgt service.Brookline College is responsible for the
cost of the backgrond check.Results of the background check will be sent to the Program Director or designee. This
requirement does not pertain to students in online education.

All students must acknowledge that any negative activity that may appear on any backgraskdcompleted on a

student may prevent them from being placed at an externship/practicum/clinical site, thus preventing them from
completing their program of study. They must further acknowledge that they understand that any information of this
type that gpears on any background check may also prevent them from working in their field of study or sitting for any
certification/licensure examinations that may be available or a requirement of their field of study

Requirements of externship/practicum/clinicsite partners as well as registration or certification requirements for

taking and passing examinations are not controlled by the College and are subject to change by the controlling agency
without notice to the College. As a consequence, the College ¢amubdoes not guarantee that graduates will be

eligible to take certification examinations, regardless of their eligibility status upon enrollment. Programs for which
adverse backgrounds prohibit or are likely to prohibit placement at externship/practatimcal sites and/or
certification/licensure includes but is not limited to: Dental Assistant, Dialysis Technician, Nursing, Medical Laboratory
Science, Physical Therapist Assistant, Phlebotomy Technician, Legal Studies (e.g., paralegal, forenalgastoenand
related programs), Patient Care Technician, Medical Laboratory Technician, and Surgical Technology. Applicants who
have questions regarding how these issues may affect their externship/practicum/clinical placement and/or eligibility for
certification/licensure should discuss this matter with the College prior to starting their program.
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Interview

All applicants must have a personal interview with Brookline College admissions representative. During this interview, a
potential student's elidiility is confirmed, and career goals are discussed, identified, and matched with potential
educational objectives.

Non-Degree Seeking (NDS) Students

Occasionally an individualishto take single courses at Brookline College without seeking admissistadent

RS&EANAY3A (2 LzNBEdZzZS I RSANBS 2N RALX 2Yl 20 SSENSBS ¢ S{SdezG g/ I
(NDS) students, provided they hold a high school diploma or GED and meet all of the required Admission policies listed in

the Cdlege Catalog.

Such nordegree seeking students are not eligible for any form of financial assistance. They must comply with all policies

and procedures contained in the College Catalogeftellment as a nomegree seeking student may be denied if the
sidzRSyiQa Dt! FlLtfa 0St26 nHdnd | Yiedrek dedkig studentmay bé &ppi&la G S NI ON
toward a Brookline College degree or diploma, however taking courses asdegoee seeking student does not

constitute admission to a progm or imply later, applicability of those courses toward a degree or diploma. See Credit

for Previous Education section of the College Catalog for transfer credit policies.

Tuition charges for nodegree seeking students are based on total credit hodstuition and fees must be paid in full
within the add/drop period. Cost per credit is $400, up to 12 semester credits, plus fees and materials.

Admittance Requirements fdnternationalStudents
Brookline College is approved and authorized to acgogptnationalstudents by United States Department of Homeland
Security (DHS) through the Student and Exchange Visitor Program (SEVP). The following campuses have been approved
to admitinternationalstudents:

w tK2SYAEZ | %
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**To be acceped into the BSN/BDG esite nursing program, the applicant must be a permanent resident of

the United States.

Internationalstudents must completerainternationaladmissios application to be considered for enrollment. In
addition, internationalstudents must provide all documents required by DHS and Brookline College and meet any
admittance requirementasstated, herein, the College Catalog:

Visa and Immigrant Documentation
Internationalstudents must provide the Designated School Official (DSO}hetfollowing documents at the time of
enroliment(prior to stard:

w C2X L

wlnternationalStudent Visa (& or M-1)

w tl aaLk2Ng
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Proof of English Language Proficiency

Allinternationalstudent applicants must provide Brookline College witbof of English language skills to pursue
enrollment with the Collegdnternationalstudents can either: a) provide, the form of official transcripts, successful
completion of coursework from an accredited high school or English language schd@deiith SEVP, b) take either

of the approved proficiency exams and meet the minimum score requirements. The TOEFL (Test of English as Foreign
Languageand IELTSrternational English Language Test Systara the approved proficiency exams.

A minimum scoref 550 on the papebased and 84 on the interndtased TOEFL test is required as proof of proficiency
in English. This test must be submitted directly from the testing organization to the campus, sent to the attention of the
DSO, where thenternationalstudent is applying.

A minimum score of 6 on the TOEFL IELTS test is required as proof of proficiency in English. This test must be submitted
directly from the testing organization to the campus, sent to the attention of the DSO, whenmeténpationalstudent is

applying.
62


http://www.google.com/url?sa=t&rct=j&q=&esrc=s&frm=1&source=web&cd=5&cad=rja&uact=8&ved=0CDQQFjAE&url=http%3A%2F%2Ftakeielts.britishcouncil.org%2F&ei=GGtvVbqFFIbUoATNiIOQCQ&usg=AFQjCNHOKTexVNgzPg9rQl5Mo_a6lg4_nA&bvm=bv.95039771,d.cGU

If the native language of thimternationalstudent is English, and the College can confirm the native language, then the
student is not required to take the TOEFL test. There is nottirttie amount of times a student can take thest.

TOEFL test scores are valid for two (2) years after the test date. The official scores become part of the permanent
student record once the student has enrolled with the College.

Financial Affidavit or Proof of Financial Support
Internationalstuderts must provide proof of financial support or financial affidavit that tuition and living expense can be
covered. The following are acceptable proofs:
1 Bank statements or letters from sponsors showing said evidence that tuition can be covered incluating livi
expenses for a minimum of one (1) year.
1 Completed financial affidavit signed by the prospectiternationalstudent and sponsor(s).

Proof of High School or Secondary School Graduation
For information refer tcEligibilitysection underAdmittance Reguementspolicy found in the College Catalog.

Transfer of Credits from Postsecondary School

Internationalstudents requesting transfer of credits from a postsecondary school must have official transcript evaluated
and translated (if applicable) from a méer of the National Association of Credential Evaluation Services (NACES) or the
Association of International Credential Evaluators, Inc. (AICE).

Benefits for Military Students and Family
Brookline College offers a great reduction in tuition to militamgmbers, veterans, and dependents. A reduced cost per
credit has been set up for those students that meet the criteria of military or veteran affairs.

*Students enrolling into an Undergraduate degree are charged tuition at a rate of $250.00 pertaneditTechnology
fees and other fees are not included in the tuition pricing.

*This tuition benefit does not apply to the following programs:
-Bachelors of Science in Nursing
-Bachelors of Science in Nursing for Baccalaureate Degree Graduates
-RN to Bakelors of Science in Nursing
-Masters of Science in Nursing
-Masters of Science in Nursirgealth Systems Administration
-Diploma and certificate programs

Students are required to submit proof of military service by one of the following documents:
Letterfrom Commanding Officer

DD-214 (Discharge of Duties)

VA Letter Certifying Military Service

Benefit Documentation (TA form, COE, VA from 1905)

Copy of Military Orders

Military Transcripts

Valid Military 1D
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Tuition Benefits
Tuition Benefits- whether military, employee partnershigorporate partnership, or other discougtcannot be used in
conjunction with any otheinstitutional tuition benefit
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UNDERGRADUAPROGRAMREQUIREMENTS

Program Specific Requirements

Some programs may require licenswned/or certification for employment. Registration or certification requirements
for taking and passing exams are not controlled by the College and are subject to change by the controlling agency
without notice to the College. As a consequence, the Geltannot and does not guarantee that graduates will be
eligible to take certification exams, regardless of their eligibility status upon enroliment.

Associate of Science in Medical Laboratory Technician

In order to progress from semester to semesterhie Medical Laboratory¥echniciarprogram, students must complete

and pass all coursework in all prior semesters (unless approved by the Program Director or Director of Education due to
extenuating circumstances).

Due to the nature of the program, failederses may not be repeatable for significant periods of time. Failing or
GAUGKRNI gAy3 FNRY | O2dz2NBS Yire EtGSNIF addzRSydQa 3INI Rdzh GA2

Bachelor of Science in Medical Laboratory Science

In order to progress from semester to semester in the Medical tatboy Science program, students must complete and
pass all coursework in all prior semester (unless approved by Program Director or Director of Education due to
extenuating circumstances.

Due to the nature of the program, failed courses may not be reg#a for significant periods of time. Failing or
GAOKRNI 6Ay3 FNRY | O2dz2NBS YIé& FftGSNI I &addzRSyGdQa 3INI Rdzk GA2

Bachelor of Science in Nursing

In order to progress from semester to semester in the nursing program, students must complete and passelark

in all prior semesters (unless approved by the Dean of Nursing or Vice President of Nursing due to mitigating
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curriculum will esult in dismissal from the program. Refer to the Academic Progression policy in the Nursing Program

Handbook for specifics regardingeatry and retake waitlist policies and scheduling.

In addition, students in this program must complete a backgrouratkhvith clear results prior to beginning nursing

core clinical courses annually. All students must acknowledge that any negative activity that appears on any background
checks will cause termination from the nursing program. The student must furthepat&dge that any negative

activity that appears on any background check after the student ends the program of study can prevent the student from
working in their field of study or sitting for any certification/licensure examinations.

Vaccinations

All Allied Health*students will be required to demonstrate satisfactory completiowvadcinatiors as required by the
externship/practicum/clinical sites. Brookline College will pay fovérerinatiors listed below if needed by the student
in order to attend ad complete their externship/practicum/clinical

Two MMRvaccinatiors in a lifetime.

Two Varicella (chicken poYpaccinatios (or a positive blood titer).

Tetanus vaccine less than 10 years old.

At least the first two injections of the Hepatitis B Series

Negative PPD (TB) or a negative chesiy<done within the past YEAR.

*with the exception of Medical Insurance Billing and Coding students, unless required by externship site.

=2 =4 =4 -4 -4

If a student has had a positive TB skin test and requires an annual etasthe expenses associated with this will not be
covered by Brookline College. If a student has met the requirements listed above prior to enroliment, they will be required
to bring thevaccinatiorrecords to their Program Director or designee for verifimat Brookline College will provide each
student with the needed forms to complete thvaccinationprocess. If a student desires to go to a private clinic or other
facility, it will be at the expense of the student.
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The Pogram Directors will provide aecinationvoucher to the students in the second week of the first
module/semester. Thgaccinatiorvoucher will be completed in the second week of their first module or semester; with
the exception of Surgical Technology students who will be completigtinthird module. If a student enters the

program in another module or semester, it will be completed in the second week of itlsesdheduled

module/semester.

Evidence of requiredaccinatiors must be submitted prior to the student entering axtemship ormodule/semester that
has invasive medical procedures scheduled. Students will not be allowed to participate in the laboratory portion of a
module/semester until all requiredaccinatiors are on file with Brookline College. vdkcinatiors must becompleted by

the end of the second module/semester, with the exception of Surgical Technology students who will be completed in
their third module.

If a student is or becomes pregnant, she must obtain and present to the Program Director a written fieleaae
qualified medical practitioner, which states clearly that the student is eligible to participate in all laboratory or Bkterns
activities. This policy applies to any-site laboratory activities and cffite practicum/externship activities.

Resdency Requirements

At a minimum, for all undergraduate and graduate level programs**, no fewer than 50% of the credits required in the
program of study must be earned in residence at the Brookline College campus that is conferring the Gedyes0%

of the credits required in the program of study can be met through transfer credit.

**The Associate of Science in Allied Health and the RN to Bachelor of Science in Nursing programs have a different
residency requirementThese programs require that 25%thé credits required in the program of study must be
earned in residence at the Brookline College campus that is conferring the degree.

Requirements for Graduation
In order to graduate, undergraduate students must meet the following criteria:
1. Achieve agmulative GPA of 2.0 or higher
2. Met all specific program requirements as listed in the academic catalog

In order to graduate, Bachelor of Science in Nursing students must meet the following criteria:

1. Achieve a cumulative GPA of 2.0 or higher
2. Met all speciic program requirements as listed in the academic catalog
3. Attend all required workshops and review sessions/courses

To meet the criteria for the award of a Bachelor of Science in Nursing dégte BSN programytudents must
complete the following:
1 36general education credits taken at Brookline College or transferred from another academic institution
1 54 block transfer credits for nursing and nursing support courses based on completion of the associate degree
in nursing
1 30 nursing core course credits
1 Total: 120 credits

** Students in the Brookline College RN to BSN program must have a minimum of 36 general education credits upon
program completion. Students may transfer general education credits from previously attended academic institutions
and willbe able to take as many general education courses as needed to make up the difference between what is
transferred and the minimum of 36 credit§tudents, as registered nurses, will be given a block total of 54 transfer
credits for all nursing and nurgjrsupport courses taken in the associate degree program; students will be required to
take 30 credits of nursing core courses.

Undergraduate students that have met all requirements for graduation and have earned a cumulative grade point
average of 3.5 onigher will graduate with honors.

Note: Prior to receiving an official transcript, diploma, or degree all institutional indebtedness must be satisfied.
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ACADEMIC POLICIES

Academic policies apply to residential and online delivery modes exceptieatedl Brookline College reserves the
right to change these policies as needed in the course of business.

Academic Integrity
Brookline College requires all students, faculty and staff to conduct themselves and produce academic work in an ethical
manner. Students are expected to conduct themselves at all times with the highest academic standards.

Policy Statements

1. Brookline College reserves the right to modify policies, course schedules, curricula or courses within reason due
to exigent circumstancesypgram upgrades and/or content changes.

2. Student interruptions in program schedules may result in a delay of graduation.

3. Brookline College credits are not automatically transferable to other school<{welt Transfer to Another
Schoadl.

4. All programs mayot be available at all locations (s€dergraduate ProgramsTuition and Fegs

5. Brookline College reserves the right to cancel programs of study, modes of delivery, or individual courses as it deems
necessary.

Plagiarism and Consequence of ViolatingllEge AntiPlagiarismPolicies

tfFIAFNREAY A& GeLmnoOrtte RSTAYSR a GKS dzasS 2F | y20iKSNJ LISN
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plagiarizing, a student or other writer must give credit when he/she uses:
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2. Any facts, statistics, graphs, drawirany piece of information that is not considered common knowledge
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Plagiarism may be either deliberate or unwitting. Regardless; it is the responsibility of a college student to know what
constitutes plagiarism, so that they may avoid it. Ignorance is not a legitimé¢@skeagainst a charge of plagiarism.

Cheating, falsifying documents and/or plagiarism will not be tolerated by Brookline College. The penalties for these
offenses are as follows:

f CANRG 2FFSyasSy {i(GdzRSyd NBOSA@SE |+ ané 2y GKS aara3ayys:
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Copyright and the Consequences of Copyright Infringement

Students, faculty, and staff must also be cognizaretraf avoid copyright infringement. Copyright infringement is using
az2ySz2yS StasSqQa ARSIFa 2NJ YIFIGSNRIEY gKAOK YI@ AyOfdzZRS | azy
other creative works, without authorization or compensation, iffpensation is appropriate. The use of copyright

material without permission is against federal law, and penalties may include fines and/or imprisonment.

File Sharing and Violation of Prohibiting File Sharing Practices

As a consequence of expanded auaillty of digitized files and computing, pet-peer file sharing has become

common place. However, making copyrighted material available to others through the use of file sharing networks (e.g.,
Shareaza, Kazaa, BitTorrent, eMule, or the like) is atsulpted by Brookline College and is considered copyright
infringement. In addition to the aforementioned potential for federal penalties, Brookline College reserves the right to
revoke the Information Technology privileges of those using or contributiriget use of file sharing networks to either
access or provide use of or access to copyright material.
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Academic Success Advising

Academic success advising will be initiated by the Program Directors, Dean, Director of Education, Student Services

and/or the Campu®irector if satisfactory progress is not being made. Advising may also be initiated by individual

instructors or requested by the student. Student are urged to seek advising when academic concerns arise. All advising

is conducted confidentiallynless directed otherwise by the student or required by Brookline College staff. Advising
aSaarzya FyR R20dzySyidl A2y éAaft 0SS GNBIGSR Ay | O02NR 46AGK

Definitions
Grading periods are defined within each program. Brookline geodefines a\cademic Yeaas a minimum of 30 weeks
and 24 semester credits.

Semester credit definitions are as follows:
15 hours lecture = 1 semester credit hour
30 hours lab = 1 semester credit hour

45 hours clinical = 1 semester credit hour

Cortact hours are defined as follows:
50 minutes of instructior 1contacthour

Student Status
12 credits or more per semester/payment period= Full time student
Fewer than 12 credits per semester/pay period= Less than full time student

Instructional mehods may include one or more of the following: lecture, case studies, skills demonstration, software
exercises, rolglay, brainstorming, problemolving, research projects.

For degree programsstudents will be required to spend a minimum of two (2) reoon outof-class work for every one

(1) hour spent in the lecture portion of each class.-Ofatlass work may include but is not limited to: reading
FaaA3dyyYSydaz ftAO0NINE NBaSIFNOK FyR 20K Spetific detaladie otlified a 8 A 3y SR
on the syllabus and topical outline for each course.

For diploma programsstudents will be required to participate in-gtass activities as well as complete -@ficlass work.
In-class work may include, but is not limited to, schedulecttimg times devoted to: lecture, laboratory/clinical skills
practice, demonstrations and hand practice. Coursspecific details are outlined on the syllabus and topical outline
for each course.

Course Numbering System and Sequence
91 Allied Health Diplma programs are comprised of Modules.
1 Dental Assistant Diploma prograscomprised of 100level courses.
1 Associate degrees include X08vel and 200level courses (i.e., lower division courses).
1 Academic years three and four of the Bachelor degreecareprised of 300and 400 level courses (i.e., upper
division courses).
al atit SNR& RS 3INES-atdzaenstiebcaursesy Of dzZRS ¢ nn
1 Courses and modules may be taken in any order. Any exceptions are noted as prerequisiigsisites in the
individualcourse description. A student may petition the Director of Education to permit an exception to a
prerequisite/corequisite rule. The prerequisite system, as listed in the course description section of this
catalog, identifies the proper qualification students for any given course. Course sequencing is based on
prerequisites and scheduling options.

Add/Drop Period

For all programs, the add/drop period is defined as the first week of the semester (ending Sunday midnight). All
schedulechanges for théull semester must occur during the add/drop period, which is defined as the first full week of
the semester. During this period, students may add or drop classes, but may not withdraw from school without penalty.
New students may be admitted during thienod provided they attend at least one scheduled class during the add/drop
period. Students will not be enrolled after the add/drop period. A student may be permitted to start after the add/drop
period if documented mitigating circumstances exist; hoarethis occurs only at the discretion of and requires

permission from the Campus Director. If a sadin their first semester of enrollmemtosts attendance during the
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add/drop period, but does not attend their classes in the second weéeotemestey their enrollment will be
canceled.

Residential Attendance Policy for Nbdlursing Students

Students are expected to attend all scheduled class sessions. At the start of each course the student will receive a course

syllabus with the attendance requiremis outlined. Absences do not relieve the student of the responsibility for missed

assignments and exams. Students shall notify the instructor in advance, if possible, of any anticipated absences. Prior
arrangements must be made with each instructorYok { SdzLJ &2 NJ @ aldaasSR 62N)] YlI& 6S YIR
discretion and in accordance with Brookline College policies. A student who does not attend Z5%adtthe scheduled

Of aa Kz2daNB gAftf 0 SForngnhusRgsRidets, ady NthidBnwha Missés yhoreti@as 3scheduled

class sessions will automatically receive a one letter grade reduction. This grade reduction can only occur once per course.

'daly

Students enrolled in th8urgical Technologyrogram that miss more than 9 scheddd class sessions will automatically
receive a one letter grade reductiofthis grade reduction can only occur once per caurse

Students enrolled in the Medical Laboratory Technician and Medical Laboratory Science programs will follow program specific
policies as outlined in the programmatic student handbooks.

The 75% attendance policy does not apply to externship, practicum or clinical cdBtséents attending these courses
must meet the required externship, practicum or clinical hours as defigaldcollege catalogA student cannot
successfully complete or receive a passing grade in these courses without having attended all hours required.

Residential Attendance Policy for Nursing Students

Students are expected to attend all scheduled classiens. Absences do not relieve the student of the responsibility for

missed assignments and exams. Students shall notify the instructor in advance, if possible, of any anticipated akisences. Pr
arrangements must be made with each instructor for ndzte) & 2 NJ @ alaasSR 2N)] YIé& 0SS YIRS «
discretion and in accordance with Brookline College policies. Specific attendance requirements for courses and course

components are published in the Nursing Program Handbook.

Not Scheduled Time OMNSTO) Policy

Diploma program students may be placed in a not scheduled time off (NSTO) status up to a maximum of 45 calendar

days beginning at the end of a module and/or their LDA until their return date. In order to be placed on NSTO a change

of status form indicating NSTO must be submitted by the Program Director to the Registrar with the Director of

9RdzOF A2y Q& | LILINB Gl f ® 2NAGGSY dzy RSNRGFYRAY3I 2F GKS GAYS
ail Gdza F2N¥Y A 0Ke. ThsStataslisdzrbs ysédiod timasiwhgnh la studinl does not have available to

them the class that is required, typically due to transfer credit. If the gap in the schedule is less than 14 days) i@ actio
required. The student is required to bedttendance on the return date. If no attendance is posted on that date, the

student will be withdrawn from the program.

Degree program students may have gaps in their schedule for reasons including class offerings, transfer credits or not
registering br a class during that time. The NSTO policy may be used for these students and a change of status form
AYRAOFIGAY3 b{¢h YdzAalG 065 adzoYAGUSR 6@ G(4KS tNRBINIY 5ANBOG2N.
by the Dean of Nursing to theeBistrar. Written understanding of the time off and return process must be included on

GKS OKIFy3aS 2F adlGdza F2N¥ gAGK (GKS aGdzRSydQa aArdayl Gddz2NBo
required. Degree program students may remain &M@ until the beginning of the following term. Students can have a

maximum of 45 days on NSTO. The student is required to be in attendance the first day of the following term or the

student will be withdrawn from the program.

If either a diploma or dege student does not return on their scheduled return date, and is therefore withdrawn, a
Return of Title IV calculation is performed and refunds are made as necessary. Any student on NSTO will not receive
Title IV funds or any stipends during that timeripe.

NonNursing Reentry/Reenroll
A reentry is defined as a student who withdraws or is terminated by the institution and wishes to resume their studies in
the same program within 12 months of their last date of attendance. A reenroll is definedudeatsivho withdraws
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or is terminated by the institution and wishes to resume their studies in the same program outside of 12 months of their
last date of attendance or who resume their studies in a new program regardless of their last date of attendance.

Students who withdraw or are terminated by the institution may apply for reentry/reenrollment only once. Students
seeking to reapply must wait until the next available term start and the student must submit a formal written
application.

Students requestig reentry/reenroliment must meet Satisfactory Academic Progress Standards (refer to the
Institutional Policiesection). A student who returns to the Colleafeer being a withdrawn student, will have their
Satisfactory Academic Progress evaluated padheir return. From that point forward, the student will be evaluated at
the intervals outlined in the Satisfactory Academic Progpetisy.

In addition, the student is responsible for resolving any outstanding balance owed to the college priairtosgan. A
student who has previously withdrawn or whose enrollment was terminated by the institution must reenter under
current program curriculum, policies, pricing structure, and meet any other enrollment criteria when requesting
readmission.

Studens who meet the Brookline College reentry/reenroliment requirements will be eligible for classes on the basis of
course availability.

Nursing Reentry

A reentry is defined as a student who withdraws or is terminated by the institution and wishes to réseimgtudies in

the same program within 12 months of their last date of attendance. A reenroll is defined as a student who withdraws
or is terminated by the institution and wishes to resume their studies in the same program outside of 12 months of their
last date of attendance or who resume their studies in a new program regardless of their last date of attendance.

Students who withdraw or are terminated by the institution may apply for reentry/reenroliment only once. Students
seeking to reapply must vitauntil the next available term start and the student must submit a formal written
application.

Students requesting reentry/reenrollment must meet Satisfactory Academic Progress Standards (refer to the
Institutional Policiesection). A student who retuas to the Collegafter being a withdrawn student, will have their
Satisfactory Academic Progress evaluated prior to their return. From that point forward, the student will be evaluated at
the intervals outlined in the Satisfactory Academic Progressypoli

In addition, the student is responsible for resolving any outstanding balance owed to the college prior to readmission. A
student who has previously withdrawn or whose enrollment was terminated by the institution must reenter under
current program ctriculum, policies, pricing structure, and meet any other enroliment criteria when requesting
readmission.

Students must apply for rentry through the Dean of Nursing (forms available in the nursing departm&ttidents will
be deemed ineligible for entry based on any or all the following:

o Professional conduct issues

o Breach of Academic Integrity policy
0 3 or more course failures

o Failure of the same course twice

All studentsapproved forreentry into the nursing program by the Dean musttapate in the PASS Program and will

follow an Academic Recovery Plan with their faculty adviStudents who meet the Brookline College reentry
NEIljdzZANSBYSyiGa ¢gAftf 0S StA3IA0ES F2NJ Ot aaSa gaygking critdria LI OS
published in the Nursing Program Handbook.

Externships/Practica/Clinicals
Brookline College offers day and evening educational services Monday through Saturday. Externships/practica/clinical
experiences may be scheduled to meet any dagnday through Sunday based upon site assignment. Externships and
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practica are typically only scheduled during the day. Evening and/or weekend externs/practica are not typically available
or scheduled.

Arrangements for externships/practica/clinicals masoabe made such that the student will be required to commute in
excess of three (3) hours each way. In extreme circumstances, the student may be required to commute up to five (5)
hours each way. Brookline College is not responsible for housing castspartation costs, such as gas, mileage, meals,
and/or other fees that might be associated with the student completing the required externship/practicum/clinical.
Because they are developed and scheduled as part of the academic program, externshijgstfoladgtals are arranged

and scheduled by the college. Students are expected to attend as scheduled by the college or assigned site. Any
questions should be directed to the Program Director, Director of Education, or Dean of Nursing.

If a student is tbpped from externship/practicum/clinical for unprofessional conduct, the student may be dismissed
from Brookline College. In some cases, students may be removed from sites and, if available, placed at a second
externship/practicum/clinical. Any previdyscompleted externship/practicum/clinicabntacthours may need to be
repeated at the new site. A retake fee may be charged for failing the first externship/practicum/clinical site.

Excessive Absence

Students are expected to attend all scheduled ckessions. At the start of each course the student will receive a course

syllabus with the attendance requirements outlined. Absences do not relieve the student of the responsibility for missed
assignments and exams. Students shall notify the instrirci@tlvance, if possible, of any anticipated absences. Prior

NN} y3SYSyida Ydzad 6S YIRS gAGK SIFOK AyadNuzOG2NIJ F2NJ YI | SdzLl
discretion and in accordance with Brookline College policies. A student who dastenal at least 75% of the scheduled
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class sessions will automatically receive a one letter grade reduction. This grade reductioly carcur once per course.

Students enrolled in the Surgical Technology program that miss more than 9 scheduled class sessions will automatically
receive a one letter grade reductiofhis grade reduction can only occur once per course.

Students enradéd in the Medical Laboratory Technician and Medical Laboratory Science programs will follow program specific
policies as outlined in the programmatic student handbooks.

The 75% attendance policy does not apply to externship, practicum or clinical cobtsdents attending these courses
must meet the required externship, practicum or clinical hours as defined by the college c#tatglent cannot
successfully complete or receive a passing grade in these courses without having attended all hoers requ

Nursing student attendance requirements are published in the Nursing Program Handbook.

After fourteen consecutive days of absence in all classes including externships/practica/clinicals, a staybat

withdrawn from the Collegelf a student$ enrolled in multiple courses, attends in one course but fails to attend the

others, theymaybe withdrawn from the courses for which excessive absences are noted (i.e., after 14 days) in accord

gAGK GKS /2tfS3SQa LINE OS RidyNifpties 1® alldontidairdgbtBidénts ard inikaiedldt thd £ @ ¢ KA &
point at which they attend during each term. This policy applies to new students at the point at which they have posted
attendance in both Week 1 (i.e., the add/drop period) and Week 2. Amyraiztken due to excessive absences may

affect financial aid and graduation dates.

Tardiness

Brookline College encourages students to develop habits that are necessary to be successful in an employment setting.
Punctuality is therefore emphasized. Esies tardiness may result in poor grades, which may subsequently lead to
probation, loss of financial aid and/or termination from the College.

Attendance Records

Official attendance records are maintained for each class by student. These records lzegemeanent part of each
aGdzRSyiQa FOFRSYAO RIGlIolIaS NBO2NRO® 'a NBIljdZANBR 08 C
student records for a minimum of five years from the last award year that aid was disbursed after the student is

longer enrolled.
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Grading/Assessmenfystem

Brookline College is on a block schedule system with students receiving grades for each course/module attempted. The
school uses the following grading for all programs including general education couttbesxeéption of courses in the
Nursing program.

The following grading scale applies to all courses/modules except courses id\#seciate of Science in Physical
Therapist AssistantBachelor of Science in Nursim@egree Programs and Graduate Level Pragsa

Grade [Percentage |[Rating Grade Point Value
A 90-100% Excellent 4.0
B 80-89% Very Good 3.0
C 70-79% Average 2.0
D 60-69% Below Average 1.0
D* 60-69% Below Average retake 0.0
required
F 0-59% Fail 0.0
NA None Not Attempted N/A
R None Repeated N/A
WF None Withdrawal/Failing 0.0
w None Withdrawal N/A
TC None Transfer Credit N/A
CR None Test Out N/A
None Incomplete N/A

*For Allied Health, Health Care, Paralegal, Criminal Justice, Forensics and Investigation, and Medical Laboratory Science

YR ¢SOKYAOALFY LINBINFYAXZ | INIRS 2F da5r¢ Ay I LINRPANIY O2y
Ydzai 0SS NBLISIFIESR® I 3INI RS 2F a5¢ Ay | DSYSNIt 9RdzOI GA2Y
satisfactory.

Assocate of Science irPhysical Therapist Assista@rading System
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same course twice or failing 2 core classes in the curriculum will result in dismissal from the program. Students are

required to maintain Satisfactory Academic Progress (SAP) per the Brookline College Catalog.

Grade Percentage Rating Grade Point
Value
A 90-100% Excellent 4.0
B 80-89% Good 3.0
C 7579% Average 2.0
F 0-74% Fail 0.0
R None Repeated N/A
w None Withdrawal N/A
WF None Withdrawal/ N/A
Failing
TC None Transfer Credit N/A
CR None Test Out N/A
I None Incomplete N/A
:yfééé é[jl GSR 20KSNBAa fo)\é I-EJLJfAA$é G2 at N2AINIY
FYRK2NJ a! RRAGAZ2Y € OZdeIxNiESSa wSljdZA NBYSy ua

Students will receive notification in writing from the Registndren any academic sanction is imposed. The letter will
identify the cause of the sanction and specify any action to be taken on the part of the student. Students may be
required to participate in remediation activities at the recommendation of facultydéwac Coordinator of Clinical
Education or Program Director.

Bachelor of Science in Nursing Programs Grading System

¢ KS . I dekebriurgingipragrams (BSN) use different grading systems for nursing courses and nursing support
courses. Because of theeitical nature of the work and employment standards, the BSN programs use the following
grading system:

Grade [ Percentage | Rating Grade Point Value
A 90-100% Excellent 4.0
B 80-89% Good 3.0
(o 77-79% Average (Nursing Courses| 2.0
and Nursing Support)
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Grade |Percentage | Rating Grade Point Value
C 70-79% Average (General Educatiq 2.0
Courses)
D 60-76% Failing 1.0
D* 60-69% Failing (General Education| 0.0
Courses)
Failing (did not meet
Any additional course
requirements)
F Below 60% Failing 0.0
NA None Not Attempted N/A
NP None No Pass** N/A
P None Pass** N/A
R None Repeated N/A
WF None Withdrawal/Failing 0.0
W None Withdrawal N/A
TC None Transfer Credit N/A
CR None Test Out N/A
None Incomplete N/A

FLY GKS . {b

LINE 3 NJ Y & = -79%) i# &l RiSingdursé ofrsing suppirt cyursé is agisideved T
unsatisfactory, and the course must be repeatdlirsing support courses in the BSN program include: Anatomy and
Physiology I, Anatomy and Physiology Il, Pathophysiology, Introduction to Microbiology, Human Growth and

Development, Medication Math, and Principles of Nutrition.

FFLY O2dzNBSA
or a passing gradePass/no pass grades are calculated into credit hours gited) however, grade points are not
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All Programs
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scheduled classroom hours having elapsed and all assignments have been submitted up to the point of a request for a
withdrawal being made. Failure to attend or complete any class from which the student has not been officially

withdrawn through a writté request process will result in the grade earned in the course being that which includes all

work completed up to that point and any missed worked. Students that officially withdraw after 50% of the classroom

K2dzNB KIF @S St LJASR ACACE AN RS aR L ¢OIAUND RISIPI S & ONBRAGA |
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as courses attempted for the purposes of determining SatisfgcAcademic Progress and will not have any point value.
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outlined in the course by the class end date. It is the responsibilityeoétident to request an incomplete from the
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days of the course.
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the student. Nonanursing students will have an additional fourteen (14) calerttigys from the scheduled end of the

course to submit all outstanding assignments and satisfy the Contract for Success. Nursing Students may be granted up

to eight (8) weeks to complete course requirements. Granting of a Contract for Success in any ¢bardescsetion of

GKS AyadaNHzOG2NI F2NJ dKFd O2dz2NES® CFHAfdzNBE (2 &adzoYAlG 2dziadl
replaced by the grade earned in the course, which will include any missed work.
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grade. Pass/no pass grades are calculated into credit hours attempted, however, grade points are not awarded and
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was scheduled, but did not attempt. This grade is not calculated into credit hours attempted and grade points are not
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Course Repéions and Withdrawals

The grade earned by a student retaking a course as a regular student becomes the recorded grade for that course. If a
O2dzZNES Aa NBLISHFGISR 6RdzS (2 FIFAfdzZNBO GKS 2NRARIAyahdiwillINI RS A&
y2i O2dzyd Ay GKS OFfOdz GA2y 2F (GKS &aldzRSyidiQa / Dt! o ¢ K
credits hours attempted for the purpose of determining Satisfactory Academic Progress (SAP).

w»

For students enrolled in an @i health modular program for the first time, one retake will be allowed at no additional

charge. Any additional courses that are retaken will be billed on a per credit hour basis. Retakes in the Surgical

Technology program are $750.00 per module. Staslevill be charged for all retakes that are listed on their transcript.

Students enrolled in an Associate of Science or Bachelor of Science program will be charged on a per credit hour basis for

each retaken course. Retake fees will be billed to the sfudeQ & | OO2 dzy G @ L GKS NBiGl18a Oly
funds, the student is responsible for making payment arrangements. Students may only repeat the same course or

module one time within each program of study, unless otherwise outlined in tHedgeéoCatalog or program handbook.

A student is required to submit a written request to officially withdraw from Brookline College. Written requests must be
presented to the Office of the Registrar. Nattendance does not constitute official withdrawabrookline College may
GAGKRNI ¢ + addzRSyid ¢6K2 KFa y2G FAESR I oNARGGSY NBIldzSad ol
notify Brookline College of their intention to withdraw or fails to attend school based on the attendance pdliey of

College, the student may also be withdrawn. Financial obligations are based on the last date of attendance per

agreement signed by the student and Brookline College.

Nursing Students: Scheduling course repetitions due to failure or course withdnétivdde done in accordance with
g AGEAalG FYR NIyl1Ay3a LINIOGAOSE Lzt AaKSR Ay (GKS bdzZNEAY3 t
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Make-up Policy
For questions about the makép policy, please refer to your course syllabus or course instructor.

Remalial Courses

Brookline College also offers twero-credit and twothree-credit remedial course€N 044 Remedial EnglisBN 074
Remedial EnglisiyiH 040 Remedial Matland MH 070 Remedial Mattthat provide students with the opportunity to
refresh of impove their basic skills in mathematics, reading and writing.

EN 044 and MH 04#&re optionalandare graded on a pass/no pass baditese courses may each be repeated once and
are only offered in the online platformThese coursesarry no credit towardan associate or bachelor degree, but they

do count toward fulitime status. They are not considered as part of the Satisfactory Academic Progress calculation and
R2 y2i0 O2dzy i A yThas&cbursasinzBfergdiatnd adbitiohatitharge tostudents.

EN 074 and MH 070 are required courses for students enrolled in a Nursing program as Tier 2 applicants and are graded

on a pass/no pass basi$hese courses may each be repeated once and are only offered in the online platfoese

coursescarry no credit toward an associate or bachelor degrad do not count toward fulltime status. They are not
O2yAaARSNBR Fa LINIL 2F GKS {FiAaFlIOG2NE ! OF RSYHe€e t NPINB&A
courses are offered at no addihal charge to the students.

Transfer CrediPolicy

Credit for Previous Education

Any applicant requesting a transfer credit to Brookline College from another school must meet all of Brookline
College's admission requirements.

Students may earn trangfr credit in the following ways:

1. Evaluation of previously earned credit from another postsecondary educational institution accredited by
an agency recognized by the United States Department of Education

2. Nationally recognized collegequivalency examinains: Successful completion of College Level
Examination Program (CLEP), DANTES Subject Standardized Tests (DSST), or National League for Nursing
(NLN) Achievement Tests

3. Review of ACE College Credit Recommendation Service Transcript.

4. For international stdents, official transcript translation (if applicable) and evaluation from a member of
the Association of International Credentials Evaluators (AICE) or the National Association of Credential
Evaluation Services (NACES)

Requirements for Evaluation:

1. Acacmic Credit; For credit to be awarded for previously earned academic credit from another
accredited postsecondary institution, an official academic transcript(s) must be submitted to the
Registrar. Course descriptions and/or syllabi must be submittedtivithiranscript for evaluation
purposes. Applicants seeking transfer credit for nursing courses may be requested to complete
skilllcompetency assessments, if applicable, for the course involved. For international students, official
transcript translation ad evaluation from a member of the Association of International Credentials
Evaluators (AICE) or the National Association of Credential Evaluation Services (NACEY} RS 2 F 4/ ¢
(2.0) or higher is required to be considered for transfer credit into DiploAssociate and Bachelor
programs. A grade of "B" (3.0) or higher is required to be considered for transfer into a Grabivate
program. In addition, developmental/remedial coursework is not eligible for transfer.

2. Substitution for a specific coursélilbe considered for transfer credit.

3. No academic credit is given for life experience or work experience.

4. ACE (approved military training and service) Recommenda#enACE transcript.
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5. Nongeneral education/core concentration courses completed gretitan five (5) years prior will
generally not be accepted.

6. General education courses must have been completed withir{10) years to be considered for transfer
credit.

7. Courses or degrees completed at another institution must be similar in contentaradiah to those
offered in Brookline College program for which an applicant has applied.

8. For transfer of credit requirements pertaining to the Bachelor of Science in Nursing and Bachelor of
Science in Nursing for Baccalaureate Degree Graduates progrrase refer to program specific
information listed under théAdmittance Requirementection of this catalog.

Process for Evaluation:

1. A Student may submit an official or unofficial transcript to the regisdrad request that they be reviewed
for transfer of credit
a. Additional documentation (e.g., course descriptions and/or syllabi) must be included with the
transcripts provided to the registrar
2. The registrar will provide transcripts to the Director of Educati®ssociate Director of Education,
Program [rector, or Dean depending upon the appropriate subject matter expert
3. The Director of Educatiomssociate Director of EducatioBrogram Director, or Dean will have
transcripts revieweand determine the transfer of credit to be awardeflappropriate, ad returned to
the registrar within 48 hours
a. If adetermination cannot be made immediately, the subject matter expert will notify the
registrar of any additional documentation needed to make a final decision
4. The registrar will officially inform the studenf the transfer of credit decision the day that it is received
from the subject matter experand will remind the student of the need for official transcripts if these
were not previously provided
The registrar will notify admissions and financial aithefdecision
6. Official transcriptsaredueé @ G KS Sy R 2F (KS & dzR6oftiatskercleditNE G aSYSai
cannot be awarded without official transcripts on file

o

Credit Transfer to Another School

Regardless of the institution involved, the aptance of credits is at the discretion of the accepting institution and
cannot be guaranteed. Upon request, Brookline College will provide information that may aid the student in receiving
credits fa courseworkcompleted at Brookline College. Brooklindl€ge does not, in any way, imply or guarantee

credits maytransfer.

Transfering Creditdnto aBrookline Colleg@rogram

Courses previously completed at Brookline College will be evaluated as all other course work if a stedeoits®r

transfers ino a new program of study. In the case where a program has changed, previously completed coursework will

be required to undergo the transfer of credit process (see Credit for Previous Education) for applicability to current

program requirements. CourseslsNG R 6 S ¢SSy LINRPINI Y& gAfft 06S Faaz20AaAliSR (2
either scenario, a student will resume their studies under the same SAP status as when they left their original program of

study. Credits deemed eligible fortransfer BB RA G oA ff 0SS NBFE SOGSR 2y GKS &addzRRSyl
I NEBRAG F2NJ t NEOA2dza 9RdzOF A2y 0d ¢KS ydzYoSNI 2F 4SS1a Ay @K
due to the transferred courses. Transfer creditmay alsofnpa ¢ KS a (i dzZRSy i Qa &aOKSRdzZ So

Transferred courses and grades are not calculated in the GPA (see Credit for Previous Educational Training). Transferred
ONBRAGA Attt FFFSOG GKS LI AOFYy (G Q& YIFEAYdzY ickenta§e. NI YS T2
(See Satisfactory Academic Progress (SAP) Statement). Associated courses are calculated in the GPA and Rate of
Progression calculations.
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Timeline

All awards of transfer of credit must be finalizea®® (G KS Sy R 27F (KS. Ithe Crllhgddbeddiot TANBR G &
receive official transcripts prior to the start of class and the student is scheduled into a course for which they believe
transfer credit may be granted, they must attend and participate in the course until a determination of trarefiéris

made. 1itis deemed they are to receive transfer credit for the course in which they are scheduled and subsequently
received credit, student charggié and when impactegdwill be adjusted appropriatelpased on the student receiving

credit for the coursegthe book(s)) for that course must be returned; and if the book(s) is/are returned, there will be no
charges for that/those book(s)).

w»
=<

Documentation

Ly +Fftf AyadlyoOSasx Al Aa (GKS aidzRSy i cificial NdBscip@ ghd A 0 A f AGe (G2 S
documentation (e.g., course descriptions and/or syllabi) supporting their transfer of credit request. All official ttanscrip

should be delivered to the Office of the Registrar at the campus the student wishes to attend. tiomagidiotocopies

of official transcripts or official transcripts opened prior to receipt by Brookline College will not be considered.

Depending on the institution, there may be a charge to obtain official transcripts.

Appeal of Transfer Credit
Student gopeals of credit transfer decisions should follow the Brookline College appeals procedure outlined in this
catalog undeinstitutional Policies.

Audit/Refresher Coursework

Auditing a Course

Students may be allowed to audit a course that they have ssfascompleted. While auditing a course a student is

y20 FGdSYLWiAy3d ONBRAGATZ y2Nl gAftf | DNIRS t2Aayld xzFtdz§ 65 O
in an audit course. Course audits may occur as a consequence of an intamruptihe program and to allow for student

remediation.

I a0dzRSy(GQa NBIldzSad d2 FdzRAG Y& 0SS ANIYGISR +a aLlk oS I|ft2
policies are applicable to students while auditing a course. Students areeddoiattend in accordance with the

attendance policy and are expected to participate although the course will not impact their GPA. No more than 2 course

audits may be granted within a program of study.

Although there are no fees or charges associagtedl i K | dzZRAGAy 3 | O2dzNESZ lye OKIy3IS Ay
potential to impact financial aid. Students are required to meet with a member of the Financial Aid department prior to
submitting a formal audit request to the Registrar.

Program, Schede) and Campus Change

Students may request a program and/or schedule change through the Office of the Registrar. Program changes may not
occur more than one time per academic year and each program change requires a new enroliment agreement to be
signed.

Sudents may request a campus transfer to another Brookline College Campus. The request must be made through the
hFFAOS 2F GKS wSIAAGNI NI G GKS a1 2Y8¢ AyadAaddziazy oOF YLz
into the transfercampza ¢6Aft 0SS YIRS o6& (KS 5ANBOG2NRE 2F 9RdzOFGAZ2Yy 2N
campuses.

Transcripts and Diplomas

Transcripts: Students are entitled to receive official transcripts free of charge. A transcript request will not be processed
for a student who is financially delinquent to Brookline College. That is, an official transcript will not be issued until al
financial obligations to the institution have been met. The financial delinquency provision does not apply in the case of
HealthCare program completers who are taking the State Board exam may have an official transcript sent to the State Board.
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Diplomas: One diploma will be issued at no cost to each student who has met all financial and academic obligations
required of BrooklineCollege. A fee of $10 will be assessed for each replacement diploma. A diploma request will not be
processed until all financial obligations to the institution have been met.
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UNDERGRADUAREADEMIC PROGRAMS

CertificatePrograms
Below is a list ofertificate programs and the locatioria which they are available

91 Certificateg¢ Nursing Assistant
o Phoenixresidential
o Tempe residential

Certificateq Nursing Assistant

146 CONTACT HOURSWEEKS

The purpose of the Brookline Nursing Assistant program gdvide individuals with an educational program leading to

an entrylevel position in the field of health care. The-campus courses in our Nursing Assistant program provide

students with the requisite theory and skills to become competent, safe nuasisigtants. The program meets or exceeds

all requirements for nursing assistant programs as identified by the Arizona State Board of Nursing. Graduates who
successfully complete the program are eligible to take the Arizona State Board of Nursing tentiéigkamination for

nursing assistants. The program consists of three courses, a classroom course, a laboratory course, and a clinical course
totaling 146 hours. The classroom course requires 77 hours and focuses on the acquisition of foundationabenthated

is needed to provide patients with basic nursing care. The laboratory component consists of 29 hours and teaches clinical
skills in a manner that allows students to apply knowledge learned in the classroom. The final courskasiraciical
experience which provides students an opportunity to apply acquired knowledge and skills duringdmeexiseriences

within an acute and/or longerm care setting.

Brookline College prepares studentdtie Nursing Assistargrogram to take certification affor licensure exams
related to their program of study.

Residential Program Requirements

Program Concentratioq 146 Contact hours Lecture Lab Practicum
Hours Hours

NA 110 Didactic Course 77 0 0

NA 120 Lab Course 0 29 0

NA 130 Clinical Course 0 0 40

TOTAL 77 29 40

Diploma Programs
Below is a list of Diploma programs and the locationshich they are available

1 Diplomag Dental Assistant
o Phoenixresidential
o Tempe residential
1 Diplomag Dialysis Technician
o Tempe residential
91 Diplomag Medical Asistant
0 Albuquerque residential(English and Spanish)
o Phoenixresidential
o Tempe residential
0 Tucsonresidential
1 Diplomag Medical Insurance Billing & Coding
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Albuquerque residential
Phoenixresidential and online
Tempe residential
0 Tucsonresidentid
91 Diplomag Patient Care Technician
o0 Phoenixresidential
o Tempe residential
o0 Tucsonresidential
1 Diplomag Pharmacy Technician
0 Albuquerque residential
o Phoenixresidential and online
o Tempe residential
0 Tucsonresidential
1 Diploma- Phlebotomy Technician
0 Phoenixresidential
0 Tucsonresidential
91 Diplomag Surgical Technology
o Tempe residential

O O o

Courses are not necessarily listed in order taken. Courses required for the successful completion of a program shall be
available when needed by the student in ti@mal pursuit of a program of study. Prerequisites, where appropriate, are
indicated in the course descriptions for each program.

Please note that the First Aid and CPR component is not required for the successful completion of NroduksidBand

CPR must be completed prior to student beginning their externship (if it is required by the@estiéation is not restricted

to American Heart Associatiodny nationally recognized First Aid and CPR certification will be accepted (i.e. Ametican R
Cross, ASHI, National Safety Council).

Diploma- Dental Assistant

31.5CREDIT&732.5CONTACT HOUR80 WEEKS

The goal of the Dental Assistant Program is to provide graduates with the skills and knowledge that will enable them to
qualify for entry ével positions as dental assistants. Since they are trained in clinical, radiographic and administrative
procedures, their services are also sought by dental schools, dental supply manufacturers, hospital dental departments,
and insurance companies. Grades are also capable of filling entry level positions such as dental receptionist, dental
insurance clerk, dental supply salesperson, and administrative assistant.

Student Learning Outcomes:
Upon completion of the Dental Assistant diploma program, gréekiavill be able to:
1 Perform relevant dental administrative functions
1 Assist in chaiside support to Dentists
1 Conduct Dental ;Ray procedures (following certification)
1 Proceed along your career path with confidence and support

Residential Program Requinents

ProgramConcentrationg 31.5 Credits; 732.5Contact hours Credit | Lecture| Lab Practicum
Hours | Hours | Hours

DA 101 Anatomy, Head and Neck Anatomy, Tooth Morphology, and

4.0 40 40 0
Pharmacology
DA 102 Preventative Dentistry, Microbiology, Pathglagd Infection 4.0 20 40 0
Control
DA 103 Dental Specialties 4.0 40 40 0
DA 104 Dental Office Administration, Medical Emergencies and CPR| 3.5 32.5 40 0
DA 105 Dental Radiography 4.0 40 40 0
DA 106 Restorative Dentistry 4.0 40 40 0
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DA 107 DentaMaterials and Laboratory Procedures 4.0 40 40 0
DA 190 Clinical Practicum/Externship 4.0 0 0 180
TOTAL 315 272.5 280 180

Diploma- Dialysis Technician

31.5 CREDITS720CONTACT HOUR80 WEEKS

The Dialysis Technician program prepares studentake the entry level CCHT (Certified Clinical Hemodialysis
Technicians) exam upon completion of the program by following a progressive course of study to include the history of
dialysis, patient vascular access, diet and nutrition and equipmenigsuchas water testing in the dialysis clinical

setting. Students will also learn the psychological effects of kidney disease to include kidney transplantation. The Dialysi
Technician program provides training for entry level positions in dialysis centetsoapdals.

Brookline College prepares students in thalilsis Techniciadiploma program to take certification and/or licensure
exams related to their program of study.

Student Learning Outcomes:
Upon completion of the Rlysis Techniciadiploma programgraduates wiltontribute to the areas of
1 Mechanics and theory of dialysis
1 Aspects of Kidney Disease
1 Theory of water treatment
1 Advanced Dialysis Skills

Residential Program Requirements

Program Concentratiom 12.5 Credits; 720Contact hours Credit Lecture Lab Practicum
Hours Hours Hours

Module A Medical Terminology 4 40 40 0
Module B Concepts in Healthcare 4 40 40 0
DT Module C History and Theory of Dialysis 4 40 40 0
DT Module D Diet and Nutrition 4 40 40 0
DT Module E Dialysis Skills 4 40 40 0
DT Module F Water Quality and Preparation 4 40 40 0
DT Module G Specialties in Dialysis 4 40 40 0
DT Module H Dialysis Technician Practicum 3.5 0 0 160
TOTAL 315 280 280 160

Diploma- Medical Assistant

31.5 CREDITFS20CONTACT HOURSO WEEKS

The Medical Assistant Program provides the necessary training for-entey positions as a medical assistant in a clinic,
physician office or urgent care facility. Graduates will be able to use their skills and knowledge in such areas as patient
interaction, basic coding and billing, office procedures, use of technology, medical legal documentation and electronic
medical records.They will also be able to appropriately assess patient/client situations and intervene within their scope
of practice.

Brookine College prepares students in thiedicalAssistant diploma program to take certification and/or licensure
exams related to their program of study.

Student Learning Outcomes:

Upon completion of thévledicalAssistant diploma program, graduates wintribute to the areas of
Basic Healthcare Concepts

Medical Office Administration

Clinical Medical Assistant Practices

Pharmacology

Laboratory Practice and,

Electrocardiography

E
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Residential Program Requirements

Program Concentratiom 31.5 Credits; 720Contact hours Credit Lecture Lab Practicum
Hours Hours Hours

Module A Introduction to Healthcare 4 40 40 0
Module B Concepts in Healthcare 4 40 40 0
Module C Medical Office Administration 4 40 40 0
MA Module D Clinical Medical Assisting Duties 4 40 40 0
MA Module E The Medical Laboratory 4 40 40 0
MA Module F Pharmacology 4 40 40 0
MA Module G Electrocardiography 4 40 40 0
MA Module H MA Practicum 35 0 0 160
TOTAL 31.5 280 280 160

Diploma- Asistente Médica (solBspafiol)¢ Albugquerque Campus Gnl
*Este programa solamente se imparte Bspafiol. Todos los materiales de aprendizaje, incluyendo libros de texto y
planes de estudio seran éspafiol .*

31.5 CREDITGS$20 HORAS DE RELBYJ SEMANAS

El programa de Asistente Médica ofrece la formaciéoesaria para los puestos de entrada como asistente médico en

una clinica, consultorio médico o centro de atencion urgente. Los graduados seran capaces de utilizar sus habilidades y
conocimientos en areas tales como la interaccion con los pacientesceadifi basica y de facturacion, procedimientos

de oficina, uso de la tecnologia, la documentacién legal médica y la historia clinica electronica. También seran capaces de
evaluar adecuadamente los pacientes situaciones/ cliente e intervenir dentro delstode accion.

Brookline College prepara los estudiantes en el programa de Asistente Medica para que tomen el exam de certificacion o
licencia en el program destudio.

El resultado del aprendizaje del estudiante

Cuando termina el programa de AsisteMedica, el graduado puede contribuir en la areas de:
Conceptos Basicos de Salud

Administracion de Oficina Médica

Précticas Clinicas de Asistente Medico

Farmacologia

Préacticas de Laboratorio y,

Electrocardiografia.

=A =4 =4 =4 -4 -4

Requisitos del Programa Resideneial

Concentracion del programa 31.5 créditos- 720 horas de reloj| Horas de | Horas Horas de Practi&
crédito lectivas laboratorio
Mddulo A- Introduccion a la Salud 4.0 40 40 0
Mddulo B¢ Conceptos en Salud 4.0 40 40 0
Maédulo C¢ Administracion de Oficina Mica 4.0 40 40 0
MA Modulo D¢ Clinicas Deberes de Asistencia Médica 4.0 40 40 0
MA Médulo E; El Laboratorio Médico 4.0 40 40 0
MA Médulo FFarmacologia 4.0 40 40 0
MA Médulo Gg Electrocardiografia 4.0 40 40 0
MA Modulo Hg Practicum 35 0 0 160
TOTAL 315 280 280 160

Diploma- Medical Insurance Billing and Codi#dbuquerque Campus)
31.5 CREDITS720CONTACT HOURS9 WEEKS
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The Medical Insurance Billing and Coding Program provides training for entry level positions in private physisan offic

clinics and hospitals. Students are exposed to the International Classification of Disea@arftCICB10), Current

Procedural Terminology (CPT), Healthcare Common Procedure Coding System (HCPCS) CMS 1500 form, Anatomy,

Medical Terminology and Indury OS t NP OS&aadAy3dId DNI RdzZF iSa 2F (GKA& LINRPBANI Y |1
information, health records, medical reports and treatment outcomes.

Brookline College prepares students in edicallnsurance Billing and Codidgploma program tdake certification
and/or licensure exams related to their program of study.

Student Learning Outcomes:

Upon completion of thévledicallnsurance Billing and Codid@gploma program, graduates widbntribute to the areas of
Basic Healthcare Concepts

Medical Office Administration

Medical Billing and Financial Management

Insurance Processing

Medical Coding Systems and,

Health Information and Records Management

=A =4 =4 -4 -8 -4

Residential Program Requirements

Program Concentratiorg 31.5 Creditsg 720Contact hours Credt Lecture Lab Practicum
Hours Hours Hours

Module A Introduction to Healthcare 4 40 40 0
Module B Concepts in Healthcare 4 40 40 0
MIBC Module C Introduction to Medical Billing and Codin 4 40 40 0
MIBC Module D Medical Billing and Financial Managéme| 4 40 40 0
MIBC Module E Insurance Processing 4 40 40 0
MIBC Module F Medical Coding Systems 4 40 40 0
MIBC Module G Health Information and Records 4

40 40 0
Management
MIBC Module H MIBC Practicum (Residential) 3.5 0 0 160
MIBC Module HC MIBC CapsdProject (Online) 3.5 0 0 160
TOTAL 315 280 280 160

*All MIBC students will take the same courses until they reach their final course; residential students will take MIBC
Module H Practicum and online students will take MIBC Module HC Capstoné Rnogeder to be considered an online
student, the student must complete at least 51% of their program online. Students who do not meet this requirement
must complete MIBC Module H MIBC Practicum and are not eligible to complete MIBC Module HC MIBE Caps

Diploma- Medical Insurance Billing and Coding

31.5 CREDITSF20CONTACT HOURS9 WEEKS

The Medical Insurance Billing and Coding Program provides training for entry level positions in private physician offices,

clinics and hospitals. Studentsagxposed to the International Classification of Disease-9i@md ICELO), Current

Procedural Terminology (CPT), Healthcare Common Procedure Coding System (HCPCS) CMS 1500 form, Anatomy,

Medical Terminology and Insurance Processing. Graduates of tshifoY | NB LINB LI NSR G2 RSIFft gAd
information, health records, medical reports and treatment outcomes.

Brookline College prepares students in tledicallnsurance Billing and Codidgploma program to take certification
and/or licensureexams related to their program of study.

Student Learning Outcomes:
Upon completion of thévledicallnsurance Billing and Codidgloma program, graduates widbntribute to the areas of
1 Basic Healthcare Concepts
1 Medical Office Administration
1 Medical Biling and Financial Management
1 Insurance Processing
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1 Medical Coding Systems and,
1 Health Information and Records Management

Residential Program Requirements

Program Concentratiorg 31.5 Credits; 720Contact hours Credit | Lecture)  Lab Pradicum
Hours | Hours | Hours

Module A Introduction to Healthcare 4 40 40 0
Module B Concepts in Healthcare 4 40 40 0
MIBC Module @ Introduction to Medical Billing and Codiagd Health 4 20 20 0
Insurance
MIBC Module 01 Sensory, Integumentary, Endocrine and Nervous Systg 4 40 40 0
MIBC Module B Urinary, Female and Male Reproductive Systems 4 40 40 0
MIBC Module A Cardiovascular, Circulatory, Hemic, Lymphatic, Blood, 4

. 40 40 0
Respiratory Systems
MIBC Module @ Musculoskeletal and Digestive Systems 4 40 40 0
MIBC Module H MIBC Practicum (Residential) 3.5 0 0 160
TOTAL 315 280 280 160

OnlineProgram Requirements

Program Concentratiorg 31.5 Credits; 720 Contact hours Credit | Lecture | Lab Practicum
Hours | Hours | Hours

Module A Introduction to Healthcare 4 40 40 0
Module B Concepts in Healthcare 4 40 40 0
MIBC Module @ Introduction to Medical Billing and Coding 4 40 40 0
MIBC Module 01 Sensory, Integumentary, Endocrine and Nervous Systq 4 40 40 0
MIBC Module B Urinary, Female and Male Reproductibgstems 4 40 40 0
MIBC Module A Cardiovascular, Circulatory, Hemic, Lymphatic, Blood, 4

. 40 40 0
Respiratory Systems
MIBC Module @ Musculoskeletal and Digestive Systems 4 40 40 0
MIBC Module HC MIBC Capstone Project (Online) 3.5 0 0 160
TOTAL 315 280 280 160

*All MIBC students will take the same courses until they reach their final course; residential students will take MIBC
Module H Practicum and online students will take MIBC Module HC Capstone Rnopeder to be considered an online
student, the student must complete at least 51% of their program online. Students who do not meet this requirement
must complete MIBC Module H MIBC Practicum and are not eligible to complete MIBC Module HC MIBC Capstone.

Diploma- Patient Care Techniaia

31.5 CREDITS20CONTACT HOUR3® WEEKS

The Patient Care Technician Program provides training for entry level positions to effectively function in the role of a
patient care technician in a clinic, hospital, urgent care facility, rehabilitationtyaailiother health care environment.

Student Learning Outcomes:

Upon completion of théatient Care Techniciatiploma program, graduates wibntribute to the areas of
Basic Healthcare Concepts

The Role of the Patient Care Technician

Physical & Occupianal Therapy

Phlebotomy

Electrocardiography

Patient Care Skills and,

Personal Care & Charting

=2 =4 =4 =4 -4 -8 -4

Residential Program Requirements
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Program Concentratiorg 31.5 Credits; 720Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
Module A Introdudbn to Healthcare 4 40 40 0
Module B Concepts in Healthcare 4 40 40 0
PCT Module C Role of the Patient Care Technician 4 40 40 0
PCT Module D Physical and Occupational Therapy Skills 4 40 40 0
PCT Module E Phlebotomy, Electrocardiography, and
Respiratoy Therapy Skills 4 40 40 0
PCT Module F Patient Care Skills 4 40 40 0
PCT Module G Personal Care Charting 4 40 40 0
PCT Module H PCT Practicum 3.5 0 0 160
TOTAL 31.5 280 280 160

Diploma- Pharmacy Technician

31.5 CREDITS20CONTACT HOURS9 WHEEKS

The Pharmacy Technician Program provides training for d¢exel positions to effectively function in the role of a
pharmacy technician in a hospital, pharmacy, pharmacy call center and other health care environments.

Brookline College prepares stents in thePharmacyTechniciardiploma program to take certification and/or licensure
exams related to their program of study.

Student Learning Outcomes:

Upon completion of théharmacyTechniciardiploma program, graduates wibntribute to the areas ©
Basic Healthcare Concepts

Pharmacy Administration

Pharmacology

Pharmacy Technology

Pharmaceutical Calculation

Pharmacy Operations

Pharmacodynamics and,

Pharmacokinetics

=8 =4 =8 =4 -4 -8 -8 -

Residential Program Requirements

Program Concentratiorg 31.5 Credits; 720Coniact hours Credit Lecture Lab Practicum
Hours Hours Hours

Module A Introduction to Healthcare 4 40 40 0

Module B Concepts in Healthcare 4 40 40 0

PT Module C Introduction to Pharmacy/Administrative Aspects ¢ 4 40 20 0

Pharmacy Technology and Basic Pharmacy Aspiolits

PT Module D Professional Aspects of Pharmacy 4 40 20 0

Technology/Pharmaceutical Calculations

PT Module E Pharmacy Operations 4 40 40 0

PT Module F Pharmacodynamics and Pharmacokinetics 4 40 40 0

PT Module G Pharmacology 4 40 40 0

PTModule H Pharmacy Practicum 3.5 0 0 160

TOTAL 315 280 280 160

Diploma- Pharmacy Technicigi®nline)
28 CREDIT$60 CONTACT HOURS5 WEEKS
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The Pharmacy Technician Program provides training for d¢exet positions to effectively function in theleoof a
pharmacy technician in a hospital, pharmacy, pharmacy call center and other health care environments.

Brookline College prepares students in tPlgarmacy Techniciatiploma program to take certification and/or licensure
exams related to their prgram of study.

Student Learning Outcomes:

Upon completion of thd?harmacy Techniciatiploma program, graduates wdbntribute to the areas of
Basic Healthcare Concepts

Pharmacy Administration

Pharmacology

Pharmacy Technology

Pharmaceutical Calculation

Pharmacy Operations

Pharmacodynamics and,

Pharmacokinetics

=8 =4 =8 =8 -4 -8 -4 -9

OnlineProgram Requirements

Program Concentratior 28 Creditsg 560 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
Module AMedical Terminology 4 40 40 0
Module B Concepts inddlthcare 4 40 40 0
PTO Module CHarmacyAdministraton andApplications 4 40 40 0
PTO Module DPharmaceutical Calculations 4 40 40 0
PTO Module E Pharmacy Operations 4 40 40 0
PTO Module F Body Systems 4 40 40 0
PTO Module G Pharmacology 4 40 40 0
TOTAL 28 280 280 0

Diploma- Phlebotomy Technician

31.5 CREDE- 720CONTACT HOURS9 WEEKS

The Phlebotomy Program is designed to prepare the students to obtain blood specimens from patients for the purpose
of testing and analyzing. The phlebotomyHhaiian works in a drawing station, clinics or medical laboratory or under

the direction of the laboratory supervisor. The job requires manual dexterity and additional skills in communication and
clerical dutiesUpon satis-factory completion of the prognathe students are qualified for enttgvel positions and to take

a national certification examination.

Brookline College prepares students in tielebotomy Techniciadiploma program to take certification and/or
licensure exams related to their progneof study.

Student Learning Outcomes:

Upon completion of théhlebotomy Techniciadiploma program, graduates wdbntribute to the areas of
Basic Healthcare Concepts

Medical Office Administration

Phlebotomy Procedures

Safety and Infection Control and,

Special Procedures and Point of Care Testing

=A =4 =4 -4 -4

Residential Program Requirements

Program Concentratiorg 31.5 Credits; 720Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
Module A Introduction to Healthcare 4 40 40 0
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Module B Concepts iHealthcare 4 40 40 0
Module C Medical Office Administration 4 40 40 0
PH Module D Introduction Phlebotomy 4 40 40 0
PH Module E Safety and Infection Control 4 40 40 0
PH Module F Phlebotomy Procedure 4 40 40 0
PH Module G Special Procedures and Rafi@are Testing 4 40 40 0
PH Module H PH Practicum 3.5 0 0 160
TOTAL 31.5 280 280 160

Diploma- Surgical Technology

63 CREDITS,440CONTACT HOUR&GD WEEKS

The surgical technology program is designed to provide students with the necessary knoarddgélls required to

practice in theoperating room environment. The surgical technologist is an integral part of the operating room team.
Surgical technologists work under the supervision of a surgeon and an operating room nurse to ensure thatatiegoper
room environment is safe, equipment is functioning properly and that during the operative procedure all team members
are maximizing patient safety. Students study topics that include hospital organization, safety and legal issues, anatomy
and physiabgy, aseptic technique, surgical procedures. Upon successful completion of the program, graduates will have
acquired the skills required for enttgvel positions in a variety of settings.

Brookline College prepares students in trgical Technologliploma program to take certification and/or licensure
exams related to their program of study.

Student Learning Outcomes:
Upon completion of th&Surgical Technologdiploma program, graduates wdbntribute to the areas of
1 Basic Healthcare Concepts
1 Anatony & Physiology
91 Introduction to Surgical Technology
9 Surgical Techniques

Residential Program Requirements

Program Concentratiorg 59 Creditsg 1455Contact hours Credit Lecture Lab Practicum
Hours Hours Hours

STMOD1 Anatomy and Physiology/Medical Teahigy 20 150 150 0

STMOD?2 Introduction to Surgical Technology 18 225 75 0

STMOD3 Surgical Techniques 13 105 195 0

STMOD4 Clinical Externship 12 0 0 540

TOTAL 63.0 480 420 540

Associate Degree Programs
Below is a list of Associate Degree programsthedocationsin which they are available

1 Associate of ScienagAccounting
o Albuquerque residential

9 Associate of ScienagAllied Health
0 Phoenixonline

1 Associate of Scien@gBusiness
0 Phoenixonline
0 Tucsonresidential

M Associate of Science&CriminalJustice
0 Albuquerque residential
o Tempe residential
0 Tucsonresidential
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1 Associate of Scieneéviedical Laboratory Technician
o0 Phoenixresidential
1 Associate of Sciencd’aralegal Studies
o0 Phoenixonline
o0 Tucsonresidential
91 Associate of Scieneéhysical fierapist Assistant
0 Phoenixresidential

Courses are not necessarily listed in order taken. Courses required for the successful completion of a program shall be
available when needed by the student in the normal pursuit of a program of study. Preesquiiere appropriate, are

indicated in the course descriptions for each program.

Associate of Scieneédccounting
60 CREDIT®30CONTACT HOURS) WEEKS
¢2RF&8Qa Y2RSNYy

 NR21EAYS /2tt5380Qa

Student Learning Outcomes:

1aaz20Ar 0SS 27

Upon completion of thé\ssociate of Science in Accountprggram, graduates wittontribute to the areas of

Primary Accounting Concepasd their Applications
General Business Principles

Payroll Calculations and Payroll Management
Business Finance

Critical Thinking & Decision Making

Business Law and,

Word processing & Spreadsheet application

=2 =4 =4 -4 -4 - -9

Residential Program Requirements

Program Coupentration ¢ 33 Creditsg 495 Contact hours Credit Lecture Lab .
Practicum
Hours Hours Hours
AC101 Accounting | 3.0 45 0 0
AC 111 Computerized Accounting 3.0 45 0 0
AC 121 Business Math 3.0 45 0 0
AC 201 Accounting I 3.0 45 0 0
AC 211 Intermediate Aoanting | 3.0 45 0 0
AC 221 Personal Income Tax 3.0 45 0 0
AC 231 Payroll 3.0 45 0 0
AC 240 Business Finance 3.0 45 0 0
BU 176 Business Principles 3.0 45 0 0
BU 240 Critical Thinking and Decision Making 3.0 45 0 0
BU 299 Business Law 3.0 45 0 0
Geneal Education 15 Credits 225Contact hours Credit Lecture Lab .
Practicum
Hours Hours Hours
BI165 Introduction to Biology 3.0 45 0 0
EN144 English Composition 3.0 45 0 0
MH 140 College Mathematics 3.0 45 0 0
PS135 Introduction to Psychology 3.0 45 0 0
S0170 Introduction to Sociology 3.0 45 0 0
Additional Course Requirementsl2 Credits 210 Contact Credit Lecture Lab .
Practicum
hours Hours Hours Hours
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positions and a rewarding career in accounting. Students will develop knowledge and skills in areas such globalization,
workplace diversity, principles of accounting, communication skills, and ethical behavior.
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CP100 Word Processing and Presentations 3.0 30 30 0
CP101 Spreadsheets and Databases 3.0 30 30 0
PD299 Professional Development 3.0 45 0 0
SS100 Student Success 3.0 45 0 0
TOTAL 60.0 870 60 0

DegreeAssociate of Sciencéllied Health

61.5 CREDIT850CONTACT HOURS0 WEEKS

The Associate of Science in Allied Health degree programdas allied health diploma holders with an opportunity to
develop more irdepth knowledge of the healthcare environment. With courses in accounting, finance, marketing and
communications, graduates will be better prepared to assume roles of additiosdnsibility within their area of allied

health practice. The program, delivered online, is comprised of general education and core technical courses that can be
completed in 30 weeks of fufime enrollment.

Student Learning Outcomes:

Upon completion ofhe Associate of Science Allied Healthprogram, graduates witlontribute to the areas of
Anatomy & Physiology

Electronic Medical Records

Medical Law & Ethics

Medical Office Administration

Medical Terminology

Principles of Health&e Administration

=A =4 =4 -4 -4 -4

Online Program Requirements

To be eligible for admission to the Associate of Science in Allied Health degree program, an applicant must be at least 18
years of age, have a minimum of a U.S. high school diploma (or GED or equivalent from another emahitrgye
successfully completed an allied health diploma.

Program Concentratiom 43.5 Credits; 180Contact hours Credit Lecture Lab Practicum
Hours Hours Hours

Block Transfer- Allied Health diploma* 31.5

HA 206 Introduction to Health Care Accting 3.0 45 0 0

HA 207 Health Care Finance 3.0 45 0 0

HA 211 Health Care Marketing and Customer Service 3.0 45 0 0

HA 220 Interpersonal Communications in Health Care 3.0 45 0 0

General Education 15 Credits 225 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours

Bl 165 Introduction to Biology 3.0 45 0 0

EN 144 English Composition 3.0 45 0 0

MH 140 College Mathematics 3.0 45 0 0

PS 135 Introduction to Psychology 3.0 45 0 0

SO 170 Introduction to Sociology 3.0 45 0 0

Additional Course Rguirements- 3 Credits- 45 Contact Credit Lecture Lab .

Practicum

hours Hours Hours Hours

SS 100 Student Success 3.0 45 0 0

Electives (As Required to Meet Program Credit Hour

Requirement)

HA 204 Health Care Organizations 3.0 45 0 0

HA 210 Medical vaand Ethics 3.0 45 0 0

HA 240 Medical Office Administration 3.0 45 0 0

PD 299 Professional Development 3.0 45 0 0

TOTAL 61.5 45 0 0

* Up to 31.5 semester hours may be transferred into the program from an allied health diploma prd@ffécial
transaipts documenting the conferral of an allied health diploma program must be proviSadients holding allied
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health diplomas with less than 31.5 semester credit hours will be required to select from identified electives to meet the
requirement for compléon of 61.5 semester credit hours for graduation.

DegreeAssociate of ScienedBusiness

60 CREDIT®30CONTACT HOUR&S) WEEKS
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opportunities for advancement by providing a diverse and walinded curriculum of general education, business and
management studies. Students will gain a greater understanding of management and supervision techniques, which will

help enable them to moreeadily attainentryf S@St Yyl A3SYSyid LRaAiAldizya Ay (2RI &Qa

Student Learning Outcomes:
Upon completion of théAssociate of Science in Businpssgram, graduates witlontribute to the areas of

Business Administration

Bushess Communications

Human Resources Management

Marketing

Critical Thinking and Problem Solving
Accounting

Managementand Quality Management
Business Law

Word processing & Spreadsheet application
Fundamental Business Principals

=8 =4 =8 -8 -4 -8 4 4 -4 -4

Residentiahnd OnlineProgam Requirements

Program Concentratiom 33 Credits; 495 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
AC101 Accounting | 3.0 45 0 0
AC 240 Business Finance 3.0 45 0 0
BU 175 Business Communications 3.0 45 0 0
BU 176 Business Prinlgp 3.0 45 0 0
BU 177 Management 3.0 45 0 0
BU 210 Human Resource Management 3.0 45 0 0
BU 215 Customer Service Concepts 3.0 45 0 0
BU 240 Critical Thinking and Decision Making 3.0 45 0 0
BU 279 Marketing 3.0 45 0 0
BU 280 Quality Management 3.0 45 0 0
BU 299 Business Law 3.0 45 0 0
General Education 15 Credits- 225Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
BI165 Introduction to Biology 3.0 45 0 0
EN144 English Composition 3.0 45 0 0
MH 140 College Mathematics 3.0 45 0 0
PS135 Introduction to Psychology 3.0 45 0 0
S0170 Introduction to Sociology 3.0 45 0 0
Additional Course Requirementsl2 Credits 210 Contact Credit Lecture Lab .
Practicum
hours Hours Hours Hours
CP100 Word Processing and Presentations 3.0 30 30 0
CP101 Spreadsheets and Databases 3.0 30 30 0
PD299 Professional Development 3.0 45 0 0
SS100 Student Success 3.0 45 0 0
TOTAL 60.0 870 60 0

DegreeAssociate of ScieneeCriminal Justice
60 CREDIT®15CONTACT HOURGD WEEKS
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positions and a rewarding career irimimal justice. Students will develop knowledge and skills in areas such as inmate

management, private security, criminal investigation, juvenile justice, procedural criminal law, ctemgeism,

community relations and more.

Student Learning Outcoes:

Upon completion of thé\ssociate of Science in Criminal Jugpicggram, graduates widontribute to the areas of

The Criminal Justice System
Corrections

Criminology

Private Security

Criminal Investigations
Juvenile Justice

Procedural Criminal Law
Sibstantive Criminal Law
Ethics in Criminal Justice
Terrorism

=8 =4 =8 =4 -8 -8 4 4 -4 -4

ResidentiaProgram Requirements

Program Concentratiom 36 Credits; 540Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
CJ 100 Criminal Justice System 3.0 45 0 0
CJ 105 Corréions 3.0 45 0 0
CJ 112 Criminology 3.0 45 0 0
CJ 116 Private Security 3.0 45 0 0
CJ 122 Communications in Criminal Justice 3.0 45 0 0
CJ 126 Criminal Investigations 3.0 45 0 0
CJ 212 Juvenile Justice 3.0 45 0 0
CJ 250 Contemporary Issues in Criminatice 3.0 45 0 0
CJ 260 Procedural Criminal Law 3.0 45 0 0
CJ 270 Substantive Criminal Law 3.0 45 0 0
CJ 282 Ethics in Criminal Justice 3.0 45 0 0
CJ 290 Terrorism 3.0 45 0 0
General Education 15 Credits 225 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
BI165 Introduction to Biology 3.0 45 0 0
EN144 English Composition 3.0 45 0 0
MH 140 College Mathematics 3.0 45 0 0
PS135 Introduction to Psychology 3.0 45 0 0
S0170 Introduction to Sociology 3.0 45 0 0
Additional CourseRequirements- 9 Credits- 150 Contact Credit Lecture Lab .
Practicum
hours Hours Hours Hours
CP100 Word Processing and Presentations 3.0 30 30 0
PD299 Professional Development 3.0 45 0 0
SS100 Student Success 3.0 45 0 0
TOTAL 60.0 885 30 0

DegreeAssociate of ScienceMedical Laboratory Technician

62 CREDITS.306 CONTACT HOUR& WEEKS

The role of the Medical Laboratory Technician is critical in providing results that aid the physician in the detection,

diagnosis and treatment of disease. Ind#@n to learning techniques related to the collection and processing of
samples, students will learn the purpose and procedures for routine laboratory tests in the areas of blood bank,
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chemistry, hematology, microbiology, urinalysis and serology. Gradwaill be prepared for entry level positions in a
variety of healthcare settings.

Student Learning Outcomes:
Graduates of the Medical Laboratory Technician Associate in Science Degree Program will be able to:

1 Demonstrate professionalism as expected diealth care worker by: adhering to regulations, including safety
and confidentiality, as required by federal, state and local laws and the institutions for which they are
employed; acting with integrity; employing ethical standards and behaviors; comatingand collaborating
with other members of the health care team, patients and the public; adhering to acceptable hygiene and
appearance standards; and working within established standards of practice.

1 Safely and accurately collect and process varioo®gical samples for analysis. Perform, monitor and apply
quality control and quality assurance principles in the workplace. Perform and demonstratderety
technical skills for routine laboratory procedures in thejaralytical, analytical and poeshalytical
components of chemistry hematology/hemostasis, blood bank/transfusion medicine, microbiology,
immunology, urinalysis/body fluids, and phlebotomy and laboratory operations.

1 Recognize and apply results of laboratory analysis of normal, abnormalrexgected results as required of
an entrylevel medical laboratory technician and take appropriate actions with regard to reporting results
and/or repeating policies and procedures. Evaluate and take action on results of routine laboratory analyses
following predetermined protocols and using effective critical thinking skills.

ResidentiaProgram Requirements

Program Concentratiom 44 Creditsg 1035 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours

MLT 100 Introduction to MLT 3.0 30 30 0

MLT 101 Urinalysis 3.0 30 30 0

MLT 105 Microbiology | 4.0 45 30 0

MLT 110 Microbiology Il 4.0 45 30 0

MLT 120 Clinical Chemistry | 4.0 45 30 0

MLT 130 Immunohematology 4.0 45 30 0

MLT 135 Clinical Chemistry Il 4.0 45 30 0

MLT 170 Introduction to Imunology 2.0 30 0 0

MLT 200 Hematology | 4.0 45 30 0

MLT 205 Hematology Il 4.0 45 30 0

MLT 250 MLT Clinical Experience 8.0 0 0 360

General Education 15 Credits- 225Contact hours Credit Lecture Lab Practicum
Hours Hours Hours

Bl 165 Introduction tdiology 3.0 45 0 0

EN 144 English Composition 3.0 45 0 0

MH 140 College Mathematics 3.0 45 0 0

PS 135 Introduction to Psychology 3.0 45 0 0

SO 170 Introduction to Sociology 3.0 45 0 0

Additional Course Requirements3 Credits- 45 Contact Credt Lecture Lab .

Practicum

hours Hours Hours Hours

CHM 100 General Chemistry 3.0 45 0 0

TOTAL 62.0 675 270 360

The Brookline CollegePhoenix Campus Medical Laboratory Technician program has been granted accreditation by the
National Accrediting Agency foriiitd Laboratory Sciences (NAACLS):

5600 N. River Road, Suite 720
Rosemont, IL 60018
Telephone: 77314-8880
Website: www.naacls.org
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DegreeAssociate of Sciencdaralegal Studies

60 CREDITS.030CONTACT HOUR&) WEEKS

Graduates of the Paralegal 8tas Associates Degree program at Brookline College will be prepared to function in entry
level positions in various legal office settings such as courts, law firms, insurance offices, or corporate legal divisions
having skills in legal research, officéllskprofessional ethics, legal writing, analysis of case law, and communication.

Student Learning Outcomes:

Upon completion of théAssociate of Science Raralegal Studigsrogram, graduates witlontribute to the areas of

Legal Research & Writing
Torts & Litigation

Legal Assisting

Family Law

Law Office Management
Criminal Law

Contracts and,

Estate Planning
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ResidentiaProgram Requirements

Program Concentratiorg 39 Creditsg 700 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
LA100Legal Research and Writing | 3.0 45 0 0
LA101 Legal Assisting 3.0 45 0 0
LA110 Torts and Litigation | 3.0 45 0 0
LA115 Family Law 3.0 45 0 0
LA120 Specialty Practice Forms 3.0 45 0 0
LA125 Law Office Management 3.0 45 0 0
CJ260 Procedural Crimal Law 3.0 45 0 0
CJ270 Substantive Criminal Law 3.0 45 0 0
LA200 Contracts 3.0 45 0 0
LA210 Estate Planning and Probate 3.0 45 0 0
LA216 Torts and Litigation Il 3.0 45 0 0
LA220 Legal Research and Writing |l 3.0 45 0 0
LA290 Externship (Residtial) 3.0 0 0 160
General Education 15 Credits- 225Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
BI165 Introduction to Biology 3.0 45 0 0
EN144 English Composition 3.0 45 0 0
MH 140 College Mathematics 3.0 45 0 0
PS135 Introdudion to Psychology 3.0 45 0 0
SO170 Introduction to Sociology 3.0 45 0 0
Additional Course Requirementst Credits- 105Contact Credit Lecture Lab .
Practicum
hours Hours Hours Hours
CP100 Word Processing and Presentations 3.0 30 30 0
SS100 StudenSuccess 3.0 45 0 0
TOTAL 60.0 840 30 160
OnlineProgram Requirements
Program Concentratior 39 Creditsg 700Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
LA 100 Legal Research and Writing | 3.0 45 0 0
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LA 101 Legal Assisting 3.0 45 0 0
LA 110 Torts and Litigation | 3.0 45 0 0
LA 115 Family Law 3.0 45 0 0
LA 120 Specialty Practice Forms 3.0 45 0 0
LA 125 Law Office Management 3.0 45 0 0
CJ 260 Procedural Criminal Law 3.0 45 0 0
CJ 270 Substantive Criminal Law 3.0 45 0 0
LA 200Contracts 3.0 45 0 0
LA 210 Estate Planning and Probate 3.0 45 0 0
LA 216 Torts and Litigation Il 3.0 45 0 0
LA 220 Legal Research and Writing Il 3.0 45 0 0
LA 291 Portfolio Project (Online) 3.0 0 0 160
General Education 15 Credits- 225 Contact hairs Credit Lecture Lab Practicum
Hours Hours Hours
BI 165 Introduction to Biology 3.0 45 0 0
EN 144 English Composition 3.0 45 0 0
MH 140 College Mathematics 3.0 45 0 0
PS 135 Introduction to Psychology 3.0 45 0 0
SO 170 Introduction to Sociology 3.0 45 0 0
Additional Course Requirementst Credits- 105Contact Credit Lecture Lab .
Practicum
hours Hours Hours Hours
CP 100 Word Processing and Presentations 3.0 30 30 0
SS 100 Student Success 3.0 45 0 0
TOTAL 60.0 840 30 160

DegreeAssociate of Sanee- Physical Therapist Assistant

73CREDITS1L645 CONTACT HOUR® WEEKS
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to train future PTAs to have the knowledge and abiliteperform their role within the PT profession and under the
direction and supervision of a Physical Therapist; to graduate individuals who are safe, effective, ethical and productive
members of the healthcare team; and to train future PTAs to be carorgiderate and compassionate individuals who
respect the rights and dignity of the multicultural community.

Brookline College prepares students in thesociate of Science in Physical Therapist Assistagtgm to take
certification and/or licensure exasrelated to their program of study.

Student Learning Outcomes:

Upon completion of théAssociate of Science Rhysical Therapist Assistgortbogram, graduates wittontribute to the
areas of

Kinesiology

Patient Care Skills

Therapeutic Exercise

The Pathalgy of Systems
Anatomy & Physiology
Neurologic Rehabilitation
Orthopedic Rehabilitation
Physical Agents and Modalities

=2 =4 =4 =4 -8 -8 -4 -9

ResidentiaProgram Requirements

Program Concentratior 58 Credits¢ 1420 Contact hours Credit Lecture Lab Practiam
Hours Hours Hours

AP 101 Anatomy & Physiology 6.0 75 30 0

PTA 100 Introduction to PTA and Ethics 3.0 45 0 0
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PTA103 Documentation & Medical Terminology 3.0 45 0 0
PTA104 Kinesiology | 3.0 30 30 0
PTAL05 Kinesiology Il 3.0 30 30 0
PTA106 Patient Care Skills 3.0 30 30 0
PTAL107 Therapeutic Exercise 3.0 30 30 0
PTA 200 Pathology of Systems | 3.0 45 0 0
PTA201 Pathology of Systentis 3.0 45 0 0
PTA202 Neurologic Rehabilitation 3.0 30 30 0
PTA203 Orthopedic Rehabilitation 3.0 30 30 0
PTA204 Rehabilitation Aoss the Lifespan 3.0 45 0 0
PTA205 Physical Agent Modalities 3.0 30 30 0
PTA210 Physical Therapy Professional Issues 2.0 30 0 0
PTA301 ClinicaExperience | 2.0 0 0 80
PTA302 Clinical Practice I 6.0 0 0 280
PTA303 Clinical Practice Il 6.0 0 0 280
General Education 15 Credits- 225Contact hours Credit Lecture Lab Practicum
Hours Hours Hours

BI165 Introduction to Biology 3.0 45 0 0
EN144 English Composition 3.0 45 0 0
MH 140 College Mathematics 3.0 45 0 0
PS135 Introduction to Psychodyy 3.0 45 0 0
PO136 Introduction to Political Science 3.0 45 0 0
TOTAL 73.0 765 240 640

The Associate of Scieng®hysical Therapist Assistt Degree at Brookline Collegehoenix Campuis accredited by the
Commission on Accreditation in Piga Tkerapy Education (CAPTE).

1111 North Fairfax Street
Alexandria, Virginia 22314
Telephone: 70306-3245
Email: accreditation@apta.org
Website: www.capteonline.org

Bachelor Degree Programs

Below is a list of Bachelor Degree programs anddbationsin which they are available:

9 Bachelors of ScienceCriminal Justice
0 Albuquerque residential
0 Tucsonresidential

1 Bachelor of SciencgHealth Care Administration

0 Phoenixonline
1 Bachelor of ScienaeManagement
0 Phoenixonline

1 Bachelor of ScienaeMedicalLaboratory Sciere

0 Phoenixresidential

1 Bachelor of ScienagNursing
o Albuquerque residential
0 Phoenixresidential

1 Bachelor of ScienceNursing for Baccalaureate Degree Graduates

o Albuquerque residential
o0 Phoenixresidential

1 Bachelor of ScienceRN to BN
0 Phoenixonline




Courses are not necessarily listed in order taken. Courses required for the successful completion of a program shall be
available when needed by the student in the normal pursuit of a program of study. Prerequisites, where appeaoeriate
indicated in the course descriptions for each program.

DegreeBachelor of ScienceCriminal Justice

120CREDIT&1830CONTACT HOURS0 WEEKS

The Bachelor of Science in Criminal Justice program provides students with a broad understandirgiofitial justice
system, which will help them address a range of issues within the field of justice administration. It examines, the
theoretical causes of criminality, the methods of criminal justice research, and aspects of professionalism andrethics fo
criminal justice practitioners. Graduates of this program will be prepared to seek-lentl/opportunities or advance in
career fields including corrections, juvenile justice, courts, security, probation, and law enforcement.

Student Learning Outcomes

Upon completion of théachelor of Science in Criminal Juspioegram, graduates wittontribute to the areas of
The Criminal Justice System

Corrections

Criminology

Private Security

Criminal Investigations

Juvenile Justice

Procedural Criminal Law

Subsantive Criminal Law

Ethics in Criminal Justice

Supervision and Management in Criminal Justice
Loss Prevention / Asset Protection

Correctional Strategies

Computerbased Crime

Organized Crime

Race, Ethnicity and Crime in America
Victimology

Terrorism

=8 =8 =8 =4 -8 -8 4 4 4 4 -9 -9 -89 _9_5_-9

Residatial Program Requirements

Program Concentratior 72 Creditsg 1080Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
CJ 100 Criminal Justice System 3.0 45 0 0
CJ 105 Corrections 3.0 45 0 0
CJ 112 Criminology 3.0 45 0 0
CJ 116 PrivateeBurity 3.0 45 0 0
CJ 122 Communications in Criminal Justice 3.0 45 0 0
CJ 126 Criminal Investigations 3.0 45 0 0
CJ 212 Juvenile Justice 3.0 45 0 0
CJ 250 Contemporary Issues in Criminal Justice 3.0 45 0 0
CJ 260 Procedural Criminal Law 3.0 45 0 0
CJ 270 Substantive Criminal Law 3.0 45 0 0
CJ 282 Ethics in Criminal Justice 3.0 45 0 0
CJ 290 Terrorism 3.0 45 0 0
CJ 300 Supervision and Management in Criminal Justice 3.0 45 0 0
CJ 320 Delinquency Prevention and Control 3.0 45 0 0
CJ 330 Loss Prev&m/Asset Protection 3.0 45 0 0
CJ 350 Correctional Strategies 3.0 45 0 0
CJ 360 Computdrased Crime 3.0 45 0 0
CJ 380 Organized Crime 3.0 45 0 0
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CJ 400 Race, Ethnicity and Crime in America 3.0 45 0 0
CJ 410 Legal Research 3.0 45 0 0
CJ 420 Correions Laws and Liability 3.0 45 0 0
CJ 430 Criminalistics 3.0 45 0 0
CJ 440 Victimology 3.0 45 0 0
CJ 460 Violence in America 3.0 45 0 0
General Education 36 Credits 540 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
B1165 Introducton to Biology 3.0 45 0 0
EN144 English Composition 3.0 45 0 0
CO0415 MultiCultural Communications 3.0 45 0 0
GO0200 Geography 3.0 45 0 0
HU200 Humanities 3.0 45 0 0
LI310 Contemporary Literature 3.0 45 0 0
MH 140 College Mathematics 3.0 45 0 0
PH 330 Decision Making 3.0 45 0 0
PHA410 Ethics 3.0 45 0 0
PS135 Introduction to Psychology 3.0 45 0 0
QN320 Essential Statistical Thinking 3.0 45 0 0
S0170 Introduction to Sociology 3.0 45 0 0
Additional Course Requirementsl2 Credits 210 Contect Credit Lecture Lab .
Practicum

hours Hours Hours Hours

CP100 Word Processing and Presentations 3.0 30 30 0
CP101 Spreadsheets and Databases 3.0 30 30 0
PD299 Professional Development 3.0 45 0 0
SS100 Student Success 3.0 45 0 0
TOTAL 120.0 1770 60 0

DegreeBachelor of ScienceHealth Care Administration

120 CREDIT-3860CONTACT HOUR®0 WEEKS

The objective of this program is to provide knowledge related to health care policy and operations, as well as management
skills that can be applied the complex health services sector. Course work includes practical and traditional areas of health
care such as medical terminology, medical office management, types of health care organizations and administrative functions,
as well as more theoreticahd contemporary subjects like public policy, human resource management, organizational

behavior, and business strategy in health care. Additionally, the general education courses add to the overall preparatory
knowledge of lifelong learning. Courses araght by instructors who are practitioners in the field and can provide you with

insight to help you become successful in the health care services sector of your choice. This combination of skillth @ong wi
familiarity with the terminology and structuref the health care system, provide a strong foundation for a health care
administration career. Graduates of this program will be prepared to enter the professional environment of health care in an
entry-level supervisory/management position.

Student Leening Outcomes:
Upon completion of théachelor of Science in Health Care Administragimygram, graduates witlontribute to the
areas of
1 Anatomy & Physiology
Electronic Medical Records
Management
Medical Law & Ethics
Medical Office Administration
Medical Terminology
Principles of Health&e Administration
Quality Management

=A =4 =4 =4 -8 -8 -4

OnlineProgram Requirements
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Program Concentratiorg 72 Credits¢ 1110Contact hours Credit Hours| Lecture Hours| Lab Hours| Practicum
HA100 Medical Terminology 3.0 45 0 0
HA110Electronic Medical Records 3.0 30 30 0
HA200 Anatomy and Physiology 3.0 45 0 0
HA204 Health Care Organizations 3.0 45 0 0
HA205 Health Care Economics 3.0 45 0 0
HAZ206 Introduction to Health Care Accounting 3.0 45 0 0
HA207 Health Care Finance 3.0 45 0 0
HA210 Medical Law and Ethics 3.0 45 0 0
HA211 Health Care Marketing and Customer Service 3.0 45 0 0
HA220 Interpersonal Communications in Health Care 3.0 45 0 0
HA240 Medical Office Administration 3.0 30 30 0
Concentration Elective (208vel) 3.0 45 0 0
HA300 Wellness Education 3.0 45 0 0
HA301 Legal Aspects/Legislation in Health Care 3.0 45 0 0
HA302 Management of Human Resources 3.0 45 0 0
HA303 Public Policy in Health Care 3.0 45 0 0
HA304 Global Health Care Systems 3.0 45 0 0
HA400 Health Care Planning and Implementation 3.0 45 0 0
HA401 Organizational Behavior and Leadership 3.0 45 0 0
HA403 Advanced Financial Management 3.0 45 0 0
HA406 Business Policy and Strategy 3.0 45 0 0
HA411 Health Care Systems Analysise&in 3.0 45 0 0
Concentration Elective (400 level) 3.0 45 0 0
HA499 Health Care Administration Capstone 3.0 45 0 0
General Education 36 Credits 540 Contact hours Credit Hours| Lecture Hours| Lab Hours| Practicum
BI165 Introduction to Biology 3.0 45 0 0
EN144 English Composition 3.0 45 0 0
CO415Multi-Cultural Communications 3.0 45 0 0
GO0200 Geography 3.0 45 0 0
HU200 Humanities 3.0 45 0 0
L1310 Contemporary Literature 3.0 45 0 0
MH 140 College Mathematics 3.0 45 0 0
PH330 Decision Makin 3.0 45 0 0
PH410 Ethics 3.0 45 0 0
PS135 Introduction to Psychology 3.0 45 0 0
QN320 Essential Statistical Thinking 3.0 45 0 0
SO170 Introduction to Sociology 3.0 45 0 0
ﬁg::gonal Course Requirementsl2 Credits 210 Contact Credit Hous | Lecture Hours| Lab Hours| Practicum
CP100 Word Processing and Presentations 3.0 30 30 0
CP101 Spreadsheets and Databases 3.0 30 30 0
PD299 Professional Development 3.0 45 0 0
SS100 Student Success 3.0 45 0 0
TOTAL 120.0 1710 120 0
Elective Optios (one course 200 level/one course 400 level)
Course Number/Name Credit Hours | Lecture Hours | Lab Hours | Practicum
HA209 Diversity and Cultures in Health Care 3.0 45 0 0
HA215 Introduction to Health Care Information Systems 3.0 45 0 0
HA412 Quality Mangement and Health Care Statistics 3.0 45 0 0
HA413 Current Issues in Health Information Manageme 3.0 45 0 0

DegreeBachelor of ScienceManagement

120 CREDIT3.830CONTACT HOUR®0 WEEKS

The Bachelor of Science in Management combines studi@amagement leadership, managerial technology,
economics, and research; and encompasses internationally accepted theories of contemporary management. The
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academic and professional skills focused on during the program provide graduates withreundid elucation and

prepares them to function successfully in enteyel management positions.

Student Learning Outcomes:

Upon completion of théachelor of Science in Managemgmbgram, graduates witdontribute to the areas of

Business Administration

Advaned Business Communications
Marketing

Critical Thinking and Problem Solving
Accounting

Managementand Quality Management
Management Concepts

Management Communications
Organizational Behavior

Social Responsibility in Management
Economics

Strategic Planning

Labor and Management Relations
Leadership

Business Law

Word processing & Spreadsheet application
Current Management Issues

=8 =4 =8 =4 -8 -8 4 4 4 -4 -4 -9 -8 -89 -89

OnlineProgram Requirements

Credit

Lecture

Program Concentratiorg 69 Creditsg 1035Contact hours Lab Hours| Practicum
Hours Hours

AC101 Accounting | 3.0 45 0 0
AC 240 Business Finance 3.0 45 0 0
BU 175 Business Communications 3.0 45 0 0
BU 176 Business Principles 3.0 45 0 0
BU 177 Management 3.0 45 0 0
BU 210 Human Resource Management 3.0 45 0 0
BU 211 Small Group Communioatfor Business 3.0 45 0 0
BU 240 Critical Thinking and Decision Making 3.0 45 0 0
BU 279 Marketing 3.0 45 0 0
BU 280 Quality Management 3.0 45 0 0
BU 299 Business Law 3.0 45 0 0
MG 300 Management Concepts 3.0 45 0 0
MG 302 Management Communications 3.0 45 0 0
MG 304 Organizational Behavior 3.0 45 0 0
MG '396 Pr|ng|ples of Business Finance for Managemen 3.0 45 0 0
Decision Making

MG 308 Legal Environment of Business 3.0 45 0 0
MG 310 Human Resources and Diversity 3.0 45 0 0
MG 320 Economics 3.0 45 0 0
MG 370 Strategic Planning 3.0 45 0 0
MG 410 Social Responsibility in Management 3.0 45 0 0
MG 432 Labor and Management Relations 3.0 45 0 0
MG 460 Leadership 3.0 45 0 0
MG 490 Current Management Issues 3.0 45 0 0
General Education 36 Credits- 540 Contact hours Credit Lecture Lab Hours| Practicum

Hours Hours
B1165 Introduction to Biology 3.0 45 0 0
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EN144 English Composition 3.0 45 0 0
C0415 MultiCultural Communications 3.0 45 0 0
G0200 Geography 3.0 45 0 0
HU200 Humanities 3.0 45 0 0
LI310 Contemporary Literature 3.0 45 0 0
MH 140 College Mathematics 3.0 45 0 0
PH330 Decision Making 3.0 45 0 0
PH410 Ethics 3.0 45 0 0
PS135 Introduction to Psychology 3.0 45 0 0
QN320 Essential Statistical Thinking 3.0 45 0 0
SO170 Introdiction to Sociology 3.0 45 0 0
Additional Course Requirementsl5 Credits 255 Contact Credit Lecture .
Lab Hours| Practicum

hours Hours Hours

BA 499 Research Project 3.0 45 0 0
CP100 Word Processing and Presentations 3.0 30 30 0
CP101 Spreadsheets aridlatabases 3.0 30 30 0
PD299 Professional Development 3.0 45 0 0
SS100 S$udent Success 3.0 45 0 0
TOTAL 120.0 1770 60 0

DegreeBachelor of ScienceMedical Laboratory Science

122 CREDIT2520CONTACT HOUR®20 WEEKS

This program will prepare stients for entry level positions in the clinical laboratory performing and evaluating

laboratory tests that will aid in the detection, diagnosis and treatment of disease. Students will perform tests on blood
and body fluids, using manual and automated gares in the area of blood bank/transfusion medicine, chemistry,
hematology, microbiology, urinalysis, immunology, and molecular diagnostics. In addition, students will learn concepts
related to laboratory operations and management, quality assessmenaasdrance, research and effective techniques

for the training of new laboratory personnel. Graduates can seek employment in a variety of health care and laboratory
settings including hospitals, clinics, research and reference laboratories, blood banikslastdy.

The Medical Laboratory Science program is a continuation from the Medical Laboratory Technician program, therefore
all MLT coursework provides the first four semesters of the esgimester program.

Student Learning Outcomes:
Graduates of theéMedical Laboratory Science Bachelor in Science Degree Program will be able to:

1 Demonstrate professionalism as expected of a health care worker by: adhering to regulations, including safety
and confidentiality, as required by federal, state and local lamdthe institutions for which they are
employed; acting with integrity; employing ethical standards and behaviors; communicating and collaborating
with other members of the health care team, patients and the public; adhering to acceptable hygiene and
appearance standards; and working within established standards of practice.

1 Perform, monitor and apply quality control and quality assurance principles in the workplace. Safely and
accurately collect and process various biological samples for analysis. Parfdriemonstrate entryfevel
technical skills for routine and specialized laboratory procedures in theupadytical, analytical and post
analytical components of chemistry hematology/hemostasis, blood bank/transfusion medicine, microbiology,
immunology,urinalysis/body fluids, and laboratory operations. Perform esémnel supervisory, administrative,
education and training functions as appropriate of a medical laboratory scientist. Demonstrate the ability to
develop, implement and disseminate the reswfsa clinical research study.

1 Recognize and apply results of laboratory analysis of normal, abnormal and unexpected results as required of
an entrylevel medical laboratory scientist and take appropriate actions with regard to reporting results and/or
repeating policies and procedures. Evaluate and take action on results of routine and specialized laboratory
analyses following predetermined protocols and using effective critical thinking skills.

ResidentiaProgram Requirements
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Progam Concentratiorg 74 Creditsg 1800 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
MLT 100 Introduction to MLT 3.0 30 30 0
MLT 101 Urinalysis 3.0 30 30 0
MLT 105 Microbiology | 4.0 45 30 0
MLT 110 Microbiology Il 4.0 45 30 0
MLT 120 Clinical Chemistry | 4.0 45 30 0
MLT 130 Immunohematology 4.0 45 30 0
MLT 135 Clinical Chemistry Il 4.0 45 30 0
MLT 170 Introduction to Immunology 2.0 30 0 0
MLT 200 Hematology | 4.0 45 30 0
MLT 205 Hematology I 4.0 45 30 0
MLT 250 MLT Clinical Experience 8.0 0 0 360
MLS 300 Advanced Clinical Chemistry 3.0 30 30 0
MLS 310 Techniques of Molecular Biology 4.0 45 30 0
MLS 315 Laboratory Operations 2.0 30 0 0
MLS 405 Advanced Hematology 3.0 30 30 0
MLS 410 Transfusion Medicine 4.0 45 30 0
MLS 420 Advanced Microbiolpg 3.0 30 30 0
MLS 450 MLS Clinical Experience 8.0 0 0 360
MLS 455 Professional Seminar 3.0 45 0 0
General Educatior 36 Credits- 540 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
Bl 165 Introduction to Biology 3.0 45 0 0
Bl 300 Introduction to Genetics 3.0 45 0 0
EN 144 English Composition 3.0 45 0 0
CO 415 Multi-Cultural Communications 3.0 45 0 0
MH 140 College Mathematics 3.0 45 0 0
MH 240 Intermediate College Mathematics 3.0 45 0 0
PH 410 Ethics 3.0 45 0 0
PO 136 Introduction to Political Science 3.0 45 0 0
PS 135 Introduction to Psychology 3.0 45 0 0
QN 320 Essential Statistical Thinking 3.0 45 0 0
SO 170 Introduction to Sociology 3.0 45 0 0
SO 365 Socialization and Societal Development 3.0 45 0 0
Additional Course Bquirements- 12 Credits 180 Contact Credit Lecture Lab .
Practicum
hours Hours Hours Hours
CHM 100 General Chemistry 3.0 45 0 0
CHM 320 Organic Chemistry 3.0 45 0 0
CHM 340 Principles of Biochemistry 3.0 45 0 0
PD 299 Professional Development 3.0 45 0 0
TOTAL 122.0 1380 420 720

The Brookline College Phoenix Campus Medical Laboratory Science program has received Serious Applicant Status by
the National Accrediting Agency for Clinical Laboratory Sciences (NAACLS):

5600 N. River Road, Suite 720
Ro€mont, IL 60018
Telephone: 77314-8880
Website: www.naacls.org

DegreeBachelor of Science in Nursigbuquerque Campus only)

122 CREDIT2445CONTACT HOUR®0 WEEKS

The Bachelor of Science in Nursing program is designed to prepare graduatesyfoeve professional nursing positions

that will require them to assess, plan, implement, and evaluate nursing care within a variety of clinical settings, including

hospitals, community health agencies and clinics. This-eghester program includeoth upper and lower division

101




general education and prrofessional nursing coursework. Nursing courses that consist of classroom and laboratory
activities are integrated with clinical experiences. Students are provided with opportunities to analyetyaofassues in
professional nursing practice as they develop the skills and competencies necessary for positions which will require them to
provide nursing care across the health care continuum.

Brookline College prepares students in B&chelor of Sence in Nursing fogram to take certification and/or licensure
exams related to their program of study.

Student Learning Outcomes:
Upon completion of théachelor of Science in Nursipgpgram, graduates wille able to

9 Utilize the nursing process andtical thinking as tools to make culturalensitive patiencentered clinical

decisions in all health care settings within systdrmsed environments.

91 Collaborate with patients and other members of the healthcare team in the planning, coordination, and
provision of competent care.
Integrate evidencéased findings into nursing and collaborative practice.
Promote patient and staff safety utilizing the process of quality improvement based on available evidence.
Use information and technology for communiicat, knowledge development, and cliniadcision making.
Demonstrate leadership behaviors and professionalism when providing care to patients across the lifespan in
all health care settings.
1 Integrate legal, ethical, and professional standards into ngrpiractice.

=A =4 -8 =4

ResidentiaProgram Requirements

Program Concentratiorg 68 Creditsg 1635Contact hours Credit Lecture Lab .
Practicum
Hours Hours Hours
NUR 201 Introduction to Professional Nursing 3.0 45 0 0
NUR 202 Fundamentals of Nursing 6.0 45 30 90
NUR 302 Health Assessment 4.0 30 60 0
NUR 303 Information and Technology in Nursing Practice 2.0 30 0 0
NUR 304 Gerontological Nursing Care 2.0 30 0 0
NUR 305 Adult Health | 8.0 60 30 135
NUR 306 Pharmacology | 3.0 45 0 0
NUR 307 Psychiatric Nursing 3.0 30 0 45
NUR 308 Obstetrical Nursing 3.0 30 0 45
NUR 310 Evidence Based Practice 3.0 45 0 0
NUR 401 Adult Health 11 8.0 60 30 135
NUR 402 Pediatric Nursing 3.0 30 0 45
NUR 403 Community Health Nursing 3.0 30 0 45
NUR 404 Pharmacology I 3.0 45 0 0
NUR 405 Health Care Law and Ethics 2.0 30 0 0
NUR 406 Leadership in Nursing Practice 3.0 45 0 0
NUR 407 Clinical Integration Capstone 6.0 0 0 270
NUR 410 Nursing Concepts Synthesis 3.0 45 0 0
General Education 36 Credits- 540 Contact hours Credit Lecture Lab .
Practicum
Hours Hours Hours
B1165 Introduction to Biology 3.0 45 0 0
EN144 English Composition 3.0 45 0 0
C0415 MultiCultural Communications 3.0 45 0 0
LI310 Contemporary Literature 3.0 45 0 0
MH 140 College Mathematics 3.0 45 0 0
MH 240 Intermediate College Mathematics 3.0 45 0 0
PH330 Decision Making 3.0 45 0 0
PO 136 Introduction to Political Science 3.0 45 0 0
PS135 Introduction to Psychology 3.0 45 0 0

102



QN320 Essential Statistical Thinking 3.0 45 0 0
S0170 Introduction toSociology 3.0 45 0 0
SO 365 Socializations and Societal Development 3.0 45 0 0
Additional Course Requirementsl8 Credits 270 Contact Credit Lecture Lab .
Practicum

hours Hours Hours Hours

BIO 175 Anatomy & Physiology I* 3.0 45 0 0
BIO 180 Anatomy &Hysiology I1* 3.0 45 0 0
BIO 205 Pathophysiology* 3.0 45 0 0
MCR 130 Introduction to Microbiology* 3.0 45 0 0
PS 137 Human Growth and Development* 3.0 45 0 0
MMH 100 Medication Math* 1.0 15 0 0
NTR 200 Principles of Nutrition* 2.0 30 0 0
TOTAL 122.0 1485 150 810

* Denotes Nursing Support courses

The Brookline CollegePhoenixBaccalaureate nursing programs have been granted candidacy status by the
Accreditation Commission for Education in Nursing (ACEN), Formerly National League for Nursiningccredi
Commission (NLNAC):

3343 Peachtree Road NE, Suite 850

Atlanta, GA 30326

Telephone: 4049755000

Website:www.acenursing.org

The Brookline CollegeAlbuquerque Baccalaureate nursing programs have lyganted candidacy status by the
Accreditation Commission for Education in Nursing (ACEN), Formerly National League for Nursing Accrediting
Commission (NLNAC):

3343 Peachtree Road NE, Suite 850

Atlanta, GA 30326

Telephone: 409755000

Website:www.acenursing.org

TheBaccalaureatén Nursingandthe Master'sin Nursingorograms at Brookline College are accredited by the
Commission o Collegiate Nursing Education

OneDuPontCircle, NW, Suite 530,

Washington, DC 20036

Telephone (202) 8876791

Degree Bachelor of Science in Nursing (Phoenix Campus only)

122 CREDIT-2295 CONTACT HOUR20 WEEKS

The Bachelor of Science in Nursing program is designed to prepare graduatesyfdevel professional nursing positions

that will require them to assess, plan, implement, and evaluate nursing care within a variety of clinical settings, including
hospitals, community health agencies and clinics. This-s@ghester program inclugeboth upper and lower division

general education and prprofessional nursing coursework. Nursing courses that consist of classroom and laboratory
activities are integrated with clinical experiences. Students are provided with opportunities to anadetyaof issues in
professional nursing practice as they develop the skills and competencies necessary for positions which will require them to
provide nursing care across the health care continuum.

Brookline College prepares students in B&chelor ofScience in Nursing@gram to take certification and/or licensure
exams related to their program of study.

Student Learning Outcomes:
Upon completion of th&achelor of Science in Nursipgpgram, graduates wible able to
9 Utilize the nursing process dreritical thinking as tools to make culturafignsitive patiencentered clinical
decisions in all health care settings within systdmsed environments.
1 Collaborate with patients and other members of the healthcare team in the planning, coordinatidn, a
provision of competent care.
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all health care settings.

Integrate evidencéased findings into nursing and collaborative practice.

Promote patient and staff safety utilizing the process of quality improvement based on available evidence.
Use information and technology for commauaation, knowledge development, and clinicldcision making.
Demonstrate leadership behaviors and professionalism when providing care to patients across the lifespan in

1 Integrate legal, ethical, and professional standards intasimg practice.

ResidentiaProgram Requirements

Program Concentratiog 67 Creditsg 1470 Contact Credit Lecture Lab . .
Practicum/Clinical

Hours Hours Hours Hours

NUR 201 Introduction to Professional Nursing 3.0 45 0 0

NUR 202 Fundamentals of Nursing 50 45 30 45

NUR 302 Health Assessment 3.0 30 30 0

NUR 303 Information and Technology in Nursing Practi 3.0 45 0 0

NUR 304 Gerontological Nursing Care 3.0 30 0 45

NUR 305 Adult Health | 7.0 60 30 90

NUR 306 Pharmacology | 3.0 45 0 0

NUR 307 PsychiarNursing 3.0 30 0 45

NUR 308 Obstetrical Nursing 3.0 30 0 45

NUR 310 Evidence Based Practice 3.0 45 0 0

NUR 401 Adult Health 11 7.0 60 30 90

NUR 402 Pediatric Nursing 3.0 30 0 45

NUR 403 Community Health Nursing 4.0 45 0 45

NUR 404 Pharmacology Il 3.0 45 0 0

NUR 405 Health Care Law and Ethics 3.0 45 0 0

NUR 406 Leadership in Nursing Practice 4.0 45 0 45

NUR 407 Clinical Integration Capstone 4.0 0 0 135

NUR 410 Nursing Concepts Synthesis 3.0 45 0 0

General Education 36 Credits 540 Contact Hors Credit Lecture Lab . -
Practicum/Clinical

Hours Hours Hours

BI165 Introduction to Biology 3.0 45 0 0

EN144 English Composition 3.0 45 0 0

C0O415 Mul#iCultural Communications 3.0 45 0 0

LI310 Contemporary Literature 3.0 45 0 0

MH140 College Mathematics 3.0 45 0 0

MH 240 Intermediate College Mathematics 3.0 45 0 0

PH330 Decision Making 3.0 45 0 0

PO 136 Introduction to Political Science 3.0 45 0 0

PS135 Introduction to Psychology 3.0 45 0 0

QN320 Essential Statistical Thinking 3.0 45 0 0

S0170 Intwduction to Sociology 3.0 45 0 0

SO 365 Socializations and Societal Development 3.0 45 0 0

Additional Course Requirementsl9 Credits 285 Credit Lecture Lab . -
Practicum/Clinical

Contact Hours Hours Hours Hours

BIO 175 Anatomy & Physiology I* 3.0 45 0 0

BIO 180 Anatomy & Physiology II* 3.0 45 0 0

BIO 205 Pathophysiology* 3.0 45 0 0

MCR 130 Introduction to Microbiology* 3.0 45 0 0

PS 137 Human Growth and Development* 3.0 45 0 0

MMH 100 Medication Math* 1.0 15 0 0

NTR 200 Principles of Nutrition* 3.0 45 0 0

TOTAL 122.0 1545 120 630

*Denote Nursing Support courses
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The Brookline CollegePhoenixBaccalaureate nursing programs have been granted candidacy status by the
Accreditation Commission for Education in Nursing (ACEN), Formerly Natiagaklfer Nursing Accrediting
Commission (NLNAC):

3343 Peachtree Road NE, Suite 850

Atlanta, GA 30326

Telephone: 409755000

Website:www.acenursing.org

The Brookline CollegeAlbuquerque Baccalaureate raing programs have been granted candidacy status by the
Accreditation Commission for Education in Nursing (ACEN), Formerly National League for Nursing Accrediting
Commission (NLNAC):

3343 Peachtree Road NE, Suite 850

Atlanta, GA 30326

Telephone: 409755000

Website:www.acenursing.org

The Biccalaureatén Nursingandthe Master'sin Nursingorograms at Brookline College are accredited by the
Commission o Collegiate Nursing Education

One DuPonCircle, NW, Suite 530,

Washington, DC 20036

Telephone: (202) 888791

DegreeBachelor of Science in Nursing for Baccalaureate Degree Gradadiaguerque

Campus only)

122 CREDITF2445CONTACT HOUR& WEEKS

Brookline @ f f S 3 S Qdiegrele BadIRIgr®f Science in Nursing program allows graduates to be eligible to take the
registered nurse licensure examination after onlymonths of fultime study. In this program, college graduates
transition into entrylevel nuréng roles in a compressed timeframe. Clinical experiences in the hospital, laboratory, and
community supplement classroom learning as students develop the skills and competencies to provide nursing care
across the healthcare continuum.

Brookline Collegergpares students in thBachelor of Science in Nursinggram to take certification and/or licensure
exams related to their program of study.

Student Learning Outcomes:
Upon completion of théachelor of Science in Nursipgpgram, graduates wibe ableto:

9 Utilize the nursing process and critical thinking as tools to make cultisatigitive patiencentered clinical

decisions in all health care settings within systdmsed environments.

1 Collaborate with patients and other members of the healthcamtdn the planning, coordination, and
provision of competent care.
Integrate evidencéased findings into nursing and collaborative practice.
Promote patient and staff safety utilizing the process of quality improvement based on available evidence.
Use inbrmation and technology for communication, knowledge development, and clidezsion making.
Demonstrate leadership behaviors and professionalism when providing care to patients across the lifespan in
all health care settings.
1 Integrate legal, ethicahnd professional standards into nursing practice.

=A =4 -4 =4

ResidentiaProgram Requirements

Program Concentratiorg 68 Creditsg 1635Contact hours Credit Lecture Lab Practicum
Hours Hours Hours

NUR 201 Introduction to Professional Nursing 3.0 45 0 0

NUR 20ZFundamentals of Nursing 6.0 45 30 90

NUR 302 Health Assessment 4.0 30 60 0
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NUR 303 Information and Technology in Nursing Practice 2.0 30 0 0
NUR 304 Gerontological Nursing Care 2.0 30 0 0
NUR 305 Adult Health | 8.0 60 30 135
NUR 306 Pharmacology | 3.0 45 0 0
NUR 307 Psychiatric Nursing 3.0 30 0 45
NUR 308 Obstetrical Nursing 3.0 30 0 45
NUR 310 Evidence Based Practice 3.0 45 0 0
NUR 401 Adult Health Il 8.0 60 30 135
NUR 402 Pediatric Nursing 3.0 30 0 45
NUR 403 Community Health Nursing 3.0 30 0 45
NUR 404 Pharmacology Il 3.0 45 0 0
NUR 405 Health Care Law and Ethics 2.0 30 0 0
NUR 406 Leadership in Nursing Practice 3.0 45 0 0
NUR 407 Clinical Integration Capstone 6.0 0 0 270
NUR 410 Nursing Concepts Synthesis 3.0 45 0 0
General Education 36 Credits- 540 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
PRQ 277 General Education Prerequisites** 36.0 540 0 0
Additional Course Requirementsl8 Credits 270 Contact Credit Lecture Lab .
Practicum
hours Hours Hours Hours
BIO 205 Raophysiology* 3.0 45 0 0
PRQ 177 Program Course Prerequisites*** 15.0 225 0 0
TOTAL 122.0 1485 150 810

*Denote Nursing Support courses

** Subject areas permissible for PRQ 277 course credit inclddmanities including, literature, philosophy, logic,

foreign language, art, music appreciation, and communications, including rhetoric, composition, and speech; but
excluding business communications, spelling, letter writing, and word shddthematics and the Scienceascluding

biology, chemistry, physi¢ geology, astronomy, and mathematics theory and analysis, including algebra, trigonometry,
geometry, calculus, and other advanced mathematics courses, but excluding business mathematics and basic
computations, andgaocial Sciencescluding, history, eawomics, political science, geography, sociology, anthropology,
and general psychology, but excluding courses such as practical psychology, selling techniques and social or business
behavior.

*** PRQ 177 Courses include the followikgiatomy and physiologffwo courses), carrying a minimum of 6 semester
credits; microbiology, a minimum of 3 semester credits; developmental or lifespan psychology, a minimum of 3 semester
credits; statistics (in any field of study), a minimum of 3 semester credits.

The Brookhe College; PhoenixBaccalaureate nursing programs have been granted candidacy status by the
Accreditation Commission for Education in Nursing (ACEN), Formerly National League for Nursing Accrediting
Commission (NLNAC):

3343 Peachtree Road NE, Suite 850

Atlanta, GA 30326

Telephone: 409755000

Website:www.acenursing.org

The Brookline CollegeAlbuquerque Baccalaureate nursing programs have been granted candidacy status by the
Accreditation Commissiomiff Education in Nursing (ACEN), Formerly National League for Nursing Accrediting
Commission (NLNAC):

3343 Peachtree Road NE, Suite 850

Atlanta, GA 30326

Telephone: 409755000

Website:www.acenursing.org

The Baccalaureaten Nursingandthe Master'sin Nursingorograms at Brookline College are accredited by the
Commission o Collegiate Nursing Education
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One DuPont Circle, NW, Suite 530,
Washington, DC 20036
Telephone: (2R) 8876791

Bachelor of Science in Nursing for Baccalaureate Degree Graduates

122 CREDIT2295 CONTACT HOUR® WEEKS

.NR21fAYyS [/ fégfeSERSElGT of Scie iyf Rursing program allows graduates to be eligible to take the
registered nursdicensure examination after only 186 months of fultime study. In this program, college graduates
transition into entrylevel nursing roles in a compressed timeframe. Clinical experiences in the hospital, laboratory, and
community supplement classrool@arning as students develop the skills and competencies to provide nursing care
across the healthcare continuum.

Brookline College prepares students in B&chelor of Science in Nursingygram to take certification and/or licensure
exams related to thie program of study.

Student Learning Outcomes:
Upon completion of th&achelor of Science in Nursipgpgram, graduates wille able to

9 Utilize the nursing process and critical thinking as tools to make cultiatigitive patiencentered clinical

dedsions in all health care settings within systebased environments.

1 Collaborate with patients and other members of the healthcare team in the planning, coordination, and
provision of competent care.
Integrate evidencéased findings into nursing and @ailbrative practice.
Promote patient and staff safety utilizing the process of quality improvement based on available evidence.
Use information and technology for communication, knowledge development, and clid@cadion making.
Demonstrate leadership betviors and professionalism when providing care to patients across the lifespan in
all health care settings.
1 Integrate legal, ethical, and professional standards into nursing practice.

=A =4 =8 =4

ResidentiaProgram Requirements

Program Concentratiorg 67 Creditsg 1470 Contact Hours| Credit Lecture Lab Practicum/Clinical
Hours Hours Hours

NUR 201 Introduction to Professional Nursing 3.0 45 0 0

NUR 202 Fundamentals of Nursing 5.0 45 30 45

NUR 302 Health Assessment 3.0 30 30 0

NUR 303 Information and TechnologyNursing Practice 3.0 45 0 0

NUR 304 Gerontological Nursing Care 3.0 30 0 45

NUR 305 Adult Health | 7.0 60 30 90

NUR 306 Pharmacology | 3.0 45 0 0

NUR 307 Psychiatric Nursing 3.0 30 0 45

NUR 308 Obstetrical Nursing 3.0 30 0 45

NUR 310 Evidence Baderhctice 3.0 45 0 0

NUR 401 Adult Health 11 7.0 60 30 90

NUR 402 Pediatric Nursing 3.0 30 0 45

NUR 403 Community Health Nursing 4.0 45 0 45

NUR 404 Pharmacology Il 3.0 45 0 0

NUR 405 Health Care Law and Ethics 3.0 45 0 0

NUR 406 Leadership in NurgiRractice 4.0 45 0 45

NUR 407 Clinical Integration Capstone 4.0 0 0 135

NUR 410 Nursing Concepts Synthesis 3.0 45 0 0

General Education 36 Credits- 540 Contact Hours Credit Lecture Lab Practicum/Clinical
Hours Hours Hours

PRQ 277 General EducatiBrerequisites** 36.0 540 0 0

Additional Course Requirementsl9 Credits 285 Credit Lecture Lab . -

Practicum/Clinical
Contact Hours Hours Hours Hours
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BIO 205 Pathophysiology* 3.0 45 0 0
MMH 100 Medication Math* 1.0 15 0 0
PRQ 177 Program Course Prereges*** 15.0 225 0 0
TOTAL 122.0 1545 120 630

*Denote Nursing Support courses

** Subject areas permissible for PRQ 277 course credit inclddenanities including, literature, philosophy, logic,

foreign language, art, music appreciation, and commuitecet including rhetoric, composition, and speech; but

excluding business communications, spelling, letter writing, and word sidthematics and the Sciencescluding

biology, chemistry, physics, geology, astronomy, and mathematics theory and gnalyisiding algebra, trigonometry,
geometry, calculus, and other advanced mathematics courses, but excluding business mathematics and basic
computations, andgacial Sciencescluding, history, economics, political science, geography, sociology, anthggpol

and general psychology, but excluding courses such as practical psychology, selling techniques and social or business
behavior.

*** PRQ 177 Courses include the followikgiatomy and physiology (two courses), carrying a minimum of 6 semester
credits;microbiology, a minimum of 3 semester credits; developmental or lifespan psychology, a minimum of 3 semester
credits; statistics (in any field of study), a minimum of 3 semester credits.

The Brookline CollegePhoenixBaccalaureate nursing programs hdeen granted candidacy status by the
Accreditation Commission for Education in Nursing (ACEN), Formerly National League for Nursing Accrediting
Commission (NLNAC):

3343 Peachtree Road NE, Suite 850

Atlanta, GA 30326

Telephone: 409755000

Website:www.acenursing.org

The Brookline CollegeAlbuquerque Baccalaureate nursing programs have been granted candidacy status by the
Accreditation Commission for Education in Nursing (ACEN), Formerly National legaguesing Accrediting
Commission (NLNAC):

3343 Peachtree Road NE, Suite 850

Atlanta, GA 30326

Telephone: 409755000

Website:www.acenursing.org

The Biccalaureaten Nursingandthe Master'sin Nursingorograms at Brookline College are accredited by the
Commission o Collegiate Nursing Education

One DuPont Circle, NW, Suite 530,

Washington, DC 20036

Telephone: (202) 888791

DegreeRN to Bachelor of Science in Nursing

120 CREDIT-9800CONTACT HOUR& WEEKS

RN to baccalaureate programs provides an efficient bridge for diploma anepAdpidred nurses who wish to develop
stronger clinical reasoning and analytical skills to advance their careers. RN to BSN progdhorsibitial nursing
preparation with course work to enhance professional development, prepare for a broader scope of practice, and
provide a better understanding of the cultural, political, economic, and social issues that affect patients and influence
care delivery. These programs are growing in importance since many professional practice settings, including Magnet
hospitals and academic health centers, now require or prefer the baccalaureate degree for specific nursing roles.

Student Learning Outcomes
Upon completion of th&RN to Bachelor of Science in Nurgimggram, graduates wille able to
9 Utilize the nursing process and critical thinking as tools to make cultitigitive patienicentered clinical
decisions in all health care settings witlsiystemsbased environments.
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1 Collaborate with patients and other members of the healthcare team in the planning, coordination, and

provision of competent care.

=A =4 -8 -4

Integrate evidencéased findings into nursing and collaborative practice.
Promote patient andtsiff safety utilizing the process of quality improvement based on available evidence.
Use information and technology for communication, knowledge development, and clifeceion making.
Demonstrate leadership behaviors and professionalism when prové@direyto patients across the lifean in

all health care settingwhen transitioning from the RN practice role to the BSN practice role

1 Integrate legal, ethical, and professional standards into nursing practice.

OnlineProgram Requirements

Program Coupentration ¢ 30 Creditsg 495 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
NUR 250 Professional Role Enhancement 3.0 45 0 0
NUR 315 Health Care Systems & Policy 3.0 45 0 0
NUR 320 Evidence Based Practice 3.0 45 0 0
NUR 325 Information ®hagement in Health Care 3.0 45 0 0
NUR 335 Health Assessment for the Registered Nurse 4.0 45 30 0
NUR 350 Business Concepts for the Professional Nurse 3.0 45 0 0
NUR 415 Leadership in Action 4.0 45 30 0
NUR 425 Communiyased Nursing Practice 4.0 45 0 45
NUR 450 Changing Nursing Practice 3.0 45 0 0
General Education 36 Creditsg 540 Contact hours Credit Lecture Lab Practicum
Hours Hours Hours
EN 155 Scholarly Writing 3.0 45 0 0
CO 215 Interpersonal Communication 3.0 45 0 0
S0O170 Introduction b Sociology 3.0 45 0 0
PH 210 Critical Thinking and Problem Solving 3.0 45 0 0
PO 136 Introduction to Political Science 3.0 45 0 0
PO 150 Political Systems 3.0 45 0 0
PO 160 Introduction to Public Policy 3.0 45 0 0
General Education Electives 15.0 225 0 0
Additional Course Requirements54 Credits 765 Contact Credit Lecture Lab .
Practicum
hours Hours Hours Hours
PRQ 276 Transfer Credits from ADN* 54.0 540 0 0
TOTAL 120.0 1725 30 45

*PRQ 276 Transfer Credits from ADNansfer credit applied far dzO0 S & & F dzt
I LILINE SR

O2dzNBES&a GF 1Sy Fa LINI 2F
provided to facilitate the application of bloclatrsfer credit.
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UNDERGRADUAPROGRAMSCHOOL CALENDSRART DATES

Undergraduate Programs School Calendar/Start Dates

Expected graduation dates include a tweek winter break from 12/187 through 1231/17; and, intentional breaks between
consecutive terms/semests. Expected graduation dates are subject to change due to a Leave of Absence, repeated course,
schedule changer a change of programAll graduation dates are based on ftithe enroliment into the program.

If a scheduled start date falls on a holidagydents will not be expected to be in attendance on that day. Rather, they will need
to attend their next scheduled class day after the holiday.

Phoenix Campus Residential and Online Programs

Bachelor Degree Programs

Nursing for Medical Health Care
Programs Nursing Baccalaveate Degree RN to BSN Laboratory Administration,
Graduates Science Management
Start Dates Graduation Dates
11/28/2016 Not Offered Not Offered Not Offered Not Offered 4/28/2019
1/2/2017 8/11/2019 4/15/2018 4/22/2018 8/11/2019 Not Ofiered
1/16/2017 Not Offered Not Offered Not Offered Not Offered 6/2/2019
2/20/2017 Not Offered Not Offered Not Offered Not Offered 7/7/12019
2/27/2017 Not Offered Not Offered 6/24/2018 Not Offered 8/11/2019
3/27/2017 Not Offered Not Offered Not Offered Not Offered 9/15/2019
5/1/2017 12/8/2019 8/12/2018 8/19/2018 12/8/2019 10/20/2019
6/5/2017 Not Offered Not Offered Not Offered Not Offered 11/24/2019
6/26/2017 Not Offered Not Offered 10/21/2018 Not Offered Not Offered
8/14/2017 Not Offered Not Offered Not Offered Not Offered 1/12/2020
9/18/2017 Not Offered Not Offered Not Offered Not Offered 2/16/2020
8/28/2017 4/19/2020 12/9/2018 12/6/2018 4/19/2020 Not Offered
10/23/2017 Not Offered Not Offered 2/24/2019 Not Offered 3/22/2020
11/27/2017 Not Offered Not Offered Not Offered Not Offered 4/26/2020
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Associate Degree Programs

Programs

Business, Paralegal

Studies

Allied Health

Medical Laboratory

Technician

Physical Therapist

Assistant

Start Dates

Graduation Dates

11/28/2016 2/18/2018 7/9/2017 Not Offered Not Offered
1/2/2017 Not Offered Not Offered 4/15/2018 Not Offered
1/16/2017 3/25/2018 8/13/2017 Not Offered Not Offered
2/20/2017 4/29/2018 9/17/2017 Not Offered Not Offered
3/27/2017 6/3/2018 10/22/2017 Not Offered Not Offered
5/1/2017 7/8/2018 11/26/2017 8/12/2018 Not Offered
6/5/2017 8/12/2018 1/14/2018 Not Offered Not Offered
7/10/2017 9/16/2018 2/18/2018 Not Offered Not Offered
8/14/2017 10/21/2018 3/25/2018 Not Offered Not Offered
8/28/2017 Not Offered Not Offered 12/9/2018 4/14/2019
9/18/2017 11/25/2018 4/29/2018 Not Offered Not Offered

10/23/2017 1/13/2019 6/3/2018 Not Offered Not Offered

11/27/2017 2/17/2019 7/8/2018 Not Offered Not Offered

Diploma Programs

Programs

Start Dates

Medical Assistant,
Medical Insurance Billing
and Coding, Patient Care

Technician, Phlebotomy
Technician, Pharmacy
Technician

Dental Assistant

Graduation Dates

Pharmacy

Technician (Online)

11/28/2016 9/10/2017 9/17/2017 8/15/2017
1/16/2017 10/15/17 10/22/17 09/17/17
2/20/2017 11/19/17 11/26/17 10/22/17
3/27/2017 01/07/18 01/14/18 11/26/17
5/1/2017 02/11/18 02/18/18 01/14/18
6/5/2017 03/18/18 03/25/18 02/18/18
7/10/2017 04/22/18 4/29/2018 03/25/18
8/14/2017 5/27/2018 6/4/2018 4/29/2018
9/18/2017 7/1/2018 7/9/2018 6/4/2018

10/23/2017 8/5/2018 8/13/2018 7/9/2018

11/27/2017 9/9/2018 9/16/2018 8/13/2018
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Certificate Programs

Programs Nursing Assistant

Start Dates CRlpENER Clas_,s Sl Class End Time
Dates Time
1/16/2017 2/19/2017 12:00 PM 6:30 PM
3/27/2017 | 4/30/2017 12:00PM 6:30 PM
6/5/2017 7/9/2017 12:00 PM 6:30 PM
8/14/2017 9/17/2017 12:00 PM 6:30 PM
6/5/2017 7/9/2017 12:00 PM 6:30 PM
10/23/2017 | 11/26/2017 12:00 PM 6:30 PM
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Tempe Campus Residential Programs

Associate Degree Programs

Programs Crimi_nal
Justice
Stat Dates Graduation
Date
11/28/2016 2/18/2018
1/16/2017 3/25/2018
2/20/2017 4/29/2018
3/27/2017 6/3/2018
5/1/2017 7/8/2018
6/5/2017 8/12/2018
7/10/2017 9/16/2018
8/14/2017 10/21/2018
9/18/2017 11/25/2018
10/23/2017 1/13/2019
11/27/2017 2/17/2019

Diploma Programs

Medical Assistant, Medical
Insurance Billing and Coding,

Dialysis Technician,

Programs Surgical Technology Patient Care Technician, Pharmacy Dental Assistant
Technician
Start Dates Graduation Dates
11/28/2016 Not Offered 9/10/2017 9/17/2017
1/16/2017 Not Offered 10/15/17 10/22/17
2/20/2017 4/29/2018 11/19/17 11/26/17
3/27/2017 Not Offered 01/07/18 01/14/18
5/1/2017 Not Offered 02/11/18 02/18/18
6/5/2017 8/12/2018 03/18/18 03/25/18
7/10/2017 Not Offered 04/22/18 4/29/2018
8/14/2017 Not Offered 5/27/2018 6/4/2018
9/18/2017 11/25/2018 7/1/2018 7/9/2018
10/23/2017 Not Offered 8/5/2018 8/13/2018
11/27/2017 Not Offered 9/9/2018 9/16/2018
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Certificate Programs

Programs Nursing Assistant

Start Dates Completion CIa;s Start CIa;s End
Dates Time Time
2/20/2017 | 3/26/2017 | 10:00 AM 4:30 PM
5/1/2017 6/4/2017 10:00 AM 4:30 PM
7/10/2017 | 8/13/2017 10:00 AM 4:30 PM
9/18/2017 | 10/22/2017 | 10:00 AM 4:30 PM
11/27/2017 | 1/14/2018 10:00 AM 4:30 PM
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Tucson Campus Residential Programs

Programs

Bachelor Degree Programs

Criminal Justice

Start Dates Graduation Dates
11/28/2016 4/28/2019
1/16/2017 6/2/2019
2/20/2017 7/7/2019
3/27/2017 8/11/2019
5/1/2017 9/15/2019

6/5/2017 10/20/2019
7/10/2017 11/24/2019
8/14/2017 1/12/2020
9/18/2017 2/16/2020
10/23/2017 3/22/2020
11/27/2017 4/26/2020

Diploma Programs

Programs

Medical Assistant, Medical Insurance
Billing and Coding, Patient Care

Technician, Phlebotomy Technician,
Pharmacy Technician

Start Dates Graduation Dates
11/28/2016 9/10/2017
1/16/2017 10/15/17
2/20/2017 11/19/17
3/27/2017 01/07/18
5/1/2017 02/11/18
6/5/2017 03/18/18
7/10/2017 04/22/18
8/14/2017 5/27/2018
9/18/2017 7/1/2018
10/23/2017 8/5/2018
11/27/2017 9/9/2018
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Associate Degree Programs

Business, Criminal

Programs Justice, Paralegal
Studies
Start Dates Graduation Dates
11/28/2016 2/19/2017
1/16/2017 3/25/2018
2/20/2017 4/29/2018
3/27/2017 6/3/2018
5/1/2017 7/8/2018
6/5/2017 8/12/2018
7/10/2017 9/16/2018
8/14/2017 10/21/2018
9/18/2017 11/25/2018
10/23/2017 1/13/2019
11/27/2017 2/17/2019




Albuguergue Campus Residential Programs

Bachelor Degree Programs

Nursing for Baccalaureate

Programs Criminal Justice Nursing Degree Graduates
Start Dates Graduation Dates
11/28/2016 4/28/2019 Not Cffered Not Offered
1/2/2017 Not Offered 8/11/2019 4/15/2018
1/16/2017 6/2/2019 Not Offered Not Offered
2/20/2017 7/7/12019 Not Offered Not Offered
3/27/2017 8/11/2019 Not Offered Not Offered
5/1/2017 9/15/2019 12/8/2019 8/12/2018
6/5/2017 10/20/2019 Not Offered Not Offered
7/10/2017 11/24/2019 Not Offered Not Offered
8/14/2017 1/12/2020 Not Offered Not Offered
8/28/2017 Not Offered 4/19/2020 12/9/2019
9/18/2017 2/16/2020 Not Offered Not Offered
10/23/2017 3/22/2020 Not Offered Not Offered
11/27/2017 4/26/2020 Not Offered Not Offered
Associate Degree Programs Diploma Programs
Programs Cr'iArr? (i:r?alljl rj]tlijns%’ce Programs A'\gtsa?sif;rll ¢ Maerfj (;Cglo Icinif];r,éF?hC;rr?w!\lclzgg
Technician
Start Dates Graduation Dates Start Dates Graduation Dates
11/28/2016 2/19/2017 11/28/2016 9/10/2017 9/10/2017
1/16/2017 3/25/2018 1/16/2017 10/15/17 10/15/17
2/20/2017 4/29/2018 2/20/2017 11/19/17 11/19/17
3/27/2017 6/3/2018 3/27/2017 01/07/18 01/07/18
5/1/2017 7/8/2018 5/1/2017 02/11/18 02/11/18
6/5/2017 8/12/2018 6/5/2017 03/18/18 03/18/18
7/10/2017 9/16/2018 7/10/2017 04/22/18 04/22/18
8/14/2017 10/21/2018 8/14/2017 5/27/2018 5/27/2018
9/18/2017 11/25/2018 9/18/2017 7/1/2018 7/1/2018
10/23/2017 1/13/2019 10/23/2017 8/5/2018 8/5/2018
11/27/2017 2/17/2019 11/27/2017 9/9/2018 9/9/2018
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UNDERGRADUATFROGRAMGOURSE DESCRIPTIONS

Courses are listed by course code followed by the title tdredis, contact hourscourse descriptions, and prerequisites,
if applicable. Brookline College course codes are as follows:

AGAccounting BA-Business Administratiol3l-Biology BIO-Biology, BUBusinessCHMChemistry C3Criminal Justice,
COCommunicationsCRComputer PresentatiorDA-Dental AssistanENENglishGOGengraphy HA-Health Care
Administration HU-HumanitiesLALegal Assistind.}FLiterature,LTLegal Technolog#A-Medical AssistaniIBG
Medical Insurance Billing & CodifdCRMicrobiology, MG-ManagementMH-Mathematics MLSq Medical Laboratory
ScienceMLT-Medical Laboratory TechniciaMMH-Medication Math,MT-Massage TherapyTRNutrition, NURNursing,
PCTPatient CarePDProfessional DevelopmerffHPhlebotomy PL-PhilosophyPGPolitical Sciencé?RQNursing
Prerequisite CourseworRSPsychologyP FPharmacy TechniciaR,TA- Physical Therapist Assista@\N-Quantitative
Thinking,SOSociologySSStudent Succes§TFSurgical Technology.

Brookline College also offers twero-credit and twothree-credit remedial course€EN 044 Remedial EnglisBN 074
Remedial EnglisiyiH 040 Remedial Matland MH 070 Remedial Mattthat provide students with the opportunity to
refresh of improve their basic skills in mathematics, reading and writing.

Semester credit hours and prerequisiteo-requisites when gplicable are noted after eaclindividualcourse
description.Students may only take courses for thegram in whictthey were admitted Not all courses are offered at
all locations.

EN044¢ REMEDIAL ENGLISH

3.0credit hours- 45 contact hours

45hrs Lecture 0 hrs Lab 0 hrs Practicum

This course provides an intense overview/review of the basic elements of modern English usage. This is a remedial
course br students who do not pass the BM4- English Composition or are not prepared to enroll in12K¢ English
Composition The course includes writing experience with attention to the basic mechanical and structural elements of
the writing process. Thiarse is offered to meet the need for a foundation in grammar and sentence structure. This
course includes a study of sentence types, sentence variations, and sentence combining. The focus of this course is on
the development and writing of various typegparagraphs. Ancillary short readings are required.

EN 074 REMEDIAL ENGLISH

0 credit hours- 45 contact hours

45 hrs Lecture 0 hrs Lab 0 hrs Practicum

This course provides an intense overview/review of the basic elements of modern English usagea fénsedial

course for studentsvho are not prepared to enroll in EN 144nglish Composition or who enroll into a Nursing

program as a Tier 2 student. The course includes writing experience with attention to the basic mechanical and structural
elemens of the writing process. This course is offered to meet the need for a foundation in grammar and sentence
structure. This course includes a study of sentence types, sentence variations, and sentence combining. The focus of this
course is on the developméand writing of various types of paragraphs. Ancillary short readings are required.

MH 040¢ REMEDIAL MATH

3.0credit hours- 45 contact hours

45hrs Lecture 0 hrs Lab 0 hrs Practicum

This course is designed to introduce students to the foundatiomatepts of algebra. Topics include: fractions, decimals,
ratios, real numbers, graphing, variables, and equations.

MH 070¢ REMEDIAL MATH

0 credit hours- 45 contact hours

45 hrs Lecture 0 hrs Lab 0 hrs Practicum

This carrse is designed to introduce students to the foundational concepts of algebra. This is a remedial course for
studentswho are not prepared to enroll in MH 140College Mathematics or who enroll into a Nursing program as a Tier
2 student. Topics includéractions, decimals, ratios, real numbers, graphing, variables, and

equations.
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AC 101 ACCOUNTING |

3.0credit hours- 45 contact hours

45hrs Lecture 0 hrs Lab 0 hrs Practicum

This course provides students with an @nstanding of accounting principles and business ethics along with a working
knowledge of GAAP and the accounting process. Students learn to work with financial statements, reconciliation and
balance sheets.

AC 111 COMPUTERIZED ACCOMIST

3.0credit hours¢ 45 contact hours

45 hrs Lecture 0 hrs Lab 0 hrs Practicum

This course provides students with a working knowledge of the QuickBooks software through numerous practical
exercises. Students will become familiar with the basic bookkeeping funtatedéor managing both a
personal/serviceype business and a merchandising business.

AC 12: BUSINESS MATH

3.0credit hoursc 45 contact hours

45 hrs Lecture 0 hrs Lab 0 hrs Practicum

This course is designed to provide students with the ability toneematical applications in business. It includes a review

of basic business math skills with particular emphasis on fractions, percentages, bank reconciliations, equations, discounts,
interest, taxes, and financial statementBrerequisite MH 140¢ Gollege Mathematics

AC 20: ACCOUNTING Il

3.0credit hoursc 45 contact hours

45 hrs Lecture 0 hrs Lab 0 hrs Practicum

This course focuses on corporate accounting including business structure and characteristics. Topics covered include
stocks, bondspotes, purchase investments, financial statement analysis, cash flow statements, budgets, and budget
management.Prerequisite:AC 101 Accounting |

AC 21T INTERMEDIATE ACCOWNG |

3.0credit hoursc 45 contact hours

45 hrs Lecture 0 hrs Lab 0 hreaBticum

This course reviews basic accounting and takes a metepth look at accounting theory and practice to include
preparation of financial statements, compound interest concepts and their use, and current asset measurement and
valuation. Topicsuch as liabilities and equities, accounting for income taxes and pensions, and asset measurement and
valuation are includedPrerequisite:AC 201 Accounting Il

AC 221 PERSONAL INCOME TAX

3.0credit hoursc 45 contact hours

45 hrs Lecture 0 hrs baD hrs Practicum

This course emphasizes the concepts of individual income taxation and the preparation. Topics such as filing status,
exemptions, gross income and exclusions, business expenses and retirement plans, employee business expenses, itemized
deductions, tax credits, and general administration of the tax laws are ahvere

AC 231 PAYROLL

3.0credit hoursc 45 contact hours

45 hrs Lecture 0 hrs Lab 0 hrs Practicum

This course introduces students to calculating, journalizing, paying and repoftemployee earnings, employee

withholding and employer payroll tax. Topics include an overview of federal and state labor laws, reporting to federal state
and local government agencies, and specialized reporting requirements.

AC 240 BUSINESS FINEE

3.0credit hours- 45 contact hours

45 hrs Lecture 0 hrs Lab 0 hrs Practicum

This course covers the foundations of finance and financial reporting with emphasis on business corporations. Topics
include criteria for making investment decisions, vailoof financial assets and liabilities, relationships between risk and
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